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BEFORE YOU BEGIN

Welcome

Thank you for using ePAVE 4.1 to file your patent application electronically. This section provides
information about system requirements and limitations and other information that you should familiarize
yourself with prior to installing and using the EFS or ePAVE.

System Requirements and Restrictions

You must meet the following system requirements to install and use the various applications associated with
EFS. (to be updated with new requirements)

Table 1:  System Requirements

Component Minimum Recommended
Pentium Processor 233 MHz 266 MHz or higher
Memory 64 MB RAM, 2.6MB available free space plus 6MB [128 MB RAM
temporary space for installation
Screen Display 800 x 600 1024 x 768 or higher
Browser Internet Explorer 5.0 Internet Explorer 5.5
Plug-in TIFF Viewer Plug-In AlternaTIFF Plug-In v1.3.5 or higher
Free Hard Disk Space 42 Megabytes
Internet Connection 56 Kbps or faster modem
Operating System Windows 95 (Service Release 2 or higher)/98/2000/NT 4.0 (Service Pack 3 or later)
Applications Microsoft Word 97/2000® including Office Assistant, WordPerfect 9 (Service Pack 2 or

higher) for the WordPerfect Template for Specification Authoring (TSA)
Graphics Package (for TIFF image formatting)

Up-to-date Printer Driver (s)

MDAC 2.1

Scanner Capable of producing black and white TIFF images at 300 dpi; CCITT Group 4 compression

These requirements for tiff images will allow you to submit images that will satisfy all the
quality requirements under 37 CFR 1.84. The USPTO will use the following margins on an 8
1/2” x 11” paper when printing EFS submitted patent application documents: top 1 inch; left
1inch; right % inch; bottom % inch. These margins satisfy 37 CFR 1.84 (g).

Technical Restrictions
The following limitations apply to the actual file that you submit to the USPTO:

EFS Submission Manual: ePAVE v4.1 Before You Begin 11
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e EFS maximum file size is 10MB for electronic transmission, 1 CD for mailed submission.

e New utility assignment maximum number of coversheets is 5.
e Provisional application assignment maximum number of coversheets is 5.
e Subsequent filing assignment maximum number of coversheets is 15.

Each assignment coversheet must have a minimum of 1 tiff per coversheet, but there is no limit on the
number of tiffs that can be referenced except for the ePAVE 10MB file size restriction.

Key Steps in the Electronic Filing Process

The following procedure outlines the steps that you must complete to prepare take to file your patent
application electronically.

Step 1: Security Preparation

Before you can file electronically, you must obtain your Customer Number and PKI Digital Certificate.
These items are used to confirm your identity and to ensure the security of your electronic transmission. For
more information about obtaining your PKI Digital Certificate, see Obtaining and Using Your Digital
Certificate.

Step 2: Preparing Your Files

Preparing Images

Before you can attach images to your electronic submission, they must meet the specifications established
by the USPTO for electronic filing. Scan or convert all images using the following settings: 300x300 dpi,
black and white only, Group 4 Compression, maximum size 8 2 x 11 inches for drawings and forms. These
specifications apply to the following items:

* Inline graphics (including complex chemical structures, math equations, tables, and custom
characters)

= Drawings (figures)
= Declaration forms
= Assignment documents

= Small entity statements

Naming your Files

Filenames are limited to 25 characters and must be alphanumeric—made up of numbers and letters. You can
also use the hyphen and period characters in your file names. USPTO recommends that you use the 8.3 file
naming convention when you name folders and files that will be used with ePAVE. This convention
specifies up to eight characters for the name of the file and three characters for the file extension, with the
two components separated by a period—for example, newfilel.doc.

* Do not include other special characters in your file names. These characters include the following:
& , # “ (hyphen and period are acceptable)

* Do not use a space in your file names.

*  When you name your ePAVE submission folder, the folder name must differ from the names of any
files or figures that are included in your submission.

EFS Submission Manual: ePAVE v4.1 Before You Begin 12
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It is important that you DO NOT use special characters or spaces in your file names, as this
will cause errors when you attempt to submit to USPTO. Do not use any characters other
n than letters, numbers, hyphen(-) and period(.).

Working With Source Documents

If you are authoring from a source document, convert the document text to Arial, CG Times, or Times New
Roman.

Create a working or source document folder on a local or shared drive to store all files relating to the
submission, making sure you follow the file naming conventions specified in this document. Copy all
specification-related files into this folder:

= All images
= Source document(s)

= The specification that you authored using PASAT (*.s4w & *.s4t).

Once you have begun authoring your specification, DO NOT move any files from this folder.
Images inserted into a PASAT document are NOT embedded in the document. There is a
hyperlink created to the file path of the image. If the image is moved from the folder once it
has been inserted into the PASAT document, the hyperlink will not be able to locate the
image.

Step 3: Using PASAT to Author Specification

Use the PASAT application to author your specification. Please refer to the PASAT user manual included on
the EFS CD for more information.

1. Author your specification document using PASAT.
2. Save specification.

3. Validate specification.

4. Edit specification to correct any validation errors.
5. Save specification.

6. View/Export specification.

7. Edit and/or save Specification.

Step 4: Using ePAVE

Use the ePAVE application to create the submission package, validate it, and send it to the USPTO. This
manual provides detailed information about this process.

1. Create your submission.

EFS Submission Manual: ePAVE v4.1 Before You Begin 13
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2. View/Print your submission.

3. Validate your submission.

4. Submit to USPTO.

Obtaining and Using Your Digital Certificate

The Patent Act 35 USC in section 122 requires the USPTO to maintain patent application information in
confidence. The USPTO distributes software that supports secure communication between USPTO and
applicants or practitioners. USPTO is implementing several electronic commerce projects that involve
secure communications including electronic filing by authorized patent application filers and electronic
access to USPTO search databases (e.g. Patent Application Information Retrieval (PAIR)) by authorized
USPTO customers.

ePAVE software requires that you use a digital certificate, which you can obtain from the USPTO. For
information about obtaining a digital certificate, email the Patent FElectronic Business Center at
ebc@USPTO.gov.

Once you have registered for a digital certificate and have been approved, the USPTO provides you with a
USPTO-specific version of Entrust Direct. This security software operates in conjunction with a USPTO
implemented closed public key infrastructure that enables secure communication between each individual
applicant or practitioner and the USPTO.

If You Need Assistance

The USPTO has provided several methods for you to obtain assistance if you find you have questions about
filing electronically or about the ePAVE software.

*  Check the User Guide
This manual provides all of the information you need to use the ePAVE software. Please check the
table of contents to locate the information that you need. This manual also includes information
about common errors and frequently asked questions.

=  Check the Online Help
Click Help in the ePAVE application to review information about the version of ePAVE that you are
using.

*  Check the EFS web site
The EFS web site provides links to additional EFS support resources. The EFS web site is
accessible at www.USPTO.gov/ebc/efs/index.html.

=  Contact the EBC Customer Service Center

703-305-3028

= Contact the USPTO Patent Assistance Center (PAC)
1-800-PTO-9199
efs@uspto.gov

EFS Submission Manual: ePAVE v4.1 14
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INTRODUCTION

The USPTO initiated the Electronic Filing System (EFS) development to provide a means for patent
applicants or their representatives to submit patent applications and related documents to the USPTO using
the Internet. The use of the Electronic Filing System supports the USPTO Strategic Goal to integrate Patent
Business Practices with information technology to bring about effective use of electronic government as part
of conducting patent business.

Audience

To electronically file a submission with the USPTO via the Internet, you must be identified as one of the
following authorized patent application filers:

*  Applicant

= Assignee

= Attorney or Agent

= Assignee undivided part as set forth in 37 CFR 1.33(b).

If you want to use EFS software to submit pre-grant publication filings, please refer to pre-grant publication
regulations 37 CFR, Sections 1.211-1.221, for a full description of the process.

If you want to file biotechnology sequence listings, you must have a pending paper utility patent application
that requires a nucleotide and/or amino acid sequence submission in Computer Readable Form (CRF) (37
CFR 1.824). You must have already created the sequence listing using either the USPTO Patentln sequence
authoring application or another acceptable sequence authoring tool.

About EFS and ePAVE

EFS is designed around a common submission engine that presents electronic forms to the applicant to
collect patent application information. The submission engine is a desktop software program called EFS
electronic Packaging and Validation Engine (ePAVE). In addition to providing electronic forms ePAVE
allows the applicant or practitioner to attach a tagged, structured specification document that includes links
to applicable figure image files. Other patent application documents, such as the declaration, are attached as
scanned single-page tiff image files.

EFS electronic Packaging and Validation Engine (ePAVE) desktop software enables patent applicants and
appointed practitioners to conduct real time electronic filing of select new utility patent applications. EFS
also enables the filing over of the Internet of four types of subsequent filings: selected pre-grant publication
submissions; information disclosure statements for pending applications, assignment documents for
previously filed applications and patents, and submission of Computer Readable Form (CRF) amino acid
and/or nucleotide sequence listing required during prosecution of a pending biotechnology patent
application.

The applicant first authors the specification document using a word processing based authoring tool which
has the capability to produce an Extensible Mark-up Language (XML) tagged electronic document. Then the
applicant uses ePAVE submission software to attach and send the application specification with any figures
to USPTO along with other patent application information.

The submission software accepts ASCII Sequence Listing files created by a sequence listing authoring tool,
PatentIn (as well as accommodating ASCII Sequence listing files created by other standard methods or
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editors). Refer to 37 CFR 1.824. The “Sequence Listing” shall be submitted in American Standard Code for
Information Interchange (ASCII) text. No other formats are allowed.

Using USPTO developed ePAVE submission software applicants may: author XML documents such as fee
transmittal or application data sheet; attach electronic documents and image files in specified formats; and
validate the completeness of the submission based on patent business rules. The ePAVE program
automatically bundles, compresses, encrypts and digitally signs the submission package once the applicant
or appointed practitioner enters an electronic signature and digital certificate authentication information. An
Acknowledgement Receipt is displayed in real time at the filer’s desktop after the submission package is
received and validated at the USPTO without error.

About this Manual

This user manual provides detailed instructions for using the ePAVE submission program, and also provides
guidance including the system requirements, business context of use, and support available for the product.
ePAVE is the software application that you use to bundle and transmit your documents to the USPTO.

Conventions

The following table lists the conventions used in this manual to represent common terms, emphasize items,
and help you identify certain text.

Convention Description
Bold Bolded text is used to identify names of screens, fields, buttons, or other items that are a

part of the ePAVE user interface.

Example:

The following figure shows the General tab:

Italic Italicized text is used to indicate emphasis.

Example:

All Specifications must be successfully validated before they are submitted.

Bold Italic Bolded, italicized text indicates that an item is found in the glossary list (See Appendix A).
The first instance of a term in a section appears in bold italic. Subsequent instances
appear as normal text, or as bold text if they are names of screens, fields, buttons, etc.

Example:

WordPerfect validates your Specification document against a DTD.

<angle brackets> Angle brackets indicate that the text is the name of an element or tag.

Example:

Select the <paragraph> element.

Underlined, bold Text that is underlined, bolded, and light blue in color indicates that the item is a hyperlink

EFS Submission Manual: ePAVE v4.1 Introduction 16


mailto:efs@uspto.gov

070 Elecironic Filing System

blue that allows you to jump to another section of the manual when you click on the text. This
feature is only available in the Adobe Acrobat version of the manual.

Example:

For more information about the fields on the Forms tab, see Fields on the Forms Tab.

A Note calls your attention to additional information.

NOTE:

This symbol and text indicates additional information that may be
helpful to you.

This symbol and text is used to stress a warning or reminder.
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INSTALLING AND LAUNCHING EPAVE

If you are installing ePAVE from a CD-ROM, the installation program will automatically launch if you have
the Autorun feature enabled. If the installation program does not automatically launch or if you are installing
a downloaded version of ePAVE, locate the ePAVE installation file (setup.exe) where you saved it on your
computer (if you downloaded it from the web), or on the CD-ROM (if you are installing it from a CD).

Installing ePAVE
Use the following procedure to install the ePAVE application:

1. Go to the Start menu and select Run.

2. Use the Browse button to locate the folder where you saved the ePAVE setup program, setup.exe, (if you
downloaded if from the web), or the drive and folder where it is located on the CD-ROM (if you are installing it from
a CD). You may also type the full path and file name instead of using the Browse button.

3. Double click on the file name (setup.exe) or highlight the file and click Open.

4. The ePAVE installshield launches.

Extracting Files
The contents of thiz package are being extracted.

Please wait while the InztallShield Wizard extracts the filez needed to inztall ePAYE 3
on your computer. Thizs may take a few moments.

Reading contents of package. ..

|

| Fratall S hield

¢ Bank i [=5 0 Cancel

Figure 1: ePAVE InstallShield Wizard

5. To install the default configuration (recommended), click the Next button for all of the choices after choosing Yes on
the license agreement.
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Installing ePAVE on Networked Computers

If you are on a networked computer, you may need local administrator privileges to install ePAVE. If
administrator privileges are required, ePAVE will prompt you with the following screen.

Administrator Privilege Bequwed

) Yol do not have administrator privileges on this machite. The installation
q_‘) may not be completed comecty unless it iz run by an administrator,

Do you want to cortmue?

Figure 2: Administrative Privilege Required

If you encounter this message, contact your local network administrator to assist you in installing ePAVE.

Installing New Versions of ePAVE

If you have an earlier version of ePAVE on your workstation and you attempt the installation process,
ePAVE displays an additional screen during the installation process.

If you encounter this screen, choose Modify and click the Next button. This option allows you to decide
which of the new ePAVE components you want to install. If you want to install all ePAVE components,
leave all of the default settings in place.

ePAVE3 1 Setup |

Previous installation of ePAYE detected.

Select Madifv, Repair or Remaove.

YWelcome to the ePAWE Setup Maintenance program. Thiz program lets pou modify the curent
inztallation. Click one of the options below.

Select new program components to add or gelect currently inztalled
components to remove.

Reinztall all program components installed by the previous setup.

" Bemove

@ Remowve all installed components.

| Fretall S hield

< Black | Hest » I Cancel
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Figure 3: Previous Installation of ePAVE Detected

Uninstalling ePAVE
Use the following procedure to uninstall the ePAVE application:

1. Go to the Start menu and select Settings.
The Settings submenu drops down.

2. Select Control Panel.
The Control Panel window opens.

3. Double-click the Add/Remove Programs icon.
A list of programs appears in the lower half of the Add/Remove Programs window.

4. Select ePAVE from the list.

5. Click the Add/Remove button.

When you uninstall an application you may receive a warning about removing shared files:
“Remove Shared Files?” or “Are you sure you want to remove the shared file?” If you see
this warning, select either No or No to All to ensure that your computer and other
applications continue to function properly.

If you remove files during uninstallation that are shared by other programs your system
may not function properly. Leaving shared files on your computer will not harm your
system.

Using EFS Software on Multiple Computers

The installation of EFS software components, ePAVE submission software, and authoring software—
PASAT or Word Perfect XML Authoring Template—is subject to terms noted in individual licenses. See
Appendix C for more information about license agreements.

In order for EFS submission software (ePAVE) to upload an electronic submission properly you must also
transfer your digital certificate file. The digital certificate is created using the USPTO Direct Security
software after receiving reference information from the USPTO. There is no need to reinstall this software
on multiple machines. Once you have created a profile, you simply need to transfer the digital certificate file
to the computer that you plan to use to submit your files.

Using EFS Software on a Network

EFS software components are client applications, and EFS submission software (¢ePAVE) can be used with
network Internet connections and with networked machines. In order to install ePAVE or some of its
components, you may be required to have local administrator privileges. If you are unsure if you have these
privileges, contact your Information Technology staff. The ePAVE installation program will prompt you
during the installation process if local administrator privileges are required for installation.
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The most important consideration in effective use of EFS in a network environment is file management. The
application files created with the authoring tool (PASAT or TSA) or with ePAVE must reside in network
storage that is mapped to all machines working with the application. All EFS files, (both PASAT and
ePAVE) for a given application should be in a dedicated folder. This allows common access to the files from
any PC on the network and allows EFS to locate and attach/bundle all the files constituting the application
when assembling the submission. Since EFS software associates an application’s files with each other based
on their pathname, once the files have been stored their location should not be changed.

Launching the ePAVE Software

Once you have installed ePAVE, you can launch the application by double-clicking the ePAVE icon on the
desktop or by selecting ePAVE from the Start menu. The following window is displayed as the ePAVE
application is starting up.

X USPTO

g LINITED STATES
* PATENT AND
wxx* | RADEMARK UFFICE e P AVE

Windows 2000/NT/98/M5
Wersion 4.1

Figure 4: Opening Screen of ePAVE

Common Errors While Launching ePAVE

You may receive an error message concerning the calendar functions that are a part of the software. If you
receive either of the error messages shown below, or any similar error, your SSCALA32.0CX file is in the
wrong location in your directory.

ePAVE

Failed to load control 'S50 ateCornbo’ from SSCALAZZ 00, Your verzion of SSCALAZZ O may be outdated.
Make sure pou are using the werzion of the contral that was provided with vour application.
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Figure 5: Errors that you may see when launching ePAVE

To solve this problem, you must correct the location of the file and then uninstall and reinstall ePAVE. Use
the following procedure to compete this task:

1. Locate your System folder.
If you do not know the location of your System folder, go to the Start menu and select Find, and then select Files

N - |

Q Host environment does not zupport date farmatting.

or Folders.

= If you are using Windows 95 or 98: Type System in the Named field and then verify that sure that the C:\
drive is selected in the Look In box

= If you are using Windows 2000 or NT: Type System32 in the Named field and then verify that the C:\ drive
is selected in the Look In box.

Leave the Find window open once you have located the System or System32 folder.

2. Go to the Start menu and select Run. The Run dialog box appears.

3. Type the following text in the field on the Run dialog box. You must enter the exact text, substituting the location of
your System or System32 folder and specifying system or system32 in the designated place.
regsvr32 (location of System or System32 folder)\(system or system32)\sscala32.ocx

=  Windows 95/98 example: regsvr32 C:\windows\system\sscala32.ocx

=  Windows 2000 or NT example: regsvr32 C:\winnt\system32\sscala32.ocx

4. Click OK.
The following message appears, indicating that the file location was successfully adjusted.

Reg5vi32 |

@ DIRegisterServer in C:wwinnthayztem32hescalad? ooy succeeded.

5. Uninstall ePAVE, then reboot your computer.
6. Reinstall ePAVE, then reboot your computer again.

7. Launch the ePAVE application.
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Updating EFS Submission Program (ePAVE)

The USPTO will periodically release new versions of the ePAVE software, and you will then need to update
your ePAVE software. In order to ensure that you are running the most current version of ePAVE, the
application automatically gives you with the option to check your version each time you launch ePAVE.
Click Yes to check with the USPTO server for the most recent version of ePAVE.

ePAVE |

Ww'ould pou like to werify that pou are running the most current version of ePAYE software’?
Fleaze note: Thiz will ztart an Intermet connection to the USPTO zerver.
[f your chiooze MO, verfication will occur later, night befare you start uploading.

Figure 6: Verify Running Current Version

1. Click Yes to automatically launch your default Internet connection and connect to the USPTO server.
If the installed version on your machine is not the most recent, you will be notified if a new version is available for
download from the USPTO EFS Website.

Click No to launch ePAVE software without checking for the most recent version.

Clicking No allows you to begin creating a new submission. After beginning the upload process, the ePAVE
software will automatically check the version on your machine, and notify you if a more recent version exists and is
available for download from the USPTO EFS Website.

2. If you receive the following error message after clicking Yes, your version of ePAVE is not the most current.
Click OK.

erave x|

The local ePAYE version is not current, Please upgrade vour ePAYE software,

3. Go to the EFS website at www.uspto.gov to download the latest ePAVE software. You may also obtain updated
versions of the five EFS User Manuals from this site.

Disable or Re-enable Version Checking at Startup

If you want to disable ePAVE’s automatic version checking on startup, you may deselect it from the File
menu. Click the Version Checking Reminder at Startup to toggle it on and off. The check mark indicates
that version checking at startup is active, and is not shown once you disable this feature.
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[HCH Edit Go Tool 'Window Help
tew »
Open Chrl+0
[Elmze

Have (St 5
Save s lemplate,.

Print Presigw
Eitite.. [Etr{E

v Yergion Check Beminder at Startbup

E xit

Figure 7: Disable or Re-enable Version Checking

NOTE: You can not disable the version check at upload feature. When ePAVE performs this check, it
will only inform you that a new version exists and will allow you to continue the submission process.
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THE EPAVE USER INTERFACE

The ePAVE interface includes the following components—menus, a toolbar, and screens. The menus
allow you to perform various functions, including opening and closing documents, saving and printing
documents, validating your submission, and sending it to the USPTO. The toolbar provides buttons that
allow you to perform various ePAVE tasks without using the menus. The screens contain the data fields
where you enter your submission information that is sent to the USPTO.

Menus

The ePAVE interface has six main menus, each with various submenus. The following table explains the
submenus available in each menu.

Table 2:  ePAVE Menus and Submenus

Menu ' Submenus

File < New CRF Bio Sequence Listing
New Ultility Patent Application
Pre-Grant Publication

Patent Assignment
Provisional Application

Information Disclosure Statement

Open [Ctrl+O]

Close

Save [Ctrl+S]

Save As Template

Print Preview

Print [Ctrl+P]

Version Check Reminder at Startup
Exit

Edit Cut [Ctrl+X]
Copy [Ctrl+C]
Paste [Ctrl+V]

Go Validate Submission

Send to USPTO

Tool Default User Directory
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Window Show Forms
Help User’s Guide

About ePAVE...
Toolbar

The toolbar contains the icons that you use to perform various ePAVE tasks.

@EPA.VE - trantest2.xml [ BID Sequence Filing ] !EE

Fie Edt Go Tool *“Window Help

Gl Bld & &[=e v ) |

Figure 8: ePAVE Screen Menu Toolbar

The following table provides a list of the toolbar icons and their names, and also provides a description of
the function of each icon.

Function

Ej Biosequence Listing Icon When you click this icon, ePAVE prompts you to save any
information you have already entered on the ePAVE screens.

Select Yes or No. ePAVE then prompts you to create a new
submission folder and begin the process of creating a new
CREF biosequence listing submission.

lpi(. New Utility Patent Application When you click this icon, ePAVE prompts you to save any
—_— Icon information you have already entered on the ePAVE screens.

Select Yes or No. ePAVE then prompts you to create a new
submission folder and begin the process of creating a new
utility patent application submission.

El Pre-Grant Publication Icon When you click this icon, ePAVE prompts you to save any
information you have already entered on the ePAVE screens.

Select Yes or No. ePAVE then prompts you to create a new
submission folder and begin the process of creating a new
pre-grant publication submission.

E| Patent Assignment Icon When you click this icon, ePAVE prompts you to save any
information you have already entered on the ePAVE screens.

Select Yes or No. ePAVE then prompts you to create a new
submission folder and begin the process of creating a new
paten assignment submission.

Provisional Application Icon When you click this icon, ePAVE prompts you to save any
information you have already entered on the ePAVE screens.

=

Select Yes or No. ePAVE then prompts you to create a new
submission folder and begin the process of creating a new
provisional patent application submission.

Information Disclosure Statement | When you click this icon, ePAVE prompts you to save any
information you have already entered on the ePAVE screens.
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Select Yes or No. ePAVE then prompts you to create a new
submission folder and begin the process of creating a new
information disclosure statement for a pending application.

ﬁr Open Icon Click this icon to open an existing EFS submission file that
you previously saved. Locate the existing submission folder
in the directory path.
E Save Icon Click this icon to save the EFS submission information you
 — have authored so far.
% Print Icon Click this icon to print the information on the active screen.
,}E, Cut Icon Click this icon to remove text from the selected text field.
Copy Icon Click this icon to copy the selected text..
E Paste Icon Click this icon to paste text to the selected text field.
\Jf Validate Syntax and Business Click this icon to initiate the validation check of all text fields.
— Rule Icon This identifies errors in data entry or missing information that

is required for EFS submission.

i

Send to USPTO Icon Click this icon to go to the Submit tab to initiate sending your
submission to USPTO.

Screens

Each of the ePAVE screens is represented by a tab below the toolbar. You can access the different screens
by clicking on the tab that corresponds to the screen that you want to access. Once you access a screen, you
can move through the data fields by using the TAB key on your keyboard or by clicking in each field with
the mouse. You can also move backwards through the fields by simultaneously pressing the SHIFT and
TAB keys on your keyboard.

The specific screens that you use is dependent upon the type of submission you are filing.

The ePAVE data entry screens must collect a minimum amount of information to ensure that your electronic
patent application filing is complete and valid for examination and subsequent publication. All mandatory
fields or sections in ePAVE are identified by bold type, while optional fields or sections are shown in regular

type.

T ePavE - tranND2Detection.xml { Utility Patent Filing ) B 10|

File Edit Go Tool ‘Window Help

FlABEFEzE 2 =@ v

Genetal |Filer | Forms | .ﬂ-.ttachmerrtsl Validatiu:unl Commerts | S1brmit |

Figure 9: An Example of ePAVE’s Primary Set of Tabs

The primary set of screens are General, Filer, Forms, Attachments, Validation, Comments and Submit.
These screens are required, and you must complete them no matter what type of submission you are filing.
The information you enter in the fields on each screen is automatically tagged as XML (extensible markup
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language) output. The screens and fields are described in detail in the following sections:

Biosequence Listing Submission, WAWW
Information Disclosure Statement Submission, Creating New Utility Patent Application Submission,
Creating a Pre-Grant Publication Submijssion, or Creating a Subsequent Patent Assignment
Submission.

The Certificate of Transmittal screen appears as a primary screen only when you select either a CRF
Biosequence Listing or Pre-Grant Publication submission, since patent business rules do not allow the use of
a Certificate of Transmittal for a new utility or provisional patent application submission.

From the Form tab screen you will select the form or forms that you want to include in this electronic patent
application submission. Based on your selection, ePAVE adds any additional screens that are required for
your submission.

Saving Your Submission

You can save your ePAVE submission document at any time. Saving preserves your patent application data
so that you can change or print it at a later date. Use one of the following procedure to save your electronic
file:

1. Click the Save icon on the toolbar.
This immediately saves your work.

OR

1. Go to the File menu and select Save.
When you close form screens, a dialog box prompts you to save changes to the submission folder as an
XML document with a message similar to the following:

Save changes to C:\Program Files\USPTO\EPAVE\name of submission folder\submission folder name
with form extension and XML extension?

When you click YES, a second dialog box will appear confirming that your information is successfully
saved in the submission folder. Click OK in this dialog box to return to the Forms screen. If you look in the
Selected Form field, you can see the directory where the form was saved next to the name of the form.

Saving Templates

Some data used in ePAVE may reoccur often enough to warrant creating a template. Data such as inventors’
names, contact email addresses, and filer name may be entered into the appropriate fields and then saved in
template form. You can reuse this template for new submissions, and it will already contain the information
that you saved in the template.

A saved template should only be used to create new documents that are the same type of
application submission as the template.

Creating a Template

Use the following procedure to create a template:

1. Enter the information that you want to save as a template in the appropriate fields.
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2. Go to the File menu, then select Save As Template.

3. Enter a name for the template, and choose the location where you want to save the template.

4. Click the Save button.

savens 21|
Savein: | NO2DETECT -] « mekE-
|_embedded
File narne: Itemplate j Save
Save as type: IEP."—".VE Praject Template [*ept] j Cancel |
v

Figure 10: Saving a Template

Opening and Using a Template

Use the following procedure to open and use an existing template:

1. Go to the File menu and select New.
The New submenu appears.

2. Select the type of application that you want to create.
The New Submission dialog box appears.

&, Hew Submizzion _ (O] %]

Igc: j
%ﬂ il Files associated with the
apgz;r:m = submission will be placed in :

& efiling

= Ic:'\pluglam filezhuzptohehlingy
test

[ testd

% iesg Submission Folder
2E

[enter alpha numenic folder name anly)

(4 | Cancel |

Template File : j
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Figure 11: New Submission

3. Click the Browse button to locate the template file that you want to use.

4. Double-click the template file. Template files have the extension .ept.
The template file name is placed in the Template File field on the New Submission window.

5. Enter a name for your submission folder in the Submission Folder field.

6. Click the OK button.
The file opens with the template data already entered in the appropriate fields.

Printing ePAVE Data Entry Screens

You may print any of the ePAVE interface screens by selecting Print from the File menu, or by clicking the
Print icon in the toolbar. The Validation screen and the Acknowledgement Receipt provide Print buttons
at the bottom of the screen. To print one of these screen, click the Print button.

Printing Forms in ePAVE

When you are in the General, Filer, Forms, Attachments, Validate, Comments, or Submit screen, you
can print the application transmittal form by selecting Print from the File menu. This applies unless another
type of form is open. When application data sheet, fee transmittal, biosequence transmittal, information
disclosure statement and patent assignment recordation forms are open, those forms will print when you
select Print from the File menu.

After validation, you can print a complete list of validation errors and descriptions by clicking on the Print
Errors button.

You can print a specific form on the Attachments screen by selecting the form name and clicking the View
button. This applies to the application data sheet, fee transmittal, biosequence transmittal, information
disclosure statement and patent assignment recordation forms. You can then print the attachment from the
viewer.
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FILING LARGE SUBMISSIONS USING COMPACT DiIScCs

If you attempt to file a utility patent application or Pre-Grant Publication Submission that exceeds the EFS
system limit of 10 Megabytes, ePAVE generates an error message and advises you to submit the large
application on a compact disc (CD or CD-R). You cannot send submissions larger than 10MB electronically.
If a large biotechnology sequence listing, table, or computer program listing is causing the large application
size, you may submit the application according to the requirements of 37 CFR § 1.52 (e) with the large
section on CD and the rest in paper. However, regardless of the cause of the large size of the submission,
you can use EFS can to file the application on CD. The process requires that your workstation is connected
to a compact disc recorder, and can only be used for submissions that fit on a single compact disc.

Before Saving to CD

Before saving the zip files and sending the CD to USPTO, verify that your image files are compressed. If the
application figure images are not compressed, you can compress the images and submit your application
electronically. Use the following procedure to compress your application figure images:

1. Remove the specification XML document from the attachments in ePAVE.
2. Load the specification (.s4w document) in PASAT.

3. Remove the figures section from the specification:

= Go to Tools/Edit Sections and deselect the Figures section. This removes all figures.

=  Once the section and figures have been removed, go back to Tools/Edit Sections and reselect the Figures
section.

4. Open one of the images in Windows Imaging, which is located under the Start menu in Program
Files>Accessories~>Imaging.

5. Click Page/Convert or Properties depending on the version of Windows Imaging that you have.

6. Specify the following settings for the image:

=  File type: TIFF

= Color: Black & White

=  Compression: Group 4
=  Resolution: 300x300 dpi

7. Save the image.
8. Repeat Step 4 through Step 7 for each image.

9. Using PASAT, load the specification and add the newly created TIFF figure images.
Using PASAT, you will need to view the specification in the browser again, validate the specification and

export to XML. Once all of this has been done, you will be able to re-attach the specification XML in
ePAVE.
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If the tiff image problem is caused by the declarationtiff image file, follow steps 3 and 4.

if you have reached the point during submission where ePAVE bundles and encrypts the

u There is a possibility that you will have to re-enter your information in ePAVE. Occasionally,
package, you will be unable to edit the information.

Saving Your Submission on CD
Use the following procedure to submit your EFS submission that is larger that 10MB on CD:

1. Print out the Transmittal Form.

2. Copy your submission folder that contains your entire application from the workstation to compact disc-recordable
(CD-R) media.

3. Wrap the CD in a hard case within a padded protective mailing envelope, and attach a copy of the transmittal form.
Enclose a cover letter explaining that the submission contains an application that was too large to be submitted
electronically.

4. Hand carry or mail the CD-R and a copy of the paper transmittal form and cover letter to the USPTO. You can also
deposit them with the US Postal Service under the Express Mail procedures of 37 CFR § 1.10.

NOTE: A certificate of mailing may be used in the same manner as the certificate of transmission
described above.

step 2 above, you can also make a backup copy of the CD and send both copies to the
USPTO. Label the CDs “Copy 1” and “Copy 2” and include a signed statement that the two
copies are identical. Copy 1 will be used for processing, unless it is unreadable.

E USPTO advises that you keep a copy of the CD and transmittal form for your records. In

Please compare the files that you write to CD with the files that you have on your computer
to verify that the write to CD was successful.

Once the USPTO receives the CD in the mailroom, the date of receipt is recorded and your submission is
uploaded to the EFS server, where the files and decrypted and unzipped. Your application files will then be
processed as EFS submissions.

If the submission was a new application (as opposed to a resubmission of an application under 18-Month
Publication), USPTO prints an Acknowledgement Form that is modified to indicate that the USPTO mail
room date of receipt or the Express Mail date is the date of receipt, rather than the later date of upload to the
EFS server. The Acknowledgement Form is placed in the file with the printed application, and a copy is sent
back to you for your records.

If the files contain large tables, sequence listings or computer program listings, the Office has the option of
not printing the large files, but rather burning two CD-Rs of such data and treating them under the CD
practice of 37 CFR 1.52(e). If the file is an amino acid/ nucleotide sequence listing, then one additional
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copy of such a sequence listing will be created and sent to STIC as the CRF. In any case, one CD is placed
in the file, and one is put in the CD repository.

If you are paying by credit card or deposit account, the fee information is processed by USPTO Office of
Initial Patent Examination’s Electronic Application Review Office in the same manner as an on-line
submission. The files provided on CD are signed and encrypted, so the Patent application data is protected
during mailing and any storage time at the USPTO. Once the Office of Initial Patent Examination’s
Electronic Application Review Office receives the CD, the electronic files are uploaded to the EFS secure
database and made available for publication.

From this point, processing continues as if the application were submitted electronically.
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CREATING A CRF BIOSEQUENCE LISTING SUBMISSION

Use the following procedure to begin creating a CRF Biosequence Listing submission:

1. Launch ePAVE by clicking on the ePAVE icon on your desktop, or by double-clicking ePAVE.exe.
ePAVE launches and the ePAVE window appears on your computer.

2. Go to the File menu and select New.
A submenu listing the types of submissions that you can create appears.

3. Choose CRF Bio Sequence Listing from the submenu.
The New Submission window appears.

4. Enter the name that you want to use to identify the submission folder for your new submission in the Submission
Folder field. You can also specify the location of this folder by browsing in the directory on the left side of the
window.

NOTE: You can not begin creating a new submission unless you have created a new folder for that
submission and related documents.

5. Click OK.
ePAVE creates a new submission folder where all forms and attachments related to this submission are stored, and
opens the tab screens that you will use to complete your CRF Biosequence Listing submission.

6. Complete the required fields on each of the tab screens that are shown in the ePAVE window—General, Filer,
Forms, Attachments, Certificate of Transmittal, Validation, Comments, and Submit.
For details about each of these screens, see the following sections.

General Tab

The General tab is the first screen that you complete when authoring a CRF Biosequence Listing
submission. Use the following procedure to complete the General tab:

1. Select the type of application that you are submitting from the Prerequisites drop-down list.
The data fields on the General tab change depending on the type of submission you select.

= Subsequent Filing Before Issue Date
A pending patent application, i.e., an application awaiting examination or in the examination process. The data
field layout opens to this option by default, although you must still choose this option in the Prerequisites drop-
down menu. This selection indicates that you are filing an electronic patent application submission prior to the
issuance of the patent. These filings are active filings and may form part of the legal record for the patent
application.

= Subsequent Filing after Issue Date
A patent application that has been examined and issued as a patent. If you select Subsequent Filing after
Issue Date, the fields on the General screen change

2. If you selected Subsequent Filing Before Issue Date, enter your email address in the Email address field and
then complete the fields in the Application Data section of the screen. For more information about these fields, see

If you selected Subsequent Filing After Issue Date, enter your email address in the Email address field and then
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The following image shows the General tab when you specify Subsequent Filing Before Issue Date in the
Prerequisites field.
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2001-10-10 [ﬂj |
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Figure 12: General Tab for Biosequence Listing — Subsequent Filing Before Issue Date
The following table describes the fields that are available on the General tab when you choose Subsequent
Filing Before Issue Date in the Prerequisites ficld.

Table 3:  Fields on the General Tab — Subsequent Filing Before Issue Date

Field Action Required or
Optional
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Field Action Required or
Optional

Email address Enter a primary Internet e-mail (electronic mail )address that the | Optional

USPTO can use to send e-mail related to this particular filing
only. This address does not supercede the official e-mail
address on file as the electronic correspondence address.

Serial Number For biosequence listing submissions filed as subsequent filings, | Required

enter the application (serial) number that was assigned to the
corresponding patent application by the USPTO.

Filing Date For biosequence listing submissions, enter the official (actual) Required

filing date that was granted to the corresponding application by
the USPTO.

Attorney Docket Number | Enter the reference number that you want to use to identify your | Optional

application. This number is not assigned by the USPTO, and
can be any number of your choice.

Group Art Unit For biosequence listing filings that are subsequent filings, enter | Optional

the art unit number where the application is assigned for
examination, if known.

Title of Invention Enter the full title of the patent application for which you are Required

submitting this filing. Include all spaces and punctuation.

First Named Inventor Enter the name of the inventor that is listed first in the Required

declaration of the Patent application for which you are filing this
submission.

Title Enter a courtesy title for the First Inventor, such as Mr., Mrs., Optional

Ms., Dr., etc.
First Name Enter the first or given name of the First Inventor. Required
Middle Name Enter the middle name of the First Inventor. Optional
Last Name Enter the family or surname of the First Inventor. Required
Suffix Enter a generational title such as Jr., Sr., lll, etc., for the First Optional
Inventor.

Assigned Examiner For biosequence listings enter information identifying the Optional
Examiner who is assigned to this application, if known.
This entire section is optional; however, if an examiner is
identified, the First Name and Last Name fields are required for
the Examiner.

Title Enter a courtesy title for the Examiner, such as Mr., Mrs., Ms., Optional
Dr., etc..

First Name Enter the first or given name of the Examiner. Required if
examiner is
identified

Last Name: Enter the family or surname of the Examiner. Required if
examiner is
identified
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Fields and Buttons on the General Tab - Subsequent Filing After Issue Date

The following image shows the fields available on the General tab when you specify Subsequent Filing
After Issue Date in the Prerequisites field.
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File Edit Go Tool ‘Window Help
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ISubsequent Filing After lzsue Date j IAﬁDrney@LaW.cDm
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Patent Humber lzzue Date
|5,222,33a | 1999-10-27 [ﬂj
—Patertes Information
Title I vI
First Mame IDipen
Miclclle Mame IN_
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Suffix I .,I
[10/1 072001 [11:34 Am
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Figure 13: General Tab for Biosequence Listing - Subsequent Filing After Issue Date

The following table describes the fields of the General tab when you choose Subsequent Filing After Issue
Date in the Prerequisites field.

Action Required or

Optional

Enter a primary Internet e-mail (electronic mail) address that the | Optional
USPTO can use to send e-mail related to this particular filing

only. This address does not supercede the official e-mail

address on file as the electronic correspondence address.

Email address
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Field Action Required or
Optional
Patent Number For biosequence listings filed as subsequent filings, enter the Required
Patent number that was assigned to the corresponding Patent
by the USPTO.
Issue Date For biosequence listings. enter the official (actual) Patent issue | Required
date that was granted to the corresponding application by the
USPTO.
Title Enter a courtesy title such as Mr., Mrs., Ms., Dr., etc., for the Optional
Patentee.
First Name Enter the first or given name of the Patentee. Required
Middle Name Enter the middle name of the Patentee. Optional
Last Name Enter the family or surname of the Patentee. Required
Suffix Enter a generational title such as Jr., Sr., lll, etc., for the Optional
Patentee.

NOTE: Patent data is requested for submission of Biosequence listings that are filed electronically
after the issue date of the patent application.

Filer Tab

The following figure shows the Filer tab, which is the screen where ePAVE requests information about the
person or entity that signs the transmittal.
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Figure 14: Filer Tab

The fields on this screen vary depending on the type of filer that you specify. The filer information that you
enter on this screen becomes part of the transmittal form that ePAVE automatically produces as an XML
form document.

In accordance with 37 CFR 1.33(b), the filer or filers can be attorneys or agents, applicants,
or assignees. Assignees are people or organizations who sign the transmittal on behalf of
another party. If you are filing as an organization, you must also provide the Organization
name and the Title at Organization of the person signing the application.

The following combinations of filers are acceptable: 1 or more attorney(s) or agent(s), 1
assignee only, 1 or more applicant(s) and assignee(s) of undivided part.
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Fields and Buttons on the Filer Tab

The following table lists the fields and buttons on the Filer tab, and also describes the information that you
must enter into each field and the function of each button.

Table 4:  Fields and Buttons on the Filer Tab

Field or Button Action Required or Optional

New Click this button to clear all of the fields on the Filer N/A
screen and begin creating a new filer.

Del . . i I

elete Click this button to delete a filer after you highlight | N/A
that filer in the list of filers.

Applicant Click this button to identify the filer as an inventor or Required - you must
an applicant acting for an inventor under 37 CFR select one of these
1.42,1.43, or 1.47. radio buttons.

Assignee Click this button to identify the filer as the owner to
whom the rights and interest of the invention has
been assigned by the applicants. The owner may be
a person or an organization. If the assignee is an
organization, a person authorized to sign on behalf of
that organization must be identified by name and title.

Attorney or Agent

Click this button to identify the filer as a practitioner or
party under 37 CFR 1.34 who is authorized to
prosecute the invention on behalf of the applicant(s)
and/or assignee(s).

Assignee Undivided Part Click this button to identify the filer as the owner to

whom an undivided part interest of the invention has
been assigned by applicant(s). The owner may be a
person or an organization. If the assignee is an
organization, a person authorized to sign on behalf of
that organization must be identified by name and title.

Title Enter a courtesy title such as Mr., Mrs., Ms., Dr., etc., | Optional
for the filer.

First Name Enter the first or given name of the filer. Required

Middle Name Enter the middle name of the filer. Optional

Last Name Enter the family or surname of the filer. Required

Suffix Enter a generational title such as Jr., Sr., lll, etc., for | Optional
the filer.

Regi ion N

egistration Number Enter the individual registration number of the Optional

practitioner(s) filing this submission on behalf of the
applicant(s) and/or assignee(s).

Person

Select this option if the assignee filing this transmittal
is a person.

Organization

Select this option if the assignee filing this transmittal
is a business entity or non-profit institution.

Required only when the
Filer is identified as an
Assignee. You must
select either Person or
Organization.

EFS Submission Manual: ePAVE v4.1

Creating a CRF Biosequence Listing Submission 42




p g10 Electronic Fﬁﬂﬁ[ml Qv!@ﬁ@mm

 Field or Button _ Action __Required or Optional
Organization Name Organization.

Enter the name of the organization if the assignee or

assignee of undivided part interest filing this

submission is an organization. The organization may

be a business entity or a non-profit institution. Organization Name
i izati and Title at

Title at Organization Enter the official title of the person who is signing on Organization are

behalf of the identified organization if the assignee or required fields when

assignee of undivided part interest filing this the Assignee is an
submission is an organization. organization.
Add . . )
Click this button to add the new filer after you have
completed the fields on the Filer screen.
Update

Click this button to update the Filer information.

Creating a New Filer

Use the following procedure to create a new Filer:

1. Click the Filer tab to go to the Filer screen.
ePave opens the Filer screen.

2. Select the type of filer by clicking the appropriate radio button in the Type of Filer section.
ePAVE deactivates any fields that are not required for the type of filer that you have selected.

3. Complete the remaining fields in the Filer Information section. For more information about these fields, see Fields

and Buttons on the Filer Tab on page 42,

NOTE: If the new filer is an Assignee or Assignee Undivided Part, you must also select either Person
or Organization from the appropriate radio buttons to indicate whether this assignee is an actual
person or a business or non-profit entity.

4. Click the Add button.
The filer is added to the list of filers shown on the left side of the screen.

5. Repeat Step 2 through Step 4 for any additional filers.

The following figure shows the Filer tab after a new filer has been added.
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Figure 15: Updated Filer Tab

Changing Filer Data

ePAVE allows you to change the filer information for filers that you have already added. Use the following
procedure to change filer information:

1. Go to the Type/Name field, and click the name of the filer that you want to edit. The current information for the
selected filer appears in the Filer Information fields.

2. Enter any changes in the appropriate fields.

3. Click the Update button to update the filer information with your changes.

Deleting a Filer

ePAVE allows you to remove filers from the list of filers. Use the following procedure to remove a filer:
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1. Click the name of the filer that you want to delete in the filers list, shown in the Type/Name field on the left side of
the screen.

2. Click the Delete button. The filer is removed from the list of filers, and all of the information about this filer is deleted.

Forms Tab

The following figure shows the Forms tab, which has two sections—Form Description and Usage and
Simple Form List. The Form Description and Usage section displays text that describes the selected form
and its intended use. The Simple Form List section of the screen shows all forms that are available for
electronic filing in the Available Forms list, and shows forms in the EFS submission folder that you have
selected to send to USPTO during your electronic filing transaction in the Selected Forms list.
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Figure 16: Forms Tab
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Since you are filing a CRF Biosequence listing, the Biosequence Transmittal form is required and is
therefore shown in bold letters in both the Available Forms and Selected Forms lists. When a form title
appears in bold letters, it indicates that the form is required for the type of patent application submission
electronic filing you are creating. When you click on the name of a form in either the Available Forms list
or Selected Forms list, a description of the form and its usage appear in the Form Description and Usage
text display box.

Fields and Buttons on the Forms Tab

The following table lists the fields and buttons on the Forms tab, and also describes function of each field
and button.

Table 5:  Field and Buttons on the Forms Tab

Field or Button Action or Function Required or
Optional

Form Description and This field displays a description of a form when you highlight the | N/A

Usage form in the Selected Forms field or the Available Forms field.

Available Forms This field lists all of the forms that are available for the type of N/A

application you are creating. Click on the name of a form to view
a description of the form in the Form Description and Usage
field.

Selected Forms This field lists all of the forms that you have selected from the N/A
Available Forms list, and also lists any forms that are required
for the type of application you are submitting.

Add Click this button to add a form listed in the Available Forms list | N/A
to the Selected Forms list.

Remove Click this button to remove a form from the Selected Forms list. | N/A

Open Click this button to open the form that you have highlighted in N/A

the Selected Forms list.

Adding a Form

Use one of the following procedures to add a form to the Selected Forms list:

1. Click on the name of the form that you want to add in the Available Forms list.

2. Click the Add button.
The form is added to the Selected Forms list.

OR

3. Double-click the name of the form that you want to add in the Available Forms list.
The form is added to the Selected Forms list.

Completing a Biosequence Transmittal Form

Use the following procedure to complete a Biosequence Transmittal form:

1. Click on the Biosequence Transmittal in the Selected Forms list.
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2. Click the Open button.
The Biotechnology Sequence Listing Data screen appears, which provides information about the rules and
procedures for filing your electronic Computer Readable Form (CRF) biotechnology sequence listing(s).

test3bio - demoBioDII x|
File Edit “iew Help

DS |2 BE R X
— Biotechnology Sequence Listing Data —

AMING ACID AND NUCLEGTIDE SEQUENCE LISTING FOR A PATENT

This is a request for filing the electronic copy of a sequence listing for a patent application
under 37 C.F.R 1.521-1.825.
This communication has an attached file which iz the electronic copy of the amino acid and/or nucleotide sequence listing for the
previously mentioned [General Tab] United States Patent Application for Fatent.

The electronic copy iz the zame [identical] az the paper copy contained in ah amendment filed under separate cover (paper] as
required by 37 C.F.R. 1.821-1.825.

Any applicable fees aszociated with the filing of the electranic copy have been paid.

Thiz submizzion doez not go beyond the dizclosure of the application az ariginally filed [i.e., contains no new matker), and/ar iz in
addition to an onginal CRF filed to comply with the sequence miles. IF not made to comply with an onginally filed CRF, it 1z identical
to the zequences dizclozed in the application az originally filed andfor the paper copy of the Sequence Listing az originally filed.

To comply with 37 C.F.R. 1.821-1 825, Applicant agress to file under separate cover the paper copy of the amendment which (1]
requests entry of the paper copy of the zequence listing, [2] a paper copy of the zequence listing, [3] identifies the electranically
filed sequence listing, and [4] provides the statement that the contents of the paper copy of the seqence listing and the machine
readable sequence are identical

Attachment Description  |CRF Biosequenced ﬂ

Comprezsion Software
dzed, IFAny

=l
Ready [ [MUM 4

Figure 17: Biotechnology Sequence Listing Data Screen

3. Type a brief description of the CRF file(s) that you are filing electronically in the Attachment Description text box.
For example, if there is more than one file, the description should indicate the order of re-assembly.

4. Type the name and version number of any compression software that you used to compress your file(s). This is
necessary so the USPTO can decompress the file at a later time. If you did not use any compression methods,
leave this field blank.

NOTE: According to 37 CFR 1.824(a)(4) and (b), the compressed file should be self extracting;
however, ePAVE will not allow executable files (.exe) to be submitted to mitigate the possibility of
virus infection of USPTO systems. While zip-format is an acceptable alternative for Internet-filed
sequence listings, USPTO recommends that you do not compress the sequence listing(s), since
ePAVE automatically compresses the entire package.
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5. Close the form by clicking the X in the upper right hand corner of the screen, or by selecting Close from the File
menu.
A dialog box appears, asking if you want to save the form.

6. Click Yes to save the form.
After the program successfully saves the document, you are automatically returned to the Forms tab.
ePAVE automatically creates a biotechnology-specific XML form document based on your saved data, which is
automatically attached to the submission. The file is also shown on the Attachments tab, along with the directory
path for the form.

Removing a Form

Use the following procedure to remove a form from the Selected Forms list:

1. Click on the name of the form in the Selected Forms list that you want to remove.

2. Click the Remove button.
The form is removed from the Selected Forms list.

You can remove any form listed in the Selected Forms box from the submission, but if you
remove a recommended/required form you may cause validation errors.

If you have already saved the form, which automatically attaches it to the electronic
submission package, you must also remove the form from the electronic package after you
remove it from the Selected Forms list. To completely remove the form from the
submission, select the Attachments tab, select the form again, and then click the REMOVE

button. For more information about this procedure, see Removing a File on page 50,

Attachments Tab

The following figure shows the Attachments tab, which allows you to attach your authored sequence listing
(ASCII) files to your submission. You may attach a text file produced using a sequence-listing editor or you
may attach a Biosequence Listing file you authored using USPTO’s PatentIn sequence-listing editor.
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Figure 18: Attachments Tab

Fields and Buttons on the Attachments Tab

The following table explains the fields and buttons on the Attachments tab, and also explains the function
of each field or button:

Table 6: Fields and Buttons on the Attachments Tab

Field or Button Action or Function Required or

Optional
Transmission This field identifies all of the documents that are attached to your | N/A
Documents submission package. You can browse through the directories to

locate a specific file.

Attach Click this button to attach a file to the submission package. For | N/A
more information about this procedure, see Attaching a File
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Field or Button Action or Function Required or
Optional
on page 50.
Remove Click this button to remove a file from the submission package. | N/A
For more information about this procedure, see Removing a
Eile on page 50.
View Click this button to view The View button located under the

Remove button on the Attachments tab screen is used to view
the XML documents using EFS USPTO standard style sheets
and XML View web browser based capability. Within the View
capability you will be able to print the active document

displayed.
Selected Document’s This field shows detailed information about any form that is
Details selected in the Transmission Documents field, including file

name, file size, date/time, and document type.

Transmittal XML This field shows the location of the Transmittal XML document.

Attaching a File

Use the following procedure to attach a file:

1. Click the Attach button.
A dialogue box opens that allows you to view the directories where you have stored files.

2. Browse through the directories to locate the drive and folder where you saved the authored sequence listing.

3. Double-click the sequence listing text file to attach the file, or select the file and click Open.

Removing a File

Use the following procedure to remove a file from the submission package:

1. Select the file you want to remove. The entire file should be highlighted blue on the screen.

2. Click the Remove button to remove the attachment.

NOTE: To re-attach a document that you have removed from the submission package, you must go
back to the Forms tab and re-select the form you removed, and then go to the Attachments tab and
re-attach the form.

Viewing and Printing Your Submission

Use the following procedure to view and/or print the Submission Transmittal Form:

1. Select Print Preview from the ePAVE File menu. This allows you to view the form on the screen.

2. Click the Print button to print the form to your default printer.
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Certificate of Transmittal Tab

The Certificate of Transmittal tab displays the information fields necessary to complete a Certificate of
Transmittal. The Certificate of Transmittal is the Internet filing electronic equivalent to the existing
Certificate of Mailing and Certificate of Facsimile practice (see 37 CFR 1.8; MPEP Sections 502,502.01),
and is designed to afford Internet filed submissions the same significance as submissions filed by facsimile.

The Certificate of Transmittal tab is only submitted via EFS when you electronically file a Computer
Readable Form (CRF) Biotechnology Sequence Listing as a subsequent filing or file select Pre-Grant
Publication EFS submissions. Please refer to the EFS Legal Framework located at the Patents Electronic
Business Center web site for more details regarding allowable use of the Certificate of Transmittal.

guarantee acceptance by the USPTO. This certificate is only valid for subsequence filings.

False use of this certificate will not satisfy running statutory time periods and does not
The Certificate of Transmittal cannot be used for a new utility application filing.

The following figure shows the Certificate of Transmittal tab:
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@EPAH‘E - tranbioseq3.xml { BIO Sequence Filing )

File Edit Go Tool Window  Help

B A BER=EE S & =e ¢

General | Filer | Forms | Attachmerts  Cerdificate of Tranamital | Validaticlnl Comments | Submit |

—Cedificate of Transmittal

| hereby cedify that this correspondence is being transmitted to the Patert and Trademark Office on the following date.

Date 2001 -10-10 IEIL'

Type the name of person and sign this

Title | ,I

First Hame ||

Micldle Mame I

Last Hame I

Suffix I = I

Signature I

Falze use of thiz certificate wil not satizfy running statutory time periods and does not guarantee acceptance by the USPTO, This
cerificate is only valid for subzequent filings.

| Ceificate of Transmittal [ 1001 072001 [12:04 P

Figure 19: Certificate of Transmittal Tab

Fields and Buttons on the Certificate of Transmittal Tab
The following table describes the fields and buttons on the Certificate of Transmittal tab:

Field or Button Action or Function Required or
Optional
Date Choose the correct date using the drop-down box. Required
Title Enter your title. Optional
First Name Enter your first or given name. Required
Middle Name Enter your middle name. Optional
Last Name Enter your last or family name. Required
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Field or Button Action or Function Required or
Optional

Suffix Enter your generational title, such as Jr., Sr., lll, etc. Optional

Signature Enter the characters that are your digital signature. Required

Completing the Certificate of Transmittal

Use the following procedure to complete the Certificate of Transmittal:

1. Click the Certificate of Transmittal tab.
ePAVE opens the Certificate of Transmittal screen.

2. Complete the fields on the Certificate of Transmittal screen. For more information about these fields, see Eields

Validation Tab

The Validation tab provides an automatic validation of your submission to identify any errors before you
send your submission to the USPTO. You can manually validate the submission at any time by clicking on
the Validate button or by clicking the check mark icon on the ePAVE tool bar.

You can print a list of current errors at any time during the authoring stage of the submission process.

ePAVE’s validation messages are produced by a computer validation program that reads
the XML-tagged data that you are submitting. The error messages that ePAVE provides
identify specific errors in your submission.
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@EPAH‘E - tranbiofiling.xml { BIO Sequence Filing )

File Edit Go Tool ‘Window Help
BRI R EEREEE R

General | Filer | Forms | Attachments  Validation |Cu:ummer|ts | Submit |

—Errorsivarnings
The followwing Errorsiarnings were found prior to the submission to USPTO:
Type Screen Field Meszage Suggestions/Comments
Filer in Submit Pa Signat Missing electronic signa Please enter an electronic signes
Prirt Errors i Walidate . Detail
Erraor File Iu::'l.pru:ugram fileswsptoiefiling biofilingbiofiing err

[ valiclation [10/1 02001 [11:45 M

Figure 20: Validation Tab

Fields and Buttons on the Validation Tab
The following table explains the fields and buttons on the Validation tab:

Field or Button Action or Function Required or
Optional

Type This column shows the type of error.

Screen This column shows the screen where there error occurs.

Field This column identifies the specific field where the error occurs.

Message This column shows the error message related to this error.

Suggestions/Comments | This column provides instructions for correcting the error.
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Field or Button Action or Function Required or
Optional

Print Errors Click this button to print the list of errors to your default printer.

Validate Click this button to validate your submission. EPAVE returns a

list of errors in the field above.

Detail Click this button to view the details of the selected error. You
can also double-click the error to view its details. The Error
Message Detail window provides additional instructions on how
to correct the error..

Errors File This field shows the location where the errors file is stored.

Validating your Submission

Use the following procedure to validate your submission:

1. Verify that your computer is connected to the Internet. You must be connected to the Internet before you can
validate your submission.

2. Click the Validate button.
ePAVE validates your submission and lists any errors that it identifies during this process in the Errors/Warnings
field.

3. Double-click on an error that is listed in the field, or select an error and click the Detail button.
The Error Message Detail window appears, providing additional information about the error and instructions for
correcting the error.

4. Correct the error as suggested in the Error Message Detail window.
5. Repeat Step 3 for each error.

6. Click the Close button or the X at the top of the page when you are finished.
The Error Message Detail window closes, and you return to the Validate tab.

7. Click the Validate button to revalidate your corrected submission.
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i, Error Message Detail

Type of Emror
Filer

eP&WE Screen Hame
ir Filer Page

Field Mame
MHurnber af Filer

Meszage
At leazt one filer iz needed. :I

Suggestionsz/ Comments

Pleaze enter a Filer name an the Filer T ab. :I

Cloze

Figure 21: Error Message Detail

Common Validation Errors

If you attempt to use a version of ePAVE that is not the most current version available, you will receive an
error message during validation that is similar to the following messages:

The local ePAYE wersion is nok current, Please upgrade your ePAYE software,

Or

This XML files DTD does not match any server’s.
Please check if you need to update your DTD

If you receive one of these error messages during validation, go to the EFS website that is accessible from
www.uspto.gov and download the latest ePAVE software. You can check your version by going to the Help
menu in the ePAVE interface and selecting About ePAVE.
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Printing Identified Errors

Use the following procedure to print a list of the errors that ePAVE identified during validation:

1. Click the Print Errors button.
The list of errors that ePAVE identified during validation are printed on your default printer.

Comments Tab

The Comments tab contains a text box where you can author any additional comments that you want to
include on your XML transmittal. For example, if you are filing a pre-grant publication to correct errors in a
previous publication, you should indicate what changes you are submitting for republication. For a
subsequent filing, such as the CRF biotechnology sequence listing submission or the new utility Patent
application submission, you should include any detailed information about the Patent application that you
are filing that is not already contained in the documents and forms attached to your submission.

The following examples show are notations for citing corrections made to a publication submission. You
must identify the INID code, drawing page, paragraph number, or claim number. You can also include the
title of the application, although it is also captured on the transmittal form.

Example 1:  Correction Information: Correction of US 2001-0029557 A2 Mar. 1, 2001

Example 2:  Correction Information: Correction of US 2001-0019557 A2 Mar. 1, 2001 See Drawing
Figures 3 and 4; See (3) Foreign Application Priority Data, See Paragraphs 27,42,98, and
103.

Another instance where you would use the Comments tab is when you are filing a pre-grant publication
redacted application via EFS to indicate that you have met the concurrent paper requirements of the new rule
1.217(c).

The following figure shows the Comments tab:
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Flease enter any comments you wish to include as part of the application transmittal.

| Commenits [10/1 072001 [11:55 Am

Figure 22: Comments Tab

Fields and Buttons on the Comments Tab
The following table explains the fields and buttons on the Comments tab:

Table 7:  Fields and Buttons on the Comments Tab

Field or Button Action or Function Required or
Optional
Comments Enter any additional comments or information about your Optional
submission.
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Submit Tab

The Submit tab is where you sign and date your submission with your electronic mark. It provides two
mandatory check boxes to indicate that the filers who have signed this submission have reviewed it and can
attest to the accuracy of the legal statements to the right of each box.

ZePAVE - tranbioseq3.xml { BIO Sequence Filing ) | o =i 74

File Edit Go Tool Window Help
1 A | E(Ere | E| 2 & [m(®] )

General | Filer | Forms | Attac:hmentsl Certificate of Transmﬂtall "-.-"alidatiu:unl Comments  Submit

— Submit
| certify that the use of this system is for OFFICIAL cotrespondence between patent applicants or their representatives and
the USPTO. Fraudulent or other uze besides the filing of official correspondence by authorized paries is strictly prohibited,
and subject to 3 fine andior imprizonment under applicakble law.

[ 1 Accept (Required);
I, the undersigned, cedify that | have viewed a display of documert(s) being electronically submitted to the United States
Patent and Trademark Office, using either the USPTO provided style sheet or software, and that this is the document(s) |
intend for initiation or further prozecution of & patent application noted in the submiszion. This document(s) wil become part of
the official electronic recard at the USPTO.
[ 1 Accept (Required)
—Signature
Marme Signature Drate

Bichard E. Constant

Sign & Date | | Send to USPTO I

Package Zipfile Iu::'l.pru:ugram fileswsptoefiingbiczeg3dtbiosey3 zip

Encrypted File I

| Submit [10/1 072001 [11:59 Am

Figure 23: Submit Tab

Fields and Buttons on the Submit Tab
The following table explains the fields and buttons on the Submit tab:

Field or Button Action or Function Required or
Optional

| Accept You must read each of these two statements and click each of Required
the two corresponding boxes to indicate your acceptance,
placing a check mark in each box. To remove a check mark
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Field or Button

Action or Function Required or
Optional
from a box, click the box again.

Name This column lists the filers associated with the submission.

Signature This column shows the electonic signature of each filer once the
filer has signed the submission.

Date This column lists the date that each filer signed the submission.

Sign and Date

Click this button after you select your name from the filers list to
sign and date the submission.

Send to USPTO

Click this button to submit your filing to the USPTO.

Package Zipfile

This field shows the location of your zipped submission
package.

Encrypted File

This field shows the location of the encrypted submission
package.

Signing Your Submission

If you have reviewed the legal statements and have completed your electronic submission, you are ready to

sign your document.

Each listed filer must personally make his/her electronic mark and sign the submission
prior to uploading to the USPTO.

Use the following procedure to sign the document:

1. Click the Submit tab to go to the Submit page.

2. Read the first legal statement and click the corresponding box to indicate your acceptance, placing a check mark in

the box.

3. Read the second legal statement and click the corresponding box to indicate your acceptance, placing a check

mark in the box.

4. Select your filer name in the Signature field.

5. Click the Sign & Date button.
The Signature dialog box for the filer that you selected opens.
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JRL=TEY

Richard E. Constant

EFS Submission Manual: ePAVE v4.1

Signature
. 4
F 9
Date 20011010 =
] Cancel
Figure 24: Signature Box with Electronic Signature

6. Enter the electronic mark you intend as your signature under 37 CFR 1.33(b) in the Signature field.
7. Enter the signing date in the Date field. You can change the date using the up and down arrows.
8. Click OK to accept this signature or click Cancel to return to the previous screen.
9. Repeat Step 4 through Step 8 for each filer

Creating a CRF Biosequence Listing Submission
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@EPH\'E - tranbioseq3.xml { BIO Sequence Filing } )

File Edit Go Tool ‘Window Help

Bl s EEHEzE 2 & =@l « )

General I Filer | Farms | Aﬂachmentsl Certificate of Transm'rt'tall \"'alidationl Comments  Subimit |

— Submit
| certify that the uze of this system is for OFFICIAL correspondence between patent applicants o their representstives and
the USPTO. Fraudulent or ather use besides the fiing of official correspondence by authorized parties is strictly prohibted,
and subject to a fine andior imprizonment under applicable law.

[¥ 1 Accept (Required)

|, the undersigned, cerify that | have vievwed a display of document(s) being electronically submitted to the United States
Patert andd Tradematk Office, using ether the USPTO provided style sheet or software, and that this is the document(s) |
intend far initistion or further prosecution of & patent application noted in the submission. This document(s) will become part of
the official electronic record &t the USPTO.

[¥ 1Accept (Required)

— Signature
Marme: Signsture Date
Fichard E. Constant Fraf ln/s10/2001

Sign & Date Sendto USPTO

Package Zipfile Ic: program filesusptoetiing bioseg3idtthiosey3 zip
Encrypted File I

| Submit [10M0r200 [12:02 PMm

Figure 25: Submit Tab Reflecting an E-signature

Sending Your Filing to the USPTO

Once you have completed all of the screens in ePAVE and have successfully validated them, you are ready
to file your submission directly with the USPTO over the Internet.

Use the following procedure to start the submission process:

1. If you are using a dial-up modem, make sure that your Internet connection is still active.

2. Click on the Send to USPTO button on the Submit tab.

3. If you do not receive any error messages, go to Digital Certificate Login on page 63.
If you receive an Invalid Submission Warning message, go to Validation Override on page 62.
If you receive an error message stating that the submission exceeds 10MB, go to Filing Large Submissions on
CD on page 32.

Validation Override

The ePAVE software will allow you to override certain validation errors. USPTO strongly discourages
overriding validation errors, since this may affect the completeness of your submission and may affect the
USPTOQ’s ability to properly match the submission with the appropriate application or Patent.
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| acknowlege that any errors that are in my package reported here in the
Yalidation tab may cause my requestto be rejected and may or may not
satisty any statutory deadlines. Overriding ermors is not recommended and
should be done very rarely under dite condiions.

Fix the emors | [ereide amd S it

Figure 26: Invalid Submission Warning Override

You can only override certain types of errors. Errors such as a missing serial number, a missing signature, or
inappropriate file type extension on an attachment must be corrected prior to uploading.

NOTE: The validation override is not applicable to pre-grant publication submissions.

To return to the ePAVE data entry screens and correct the outstanding errors, use the mouse to click on the
Fix the Errors button.

Use the following procedure to override the ePAVE validation errors and submit the package to the USPTO:

1. Use the mouse to check the | Accept box after reading the warning message text to acknowledge that the warning
message has been read. Checking this box will enable the Override and Submit button. If you have erroneously
checked this box, you can deselect it by clicking on the box again with the mouse.

2. Click on the Override and Submit button to continue the submission despite the errors.

3. ePAVE bundles your submission. If successful, you will receive a confirmation message.

ePAVE |

The bundling of vour zubrmizsion hag been completed. [ the event of error during the submigzion process,
wou should reapen the ePAVE project file [.epp] located in your submizzion folder.

Click OF ta zend this submizsion ta the JSPTO.

Figure 27: Confirmation Message

4. Click OK.

NOTE: If you receive an error message stating that your submission exceeds 10MB, see Filing Large

Submissions Using Compact Discs on page 32.

Digital Certificate Profile Log-in

The last step that ePAVE requires is that you log in with the Entrust profile and password that you
designated when you created your digital certificate using the USPTO Direct security software.
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The ePAVE application will automatically save the location of the last profile used for a submission. If you
have more than one profile on a specific computer or have never filed, you may browse to the location of the
specific profile.

im. Entrust Profile Login M=l E3

Pleasze provide the location of your Entrust Profile [epf] file

and paszword.*
Cancel |
Entruist Frofile |C:\Program Files\USPT O'epavehefi ¥|  Browse... |

Pazzword Ixxxxxxxx

* Mote: Thiz pazzword will be uzed for digital signature of the submizzion.

Figure 28: Entrust Profile Login

Use the following procedure to authenticate the digital certificate and send your package:

1. Click the Browse button to locate your profile in your directories.

2. Select the profile.
You return to the Entrust Profile Login dialog box.

3. Enter the password for that profile in the Password field.

4. Click OK.

Acknowledgement Receipt

After the package has been transmitted to the USPTO, the USPTO server dates and timestamps the package,
and uses digital signature technology to verify that the contents of the package have not been altered in
transit. The USPTO server also returns information to ePAVE that ePAVE then uses to create your
Acknowledgement Receipt—including a unique EFS Transaction ID and the date and time received at
USPTO.

This receipt is returned to you in real time. The receipt is automatically saved in the folder you created for
this submission, and should be printed and if applicable, included in your formal amendment filed in paper
when submitting a CRF sequence listing copy.

Please refer to the EFS Legal Framework at the Patents Electronic Business Center web
site, www.USPTO.gov/ebc, for force and effect of the Acknowledgement Receipt. The
Acknowledgement Receipt establishes the date of filing for new utility patent application or
the date of receipt for subsequent filing. The Acknowledgement Receipt does not grant an
official filing date for the new utility patent application.

If a biosequence listing filed using EFS is unusable, the applicant will be promptly notified by phone, fax, or
e-mail depending on the correspondence and application information provided by the applicant to USPTO. If
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subsequent filings are unreadable or unusable, the applicant or practitioner is sent a notification as is current

practice.

NOTE: For subsequent filings, the application serial number that appears on the receipt is the same

application number that you entered on the General tab.

The following figure shows an example of an Acknowledgement Receipt:

hoknowledgment Receipt:

Belilicy Pacane Flilimg
HR L =0 1]
I H JONH OCH
F INVEST i HITRDGEN DIODEIDE DETECTICH APPRARTTS
I =T |EEF : ABC=123

BT4E4
155%TdBE Byras
1 Wad Dek 186 316:33:53 EOT 3001
VT S I EST: EaRldSdtcgriEITEMEEkFu==
DIGTTH IFICATE HOLDER W cn=EFE Tost Unard, ou=Reglstersd AttoTnays
ok have suctdsalully upleadad yeur dubsiislen s DHPTO

Figure 29: Acknowledgement Filing Receipt

Fields on the Acknowledgement Filing Receipt Tab

The following table explains the fields on the Acknowledgement Filing Receipt tab:
Table 8:  Fields on the Acknowledgement Filing Receipt Tab
Field Action or Function \

Serial Number: This field shows the application (serial) number that you either entered on the
General tab for biotechnology sequence listings and pre-grant publication
submissions, or that was returned to ePAVE from the EFS server after successful
submission of a new utility Patent application filing.

First Named Inventor: This field shows the name of the first named inventor that you entered on the General
tab.

Title of Invention: This field shows the title of the invention that you entered on the General tab. You
cannot enter a mathematical formula or chemical formula as part of the title of
invention.

File Listing: This field shows an itemized listing of all files that were included in the submission

package sent to the USPTO, including the file size.
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 Field __Action or Function
EFS ID: This field shows the unique ID number that the USPTO server assigned to your
submission.
File Size: This field shows the size of the encrypted and zipped submission package file that the
USPTO received.
Timestamp: This field shows the date and time the USPTO officially received the package, as

indicated on the EFS server timestamp.

Upload Status:

This field shows the status of your upload. A successful message indicates that the
digital signature was verified and the integrity of the package was intact. If the
package integrity is not verified as intact, an error message is shown in this field.

Response File (.rsp)

This box identifies the path and file name of the Acknowledgement Receipt file. A
copy of this file is retained in the folder created for this submission.
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CREATING A PROVISIONAL PATENT APPLICATION SUBMISSION

Use the following procedure to begin creating a Provisional Patent Application submission:

1. Launch ePAVE by clicking on the ePAVE icon on your desktop, or by double-clicking ePAVE.exe.
ePAVE launches and the ePAVE window appears on your computer.

2. Go to the File menu and select New.
A submenu listing the types of submissions that you can create appears.

3. Choose Provisional Patent Application from the submenu.
The New Submission window appears.

4. Enter the name that you want to use to identify the submission folder for your new submission in the Submission
Folder field. You can also specify the location of this folder by browsing in the directory on the left side of the
window.

The ePAVE software will automatically save files for this submission in this folder. This folder may include the XML
(eXtensible Markup Language) transmittal document, a fee XML document, an application data XML document, an
assignment XML document, an error log containing any validation errors, the Acknowledgment Receipt received
from the USPTO, and both an encrypted and zip file containing the package of the entire submission you will send
to the USPTO.

NOTE: You can not begin creating a new submission unless you have created a new folder for that
submission and related documents.

5. Click OK.
ePAVE creates a new submission folder where all forms and attachments related to this submission are stored, and
opens the tab screens that you will use to complete your Provisional Patent Application submission.

6. Complete the required fields on each of the tab screens that are shown in the ePAVE window—General, Filer,
Forms, Attachments, Certificate of Transmittal, Validation, Comments, and Submit.
For details about each of these screens, see the following sections.

NOTE: While many of the components of a provisional patent application submission are similar to a
new utility application, provisional patent applications are unlike new utility application in that they
are not published.

General Tab

The General tab is the first screen that you complete when authoring a provisional patent application
submission. Use the following procedure to complete the General tab:

1. Enter your email address in the Email address field.

2. Complete the fields in the Application Data section of the screen. For more information about these fields, see

Eields and Buttons on the General Tab on page 67.

Fields and Buttons on the General Tab
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The following image shows the General tab.

@EPJ\"'E - tranbiosequence.xml { BID Sequence Filing } o]
File Edit Go Tool MWindow Help

FlsBEEze 2 &l=e v =)

General |Fi|er | Forms | .-'J-.ttachmentsl \-"alidatiu:unl Comments | Subrmit |

Prerequisites Email address

&pplication Data |

Serial Humber Filing Date Attorney Docket Mumber Group Art Unit

2001 -10-10 [ﬂj |

Title of Invention

—First Hamed Inventor
Title First Hame Miciclle Matne Last Hame Suffix

! ] | | ! | =l

—&szigned Examinet
Title First Marme Miciclle Matne Lazt Mame Suffix

! =1} ! ! ! El

| zeneral [ 101 0i2001 [11:30 &M

Figure 30: General Tab for Provisional Application

The following table describes the fields that are available on the General tab:

NOTE: The first cursor on the General tab for a patent provisional application will appear in the Email
Address text field since this is the starting point for entering application information on this tab
screen. The Prerequisites selections on the General tab screen do not apply to a new utility patent
application filing or provisional patent application submission.

Table 9:  Fields on the General Tab

Action Required or

Optional

Email address Enter a primary Internet e-mail (electronic mail )address that the | Optional
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Field

Action

USPTO can use to send e-mail related to this particular filing
only. This address does not supercede the official e-mail
address on file as the electronic correspondence address.

Optional

Required or

Serial Number This field does not apply to provisional patent application filings | N/A
Filing Date This field does not apply to provisional patent application filings | N/A
Attorney Docket Number | Enter the reference number that you want to use to identify your | Optional
application. This number is not assigned by the USPTO, and
can be any number of your choice.
Group Art Unit This field does not apply to provisional patent application filings | N/A
Title of Invention Enter the full title of the provisional patent application for which Required
you are submitting this filing. Include all spaces and punctuation.
First Named Inventor Enter the name of the inventor that is listed first in the Required
declaration of the provisional patent application for which you
are filing this submission.
Title Enter a courtesy title for the First Inventor, such as Mr., Mrs., Optional
Ms., Dr., etc.
First Name Enter the first or given name of the First Inventor. Required
Middle Name Enter the middle name of the First Inventor. Optional
Last Name Enter the family or surname of the First Inventor. Required
Suffix Enter a generational title such as Jr., Sr., lll, etc., for the First Optional
Inventor.
Assigned Examiner This field does not apply to provisional patent application filings | N/A
Title This field does not apply to provisional patent application filings | N/A
First Name This field does not apply to provisional patent application filings | N/A
Last Name: This field does not apply to provisional patent application filings | N/A
Filer Tab

The following figure shows the Filer tab, which is the screen where ePAVE requests information about the
person or entity that signs the transmittal.
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File Edit Go Tool Window Help

B BlErE 2 %=

General  Filer |Fnrm3 | Aﬁachmemal Validationl Comments | Submit I

Type

Matmne

—Filer Infarmation

Delete

Type of Filer

* Applicant  Assignee

 Attarney of Agent ) Assignes Undivided Part

Title | .l

First Hame ||

Micldlle Mame I

Last Hame I

Suffix I ,l

Registration Mumkber I

{* Perzon | Oroanization

Organization Mame I

Title &t Crganization I

Al | Update

The fields on this screen vary depending on the type of filer that you specify. The filer information that you
enter on this screen becomes part of the transmittal form that ePAVE automatically produces as an XML

form document.

In accordance with 37 CFR 1.33(b), the filer or filers can be attorneys or agents, applicants,
or assignees. Assignees are people or organizations who sign the transmittal on behalf of
another party. If you are filing as an organization, you must also provide the Organization

The following combinations of filers are acceptable: 1 or more attorney(s) or agent(s), 1

Filer Tab

name and the Title at Organization of the person signing the application.

assignee only, 1 or more applicant(s) and assignee(s) of undivided part.

Fields and Buttons on the Filer Tab

The following table lists the fields and buttons on the Filer tab, and also describes the information that you

must enter into each field and the function of each button.
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Table 10: Fields and Buttons on the Filer Tab

Field or Button
New

Action

Click this button to clear all of the fields on the Filer
screen and begin creating a new filer.

Required or Optional
N/A

Delete

Click this button to delete a filer after you highlight
that filer in the list of filers.

N/A

Applicant

Click this button to identify the filer as an inventor or
an applicant acting for an inventor under 37 CFR
1.42,1.43, or 1.47.

Assignee

Click this button to identify the filer as the owner to
whom the rights and interest of the invention has
been assigned by the applicants. The owner may be
a person or an organization. If the assignee is an
organization, a person authorized to sign on behalf of
that organization must be identified by name and title.

Attorney or Agent

Click this button to identify the filer as a practitioner or
party under 37 CFR 1.34 who is authorized to
prosecute the invention on behalf of the applicant(s)
and/or assignee(s).

Assignee Undivided Part

Click this button to identify the filer as the owner to
whom an undivided part interest of the invention has
been assigned by applicant(s). The owner may be a
person or an organization. If the assignee is an
organization, a person authorized to sign on behalf of
that organization must be identified by name and title.

Required - you must
select one of these
radio buttons.

Title Enter a courtesy title such as Mr., Mrs., Ms., Dr., etc., | Optional
for the filer.

First Name ) . ' .
Enter the first or given name of the filer. Required

Middle N

iddle Name Enter the middle name of the filer. Optional

Last Name Enter the family or surname of the filer. Required

Suffix Enter a generational title such as Jr., Sr., lll, etc., for | Optional
the filer.

Registration Number Enter the individual registration number of the Optional

practitioner(s) filing this submission on behalf of the
applicant(s) and/or assignee(s).

Person

Select this option if the assignee filing this transmittal
is a person.

Organization

Select this option if the assignee filing this transmittal
is a business entity or non-profit institution.

Organization Name

Enter the name of the organization if the assignee or
assignee of undivided part interest filing this
submission is an organization. The organization may
be a business entity or a non-profit institution.

Required only when the
Filer is identified as an
Assignee. You must
select either Person or
Organization.

Organization Name
and Title at
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 Field or Button _ Action __Required or Optional
Title at Organization Organization are
required fields when

the Assignee is an
organization.

Enter the official title of the person who is signing on
behalf of the identified organization if the assignee or
assignee of undivided part interest filing this
submission is an organization.

Add Click this button to add the new filer after you have

completed the fields on the Filer screen.

Update

Click this button to update the Filer information.

Creating a New Filer

Use the following procedure to create a new Filer:

1. Click the Filer tab to go to the Filer screen.
ePave opens the Filer screen.

2. Select the type of filer by clicking the appropriate radio button in the Type of Filer section.
ePAVE deactivates any fields that are not required for the type of filer that you have selected.

3. Complete the remaining fields in the Filer Information section. For more information about these fields, see Fields

and Buttons on the Filer Tab on page 42,

NOTE: If the new filer is an Assignee or Assignee Undivided Part, you must also select either Person
or Organization from the appropriate radio buttons to indicate whether this assignee is an actual
person or a business or non-profit entity.

4. Click the Add button.
The filer is added to the list of filers shown on the left side of the screen.

5. Repeat Step 2 through Step 4 for any additional filers.

The following figure shows the Filer tab after a new filer has been added.
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Figure 32: Updated Filer Tab

Changing Filer Data

ePAVE allows you to change the filer information for filers that you have already added. Use the following
procedure to change filer information:

1. Go to the Type/Name field, and click the name of the filer that you want to edit. The current information for the
selected filer appears in the Filer Information fields.

2. Enter any changes in the appropriate fields.

3. Click the Update button to update the filer information with your changes.

Deleting a Filer

ePAVE allows you to remove filers from the list of filers. Use the following procedure to remove a filer:
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1. Click the name of the filer that you want to delete in the filers list, shown in the Type/Name field on the left side of
the screen.

2. Click the Delete button. The filer is removed from the list of filers, and all of the information about this filer is deleted.

Forms Tab

The following figure shows the Forms tab, which has two sections—Form Description and Usage and
Simple Form List. The Form Description and Usage section displays text that describes the selected form
and its intended use. The Simple Form List section of the screen shows all forms that are available for
electronic filing in the Available Forms list, and shows forms in the EFS submission folder that you have
selected to send to USPTO during your electronic filing transaction in the Selected Forms list.

@EPAH‘E - tranND2ZDetecting.#ml { Provisional Application } 1]

File Edit Go Tool window Help

A BErEE 8 &R v ]

General | Filer Forms | Attac:hmentsl "-.-"alidatiu:unl Comments | Submit |

Farm Deszcription and Usage

The form called application data is used for three purpose: 1) to author bibliographic data
associated with the new utility patent applicationarranged in a format specified by the Office
(see CFRE 37 1.76 Application Data Sheet); 2) to capture information to be published on the
front cover of a patent application publication. and 3) to author bibliographic data associated
with a provisional application.

—simple Farm List

Available Forms Selected Forms

Form Mame I

Farm Mame StatusiFile Mame

Application data A in data
Bioseguence Transmittal Fee Transmittal
Fee Transmittal Aell=

Patent Az=signmert Recordation For...

==Remaove

Cpen

|Forms |10/ 072001 [12:10 PM

Figure 33: Forms Tab
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Since you are filing a provisional application, the Application Data and Fee Transmittal forms are
required and are therefore shown in bold letters in both the Available Forms and Selected Forms lists.
When a form title appears in bold letters, it indicates that the form is required for the type of patent
application submission electronic filing you are creating. When you click on the name of a form in either the
Available Forms list or Selected Forms list, a description of the form and its usage appear in the Form
Description and Usage text display box.

Fields and Buttons on the Forms Tab

The following table lists the fields and buttons on the Forms tab, and also describes function of each field
and button.

Table 11: Field and Buttons on the Forms Tab

Field or Button Action or Function Required or
Optional

Form Description and This field displays a description of a form when you highlight the | N/A

Usage form in the Selected Forms field or the Available Forms field.

Available Forms This field lists all of the forms that are available for the type of N/A

application you are creating. Click on the name of a form to view
a description of the form in the Form Description and Usage
field.

Selected Forms This field lists all of the forms that you have selected from the N/A
Available Forms list, and also lists any forms that are required
for the type of application you are submitting.

Add Click this button to add a form listed in the Available Forms list | N/A
to the Selected Forms list.

Remove Click this button to remove a form from the Selected Forms list. | N/A

Open Click this button to open the form that you have highlighted in N/A

the Selected Forms list.

Adding a Form

Use one of the following procedures to add a form to the Selected Forms list:

1. Click on the name of the form that you want to add in the Available Forms list.

2. Click the Add button.
The form is added to the Selected Forms list.

OR

1. Double-click the name of the form that you want to add in the Available Forms list.
The form is added to the Selected Forms list.

Completing an Application Data Form

If you want to open an Application Data Form, highlight the name of the form in the Selected Forms field
and click the Open button. The window that opens shows the following screens: Application Details,
Inventors, and Representative.
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After you enter the information requested on each Application Data screen, close the form by clicking the
X in the upper right hand corner of the screen or by selecting the X icon on the toolbar. When closing the
screen you will be prompted by a dialogue box to save the form. After the program successfully saves the
document you will be automatically returned to the Forms screen.

The completed Application Data and Fee Transmittal XML forms will automatically be attached to the
submission. If an Assignment Recordation form has been authored it too will be automatically attached to
the submission. These forms are listed on the Attachments screen with the associated directory path for
each XML form.

Application Details Tab

MNOZDetectingapds - Application Data Sheet ' k|
File Edit View Help

Db BRR]X]|

Application Details T Ihentars T Representative ]

|»

Title of lrnvention

Mitrogen Dioxide D etection

Application Type Iutility j Attorney Docket Humber |,~'.\EI:-1 23

Application Number I Application Filing [ate | (o~

Cuztomer Humber for Corespondence I Application Confirmation Numherl

Mate: The corespondence address azzociated with your Customer Murnber for Conrezpondence will become the address
USPTO uzes to zend corespondence related to pour electronically filed wtility patent application.

b
1| 3

Ready [ o i

Figure 34: Application Data Form Tab - Application Details
The Title of the Invention as you entered it in the General Tab will appear in the Title of the Invention.

1. Select the type of submission you want to make from the drop down list in the Application Type field. The selected
filing should be either utility or plant.

2. Enter the Attorney docket number.
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3. Enter your Customer Number in the Customer Number for Correspondence. You must have a Correspondence
Customer Number to make an electronic submission. You identify a customer number when you request a Digital
Certificate. For information on obtaining a Customer Number, visit the Patents Electronic Business Center at

www.uspto.gov.

A detailed description of each text field can be found in Appendix A of this user manual.

Inventors Tab

NOZDetectingapds - Application Data Sheet [ K|
File Edit Wiew Help

Dw | % BR[| X

Application Details T Inventors T Fieprezentative ] =

Tite | Given | Middle | Last | Suifiz | Address] | Addressz | City
Dipen M. Sinha 12315T STREET LOS ALaMO Up
Dawn

J | 2
—Mame

Title Given Middle Farnily Suffix

| x| wiLLiam H CHRISTEMSEN | =
—Addiess

Addiess]  |18307 WOODCREST DRIVE City [BUENA PARK

Addess2 | State IEALIFDF!NIA
ehd all Address I Fostcode ISDE2D

Telephone I Fax Coauntry Iﬁ

— lrventor's Residence

o U5 " WonUS
City State Country Citizenship
[BUENA PARK JCALIFORNI | |UNITED STATES =] |usl
 Active Military Service I Add l}l
Authority for Applicant Under 37 CFR 1.42,1.43, or 1.47 | Delete |
Inventaor Information ... ML v

Figure 35: Application Data Form Tab - Inventors

To input First Inventor information:

1. Enter the name of the inventor that is listed first in the declaration of the Patent application for which this filing is
being submitted (Required)

2. Enter the inventor’s address.

3. Enter the inventor’s residence (city, state, country) and citizenship. (Required)
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4. Press the Add button and that inventor's name and address information will appear in the top field.

5. After entering the information for the first named inventor please repeat for each named inventor as appearing on
the declaration of the Patent application.

In some circumstances an authorized individual may file an application for an inventor. These circumstances
are covered by 37 CFR 1.42, 1.43, and 1.47. If this is such an instance, enter the necessary information
indicated by rule.

To Delete an Inventor from the application data sheet, highlight the inventor’s name and address in the top
field, and press the Delete button.

To reorder the list of inventors, use the Up and Down buttons. Select one of the inventor’s names in the list,
then select Up to place that inventor’s name to the top of the list or select the Down button to place the name
currently listed first in the list in a lower position.

Representative Tab

NOZDetectingapds - Application Data Sheet ] £
File Edit Wiew Help

DwH| % BRk X

- . . - b
Lpplication Details T |nventors T Representative ] —

% Representative Custorner Mumber

f59
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Mare. .. | Given Name | Middle Mame | Farmily Mame | Mame... | Reprezentative Begistrati
1| | B
Title Given iddle F anily Suiffix
Fieqgiztration Mumber I Add | [elete |

=
T

Figure 36: Application Data Form Tab - Representative
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1. Click the Representative Customer Number (see Appendix A for definition) radio button and enter the customer
number associated with the submission being filed in the field.
OR
If the representative is an attorney or agent, click the Attorney or Agent radio button and enter the attorney or
agent name information in the name fields. Insert the attorney or agent registration in the Registration Number
field.

2. Click the Add button to add that name and registration to the list of representatives.

To delete an attorney or agent from the list of representatives, highlight the name and click the Delete
button.

Completing a Fee Transmittal Form

Use the following procedure to complete a Fee Transmittal form:

1. Click on Application Data in the Selected Forms list.

2. Click the Open button.

Filer Status Tab
NOZ2Detectingfee - Fee Transmittal Il ]
File Edit Miew Help
D d % ER[R] X
Filer Status | Fee I:alculatiu:unl b ethod of F'aymentl VeizllFace i I el
|fiIing-as-large-entit}I j
Small Enhity
™ Independent [nyventar ™| Man-prafit Orgatizatian
™ Small Business I | Hondrwentor
Ready AP (MUM i
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Figure 37: Fee Transmittal Screens - Filer Status Tab

Select the filer status from the drop down list. The Filer Status is defined by the classification of the person
or entity filing the Patent. This is important, as it determines which schedule to use for fee calculation for
provisional applications. A small entity is either an independent inventor, a small business, a non-profit
organization, and/or a non-inventor.

Select either Filing-as-small-entity or Filing-as-large-entity.

If filing-as-small-entity is selected, two more pieces of information are required. At the bottom Filer Status
drop-down box are 4 checkboxes. Select any or all of the ones that apply to the filer.

Fee Calculation Tab

NOZDetectingfee - Fee Transmittal | |
File Edit Wew Help

D & 2R & X

| Y F'aymentl Taotal Fees Due I $160
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— Bazic Filing Fee
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Fee Code 114 Fee Amount I $+160

FH2NES 2 18

— Extra Claim Fees

Total Claimz

i
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Multiple Dependent Claims s 280 [ Fee&mount I $0
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I j A | Fee Type

Fee Code Amount

I << Delete |
< I j

Fatent Azzignment Fee

Froperty Mumber | Cuantity | Code | Fee. | Sub |

Fee Amount I 0
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Figure 38: Fee Transmittal Screens - Fee Calculation Tab

The Fee Calculation tab is where the fees associated with the submission are calculated.

If a new application is being filed, select new utility from the Basic Filing Fee drop down list. The top most
Fee Amount field is the Basic Filing Fee, a non-editable field where the value is determined by the Fee Type
selected on the previous tab. For a provisional application filing, you may pay either a small entity fee or a
large entity fee as applicable.
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Next are the Extra Claim Fees. Up to 20 Total Claims and 3 Independent Claims can be requested for no
additional fee. However, each additional claim or Independent Claim is charged to the total fee due, based
once again on the entity size of the filer. Finally, a Multiple Dependent Claims checkbox is provided. An
additional fee is charged if this is selected. Do not insert any information in these fields for pre-grant
publication submissions.

Below the Extra Filing Fee section is the Additional Fees section. Select any additional fees required such as
the processing fee for voluntary publication or the publication fee for any pre-grant publication submission
from the drop down list. Click on the Add button to indicate that selected fee is due. The Fee code, amount
of the fee and a description will appear in those fields. Repeat for each additional fee that is required.

To delete a Fee type, highlight that Fee in the Fee Type field and click Delete.

Method of Payment Tab
NOZDetectingfee - Fee Transmittal B

File Edit Wiew Help

Dl B[] x|

Total Feez Due I $160
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CFR Sections 1.16 & 1.17
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CFR Section 1.21(h]
ul Charge The lssue Fee Set in 37 CFR Section Date Signed IYVT’T’.-’MM.-"DDE :l

1.18 &t the Mailing of the notice of Allowance

Authonzed Uzer Mame I

Electronic Signature kark I

" Credit Card
) iisa Credit card number: I
" b asterCard Expiration D ate : IW."MM;"DDE;I

£ Ameripan Evpress MHame az it Appears on Credit Card |

. Diseover Biling Pastal Code : |
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Figure 39: Fee Transmittal Screens - Method of Payment Tab

1. Select the payment method by clicking either the Deposit Account or Credit Card radio button. This provides the
information the USPTO needs to collect the applicable fees for the Patent submission.
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2. If you select Deposit Account as your payment type you may authorize USPTO to charge additional fees (as
allowed by CFR sections cited next to each button) not calculated on this sheet at the time of submission by
checking the checkboxes provided.

3. Enter Deposit Account Number & Name of the account that is to be charged by the USPTO. These fields are
required for Deposit Account transactions.

4. Enter the name of the individual who is authorized to sign for use of deposit account, as well as the electronic
signature of the authorized user in the fields provided for that data.

5. If you select Credit Card payment, indicate the card type by clicking on the radio button associated with it.

6. Enter the Credit card number, expiration date, the Name on the Credit Card and the Billing Address in the fields
provided. The Deposit Account or Credit Card will be charged the amount that appears in the Total Fees Due field in
the upper right-hand corner of the screen.

The Fee XML file will be created when the Fee Tab is closed.

Removing a Form

Use the following procedure to remove a form from the Selected Forms list:

1. Click on the name of the form in the Selected Forms list that you want to remove.

2. Click the Remove button.
The form is removed from the Selected Forms list.

You can remove any form listed in the Selected Forms box from the submission, but if you
remove a recommended/required form you may cause validation errors.

If you have already saved the form, which automatically attaches it to the electronic
submission package, you must also remove the form from the electronic package after you
remove it from the Selected Forms list. To completely remove the form from the
submission, select the Attachments tab, select the form again, and then click the REMOVE

button. For more information about this procedure, see Removing a File on page 50.

The forms listed in the Available Forms text box are Application data which will assist you in authoring
XML documents such as the application data form as defined in 37 CFR 1.76 (Application Data Sheet); a
fee transmittal, a Patent Assignment Recordation document for a patent provisional application and the
Biosequence Transmittal for a CRF Biosequence Listing filing.

Note: The Application Data sheet is the equivalent of a provisional application.

When a form is highlighted in the Selected Forms field, you may click the Open button. ePAVE will then
assist you in preparing an XML form for inclusion in your submission by opening another set of tab screens
where you can enter the information appropriate to the submission you are electronically filing.
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Assignment Recordation Form

The EFS 4.1 release that includes new ePAVE software allows you to submit single or multiple assignment
documents for electronic submission. You can file these assignments along with a new utility patent
application, a patent provisional application, or as a subsequent filing. Subsequent assignment filings must
identify the patent property(s) being assigned. A property tab has been added to the assignment form for
subsequent assignment filings. Subsequent assignment filings provide the capability to submit related or
unrelated assignment coversheets. All multiple coversheets will be treated as individual assignment
documents after receipt at the Assignment Services Division.

To submit an electronic assignment for recordation, you must complete the Assignment Coversheet Form
required for an electronic assignment recordation.

ASSIGNMENT - PTAS |
File Edit Yiew Help Verify

D&% Bl & X

| Conveying Party Data I Feceiving Party Data | Properties | Signature | Delivery bethod I

— Submigsion type Mature of Convepance

New Aszigrimert j I j

r— Comespondence Address for the Assignment Motice

Customer Ma.: I Fleaze uze only the Customer Mo, for Corespondence [not Attormey Registration Mo.]

Telephone: I

M ame:

Company Mame:

Street Address:

City:

State:

|
|
|
Internal Address: I
|
|
|

Lef L«

Country:

Fostal Code: I

<<| Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$D.DD Agsignment Feelnfol
Ready v

Figure 40: Assignment Coversheet Recordation Form Opening Screen

The Assignment Coversheet form has been divided into 6 main tabs—Correspondence Data, Conveying
Party Data, Receiving Party Data, Properties, Signature and Delivery Method.

ASSIGMMENT - PTAS
File Edit Wiew Help Werify

D@ M| 4= R|R] x|

i Correzpondence Data | Corveying Party Data I Receiving Party Data | Fropertiez | Signature I Delivery Method I

Figure 41: Tabs Available on the Assignment Coversheet Form
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Authoring Multiple Coversheets

You may complete up to 15 assignment coversheet forms for recordation and submit them in one
submission. Each coversheet will be processed individually after receipt at the Assignment Services
Division.

Form Validating Required Data Elements

It is essential for the recordation of your assignment(s) that all required data elements are provided. To
ensure the presence of data for the required data elements of each authored assignment coversheet form,
form validation routines for the assignment coversheet have been provided. This capability provides the
user with form validating routines that will automatically occur when the user navigates between authored
coversheets. When exiting the Patent Assignment Recordation module the routines will be applied to all
coversheets once the user chooses to save the assignment XML file. A message will only be displayed if a
coversheet is lacking any of the required data. Additionally, you may execute the validation routine on
demand by selecting or clicking the Verify button on the Delivery Method tab or by selecting the menu
item Check Current Coversheet or Check All Coversheets from the Verify menu on the menu bar. When
the Verify button is used or when selecting Check Current Coversheet from the Verify menu, only the
contents of the current coversheet is validated. To validate all authored coversheets select Check All
Coversheets from the Verify menu.

Navigational Controls

The Assignment Recordation form provides the following navigation buttons:

=  Previous ﬁl

Move to the previous coversheet.

|
=  Next 271
Move to the next coversheet.

= Insert
Insert additional assignment coversheet forms (there is a limitation of 15 assignment recordation
forms per patent assignment electronic filing).

=  Delete
Delete any authored assignment coversheet form prior to transmission.

il Cover Sheet 1 of 1 il Inzert | Delete |

Ready

Figure 42: Navigational buttons and controls

The current coversheet is identified between the Previous and Next buttons.

If required data is missing from the current coversheet, a message is displayed identifying the elements
lacking data.
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The following data is missing in your As x|

** At leask one Receiving Parky must be entered.
Do you wank bo continue?

| |

Figure 43: Missing Data

Select yes to continue or select no to return to the current coversheet.

Insert Button

Click on the Insert button to create an additional assignment coversheet or to insert a new form between two
already authored forms. A message is displayed requesting that you specify where the insert should occur in
relationship to the current form.

Insert Cover El

Would vou like to insert the new cover sheet before the current one?
(Selecting ™Mo’ will insert after the current cover sheek, )

Mo Cancel |

Figure 44: Insert Cover

= Select Yes to place the new form before the current form.
= Select No to place the new form after the current form.

= Select Cancel to return to the current form.

Delete Button

Click the Delete button if you want to remove the current coversheet from the batch of coversheets in this
filing. When the Delete button is selected, a confirmation message is displayed asking you to confirm the

delete request.

Figure 45: Delete Cover

= Select Yes to delete the coversheet and continue.

= Select No to cancel the delete and return to the current coversheet.
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Previous Button

Click the Previous button il to move to the previous assignment recordation form.
Next Button

. o | . . .
Click the Next button ZZ1 to move to the next assignment recordation form. When you click the Next
button from the last coversheet, a confirmation message is displayed to determine if you are attempting to
create an additional assignment coversheet.

New Cover? =l

‘ol are krying ko move past the last cover sheet,
‘Whould waou like to create a new one?

Figure 46: New Cover?

= (Click Yes to create the next coversheet form.
= (Click No to return to the current coversheet.

If you select Yes to create a new coversheet form and the current coversheet has attachments, the Copy
Attachments Dialog Box opens to confirm whether you want to copy the attachments from the current
coversheet to the new coversheet.

Copy Attachments?

Figure 47: Copy Attachments

= Click Yes to copy the attachments from the current coversheet to the new coversheet. The attached
tiffs in the current coversheet will automatically be referenced/attached to the new coversheet. If the
same filename is attached in multiple coversheets (consecutive or non-consecutive) the file will only
be attached to the final package once. The identification of the attachments inside the Assignment
coversheet is only a reference; the ePAVE software will not allow duplicate filenames to be attached
to the electronic package. When the assignment package is received in the USPTO and the XML file
(specifically the attachments data element(s)) contains one or more references to the same filename,
Assignment internal processing procedures will generate a copy or copies as needed. The internal
procedures will attach the required conveyance document (tiffs) to each coversheet based on the
references contained within each coversheet.

* Click No to continue without copying the attachments. Select this option if different conveyance
documents will be used for the two coversheets.

Assignment Fee Info

The total fee information is shown at the lower right hand corner of each screen.
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Total Fee: |$EI.DD Azsignment Fee Info |
4

Figure 48: Fee Information

The Total Fee window provides a cumulative summary of the total fee due for this assignment filing. As
coversheets are authored and/or properties are added on the properties tab, the Total Fee is adjusted.

The Assignment Fee Info button provides a detailed listing for all coversheets in this filing. Click on the
Assignment Fee Info button to display the assignment fee information calculated for the assignment
coversheets in this package. Once you have viewed this information, click OK to return to the coversheet
form. The fee information includes the following items:

= coversheet number

= number of properties per coversheet

= fee amount per assignment coversheet form due for each form.
= first property number entered on each coversheet

= total property numbers for all coversheets

= total fee required for all authored assignment coversheets

Current Fee Information by Cover She '::' El

The following iz the current fee information for all cover sheets:

Cowver # | Cluiantity | Fee Amt | Froperty |
1 3 $120.00 0E111111

2 3 $120.00 0e111111

3 2 $80.00 1234567
TOTAL: a $320.00

Figure 49: Coversheet Breakdown

If the fee transmittal XML is authored PRIOR to the authoring of the assignment
coversheet(s), the Patent Assignment Fee window on the Fee Calculation Screen will NOT
reflect any assignment coversheet fee data or assignment fee payment authorization. To
have the assignment fee payment and authorization included in the fee transmittal XML you
must re-visit the fee form to update. Any Assignment Recordation Coversheet received
with NO payment authorization will be non-recorded and returned to the submitter.
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Tabs on the Assignment Recordation Form

To record an assignment in the U.S. Patent and Trademark Office, specific information is required. The data
elements required on the Assignment Recordation Coversheet Form 1595 used in paper and fax filings are
required in electronic filings.

In order to comply with the Government Paper Elimination Act, the Delivery Method tab provides the user
with the option of delivery via fax. Delivery via fax is the currently preferred method desired by the Office
of Public Records to communicate with the correspondent(s). The default delivery method is fax and
requires a fax number to be entered in the appropriate field. This will eliminate possible delays in returning
official communications to the correspondent and will provide faster turn-a-round processing.

The Assignment Services Division in the Office of Public Records may not modify your
electronic data (with the exception of modifying the customer number for correspondence
address).

Each of the tabs, the associated data elements, and the requirement status of each data element are described
below.

Correspondence Data Tab

ASSIGNMENT - PTAS |
File Edit Wiew Help Verify

D@ d| % BBk x|

Correspondence Data | Conveying Party Data | Receiving Party Data | Signature | Delivery Method

— Submigzion type Hature of Convepance

Mew Aszignment j I.&SSIGNMENT OF 455IGMOR'S INTEREST j

— Correspondence Address for the Assignment Motice

Customer Mo.: I— Flzaze uze only the Customer Mo, for Carrespondence [not Attorney Registration Ma.]
Telephone: m

Marne: IHichard J. Cordavana

Company Hame: IHegents of the Univerzity of California

StestAddress [P 0. Box 1663

Internal Address: I

City: ILDS Alarnog
State: [NEW MEXICO |
Caumtryn I j

Foztal Code: |8?84E|

<<| Cower Sheet 1 of 1 >>| Inzert | Delete | Tatal Fee: |$4D.DD Azzighment Feelnfol
Ready v
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Figure 50: Correspondence Data Tab

The Correspondence Data tab contains three sections—Submission Type, Nature of Conveyance, and
Correspondence Address Data. The Submission Type defaults to New Assignment for all submissions.
The Nature of Conveyance data contains a drop down list of frequently used types of assignment
transactions and a free form type for assignment transactions that don't fall into one of the standard types.
When you select the free form option, a field labeled Conveyance Text is provided for free form data entry.
The Correspondence Address section provides the user with the option to enter either a customer number
(which will be padded with leading zeroes if the number is less than 6 digits) or the standard name and
address fields. There are nine fields in the Correspondence Address section of the tab, which allow you to
enter either the USPTO provided customer number or the name and address information for person or
persons to whom the USPTO should direct official communication. This address will be used in addressing
the correspondent(s) with the resulting communication from this assignment filing. You must enter either a
customer number for correspondence address or a correspondence name and address.

Table 12: Field and Buttons on the Correspondence Data Tab

Field or Button Action or Function Required or
Optional

Submission Type The default value is New Assignment. You can not Required
change this field at this time.

Nature of Conveyance | This field contains a drop-down list of basic conveyance Required
types commonly used in the USPTO. If the list does not
contain the appropriate pre-formatted text that describes
the interest conveyed or the assignment transaction, select
Free Form Text at the bottom of the list. Upon selecting
Free Form Text, a Conveying Text window appears.

Conveying Text Enter text that accurately describes the nature of Required if Free
conveyance. This field is limited to 250 characters. Form Text is
selected in the
Nature of

Conveyance field.

Customer Number Enter the customer correspondence address number Optional
provided by the USPTO. When you enter data in this field,
the remaining Name and Address fields are disabled. You must
During the examination processing of the assignment, the | complete either
Office of Public Records will electronically retrieve the the Customer
official address associated with the customer number. Number field or

Characters are not allowed in this field. This field is limited | the Name and
to 6 digits. If the customer number is less than 6 digits, the | Address fields.
number will be padded with leading zeroes.

If you want to enter the Name and Address data, simply
delete the entry in customer number.

NOTE: Please ensure that the customer number
for correspondence address is provided; do not
use the customer number for an attorney

registration or the attorney registration number.

Telephone Number Enter the correspondent(s) telephone number; including Optional
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Field or Button Action or Function Required or
Optional
international codes and/or area codes. This field is limited
to 20 characters.
Name Enter the name of the person or persons to whom Optional
correspondence should be addressed. Business or
company names should be entered in the Company Name | You must

field. Data entered in this field will disable the Customer
Number field. When you provide data for this field, the
City, State or Country, and Postal Code (required for state
names) fields are also required. This field is limited to 40

complete either
the Customer
Number field or
the Name and

mail stop, etc. for correspondent(s). This field is limited to
40 characters.

characters. Address fields.
If you want to enter data in the Customer Number field,
delete all text entered in the name and address fields.

Company Name Enter the company name where correspondence should Optional
be addressed. This field is limited to 40 characters.

Street Address Enter the street address for correspondent(s). This field is | Optional
limited to 40 characters.

Internal Address Enter the internal address, such as suite, building name, Optional

City

Enter the city name for correspondent(s). This field is
limited to 20 characters.

Required if Name
field completed.

State

If the correspondent/company address is within the United
States or a U.S. territory, you must select a state name
from the drop-down list provided. You may also type this
value, but it must match an entry contained within the drop-
down state list. As you type characters into the State field,
the software attempts to match each keystroke with values
contained in the drop down list. When your entry does not
match those in the list, the unmatched state name is
removed from the field when you move the cursor to
another field. This field is limited to the State values shown
within the drop down list.

NOTE: Assignment recordation practices only
allow entry of a State Name or a Country Name
but not both. Selection of one will eliminate the
capability of selecting the other element. If an
entry has been made into one of these fields and
it is in error, you must delete the entry in the
erred field in order to access the desired field.

Required for U.S.
addresses if
Name field
completed.

Country

If the correspondent/company address is outside of the
United States or U.S. territories, you must select a country
name from the drop-down list provided. You may also type
this value, but it must match an entry contained within the
drop-down country list. As you type characters into the
Country field, the software attempts to match each
keystroke with values contained in the drop-down list.
When your entry does not match those in the list, the
unmatched country name is removed from the field when

Required for non-
U.S. addresses if
Name field
completed.
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Field or Button

Action or Function

you move the cursor to another field. The Country field is
limited to the values within the drop-down list.

NOTE: Assignment recordation practices only
allow entry of a State Name or a Country Name
but not both. Selection of one will eliminate the
capability of selecting the other element. If an
entry has been made into one of these fields and
it is in error, you must delete the entry in the
erred field in order to access the desired field.

Required or
Optional

Postal Code

Enter the 5 - 9 digit postal code for a U.S. mailing address.
Entry of a postal code for foreign countries is optional. This
field is limited to 15 characters.

Required for U.S.
addresses if
Name field
completed.
Optional for non-
U.S. addresses.

Conveying Party Data Tab

ASSIGNMENT - PTAS

File Edit Yiew Help Verify

D&% Bl & X

Comespondence Data  Conveying Party Data | Feceiving Party Data | Signature | Delivery Method

Last Mame First Mame Middle Mame/|nitial

Individual Marme: I I

Businezs/Org Mame: I

Execution Date: Im}‘l 442000 E :l

Mew | [elete Add | pdate |
Mame | Execution Date |
Doe, John C. 07/14/2000

«

Ready

Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$4D.DD Agsignment Feelnfol

| 7

Figure 51: Conveying Party Data Tab

The Conveying Party tab consists of two primary sections, the conveying party name fields and the
execution date field. The conveying party may be either an individual or a business or organization. You
must provide at least one conveying party name and execution date. Please note the detailed formatting
information provided below. Following the specified format allows the data to be placed into the USPTO
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Assignment database records correctly and maintained accordingly. This is also required to accommodate
current search and retrieval functions performed by USPTO employees and support search capabilities used
by the public within the Assignment Search Room.

It is important to enter data in the prescribed formats to facilitate search and retrieval

functions.

Table 13: Field and Buttons on the Conveying Party Data Tab

Field or Button

Individual Name

Action or Function

The Last Name and First Name elements are mandatory
when the conveying party is an individual. The Middle
Name/lnitial element is optional; you may leave the field
blank or enter either a name or initial.

The first name field is limited to 100 characters.
The last name field is limited to 100 characters.

The middle name field is limited to 40 characters.

Required or
Optional

Required when
conveying party is
an individual,
except for Middle
Name/Initial.

Business/Organization
Name

For business entities, enter the name of the business
as follows:

Jones Building Supply

For business names preceded by the word "The",
enter the name as follows:

Hartly Candy Company, The

For schools, colleges and universities, enter the name
as follows:

Maryland, University of, The.
OR

California, University of, The Board of Trustees

For government agencies, enter the name as follows:

Energy, U.S. Department of

For government organizations, enter the name as
follows:

Army, United States of America as represented by the
Secretary of the Army

Required when
conveying party is
a business or
organization.
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Field or Button Action or Function Required or
Optional

This field is limited to 240 characters per
business/organization name.

Execution Date Select the date the assignment document was executed by | Required for each
the conveying party(s) by using the up and down arrows. conveying party
Dates must be in MM/DD/YYYY format. name .

This date must match the date that appears in the
conveyance (TIFF) document that will be attached to this
submission. When additional conveying parties are added,
the prior date entered is shown in the Execution Date
field. Each part of the date may be selected and changed
as appropriate. The execution date may not be greater
than the current date.
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Receiving Party Data Tab

ASSIGNMENT - PTAS B A
File Edit Yiew Help Verify

D&% Bl & X

Cormespondence Data I Conveying Party Data  Receiving Party Data | Signature | Delivery Method

Last Mame First Mame Middle Mame/|nitial

Individual Name: I

Businezs/Org Mame: IABE Company

Street Address: |1 23 Street

Intemal Address: ISuite 123

City: IArIington
State: [VIRGINIA |
Country: I j
Fostal Code: |222D2
Mew | Delete | Aidd | Update |
| Street Addr | Internal Addr
T e R
1| | i

<<| Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$4D.DD Agsignment Feelnfol
Ready v

Figure 52: Receiving Party Data Tab

The Receiving Party tab consists of the receiving party name and address. You must enter at least one
receiving party, and for each receiving party you must complete the name and address fields. The receiving
party may be either an individual or a business or organization. Please note the detailed formatting
information provided below. Following the specified format allows the data to be placed into the USPTO
Assignment database records correctly and maintained accordingly. This is also required to accommodate
current search and retrieval functions performed by USPTO employees and support search capabilities used
by the public within the Assignment Search Room.

It is important to enter data in the prescribed formats to facilitate search and retrieval
functions.

Table 14: Field and Buttons on the Receiving Party Data Tab

Field or Button Action or Function Required or
Optional
Individual Name The Last Name and First Name elements are mandatory | Required when
when the receiving party is an individual. The Middle receiving party is
Name/lnitial element is optional; you may leave the field an individual,
blank or enter either a name or initial. except for Middle
Name/Initial.
The first name field is limited to 100 characters.
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Field or Button

Action or Function

The last name field is limited to 100 characters.

The middle name field is limited to 40 characters.

Required or
Optional

Business/Organization
Name

For business entities, enter the name of the business
as follows:

Jones Building Supply

For business names preceded by the word "The",
enter the name as follows:

Hartly Candy Company, The

For schools, colleges and universities, enter the name
as follows:

Maryland, University of, The.
OR

California, University of, The Board of Trustees

For government agencies, enter the name as follows:

Energy, U.S. Department of

For government organizations, enter the name as
follows:

Army, United States of America as represented by the
Secretary of the Army

This field is limited to 240 characters per
business/organization name.

Required when
receiving party is
a business or
organization.

mail stop, etc. for the receiving party. This field is limited to
40 characters.

Street Address Enter the street address for the receiving party. This field is | Optional
limited to 40 characters.
Internal Address Enter the internal address, such as suite, building name, Optional

a U.S. territory, you must select a state name from the
drop-down list provided. You may also type this value, but
it must match an entry contained within the drop-down
state list. As you type characters into the State field, the

City Enter the city name for the receiving party. This field is Required if Name
limited to 20 characters. field completed.
State If the receiving party address is within the United States or | Required for U.S.

addresses if
Name field
completed.
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Field or Button

Action or Function

software attempts to match each keystroke with values
contained in the drop down list. When your entry does not
match those in the list, the unmatched state name is
removed from the field when you move the cursor to
another field. This field is limited to the State values shown
within the drop down list.

NOTE: Assignment recordation practices only
allow entry of a State Name or a Country Name
but not both. Selection of one will eliminate the
capability of selecting the other element. If an
entry has been made into one of these fields and
it is in error, you must delete the entry in the
erred field in order to access the desired field.

Required or
Optional

Country

If the receiving party address is outside of the United
States or U.S. territories, you must select a country name
from the drop-down list provided. You may also type this
value, but it must match an entry contained within the drop-
down country list. As you type characters into the Country
field, the software attempts to match each keystroke with
values contained in the drop-down list. When your entry
does not match those in the list, the unmatched country
name is removed from the field when you move the cursor
to another field. The Country field is limited to the values
within the drop-down list.

NOTE: Assignment recordation practices only
allow entry of a State Name or a Country Name
but not both. Selection of one will eliminate the
capability of selecting the other element. If an
entry has been made into one of these fields and
it is in error, you must delete the entry in the
erred field in order to access the desired field.

Required for non-
U.S. addresses if
Name field
completed.

Postal Code

Enter the 5 - 9 digit postal code for a U.S. mailing address.
Entry of a postal code for foreign countries is optional. This
field is limited to 15 characters.

Required for U.S.
addresses if
Name field
completed.
Optional for non-
U.S. addresses.

Execution Date

Select the date the assignment document was executed by
the conveying party(s) by using the up and down arrows.
Dates must be in MM/DD/YYYY format.

This date must match the date that appears in the
conveyance (TIFF) document that will be attached to this
submission. When additional conveying parties are added,
the prior date entered is shown in the Execution Date
field. Each part of the date may be selected and changed
as appropriate. The execution date may not be greater
than the current date.

Required for each
conveying party
name .
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Properties Tab

ASSIGNMENT - PTAS |
File Edit Yiew Help Verify

D&% Bl & X

Cormespondence Data I Conveying Party Data I Receiving Party Data  Properties | Signature | Delivery Method

Please enter the application number, the patent number ar the PCT number.
Fiemember to uge the patent number if the patent haz been granted.
Fleaze enter one of the following for each property.

Application Mumber: ||
Patent Mumnber: I
FCT Murnber: I

Mew | [elete | Add | pdate |

Application Mum I Fatent Mum | FLCT Mum |

Mumber of Properties: ID Fecording Fees: |$D.DD

<<| Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$D.DD Agsignment Feelnfol
Ready A

The Properties tab contains three property number fields:

= Application number
An assignment relating to a national patent application must identify the national patent application
by the application number (consisting of the series code and the serial number e.g., 07123456.
Please do not separate the series code and the serial number with a slash (/).

= Patent number
An assignment relating to a patent must identify the patent by the patent number.

= Patent Cooperation Treaty (PCT) number
An assignment relating to an international patent application, which designates the United States of
America, must identify the international application by the international application number (e.g.,
US9001234). Please do not separate the country code and the year of filing (US90) with the 5-digit
number (01234) with a slash (/).

Do not enter the application number once the patent number has been entered. The user
may only enter one of the three property numbers at a time. When an entry is made into
one of the fields, the other two fields will be temporarily disabled.

Do not provide an entry for an application number and then enter the associated patent
number.

Do not provide an entry for an application number and then enter the associated Patent
Cooperation Treaty number.
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Do not provide an entry for a Patent Cooperation Treaty number and then enter the
associated application number.

Do not provide an entry for a patent number and then enter the associated application
number.

Adding a Property
Use the following procedure to add a property:

1. Tab to the desired field, or click the mouse in the field to place the cursor there.
2. Enter the appropriate property number.

3. Click the Add button.
The number is listed in the properties list.

Changing a Property
Use the following procedure to change a property:

1. Select the property from the property list.
2. Click the Update button.

Deleting a Property
Use the following procedure to delete a property:

1. Select the property from the property list.

2. Click the Delete button.

If a property number is entered and the user attempts to enter the same property number
a message will be displayed indicating that duplicate numbers are not permitted.

Table 15: Field and Buttons on the Properties Tab

Field or Button Action or Function
Application Enter the 2-digit series code followed by a 6-digit serial number.
Number

This field requires you to enter 8 digits. You will receive an error message if the number
that you enter is not 8 digits.

Patent Number Enter the 7 alphanumeric or numeric characters that make up the patent number. For
design, plant or reissue patent number please use the appropriate alphabetic characters.
Please use leading zeros when necessary, for example: 0000001, D0O00001, PP00001 or
RE00001.

This field requires you to enter 7 alphanumeric or numeric characters. You will receive an
error message if you enter less that 7 characters or enter all alphabetic characters.
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 Field or Button _ Action or Function
PCT Number Enter the 9 alphanumeric characters that make us the PCT number. Use the following
format:

2-character country value
2-digit year

5-digit numeric number (please use leading zeros)

This field requires you to enter 9 alphanumeric characters in the specified format. You will
receive an error message if you do not enter 9 alphanumeric characters or if you enter an
incorrect format.

Currently there is no method to determine if a relationship exists between the entered
property numbers. Do not enter the application number and the patent number for the
same patent property.

As each property number is added to the property list, the order of entry is maintained. As property numbers
are added or removed from the property list, the value in the Number of Properties window and the
Recording Fee window is automatically adjusted to reflect the action performed.

MNumber of Properties: ID Recording Fees: |$EI.DEI

Figure 53: Property Information for Current Coversheet
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Signature Tab

ASSIGNMENT - PTAS : |
File Edit Yiew Help Verify

D&% Bl & X

Cormespondence Data I Conveying Party Data I Feceiving Party D at.

— Signature

Mame of Person Signing: I

[rate Signed: ID?.-"‘I 442001 E :l

— Attachment

Tatal Mumber of Attachments: ID Altachments |

<<| Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$4D.DD Agsignment Feelnfol
Ready v

Figure 54: Signature Tab

The signature tab contains three fields—Name of Person Signing, Date Signed, and Attachments.

Table 16: Field and Buttons on the Correspondence Data Tab

Field or Button Action or Function Required?
Name of Person Signing | Enter the name of the person who is electronically Required
signing the submission. This field is limited to 40
characters.
Date Signed Select the date on which this form is completed or the Required

date the user plans to submit this electronic package to
the U.S. Patent and Trademark Office via ePAVE.

Dates must use MM/DD/YYYY format. The date must be
selected from the calendar resource provided. Each part
of the date may be selected and changed as
appropriate. The date entered for Date Signed may not
be greater than the current date.

Attachments You can not enter any data into this field. N/A

Click the Attachments button to attach the conveyance
document that supports the data entered in the current
coversheet form. The tiff files attached must be black
and white single-page TIFF images. Image compression
format must be 300 dpi Group IV or 300 dpi non-
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 Field or Button __Action or Function __Required?

compressed. For additional TIFF information please
consult the Technical Requirements section in this

user guide.

Microfilm media is the standard archival method used by the Assignment Services
Division. Microfilm format requires single-page black and white TIFF images.

%u PTAS Attachments

MOTE: Remember to put pages in their comect arderll
Files currently attached to project

LCancel |

4
£

Add Bemove Remove All

Figure 55: Attachment Dialog Box

Adding an Attachment

Use the following procedure to add an attachment:

1. Click the Add button.
The following dialog box opens.
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|

Loak jn: Ia testd j - £ -

File name: || Dpen I
Files of type: | TIFF Images [* tf =l Cancel |
S

Figure 56: Adding attachment(s) to the current coversheet

2. Navigate the computer's hard drive to locate and select the file(s) that you want to attach as part of this submission.

Look in: Iﬁ Image files j - I'fF ER-

| test 10,k | test16. b
B test11 bif
B test1z. b
B test13.kf
B test14.kif
B test15. b

Fil= name: | Open I
Files of type: | TIFF Images [*if =l Cancel |
y

Figure 57: Attaching .tif Files

3. Click the Open button.
The files are attached.

The entry for the total number of attachments is automatically calculated based on your selection of files,
and is displayed in the attachment field.

Attachments

Total Mumber of Attachments: |4 i
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Figure 58: Attachment calculation

Please ensure that the list of attachments is in the proper page order for this electronic submission. This will
ensure proper page order within the microfilm media. The recorded document will be placed on microfilm in
the order the document is received. For example, based on the listing shown in the Selection of TIFF
Images figure below, the file C:\Image files\test11.tif would become page 1 of the attachment, C:\Image
Files\test12.tif would become page 2 of the attachment, C:\Image Files\test14.tif would become page 3 of
the attachment and C:\Image Files\test13.tif would become page 4 of the attached assignment document.

" PTAS Attachments x|

MOTE: Remember to put pages in their correct orderl!
Filez currently attached to project
T 4mage fileshtest11 tif ﬂl

C:hmange filez\testl 2 b

C:\mage fileghbest] 4. if
C:hmage filestest 3.0f

2
L2

Add Femove Remowve All

Figure 59: Selection of TIFF Images

Upon receipt in the Patent and Trademark Office, the electronic XML assignment document and assignment
attachments will enter the Patent and Trademark (automated) Assignment System. During PTO pre-
processing the assignment XML document is rendered using an XSL Stylesheet. This rendered document is
then converted into a TIFF image and merged with the assignment attachments into an electronic folder that
contains one assignment cover sheet document (may consist of multiple pages) and one assignment
document (pages determined based on attachments). This process allows the electronic assignment
submission to be entered directly into the automated Patent and Trademark Assignment System.

A legal supporting (conveyance/assignment) document is required to be attached to each
authored coversheet.

Removing an Attachment

Use the following procedure to remove an attachment:

1. Select the attachment(s) that you want to remove from the current coversheet.

2. Click the Remove button to remove the TIFF attachment from the current coversheet, or click the Remove All button
to remove all TIFF attachments from the current coversheet.
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Rearranging the Attachments

Use the up and down arrow buttons on the Attachments dialog box to rearrange the order of the TIFF
attachments (pages of the conveyance document) that are attached to the current coversheet.

" PTAS Attachments

MOTE: Remember to put pages in their comect orderl! oK

Files currently attached to project
C-\Image fleshtest 1.t _ Cancal |

M\ mage files\test] 2.4f

Ilﬁ

C:hmaage filezhtest] 4. ki
C:hmage filezhkest] 3.k

2
¥

Add Bemove Remove All

Figure 60: Attachments Box with NOTE to Put Copies in Order

Delivery Method Tab
The Delivery Method tab contains the delivery method options and the Verify button.
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ASSIGNMENT - PTAS

Eile  Edit View Help “enfy

s IERE T

Comezpondence Data I Conveying Party Data | Receiving Party Data I Properties | Signature  Delivery Methad

— Please select delivery method:

¥ Fax Mumber I

Comrespondence will be gent via US Mail to your Corespondence address

when the fax attempt iz unsuccessful,

= Email &ddiess

— Chieck Current Assighment Data:

Yerify |

<<| Caver Sheet 1 af 1 >>| Inzert I Delete I Total Fee: |$D.DD Azzignment Feelnfol
Ready MU A

Figure 61: Delivery Method Tab

The default delivery method is Fax Number, and is automatically marked when the Delivery tab is selected.
The Email Address option is intended for future use and is not available at this time.

Table 17: Field and Buttons on the Correspondence Data Tab

Field or Button Action or Function Required?

Fax Number Enter the fax number where correspondence may be Required if you
transmitted. Please enter a dedicated fax number. want to receive
Numbers that are associated with PBX equipment, a correspondence
switchboard or answering machine telephone lines will by Fax.

cause the fax transmission to fail.

Faxing to an international telephone number is not
permitted at this time. This field is limited to 20
characters.

Verify Click this button to determine if all required fields have N/A
been completed for the current coversheet. A display
message will indicate the findings based on the review of
the entered data during the verification process.
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Verifying Coversheets

Use the following procedure to verify all or one coversheet:

1. Go to the Verify menu.

2. Select Check Current Coversheet to verify the current coversheet, or select Check All Coversheets to verify the
contents of all coversheets. You can access either of these menu items at any time during data entry.

ASSIGNMENT - PTAS

File Edit Wiew Help | verify

J O = E | c'ﬁ‘J Check Current Coversheet
I Check All Coversheets

Figure 62: Verify Menu List

3. If data is missing from the Check Current Coversheet task, a message is displayed indicating the elements lacking
data. If data is missing from the Check All Coversheet task, a message is displayed indicating the data element
and the number of the coversheet that is lacking the element, as shown below. A display message is only shown
when data is missing.

The following data is missing in ¥o x|

Cover 1) ** Name of Person Signing is missing.

Cover 1; ** Delivery Method Fax number is missing,

Cover 2 ** At least one Receiving Party musk be entered,
Cover 21 ** Delivery Method Fax number is missing,

Figure 63: Check All Coversheets — Data missing

Viewing the Assignment Recordation Form

To view the electronic assignment submission XML document, a style sheet document (XSL document) has
been provided and will render (in a single page display format) the data that you have entered in the
electronic assignment form. When you author multiple coversheets, the display shows the contents of all
coversheets on one screen.

To render the assignment XML document (all coversheets), go to the View menu and select Recordation
Cover Sheet or click on the print preview icon located on the toolbar under the menu bar [&.

If multiple coversheets are authored, the Assignment Services Division automated
programs will parse through the XML file and create individual XML files for each
coversheet authored, then using XSL render the document and then create a tiff image or
images from the rendered document.

Attachments Tab

The Attachments tab allows you to attach your authored XML specification document with or without
figures; your separate tiff image file(s) containing the declaration for the new utility patent application to
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your submission or the optional small entity statement as a tiff image file and/or the text files cited in the
specification document as appendix data (i.e. computer listings, tables) per rule CFR 37 Section 1.52 (e), and
Section 1.58. Forms authored in ePAVE (such as the Application data form) are automatically attached by
the application.

opn HH
Lookin: | 2 ePAVE = & £

_1Doc
| dicu

File name: I Open I
Files of type: Ispecificatinn [* =l j Cancel |

cation  [* Wl
fee-tranzmittal  [*.xml]
bibd-trangrmittal [ =]
patent-azzignments  [*.#mil]
declaration  [*.biff*.kif)
small-entity  [*.Liff . ki)
squence-listing  [F.tsk” app:*.zip]
computerlisting  [*.tut]

table [*.tat]

Figure 64: Specifying the Appropriate File Attachment Type

After viewing an XML document you may close the viewing screen by clicking “X” in the upper right
corner of the displayed screen or click the File on the menu bar and select exit.

To view the Submission Transmittal Form click on File from the menu bar and select Print Preview. The
Submission Transmittal Form is the “cover” letter for your electronic submission.

The attached declaration document and small entity statement must be single-page tiff images. For example,
if the declaration document is comprised of 3 pages, then there would be 3 tiff image files attached to the
EFS submission each containing one page of the declaration document.

Figures or graphics associated with the specification XML document also are scanned as single tiff image
files. Please refer to EFS Authoring User Manuals for a discussion of figures associated with the
specification XML document.

NOTE: If you are submitting a text file as part of a new utility patent application filing, the sequence
listing contained in the CRF text file must be referenced in the Patent application specification
document to be electronically filed. Also, any appendix data (as attached text files) must also be
referenced in the specification document.

The Transmission Documents box on the Attachment tab screen contains information identifying all the
documents included in this submission. You will view a list of the electronic files you have attached to the
submission “package”. At the bottom of the Attachment tab screen there is a box that displays details about
the selected attached electronic document.
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The Selected Document’s Details shows the File Name, file size, File Date/Time and Document Type.

@EFA.VE - ranM 02D etection] xml [ Utility Patent Filing ]
File Edt Go Tool “Window Help

B3] A | @B @ & % (e[ v

General | Filer | Forms  Attachments | Validaticlnl Comments | Submit |

—Package

Tranzmiszion Documents

Sdie] Utilty Patert Fiing

[ ¥l bibc-transmittal (o program filesWsptobefiingWNO2Detection WO20etection spds xml)
e fee-transmittsl (ciprogram flesusptolefiingiNO20etection WO20etection? fee =mi) FEmEVE...

2 ¥l specification (cprogram fileswsptolefiing NO20etection? embeddediSample xmi) 4'
W = |

Selected Document's Details

Tranzmittal XML |- yorogram fileswsptotefiingO2Detection] tranio2Detectiond xml

| &ttachments [1m114 01 |3:55 2w

Figure 65: Attachments Tab

Fields and Buttons on the Attachments Tab

The following table explains the fields and buttons on the Attachments tab, and also explains the function
of each field or button:

Table 18: Fields and Buttons on the Attachments Tab

Field or Button Action or Function Required or

Optional
Transmission This field identifies all of the documents that are attached to your | N/A
Documents submission package. You can browse through the directories to

locate a specific file.

Attach Click this button to attach a file to the submission package. For | N/A
more information about this procedure, see Attaching a File
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Field or Button Action or Function Required or
Optional
on page 50.
Remove Click this button to remove a file from the submission package. | N/A
For more information about this procedure, see Removing a
Eile on page 50.
View Click this button to view The View button located under the

Remove button on the Attachments tab screen is used to view
the XML documents using EFS USPTO standard style sheets
and XML View web browser based capability. Within the View
capability you will be able to print the active document

displayed.
Selected Document’s This field shows detailed information about any form that is
Details selected in the Transmission Documents field, including file

name, file size, date/time, and document type.

Transmittal XML This field shows the location of the Transmittal XML document.

Attaching a File

Use the following procedure to attach a file:

1. Click one time on the Attach button with your computer mouse. A dialogue box will open to allow
you to view the computer directories where you have stored the file to be attached.

2. Locate and highlight the drive and folder where you have stored the authored Patent application
specification document. Attach the XML file containing the New Utility Patent application
specification document and any associated tiff image files containing figures by double clicking on
the file name, or by selecting the file and clicking Open.

If you are filing a new utility application a dialogue box will next appear asking for the file name of
a scanned image of the declaration statement. (This file is not required for filing, but is
recommended.) This image file needs to be in TIFF image format. This box can be closed without
selecting an image file.

Note: When removing the specification XML file, the declaration statement TIFF file will be automatically
removed as well. If the declaration statement TIFF file needs to be updated, the specification XML file must
be deleted and reattached.

The Embedded Folder

To facilitate the easy organization and transmission of patent applications, ePAVE now keeps items attached
in the Attachments tab in an automatically created folder labeled "embedded" in the specified project folder
that is created at the time of the first attachment.

During the creation of a project in ePAVE, the user will need to attach the specification document that was
created in the authoring tool and depending on the situation, may need to attach other .tiff images (such as a
small entity claim).

When any attachment is made in the Attachments tab of ePAVE, a folder labeled "embedded" is created in
the open project folder and the attachment is copied into that folder. For a specification this means that any
tiff images, the specification's .dtd and .xsl files along with the selected .xml document itself are
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automatically copied into the embedded folder. For other "stand alone" attachments, such as a small entity
claim, only the image itself is copied into the embedded folder.

The embedded folder does not separate the specification files from other attached files (such as a small
entity claim).

NOTE: Attachments that are made as part of a form (such as an attachment in the -Signature tab of
the Patent Assignment Recordation form) are NOT stored in the embedded folder. ePAVE maintains
the link to the attachment and sends it along with the rest of the files at the time of transmission.

The following illustrates what ePAVE does when files are attached in the Attachments tab.

e The image below is what the project folder looks like when it is initially created:
& C:\RCordovano =]
File  Edit ‘“iew Help

REE |

tranR Cordovatio. il

L-trangnn.ded

4 | *l
o

4 object(s] |39.4KE

Figure 66: Project folder when first created

e Then a specification is added in the Attachments tab:

EEPA'\FE - ranN02Detection1 . xml [ Utility Patent Filing ]

File Edit Gao Tool ‘Windmw Help

B A BEFE R S %8 )

Genetal I Filer | Forms  Attachments | Validatiu:unl Comiments | Submit I

—Package

Transmiszion Documents

"""""" v Patent Filing |- Attach... |
Ml bibd-transmittal (oprogram fleswsptoefiingWo2Detection WO2Detection apos xml)
Nl fee-transmittal (cyprogram fileswsptolefiingWO2Detectiont WO2Detection fee xml) REMEYE... |
[Seerenee }{m| specification (cgrogram fileswsptowefiing MO 2Detection winbeddediSample xml)

-------------- [td o program fies\sptolefiingitozDetectiont embeddedu-specit dtd ey
Sy CFOONEN filesWsptavefiing MO2DetectionT embeddedizpecif sl

@ cprogram filesweptaefiling WoO20etectiont embeddediMLIME] tif

@ cprogram filesweptowefiling WO 2Detectiont wmbeddedUMLUIMEZ tif

@ cprogram filesweptawefiing No2Detectiont embedded TABLET tif

@ cprogram fileswaptoefiing WO2Detectiont embeddedh TABLEZ tif v
-------------- @ cprogram filesWsptowefiing NO2Detection winbeddedh TABLES tif

-------------- @ cprogram filesweptaefiling WoO20etectiont embeddedifig! tif

-------------- @ cprogram fileswaptowefiling WO 2Detectiont wmbeddedtfin2 tif

Figure 67: Attachments tab with specification and linked figure images
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After the specification is added, a folder labeled "embedded" is created in the project folder:

& C:\RCordovano [_ (O]
FEile  Edit “iew Help

M arme |

tranR Cordovatio. sl
u-trangn.ded
(1 embedded

1| | i

|5 object(z) |39-4KB o

Figure 68: Project folder with embedded folder

e Within the embedded folder, the necessary files of the specification, including linked images are

copied:

& C:\RCordovano‘embedded M= E3
File Edt “iew Help

I ame |

figure. i

figured. i

first sarnple 021407 sl
specil.xzl

u-zpecif. ded

4] | i

7 object(s) 172KE o

Figure 69: Specification and linked images in the embedded folder

e Then a declaration is added in the Attachments tab:
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EEPA.VE - tranM02Detection]_xml [ Utility Patent Filing ]
File Edit Go Tool *Window Help

3] A | EP | =] S & B |

General | Filer | Formsz  Attachments | "-.-"alidatiu:unl Comments | Submit |

—Package

Transmizzion Documents

cprogram fileswsptolefiling\WO2Detectiont embeddedMLIMER tif
cprogram fileswsptolefiling WNO2Detectiont embedded TABLE fif
cyrogram fileswsptolefiling\WoZDetectiont embedded TABLEZ fif Eemaye...

cprogram fileswsptowefiingMNozDetectiont embeddedh T ABLES fif 4'

[2.]

[2.]

[2.

-------------- % coprogram filesisptoefiingMWoO2Detectiont wmbeddedifig tif e

-------------- @ coprogram filesisptoefiingMWO2Detectiont wwmbeddedifig2 tif
@ coprogram filesisptoefiingMWoO2Detectiont wwmbeddedifig3 tif
@ cprogram fileswsptolefiling Wo2Detectiont embeddecifiad tif
@ cprogram fileswsptolefiling WoO2Detectiont embeddedifigs tif
@ cprogram fileswsptolefiling WO2Detectiont embeddecdifigs tif
@ cprogram fileswsptolefiling MO2Detectiont embeddedifig? tif

-------------- @ declaration (o program fileswsptoiefiling WO 2Detection embeddeddeclarationpage fil_
-
a1 [ 2

Figure 70: Attachments tab with attached specification and declaration

e The attached declaration is added to the embedded folder:

& C:\RCordovano\embedded [_ O]

File Edit “iew Help

M arme |
Fiqure b
figure2.tif
Figure 3.t
Figured. tf

first sample 021407 xml

attachsz 000
4] | -]

|E! object(z] |222KB o

Figure 71: Embedded folder with specification and declaration

Removing a File

Use the following procedure to remove a file from the submission package:

1. Select the file you want to remove. The entire file should be highlighted blue on the screen.
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2. Click the Remove button to remove the attachment.

NOTE: To re-attach a document that you have removed from the submission package, you must go
back to the Forms tab and re-select the form you removed, and then go to the Attachments tab and
re-attach the form.

Viewing and Printing Your Submission

Use the following procedure to view and/or print the Submission Transmittal Form:

1. Select Print Preview from the ePAVE File menu. This allows you to view the form on the screen.

2. Click the Print button to print the form to your default printer.

Validation Tab

The Validation tab provides an automatic validation of your submission to identify any errors before you
send your submission to the USPTO. You can manually validate the submission at any time by clicking on
the Validate button or by clicking the check mark icon on the ePAVE tool bar.

You can print a list of current errors at any time during the authoring stage of the submission process.

the XML-tagged data that you are submitting. The error messages that ePAVE provides

E ePAVE’s validation messages are produced by a computer validation program that reads
identify specific errors in your submission.
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. EEPA\I’E - ranNOZ2DETECTIMG. xml [ Utility Patent Filing ]
Fil= Edit Go Tool *Window Help

i EErEzR & %= @
. General | Filer | Forms I Attachmerts  Walidation |Cu:ummer|ts | Subimit |

— Errorshvarnings

The fallovving Errarsiarnings were found prior to the submisszion to USPTO:
Type Soreen Field Meszage

Filer in Submit Pa Signat Missing electronic signa Please enter an electronic signs
NOZDETECTINGE fee-transmit Z0 Enpty content not walid The error occurs on Fee tah! Ple

Suggestions/Comments

Prirt Errors | Detail |

|F‘ru:u:essing file cigprogram fileswsptolefiling WOZDETECTINGNOZDETECTINGapds xml [ document type: bibd-transmittal ) nosn

Errar File Il::'l.prcugram fileswsptoefiing MO2DETECTIMG M O2DETECTIMNG £t

| Walicdation |10 0 |42 Pi

Fields and Buttons on the Validation Tab
The following table explains the fields and buttons on the Validation tab:

Field or Button Action or Function Required or
Optional

Type This column shows the type of error.

Screen This column shows the screen where there error occurs.

Field This column identifies the specific field where the error occurs.

Message This column shows the error message related to this error.

Suggestions/Comments | This column provides instructions for correcting the error.
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Field or Button Action or Function Required or
Optional

Print Errors Click this button to print the list of errors to your default printer.

Validate Click this button to validate your submission. EPAVE returns a

list of errors in the field above.

Detail Click this button to view the details of the selected error. You
can also double-click the error to view its details. The Error
Message Detail window provides additional instructions on how
to correct the error..

Errors File This field shows the location where the errors file is stored.

Validating your Submission

Use the following procedure to validate your submission:

1. Verify that your computer is connected to the Internet. You must be connected to the Internet before you can
validate your submission.

2. Click the Validate button.
ePAVE validates your submission and lists any errors that it identifies during this process in the Errors/Warnings
field.

3. Double-click on an error that is listed in the field, or select an error and click the Detail button.
The Error Message Detail window appears, providing additional information about the error and instructions for
correcting the error.

4. Correct the error as suggested in the Error Message Detail window.
5. Repeat Step 3 for each error.

6. Click the Close button or the X at the top of the page when you are finished.
The Error Message Detail window closes, and you return to the Validate tab.

7. Click the Validate button to revalidate your corrected submission.
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i, Error Message Detail
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Cloze

Figure 72: Error Message Detail

Common Validation Errors

If you attempt to use a version of ePAVE that is not the most current version available, you will receive an
error message during validation that is similar to the following messages:

The local ePAYE wersion is nok current, Please upgrade your ePAYE software,

Or

This XML files DTD does not match any server’s.
Please check if you need to update your DTD

If you receive one of these error messages during validation, go to the EFS website that is accessible from
www.uspto.gov and download the latest ePAVE software. You can check your version by going to the Help
menu in the ePAVE interface and selecting About ePAVE.
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Printing Identified Errors

Use the following procedure to print a list of the errors that ePAVE identified during validation:

1. Click the Print Errors button.
The list of errors that ePAVE identified during validation are printed on your default printer.

Comments Tab

The Comments tab contains a text box where you can author any additional comments that you want to
include on your XML transmittal. For example, if you are filing a pre-grant publication to correct errors in a
previous publication, you should indicate what changes you are submitting for republication. For a
subsequent filing, such as the CRF biotechnology sequence listing submission or the new utility patent
application submission, you should include any detailed information about the Patent application that you
are filing that is not already contained in the documents and forms attached to your submission.

The following examples show are notations for citing corrections made to a publication submission. You
must identify the INID code, drawing page, paragraph number, or claim number. You can also include the
title of the application, although it is also captured on the transmittal form.

Example 1:  Correction Information: Correction of US 2001-0029557 A2 Mar. 1, 2001

Example 2:  Correction Information: Correction of US 2001-0019557 A2 Mar. 1, 2001 See Drawing
Figures 3 and 4; See (3) Foreign Application Priority Data, See Paragraphs 27,42,98, and
103.

Another instance where you would use the Comments tab is when you are filing a pre-grant publication
redacted application via EFS to indicate that you have met the concurrent paper requirements of the new rule
1.217(c).

The following figure shows the Comments tab:
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ﬂEPﬁVE - tranHOZDETECTIMNG. xml [ Utility Patent Filing ]
File Edt Go Tool “Window Help

T A EBErEz e 2 & =e |l

Feneral | Filer | Farms | .-'J-.ttachmentsl Waliclation

| Suit |

Flease enter any comments you wish to include as part of the application transmittal.

Figure 73: Comments Tab

Fields and Buttons on the Comments Tab

The following table explains the fields and buttons on the Comments tab:
Table 19: Fields and Buttons on the Comments Tab

Field or Button Action or Function Required or

Optional

Comments Enter any additional comments or information about your Optional
submission. For a provisional application, indicate any U.S.
government agency that has a property interest in the
application.
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Submit Tab

The Submit tab is where you will sign and date your submission with your electronic mark. It provides two
mandatory check boxes to indicate that the filers who have signed this submission have reviewed it and can
attest to the accuracy of the legal statements to the right of each box.

8 ePAVE - tranM02Detection].xml [ Utility Patent Filing ) I =] |

File Edt Go Tool Window Help

A EEFEZE 2 & |s=el v|El

General | Filer | Forms | Aﬁachmentsl "-.-"alidaticunl Commerts  Submit |

— Submit
| cedify that the use of this system is for OFFICIAL correspondence between patent applicants ar their representatives and
the USPTO. Fraudulent or cther use besides the filing of official correspondence by autharized parties is strictly prohibited,
and subject to & fine andfor imprisonment under applicable law.
[ 1 Accept (Required);
I, the undersigned, cedify that | have viewwed a display of documernt(=s) being electronically submited to the United States
Patert and Trademark Office, using either the USPTO provided style sheet or software, and that this is the document(=) |
intend for initistion or further prosecution of & patent application noted in the submizzion. This document(z) will become part of
the official electranic record at the USPTO.
[~ 1 Accept (Required)

—Signature

Mame Signature Date

BICHARD J. CORDOWAMNO

Sign & Date | | Send to USPTO I

Package Zipfile Il::'l.prl:ugram filesusptoefiingNO2Detectiont ktfNO2Detectiont .Zip
Encrypted File I

Subamit 101101 10021 Al

Figure 74: Submit Tab

Fields and Buttons on the Submit Tab
The following table explains the fields and buttons on the Submit tab:

Field or Button Action or Function Required or

Optional

| Accept You must read each of these two statements and click each of Required
the two corresponding boxes to indicate your acceptance,
placing a check mark in each box. To remove a check mark
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Field or Button

Action or Function Required or
Optional
from a box, click the box again.

Name This column lists the filers associated with the submission.

Signature This column shows the electronic signature of each filer once
the filer has signed the submission.

Date This column lists the date that each filer signed the submission.

Sign and Date

Click this button after you select your name from the filers list to
sign and date the submission.

Send to USPTO

Click this button to submit your filing to the USPTO.

Package Zipfile

This field shows the location of your zipped submission
package.

Encrypted File

This field shows the location of the encrypted submission
package.

Signing Your Submission

If you have reviewed the legal statements and have completed your electronic submission, you are ready to

sign your document.

Each listed filer must personally make his/her electronic mark and sign the submission
prior to uploading to the USPTO.

Use the following procedure to sign the document:

1. Click the Submit tab to go to the Submit page.

2. Read the first legal statement and click the corresponding box to indicate your acceptance, placing a check mark in

the box.

3. Read the second legal statement and click the corresponding box to indicate your acceptance, placing a check

mark in the box.

4. Select your filer name in the Signature field.

5. Click the Sign & Date button.
The Signature dialog box for the filer that you selected opens.
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JRT=TEY

Richard E. Constant

Signature e

Date 2001-10-10 v
0k, Cancel
Figure 75: Signature Box with Electronic Signature

6. Enter the electronic mark you intend as your signature under 37 CFR 1.33(b) in the Signature field.

7. Enter the signing date in the Date field. You can change the date using the up and down arrows.

8. Click OK to accept this signature or click Cancel to return to the previous screen.

9. Repeat Step 4 through Step 8 for each filer
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Figure 76: Submit Tab Reflecting an E-signature

Sending Your Filing to the USPTO

Once you have completed all of the screens in ePAVE and have successfully validated them, you are ready
to file your submission directly with the USPTO over the Internet.

Use the following procedure to start the submission process:

1. If you are using a dial-up modem, make sure that your Internet connection is still active.

2. Click on the Send to USPTO button on the Submit tab.

3. If you do not receive any error messages, go to Digital Certificate Login on page 123.
If you receive an Invalid Submission Warning message, go to Validation Override on page 122.
If you receive an error message stating that the submission exceeds 10MB, go to Filing Large Submissions on
CD on page 32.

Validation Override

The ePAVE software will allow you to override certain validation errors. USPTO strongly discourages
overriding validation errors, since this may affect the completeness of your submission and may affect the
USPTOQ’s ability to properly match the submission with the appropriate application or Patent.
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Figure 77: Invalid Submission Warning Override

You can only override certain types of errors. Errors such as a missing serial number, a missing signature, or
inappropriate file type extension on an attachment must be corrected prior to uploading.

NOTE: The validation override is not applicable to pre-grant publication submissions.

To return to the ePAVE data entry screens and correct the outstanding errors, use the mouse to click on the
Fix the Errors button.

Use the following procedure to override the ePAVE validation errors and submit the package to the USPTO:

1. Use the mouse to check the | Accept box after reading the warning message text to acknowledge that the warning
message has been read. Checking this box will enable the Override and Submit button. If you have erroneously
checked this box, you can deselect it by clicking on the box again with the mouse.

2. Click on the Override and Submit button to continue the submission despite the errors.

3. ePAVE bundles your submission. If successful, you will receive a confirmation message.

ePAVE |

The bundling of vour zubrmizsion hag been completed. [ the event of error during the submigzion process,
wou should reapen the ePAVE project file [.epp] located in your submizzion folder.

Click OF ta zend this submizsion ta the JSPTO.

Figure 78: Confirmation Message

4. Click OK.

NOTE: If you receive an error message stating that your submission exceeds 10MB, see Filing Large

Submissions Using Compact Discs on page 32.

Digital Certificate Profile Log-in

The last step that ePAVE requires is that you log in with the Entrust profile and password that you
designated when you created your digital certificate using the USPTO Direct security software.
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The ePAVE application will automatically save the location of the last profile used for a submission. If you
have more than one profile on a specific computer or have never filed, you may browse to the location of the
specific profile.

im. Entrust Profile Login M=l E3

Pleasze provide the location of your Entrust Profile [epf] file

and paszword.*
Cancel |
Entruist Frofile |C:\Program Files\USPT O'epavehefi ¥|  Browse... |

Pazzword Ixxxxxxxx

* Mote: Thiz pazzword will be uzed for digital signature of the submizzion.

Figure 79: Entrust Profile Login

Use the following procedure to authenticate the digital certificate and send your package:

1. Click the Browse button to locate your profile in your directories.

2. Select the profile.
You return to the Entrust Profile Login dialog box.

3. Enter the password for that profile in the Password field.

4. Click OK.

Acknowledgement Receipt

After the package has been transmitted to the USPTO, the USPTO server dates and timestamps the package,
and uses digital signature technology to verify that the contents of the package have not been altered in
transit. The USPTO server also returns information to ePAVE that ePAVE then uses to create your
Acknowledgement Receipt—including a unique EFS Transaction ID and the date and time received at
USPTO.

This receipt is returned to you in real time. The receipt is automatically saved in the folder you created for
this submission, and should be printed and if applicable, included in your formal amendment filed in paper
when submitting a CRF sequence listing copy.

Please refer to the EFS Legal Framework at the Patents Electronic Business Center web
site, www.USPTO.gov/ebc, for force and effect of the Acknowledgement Receipt. The
Acknowledgement Receipt establishes the date of filing for new utility patent application or
the date of receipt for subsequent filing. The Acknowledgement Receipt does not grant an
official filing date for the new utility patent application.

If a biosequence listing filed using EFS is unusable, the applicant will be promptly notified by phone, fax, or
e-mail depending on the correspondence and application information provided by the applicant to USPTO. If
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subsequent filings are unreadable or unusable, the applicant or practitioner is sent a notification as is current
practice.

NOTE: For subsequent filings, the application serial number that appears on the receipt is the same
application number that you entered on the General tab.

The following figure shows an example of an Acknowledgement Receipt:

hoknowledgment Receipt:

Belilicy Pacane Flilimg
HR L =0 1]
I H JONH OCH
F INVEST i HITRDGEN DIODEIDE DETECTICH APPRARTTS
I =T |EEF : ABC=123

BT4E4
155%TdBE Byras
1 Wad Dek 186 316:33:53 EOT 3001
VT S I EST: EaRldSdtcgriEITEMEEkFu==
DIGTTH IFICATE HOLDER W cn=EFE Tost Unard, ou=Reglstersd AttoTnays
ok have suctdsalully upleadad yeur dubsiislen s DHPTO

Figure 80: Acknowledgement Filing Receipt

Fields on the Acknowledgement Filing Receipt Tab

The following table explains the fields on the Acknowledgement Filing Receipt tab:
Table 20: Fields on the Acknowledgement Filing Receipt Tab
Field Action or Function \

Serial Number: This field shows the application (serial) number that you either entered on the
General tab for biotechnology sequence listings and pre-grant publication
submissions, or that was returned to ePAVE from the EFS server after successful
submission of a new utility Patent application filing.

First Named Inventor: This field shows the name of the first named inventor that you entered on the General
tab.

Title of Invention: This field shows the title of the invention that you entered on the General tab. You
cannot enter a mathematical formula or chemical formula as part of the title of
invention.

File Listing: This field shows an itemized listing of all files that were included in the submission

package sent to the USPTO, including the file size.
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 Field __Action or Function
EFS ID: This field shows the unique ID number that the USPTO server assigned to your
submission.
File Size: This field shows the size of the encrypted and zipped submission package file that the
USPTO received.
Timestamp: This field shows the date and time the USPTO officially received the package, as

indicated on the EFS server timestamp.

Upload Status: This field shows the status of your upload. A successful message indicates that the
digital signature was verified and the integrity of the package was intact. If the
package integrity is not verified as intact, an error message is shown in this field.

Response File (.rsp) This box identifies the path and file name of the Acknowledgement Receipt file. A
copy of this file is retained in the folder created for this submission.
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CREATING A NEW UTILITY PATENT APPLICATION SUBMISSION

Use the following procedure to begin creating a New Utility Patent Application submission:

1. Launch ePAVE by clicking on the ePAVE icon on your desktop, or by double-clicking ePAVE.exe.
ePAVE launches and the ePAVE window appears on your computer.

2. Go to the File menu and select New.
A submenu listing the types of submissions that you can create appears.

3. Choose New Utility Patent Application from the submenu.
The New Submission window appears.

4. Enter the name that you want to use to identify the submission folder for your new submission in the Submission
Folder field. You can also specify the location of this folder by browsing in the directory on the left side of the window.

The ePAVE software will automatically save files for this submission in this folder. This folder may include the XML
(eXtensible Markup Language) transmittal document, a fee XML document, an application data XML document, an
assignment XML document, an error log containing any validation errors, the Acknowledgment Receipt received from
the USPTO, and both an encrypted and zip file containing the package of the entire submission you will send to the
USPTO.

NOTE: You can not begin creating a new submission unless you have created a new folder for that
submission and related documents.

5. Click OK.
ePAVE creates a new submission folder where all forms and attachments related to this submission are stored, and
opens the tab screens that you will use to complete your New Utility Patent Application submission.

6. Complete the required fields on each of the tab screens that are shown in the ePAVE window—General, Filer, Forms,
Attachments, Certificate of Transmittal, Validation, Comments, and Submit.
For details about each of these screens, see the following sections.

NOTE: While many of the components of a provisional patent application submission are similar to a
new utility application, provisional patent applications are unlike new utility application in that they are
not published.

A case study based on a new utility application filing is provided after this section. It is
intended to detail the steps prior to and during authoring the patent application specification
document, creating the necessary transmittal forms and coversheet, and transmitting
electronically all developed documents.

General Tab

The General tab is the first screen that you complete when authoring a new utility patent application
submission. Use the following procedure to complete the General tab:

1. Enter your email address in the Email address field.
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2. Complete the fields in the Application Data section of the screen. For more information about these fields, see
Eiel nd B ns on th neral T n 128.

Fields and Buttons on the General Tab

The following image shows the General tab.

EEF‘A\FE - tranMOZDETECTIONM. xml [ Utility Patent Filing )

File Edt Go Tool “Window Help

B A B EF= | &) & |m(®] |l

General |Filer | Forms | Aﬁachmentsl "-.-"alidatiu:unl Comments | Sukmit |

Prerequisites Etnail address
| j I.&.TTORNEY@L.&W.COM

&pplication Data |

Serial Humber %Filing Date Attorney Docket Mumber Group At Unit
|WW-MM-DD == |AE|-::-1 23

Title of Invention
MITROGEMN DICXIDE DETECTION|

—Eirst Hamed Inventor;
Title First Hame Micicdle Mame Last Hame Suffix

! =) ! ! | H

—Assinned Examiner
Title First Mame Middle Mame Last Mame Sutfix

! H ! ! ! [

General | 1040401 4:33 P
Figure 81: General Tab for Provisional Application

The following table describes the fields that are available on the General tab:

NOTE: The first cursor on the General tab for a new utility application will appear in the Email Address
text field since this is the starting point for entering application information on this tab screen. The
Prerequisites selections on the General tab screen do not apply to a new utility patent application filing
or provisional patent application submission.
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Table 21: Fields on the General Tab
Field Action Required or
Optional
Email address Enter a primary Internet e-mail (electronic mail )address that the | Optional
USPTO can use to send e-mail related to this particular filing
only. This address does not supercede the official e-mail
address on file as the electronic correspondence address.
Serial Number This field does not apply to new utility patent application filings N/A
Filing Date This field does not apply to new utility patent application filings N/A
Attorney Docket Number | Enter the reference number that you want to use to identify your | Optional
application. This number is not assigned by the USPTO, and
can be any number of your choice.
Group Art Unit This field does not apply to new utility patent application filings N/A
Title of Invention Enter the full title of the patent application for which you are Required
submitting this filing. Include all spaces and punctuation.
First Named Inventor Enter the name of the inventor that is listed first in the Required
declaration of the application for which you are filing this
submission.
Title Enter a courtesy title for the First Inventor, such as Mr., Mrs., Optional
Ms., Dr., etc.
First Name Enter the first or given name of the First Inventor. Required
Middle Name Enter the middle name of the First Inventor. Optional
Last Name Enter the family or surname of the First Inventor. Required
Suffix Enter a generational title such as Jr., Sr., lll, etc., for the First Optional
Inventor.
Assigned Examiner This field does not apply to new utility patent application filings N/A
Title This field does not apply to new utility patent application filings N/A
First Name This field does not apply to new utility patent application filings N/A
Last Name: This field does not apply to new utility patent application filings N/A
Filer Tab

The following figure shows the Filer tab, which is the screen where ePAVE requests information about the

person or entity that signs the transmittal.
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Figure 82: Filer Tab

The fields on this screen vary depending on the type of filer that you specify. The filer information that you
enter on this screen becomes part of the transmittal form that ePAVE automatically produces as an XML form

document.

In accordance with 37 CFR 1.33(b), the filer or filers can be attorneys or agents, applicants, or
assignees. Assignees are people or organizations who sign the transmittal on behalf of
another party. If you are filing as an organization, you must also provide the Organization
name and the Title at Organization of the person signing the application.
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The following combinations of filers are acceptable: 1 or more attorney(s) or agent(s), 1
assignee only, 1 or more applicant(s) and assignee(s) of undivided part.

Fields and Buttons on the Filer Tab

The following table lists the fields and buttons on the Filer tab, and also describes the information that you
must enter into each field and the function of each button.

Table 22: Fields and Buttons on the Filer Tab

Field or Button Action Required or Optional

New Click this button to clear all of the fields on the Filer N/A

screen and begin creating a new filer.

Delete Click this button to delete a filer after you highlight | N/A

that filer in the list of filers.

Applicant Click this button to identify the filer as an inventor or Required - you must

an applicant acting for an inventor under 37 CFR select one of these
1.42,1.43, or 1.47. radio buttons.

Assignee Click this button to identify the filer as the owner to

whom the rights and interest of the invention has
been assigned by the applicants. The owner may be
a person or an organization. If the assignee is an
organization, a person authorized to sign on behalf of
that organization must be identified by name and title.

Attorney or Agent Click this button to identify the filer as a practitioner or

party under 37 CFR 1.34 who is authorized to
prosecute the invention on behalf of the applicant(s)
and/or assignee(s).

Assignee Undivided Part Click this button to identify the filer as the owner to

whom an undivided part interest of the invention has
been assigned by applicant(s). The owner may be a
person or an organization. If the assignee is an
organization, a person authorized to sign on behalf of
that organization must be identified by name and title.

Titl
itle Enter a courtesy title such as Mr., Mrs., Ms., Dr., etc., | Optional

for the filer.

First Name ) . ) .
Enter the first or given name of the filer. Required

Middle Name Enter the middle name of the filer. Optional

Last Name Enter the family or surname of the filer. Required

ffi

Suffix Enter a generational title such as Jr., Sr., lll, etc., for | Optional
the filer.

Registration Number Enter the individual registration number of the Optional

practitioner(s) filing this submission on behalf of the
applicant(s) and/or assignee(s).

erson Select this option if the assignee filing this transmittal | Required only when the

is a person. Filer is identified as an
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 Field or Button
Organization

_ Action

Select this option if the assignee filing this transmittal
is a business entity or non-profit institution.

Assignee. You must
select either Person or
Organization.

Organization Name

Enter the name of the organization if the assignee or
assignee of undivided part interest filing this
submission is an organization. The organization may
be a business entity or a non-profit institution.

Organization Name
and Title at

Title at Organization

Enter the official title of the person who is signing on
behalf of the identified organization if the assignee or
assignee of undivided part interest filing this
submission is an organization.

Organization are
required fields when
the Assignee is an
organization.

__Required or Optional

Add

Click this button to add the new filer after you have
completed the fields on the Filer screen.

Update

Click this button to update the Filer information.

Creating a New Filer

Use the following procedure to create a new Filer:

1. Click the Filer tab to go to the Filer screen.

ePave opens the Filer screen.

2. Select the type of filer by clicking the appropriate radio button in the Type of Filer section.

ePAVE deactivates any fields that are not required for the type of filer that you have selected.

3. Complete the remaining fields in the Filer Information section. For more information about these fields, see Fields

and Buttons on the Filer Tab on page 42,

NOTE: If the new filer is an Assignee or Assignee Undivided Part, you must also select either Person or
Organization from the appropriate radio buttons to indicate whether this assignee is an actual person
or a business or non-profit entity.

4. Click the Add button.

The filer is added to the list of filers shown on the left side of the screen.

5. Repeat Step 2 through Step 4 for any additional filers.

The following figure shows the Filer tab after a new filer has been added.
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Figure 83: Updated Filer Tab

Changing Filer Data

ePAVE allows you to change the filer information for filers that you have already added. Use the following
procedure to change filer information:

1. Go to the Type/Name field, and click the name of the filer that you want to edit. The current information for the selected
filer appears in the Filer Information fields.

2. Enter any changes in the appropriate fields.

3. Click the Update button to update the filer information with your changes.

Deleting a Filer

ePAVE allows you to remove filers from the list of filers. Use the following procedure to remove a filer:
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1. Click the name of the filer that you want to delete in the filers list, shown in the Type/Name field on the left side of the

screen.

2. Click the Delete button. The filer is removed from the list of filers, and all of the information about this filer is deleted.

Forms Tab

The following figure shows the Forms tab, which has two sections—Form Description and Usage and
Simple Form List. The Form Description and Usage section displays text that describes the selected form
and its intended use. The Simple Form List section of the screen shows all forms that are available for
electronic filing in the Available Forms list, and shows forms in the EFS submission folder that you have
selected to send to USPTO during your electronic filing transaction in the Selected Forms list.

EEF.MFE - tranMOZ2DETECTIMG. xml [ Utility Patent Filing ]

File Edt Go Tool Window Help

B A |E|EF= ]| &) & |m(@] |l
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Form Dezcription and Uzsage

Fatent Assignment Recordation Cover Sheet data entry forms.

— Simple Form List

Available Farms

Farm Mame

Application data

Biozequence Tranzmittal

Fee Transmittal

Patent Aszignment Recordatio...

Selected Farms

StatuziFile Mame

A== Patert Assignment Reco...

SEEEMEVE

e

Farms

1041 0001 4.0 Prd
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Since you are filing a new utility application, the Application Data and Fee Transmittal forms are required
and are therefore shown in bold letters in both the Available Forms and Selected Forms lists. When a form
title appears in bold letters, it indicates that the form is required for the type of patent application submission
electronic filing you are creating. When you click on the name of a form in either the Available Forms list or
Selected Forms list, a description of the form and its usage appear in the Form Description and Usage text
display box.

Fields and Buttons on the Forms Tab

The following table lists the fields and buttons on the Forms tab, and also describes function of each field and
button.

Table 23: Field and Buttons on the Forms Tab

Field or Button Action or Function Required or
Optional

Form Description and This field displays a description of a form when you highlight the | N/A

Usage form in the Selected Forms field or the Available Forms field.

Available Forms This field lists all of the forms that are available for the type of N/A

application you are creating. Click on the name of a form to view
a description of the form in the Form Description and Usage
field.

Selected Forms This field lists all of the forms that you have selected from the N/A
Available Forms list, and also lists any forms that are required
for the type of application you are submitting.

Add Click this button to add a form listed in the Available Forms list | N/A
to the Selected Forms list.

Remove Click this button to remove a form from the Selected Forms list. | N/A

Open Click this button to open the form that you have highlighted in N/A

the Selected Forms list.

Adding a Form

Use one of the following procedures to add a form to the Selected Forms list:

1. Click on the name of the form that you want to add in the Available Forms list.

2. Click the Add button.
The form is added to the Selected Forms list.

OR

3. Double-click the name of the form that you want to add in the Available Forms list.
The form is added to the Selected Forms list.

Completing the Application Data Form

The Title of the Invention as you entered it in the General Tab will appear in the Title of the Invention.
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Figure 85: Application Data Tab — Application Details

1. Enter your Customer Number in the Customer Number for Correspondence. You must have a Correspondence
Customer Number to make an electronic submission. You identify a customer number when you request a Digital
Certificate. For information on obtaining a Customer Number, visit the Patents Electronic Business Center at

www.uspto.gov.

ePAVE populates the Attorney Docket information from the General Tab.

A detailed description of each text field can be found in Appendix A of this user manual.
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Figure 86: Application Data Form Tab - Inventors
To input First Inventor information:

1. Enter the name of the inventor that is listed first in the declaration of the Patent application for which this filing is being
submitted (Required)

2. Enter the inventor’s address.
3. Enter the inventor’s residence (city, state, country) and citizenship. (Required)
4. Press the Add button and that inventor's name and address information will appear in the top field.

5. After entering the information for the first named inventor please repeat for each named inventor as appearing on the
declaration of the Patent application.
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In some circumstances an authorized individual may file an application for an inventor. These circumstances
are covered by 37 CFR 1.42, 1.43, and 1.47. If this is such an instance, enter the necessary information
indicated by rule.

To Delete an Inventor from the application data sheet, highlight the inventor’s name and address in the top
field, and press the Delete button.

To reorder the list of inventors, use the Up and Down buttons. Select one of the inventor’s names in the list,
then select Up to place that inventor’s name to the top of the list or select the Down button to place the name
currently listed first in the list in a lower position.

Publication Data - 1 Tab
[ACoxicvanoepds - Applicetion Datw'Sheet &

Fie Eck View Haslp
IDFEHE| » 2P |J& X
[ Fieaesseriatve | Canfinuity data | Foreign Pricity Benelt |
Apphcation Detaks | [ | PublicatanData -1 | Pubbeston Dala - 2

™ Fleguest for Eary Publication

Public stion Fiirg Type sy r
Suggeshend Fguse o Pubbeshon [Fa1
™ ReuestHotto Pubish | herehy reguest that the attached application not be published
under 3% 1.8.C. 122(h).

Figure 87: Application Data Form Tab - Publication Data - 1

When filing a new utility application, you may request early publication under 37 CFR 1.219 (prior to 18-
months from earliest priority under 35 USC) by clicking the Request for Early Publication check box.

The publication filing type new utility is automatically entered when completing a new utility application
electronic submission.

If you are electronically filing a new utility patent application or voluntary publication, select a suggested
figure for publication on the front page of the Patent application Publication and enter it in the Suggested
Figure for Publication field.

Alternatively, if you are filing a new utility application and you have not and do not plan to file it in another
country or with an authority that publishes the application at eighteen months from filing you may make such a
request by checking the Request Not to Publish box.
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Publication Data — 2 Tab
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—&ddress
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Telephone I Fax Country I j
— Publizhed Aszsignee Informatian
— Mams
Title Given Middle Farnily S uffix
Organization Mame I
—Address
Address I City I
Address? I State I
ek ail Address I Postal Code I
Telephone I Fax Country I j

CAP NUM |

Figure 88: Application Data Form Tab - Publication Data — 2 Tab
This tab screen allows you to enter the Assignee Name and Address you would like to have USPTO publish as

part of the Patent application Publication front page. The assignee name and address entered on this screen is
for publication purposes only.
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Representative Tab

pgpublistingapds - Application Data Sheet E
File Edt ¥iew Help

D% ERR]X

( Application Details T |nwventars T Publication Data - 1 Publication Data - 2
Representative T Cantinwity data T Foreign Pricrity B enefit

™ Fepresentative Custamer Mumber

% Aftarney or Agent

Hame. .. | Given Mame | Middle Mame | F arnily M ame | Hame. .. | Representative Beqgistrati
Paul D. Gaetens
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Figure 89: Application Data Form Tab - Representative

1. Click the Representative Customer Number (see Appendix A for definition) radio button and enter the customer
number associated with the submission being filed in the field.
OR
If the representative is an attorney or agent, click the Attorney or Agent radio button and enter the attorney or agent
name information in the name fields. Insert the attorney or agents registration in the Registration Number field.

2. Click the Add button to add that name and registration to the list of representatives.

To delete an attorney or agent from the list of representatives, highlight the name and click the Delete button.
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Continuity Data Tab
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Figure 90: Application Data Form Tab -Continuity Data Tab

Select the phrase that you want to include in your continuity data from the choices in the Step 1
Preface Phrase portion of the tab.

Select the relationship that you wish to establish between the earlier field application and this
submission from the Relationship portion of the tab.

Insert the application serial number for the related application in the Doc Number field. If the
application has been published, insert the Kind Code of the publication in the Kind Code field. See
MPEP Section 1851 for a description of Kind codes.

A Kind Code is a recommended standard code for the identification of different kinds of published
Patent documents. The World Intellectual Property Organization (WIPO) published Standard 16. This
provides for groups of letter codes in order to distinguish Patent documents published by industrial
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property offices. The letter codes also facilitate the storage and retrieval of such documents. Published
Patent documents have Kind Code notation.

Examples of Kind Code entries that will be updates to WIPO Standard 16 for U.S. Patent Documents
after Pre-grant application begins:

Publication filing type/Kind Code for Utility or Plant Kind of Patent document publication
New -utility A1 (published document)

Note: not accepting new plant applications via EFS at this time

Voluntary (filed before Nov 29, 2000) A1 P1 (for plant application to be published)
Original-publication-amended A1 P1

Original-publication-redacted Al P1

Republication-amended A2 P4

Republication-redacted A2 P4

Corrected A9 P9

4. Enter the filing date of the related application in the Document Date field.

5. Enter the country of filing in the country field.

If the related application has issued into a Patent, click the Patent radio button and enter the Patent number, its
kind code, the Patent date and the country where it was Patented in the Step 4 portion of the tab.

If the related application did not issue as a Patent, click the Status Phrase radio button and insert the status of
the application, usually pending or abandoned.

6. Click the Add button to include the data in the list in the parent field.

7. Repeat for any additional related applications.

To delete an application from the continuity data, highlight the entry to be deleted in the parent window and
click the Delete button.
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Foreign Priority Benefit Tab
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Figure 91: Application Data Form Tab -Foreign Priority Benefit Tab
1. Enter the application number of an associated foreign-filed application in the Application Number field.
2. Enter the country where the application was filed in the Filing Date field.
3. Enter the foreign filing date in the Filing date field.
4. Indicate whether or not foreign priority is claimed by selecting the appropriate radio button.
5. To add the application to the list of foreign priority application, click the Add button.

6. To delete a reference to a foreign-filed application, highlight the application in the list and click the Delete key.
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7. Return back to the Forms Tab Screen.

To create a fee transmittal XML form, highlight the Fee Transmittal from the Selected Forms field and click on
the Open button. This will take you to the Fee tab screens.

Completing a Fee Transmittal Form

Use the following procedure to complete a Fee Transmittal form:

1. Click on Fee Transmittal in the Selected Forms list.

2. Click the Open button.

Filer Status Tab

MOZDETECTIMGee - Fee Transmittal

File Edit “iew Help

DEd|s BRG] X

Filer Statuz | Fee Calculation | Method of Payment | Tatal Fees Due I $370

filing-as-smalk-entity |

Small E ntity
™ Independent Inventor ™ Mon-profit Drganization
[T Small Business ™ Mordnventor

Figure 92: Fee Transmittal Screens - Filer Status Tab

Select the filer status from the drop down list. The Filer Status is defined by the classification of the person or
entity filing the Patent. This is important, as it determines which schedule to use for fee calculation for
provisional applications. A small entity is either an independent inventor, a small business, a non-profit
organization, and/or a non-inventor.

Select either Filing-as-small-entity or Filing-as-large-entity.

If filing-as-small-entity is selected, two more pieces of information are required. At the bottom Filer Status
drop-down box are 4 checkboxes. Select any or all of the ones that apply to the filer.
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Fee Calculation Tab
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Figure 93: Fee Transmittal Screens - Fee Calculation Tab

The Fee Calculation tab is where the fees associated with the submission are calculated.

If a new application is being filed, select new utility from the Basic Filing Fee drop down list. The top most
Fee Amount field is the Basic Filing Fee, a non-editable field that’s value is determined by the Fee Type
selected on the previous tab. For a provisional application filing, you may pay either a small entity fee or a
large entity fee as applicable.

Next are the Extra Claim Fees. Up to 20 Total Claims and 3 Independent Claims can be requested for no
additional fee. However, each additional claim or Independent Claim is charged to the total fee due, based once
again on the entity size of the filer. Finally, a Multiple Dependent Claims checkbox is provided. An additional
fee is charged if this is selected. Do not insert any information in these fields for pre-grant publication
submissions.

Below the Extra Filing Fee section is the Additional Fees section. Select any additional fees required such as
the processing fee for voluntary publication or the publication fee for any pre-grant publication submission
from the drop down list. Click on the Add button to indicate that selected fee is due. The Fee code, amount of
the fee and a description will appear in those fields. Repeat for each additional fee that is required.
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To delete a Fee type, highlight that Fee in the Fee Type field and click Delete.

Method of Payment Tab
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Figure 94: Fee Transmittal Screens - Method of Payment Tab

1. Select the payment method by clicking either the Deposit Account or Credit Card radio button. This provides the
information the USPTO needs to collect the applicable fees for the Patent submission.

2. If you select Deposit Account as your payment type you may authorize USPTO to charge additional fees (as allowed
by CFR sections cited next to each button) not calculated on this sheet at the time of submission by checking the
checkboxes provided.

3. Enter Deposit Account Number & Name of the account that is to be charged by the USPTO.These fields are required
for Deposit Account transactions.

4. Enter the name of the individual who is authorized to sign for use of deposit account, as well as the electronic signature
of the authorized user in the fields provided for that data.
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5. If you select Credit Card payment, indicate the card type by clicking on the radio button associated with it.

6. Enter the Credit card number, expiration date, the Name on the Credit Card and the Billing Address in the fields
provided. The Deposit Account or Credit Card will be charged the amount that appears in the Total Fees Due field in
the upper right-hand corner of the screen.

The Fee XML file will be created when the Fee Tab is closed.

Completing the Information Disclosure Statement Form

Up to 50 U.S. patents and 50 U.S. published patent applications citations may be included on each Information
Disclosure Statement filed via EFS. Paper copies of U.S. patents and published applications are not required
for electronically submitted Information Disclosure Statements as outlined in the EFS Legal Framework. The
Examiner will be provided with a mechanism for accessing these documents electronically. Timely filed paper
copies of foreign patent documents and non-patent literature must still be provided for consideration by the
Examiner.

Citing a US Patent on the IDS

105 Castbcption | U5 Painek Gatien] | US Pobohppbcsion Cestion | Fiarasds
pder | US Poboe Choton, | Paseries [Kn_ [lmusboe | s | slokes

L5 Patend Cilaton |
Firvd Cioaker

lssue Dale

Figure 95: US Patent Citation Screen
To input a US patent citation:

1. Enter the patentee name in the Patentee field. (required)
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2. Enter the US Patent number in the US Patent Citation field. (required)

3. Enter the Kind Code of the US patent in the Kind Code field. (optional)

A Kind Code is a recommended standard code for the identification of different kinds of published Patent
documents. The World Intellectual Property Organization (WIPO) published Standard 16. This provides for
groups of letter codes in order to distinguish Patent documents published by industrial property offices. The
letter codes also facilitate the storage and retrieval of such documents. Published Patent documents have Kind
Code notation.

Examples of Kind Code entries that will be updates to WIPO Standard 16 for U.S. Patent Documents after Pre-
grant application begins:

* Publication filing type/Kind Code for Utility or Plant Kind of Patent document publication
= New -utility Al (published document)

= Note:(not accepting new utility plant applications via EFS at this time)

»  Voluntary (filed before Nov 29, 2000) A1 P1 (for plant application to be published)

*  Original-publication-amended A1 P1

»  Original-publication-redacted Al P1

= Republication-amended A2 P4

= Republication-redacted A2 P4

= Corrected A9 P9

4. Enter the issue date of the US patent in the Issue Date field. (required)

5. Enter the class and subclass where the patent is classified in the US patent classification in the class and subclass
fields. (optional)

6. Click the Add button to add the US patent to the list of citations.

7. Repeat for each additional US. Patent. Up to 50 U.S. patents may be cited on each IDS.

To edit a citation highlight the Patent in the list. The previously entered information will appear in the fields.
Edit the information as desired and click the Edit button to reenter the citation in the list.

To delete a citation, highlight the patent in the list and click the Delete button.
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Citing a Published US Patent Application on the IDS
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Figure 96: US Published Application Citation Screen
To input a US published patent application citation:

1. Enter the name of the published applicant in the Applicant field. (required)
2. Enter the US published patent application number in the US Pub-Application Number field. (required)

3. Enter the Kind Code of the US published patent application in the Kind Code field. (optional)

A Kind Code is a recommended standard code for the identification of different kinds of published Patent
documents. The World Intellectual Property Organization (WIPO) published Standard 16. This provides for
groups of letter codes in order to distinguish Patent documents published by industrial property offices. The
letter codes also facilitate the storage and retrieval of such documents. Published Patent documents have Kind
Code notation.

Examples of Kind Code entries that will be updates to WIPO Standard 16 for U.S. Patent Documents after Pre-
grant application begins:

* Publication filing type/Kind Code for Utility or Plant Kind of Patent document publication
= New -utility A1 (published document)

* Note:(not accepting new utility plant applications via EFS at this time)
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*  Voluntary (filed before Nov 29, 2000) A1 P1 (for plant application to be published)

»  Original-publication-amended A1 P1
= OQOriginal-publication-redacted A1 P1
=  Republication-amended A2 P4

= Republication-redacted A2 P4

* Corrected A9 P9

4. Enter the publication date of the US published patent application in the Publication Date field. (required)

5. Enter the class and subclass where the published patent application is classified in the US patent classification system
in the class and subclass fields. (optional)

6. Click the Add button to add the US published patent application to the list of citations.

7. Repeat for each additional US published patent application. Up to 50 U.S. published patent applications may be cited
on each IDS.

To edit a citation highlight the published application in the list. The previously entered information will appear
in the fields. Edit the information and click the Edit button to reenter the citation in the list.

To delete a citation, highlight the published application in the list and click the Delete button.

EFS Submission Manual: ePAVE v4.1 Creating a New Utility Patent Application Submission 150



070 Elecironic Filing System

Including Remarks in the IDS
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Figure 97: Remarks

Enter any remarks you wish to have considered, such as statements of relevance, in the Paragraph field.

This section is NOT intended for entering a response to an Office action.

Removing a Form

Use the following procedure to remove a form from the Selected Forms list:

1. Click on the name of the form in the Selected Forms list that you want to remove.

2. Click the Remove button.
The form is removed from the Selected Forms list.

You can remove any form listed in the Selected Forms box from the submission, but if you
remove a recommended/required form you may cause validation errors.

If you have already saved the form, which automatically attaches it to the electronic
submission package, you must also remove the form from the electronic package after you
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remove it from the Selected Forms list. To completely remove the form from the submission,
select the Attachments tab, select the form again, and then click the REMOVE button. For

more information about this procedure, see Removing a File on page 50,

The forms listed in the Available Forms text box are Application data which will assist you in authoring XML
documents such as the application data form as defined in 37 CFR 1.76 (Application Data Sheet); a fee
transmittal, a Patent Assignment Recordation document for a patent provisional application and the
Biosequence Transmittal for a CRF Biosequence Listing filing.

Note: The Application Data sheet is the equivalent of a provisional application.

When a form is highlighted in the Selected Forms field, you may click the Open button. ePAVE will then
assist you in preparing an XML form for inclusion in your submission by opening another set of tab screens
where you can enter the information appropriate to the submission you are electronically filing.

Assignment Recordation Form

The EFS 4.1 release that includes new ePAVE software allows you to submit single or multiple assignment
documents for electronic submission. You can file these assignments along with a new utility patent
application, a patent provisional application, or as a subsequent filing. Subsequent assignment filings must
identify the patent property(s) being assigned. A property tab has been added to the assignment form for
subsequent assignment filings. Subsequent assignment filings provide the capability to submit related or
unrelated assignment coversheets. All multiple coversheets will be treated as individual assignment documents
after receipt at the Assignment Services Division.

To submit an electronic assignment for recordation, you must complete the Assignment Coversheet Form
required for an electronic assignment recordation.

ASSIGNMENT - PTAS |
File Edit Yiew Help Verify

|5 R eR]X]

| Conveying Party Data I Feceiving Party Data | Properties | Signature | Delivery bethod I

— Submigsion type Mature of Convepance

New Aszigrimert j I j

r— Comespondence Address for the Assignment Motice
Customer Ma.: I Fleaze uze only the Customer Mo, for Corespondence [not Attormey Registration Mo.]

Telephone: I

M ame:

Company Mame:

Street Address:

City:

State:

|
|
|
Internal Address: I
|
|
|

Lef L«

Country:

Fostal Code: I

<<| Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$D.DD Agsignment Feelnfol
Ready v

Figure 98: Assignment Coversheet Recordation Form Opening Screen
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The Assignment Coversheet form has been divided into 6 main tabs—Correspondence Data, Conveying
Party Data, Receiving Party Data, Properties, Signature and Delivery Method.

ASSIGNMENMT - PTAS
Eile Edit Wew Help ‘erify

BN RS

i Comespondence Data I Cornveying Party D ata I Receiving Party Data I Properties I Signature I Delivery Method I

Figure 99: Tabs Available on the Assignment Coversheet Form

Authoring Multiple Coversheets

You may complete up to 15 assignment coversheet forms for recordation and submit them in one submission.
Each coversheet will be processed individually after receipt at the Assignment Services Division.

Form Validating Required Data Elements

It is essential for the recordation of your assignment(s) that all required data elements are provided. To ensure
the presence of data for the required data elements of each authored assignment coversheet form, form
validation routines for the assignment coversheet have been provided. This capability provides the user with
form validating routines that will automatically occur when the user navigates between authored coversheets.
When exiting the Patent Assignment Recordation module the routines will be applied to all coversheets once
the user chooses to save the assignment XML file. A message will only be displayed if a coversheet is lacking
any of the required data. Additionally, you may execute the validation routine on demand by selecting or
clicking the Verify button on the Delivery Method tab or by selecting the menu item Check Current
Coversheet or Check All Coversheets from the Verify menu on the menu bar. When the Verify button is used
or when selecting Check Current Coversheet from the Verify menu, only the contents of the current
coversheet is validated. To validate all authored coversheets select Check All Coversheets from the Verify
menu.

Navigational Controls
The Assignment Recordation form provides the following navigation buttons:

=  Previous ﬁl

Move to the previous coversheet.

|
=  Next 271
Move to the next coversheet.

= Insert
Insert additional assignment coversheet forms (there is a limitation of 15 assignment recordation forms
per patent assignment electronic filing).

= Delete
Delete any authored assignment coversheet form prior to transmission.

il Cover Sheet 1 of 1 il Inzert | Delete |

Ready

Figure 100:  Navigational buttons and controls
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The current coversheet is identified between the Previous and Next buttons.

If required data is missing from the current coversheet, a message is displayed identifying the elements lacking
data.

The following data is missing in your As x|

** At leask one Receiving Parky must be entered.

Do you wank bo continue?

Figure 101:  Missing Data
Select yes to continue or select no to return to the current coversheet.

Insert Button

Click on the Insert button to create an additional assignment coversheet or to insert a new form between two
already authored forms. A message is displayed requesting that you specify where the insert should occur in
relationship to the current form.

Insert Cover EI

WWiould wou like ko insert the new cover sheet before the current one?
(Selecting ™o’ will insert after the current cover sheet, )

Mo Cancel |

Figure 102: Insert Cover

= Select Yes to place the new form before the current form.
= Select No to place the new form after the current form.

= Select Cancel to return to the current form.

Delete Button

Click the Delete button if you want to remove the current coversheet from the batch of coversheets in this
filing. When the Delete button is selected, a confirmation message is displayed asking you to confirm the
delete request.

Delete Cover?

Figure 103: Delete Cover

= Select Yes to delete the coversheet and continue.
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= Select No to cancel the delete and return to the current coversheet.

Previous Button
Click the Previous button il to move to the previous assignment recordation form.
Next Button

. v | . . .
Click the Next button =21 to move to the next assignment recordation form. When you click the Next button
from the last coversheet, a confirmation message is displayed to determine if you are attempting to create an
additional assignment coversheet.

New Cover? 5'

‘fou are krying ko move past the last cover sheet,
Would vou like ko create a new one?

Figure 104: New Cover?

= (Click Yes to create the next coversheet form.
= (Click No to return to the current coversheet.

If you select Yes to create a new coversheet form and the current coversheet has attachments, the Copy
Attachments Dialog Box opens to confirm whether you want to copy the attachments from the current
coversheet to the new coversheet.

Copy Attachments?

Figure 105: Copy Attachments

= (Click Yes to copy the attachments from the current coversheet to the new coversheet. The attached tiffs
in the current coversheet will automatically be referenced/attached to the new coversheet. If the same
filename is attached in multiple coversheets (consecutive or non-consecutive) the file will only be
attached to the final package once. The identification of the attachments inside the Assignment
coversheet is only a reference; the ePAVE software will not allow duplicate filenames to be attached to
the electronic package. When the assignment package is received in the USPTO and the XML file
(specifically the attachments data element(s)) contains one or more references to the same filename,
Assignment internal processing procedures will generate a copy or copies as needed. The internal
procedures will attach the required conveyance document (tiffs) to each coversheet based on the
references contained within each coversheet.

= (Click No to continue without copying the attachments. Select this option if different conveyance
documents will be used for the two coversheets.
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Assignment Fee Info

The total fee information is shown at the lower right hand corner of each screen.

Total Fee: |$D.DD Azzignment Fee Infa |
A

Figure 106: Fee Information

The Total Fee window provides a cumulative summary of the total fee due for this assignment filing. As
coversheets are authored and/or properties are added on the properties tab, the Total Fee is adjusted.

The Assignment Fee Info button provides a detailed listing for all coversheets in this filing. Click on the
Assignment Fee Info button to display the assignment fee information calculated for the assignment
coversheets in this package. Once you have viewed this information, click OK to return to the coversheet form.
The fee information includes the following items:

= coversheet number

* number of properties per coversheet

= fee amount per assignment coversheet form due for each form.
= first property number entered on each coversheet

= total property numbers for all coversheets

= total fee required for all authored assignment coversheets

Current Fee Information by Cover Sheet x|

The following is the curent fee infarmation for all cover sheets:

Cover # | [Jiantity | Fee Amt | Property |
1 3 $120.00 03111111

2 3 $120.00 03111111

3 2 $30.00 1234567
TOTAL: g $320.00

Figure 107:  Coversheet Breakdown

If the fee transmittal XML is authored PRIOR to the authoring of the assignment coversheet(s),
the Patent Assignment Fee window on the Fee Calculation Screen will NOT reflect any
assignment coversheet fee data or assignment fee payment authorization. To have the
assignment fee payment and authorization included in the fee transmittal XML you must re-
visit the fee form to update. Any Assignment Recordation Coversheet received with NO
payment authorization will be non-recorded and returned to the submitter.
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Tabs on the Assignment Recordation Form

To record an assignment in the U.S. Patent and Trademark Office, specific information is required. The data
elements required on the Assignment Recordation Coversheet Form 1595 used in paper and fax filings are
required in electronic filings.

In order to comply with the Government Paper Elimination Act, the Delivery Method tab provides the user
with the option of delivery via fax. Delivery via fax is the currently preferred method desired by the Office of
Public Records to communicate with the correspondent(s). The default delivery method is fax and requires a
fax number to be entered in the appropriate field. This will eliminate possible delays in returning official
communications to the correspondent and will provide faster turn-a-round processing.

The Assignment Services Division in the Office of Public Records may not modify your
electronic data (with the exception of modifying the customer number for correspondence
address).

Each of the tabs, the associated data elements, and the requirement status of each data element are described
below.

Correspondence Data Tab

ASSIGNMENT - PTAS |
File Edit Wiew Help Verify

D@ d| % BBk x|

Correspondence Data | Conveying Party Data | Receiving Party Data | Signature | Delivery Method

— Submigzion type Hature of Convepance

Mew Aszignment j I.&SSIGNMENT OF 455IGMOR'S INTEREST j

— Correspondence Address for the Assignment Motice

Customer Mo.: I— Flzaze uze only the Customer Mo, for Carrespondence [not Attorney Registration Ma.]
Telephone: m

Marne: IHichard J. Cordavana

Company Hame: IHegents of the Univerzity of California

StestAddress [P 0. Box 1663

Internal Address: I

City: ILDS Alarnog
State: [NEW MEXICO |
Caumtryn I j

Foztal Code: |8?84E|

<<| Cower Sheet 1 of 1 >>| Inzert | Delete | Tatal Fee: |$4D.DD Azzighment Feelnfol
Ready v
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Figure 108: Correspondence Data Tab

The Correspondence Data tab contains three sections—Submission Type, Nature of Conveyance, and
Correspondence Address Data. The Submission Type defaults to New Assignment for all submissions. The
Nature of Conveyance data contains a drop down list of frequently used types of assignment transactions and
a free form type for assignment transactions that don't fall into one of the standard types. When you select the
free form option, a field labeled Conveyance Text is provided for free form data entry. The Correspondence
Address section provides the user with the option to enter either a customer number (which will be padded
with leading zeroes if the number is less than 6 digits) or the standard name and address fields. There are nine
fields in the Correspondence Address section of the tab, which allow you to enter either the USPTO provided
customer number or the name and address information for person or persons to whom the USPTO should direct
official communication. This address will be used in addressing the correspondent(s) with the resulting
communication from this assignment filing. You must enter either a customer number for correspondence
address or a correspondence name and address.

Table 24: Field and Buttons on the Correspondence Data Tab

Field or Button Action or Function Required or
Optional

Submission Type The default value is New Assignment. You can not Required
change this field at this time.

Nature of Conveyance | This field contains a drop-down list of basic conveyance Required
types commonly used in the USPTO. If the list does not
contain the appropriate pre-formatted text that describes
the interest conveyed or the assignment transaction, select
Free Form Text at the bottom of the list. Upon selecting
Free Form Text, a Conveying Text window appears.

Conveying Text Enter text that accurately describes the nature of Required if Free
conveyance. This field is limited to 250 characters. Form Text is
selected in the
Nature of

Conveyance field.

Customer Number Enter the customer correspondence address number Optional
provided by the USPTO. When you enter data in this field,
the remaining Name and Address fields are disabled. You must
During the examination processing of the assignment, the | complete either
Office of Public Records will electronically retrieve the the Customer
official address associated with the customer number. Number field or

Characters are not allowed in this field. This field is limited | the Name and
to 6 digits. If the customer number is less than 6 digits, the | Address fields.
number will be padded with leading zeroes.

If you want to enter the Name and Address data, simply
delete the entry in customer number.

NOTE: Please ensure that the customer number
for correspondence address is provided; do not
use the customer number for an attorney

registration or the attorney registration number.

Telephone Number Enter the correspondent(s) telephone number; including Optional
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Field or Button Action or Function Required or
Optional
international codes and/or area codes. This field is limited
to 20 characters.
Name Enter the name of the person or persons to whom Optional
correspondence should be addressed. Business or
company names should be entered in the Company Name | You must

field. Data entered in this field will disable the Customer
Number field. When you provide data for this field, the
City, State or Country, and Postal Code (required for state
names) fields are also required. This field is limited to 40

complete either
the Customer
Number field or
the Name and

mail stop, etc. for correspondent(s). This field is limited to
40 characters.

characters. Address fields.
If you want to enter data in the Customer Number field,
delete all text entered in the name and address fields.

Company Name Enter the company name where correspondence should Optional
be addressed. This field is limited to 40 characters.

Street Address Enter the street address for correspondent(s). This field is | Optional
limited to 40 characters.

Internal Address Enter the internal address, such as suite, building name, Optional

City

Enter the city name for correspondent(s). This field is
limited to 20 characters.

Required if Name
field completed.

State

If the correspondent/company address is within the United
States or a U.S. territory, you must select a state name
from the drop-down list provided. You may also type this
value, but it must match an entry contained within the drop-
down state list. As you type characters into the State field,
the software attempts to match each keystroke with values
contained in the drop down list. When your entry does not
match those in the list, the unmatched state name is
removed from the field when you move the cursor to
another field. This field is limited to the State values shown
within the drop down list.

NOTE: Assignment recordation practices only
allow entry of a State Name or a Country Name
but not both. Selection of one will eliminate the
capability of selecting the other element. If an
entry has been made into one of these fields and
it is in error, you must delete the entry in the
erred field in order to access the desired field.

Required for U.S.
addresses if
Name field
completed.

Country

If the correspondent/company address is outside of the
United States or U.S. territories, you must select a country
name from the drop-down list provided. You may also type
this value, but it must match an entry contained within the
drop-down country list. As you type characters into the
Country field, the software attempts to match each
keystroke with values contained in the drop-down list.
When your entry does not match those in the list, the
unmatched country name is removed from the field when

Required for non-
U.S. addresses if
Name field
completed.
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Field or Button Action or Function Required or
Optional

you move the cursor to another field. The Country field is
limited to the values within the drop-down list.

NOTE: Assignment recordation practices only
allow entry of a State Name or a Country Name
but not both. Selection of one will eliminate the
capability of selecting the other element. If an
entry has been made into one of these fields and
it is in error, you must delete the entry in the
erred field in order to access the desired field.

Postal Code Enter the 5 - 9 digit postal code for a U.S. mailing address. | Required for U.S.
Entry of a postal code for foreign countries is optional. This | addresses if
field is limited to 15 characters. Name field
completed.

Optional for non-
U.S. addresses.

Conveying Party Data Tab

ASSIGNMENT - PTAS K|
File Edit Yiew Help Verify

|5 R eR]X]

Comespondence Data  Conveying Party Data | Feceiving Party Data | Signature | Delivery Method

Last Mame First Mame Middle Mame/|nitial

Individual Marme: I I

Businezs/Org Mame: I

Execution Date: Im}‘l 442000 E :l

Mew | [elete Add | pdate |
Mame | Execution Date |
Doe, John C. 07/14/2000

<<| Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$4D.DD Agsignment Feelnfol
Ready v

Figure 109: Conveying Party Data Tab

The Conveying Party tab consists of two primary sections, the conveying party name fields and the execution
date field. The conveying party may be either an individual or a business or organization. You must provide at
least one conveying party name and execution date. Please note the detailed formatting information provided
below. Following the specified format allows the data to be placed into the USPTO Assignment database
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records correctly and maintained accordingly. This is also required to accommodate current search and retrieval
functions performed by USPTO employees and support search capabilities used by the public within the
Assignment Search Room.

It is important to enter data in the prescribed formats to facilitate search and retrieval

functions.

Table 25: Field and Buttons on the Conveying Party Data Tab

Field or Button

Individual Name

Action or Function

The Last Name and First Name elements are mandatory
when the conveying party is an individual. The Middle
Name/lnitial element is optional; you may leave the field
blank or enter either a name or initial.

The first name field is limited to 100 characters.
The last name field is limited to 100 characters.

The middle name field is limited to 40 characters.

Required or
Optional

Required when
conveying party is
an individual,
except for Middle
Name/Initial.

Business/Organization
Name

For business entities, enter the name of the business
as follows:

Jones Building Supply

For business names preceded by the word "The",
enter the name as follows:

Hartly Candy Company, The

For schools, colleges and universities, enter the name
as follows:

Maryland, University of, The.
OR

California, University of, The Board of Trustees

For government agencies, enter the name as follows:

Energy, U.S. Department of

For government organizations, enter the name as
follows:

Army, United States of America as represented by the
Secretary of the Army

Required when
conveying party is
a business or
organization.
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Field or Button Action or Function Required or
Optional

This field is limited to 240 characters per
business/organization name.

Execution Date Select the date the assignment document was executed by | Required for each
the conveying party(s) by using the up and down arrows. conveying party
Dates must be in MM/DD/YYYY format. name .

This date must match the date that appears in the
conveyance (TIFF) document that will be attached to this
submission. When additional conveying parties are added,
the prior date entered is shown in the Execution Date
field. Each part of the date may be selected and changed
as appropriate. The execution date may not be greater
than the current date.
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Receiving Party Data Tab

ASSIGNMENT - PTAS |
File Edit Yiew Help Verify

D&% Bl & X

Cormespondence Data I Conveying Party Data  Receiving Party Data | Signature | Delivery Method

Last Mame First Mame Middle Mame/|nitial

Individual Name: I

Businezs/Org Mame: IABE Company

Street Address: |1 23 Street

Intemal Address: ISuite 123

City: IArIington
State: [VIRGINIA |
Country: I j
Fostal Code: |222D2
Mew | Delete | Aidd | Update |
| Street Addr | Internal Addr
T e R
1| | i

<<| Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$4D.DD Agsignment Feelnfol
Ready v

Figure 110:  Receiving Party Data Tab

The Receiving Party tab consists of the receiving party name and address. You must enter at least one
receiving party, and for each receiving party you must complete the name and address fields. The receiving
party may be either an individual or a business or organization. Please note the detailed formatting information
provided below. Following the specified format allows the data to be placed into the USPTO Assignment
database records correctly and maintained accordingly. This is also required to accommodate current search
and retrieval functions performed by USPTO employees and support search capabilities used by the public
within the Assignment Search Room.

It is important to enter data in the prescribed formats to facilitate search and retrieval
functions.

Table 26: Field and Buttons on the Receiving Party Data Tab

Field or Button Action or Function Required or
Optional
Individual Name The Last Name and First Name elements are mandatory | Required when
when the receiving party is an individual. The Middle receiving party is
Name/lnitial element is optional; you may leave the field an individual,
blank or enter either a name or initial. except for Middle
Name/Initial.
The first name field is limited to 100 characters.
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Field or Button

Action or Function

The last name field is limited to 100 characters.

The middle name field is limited to 40 characters.

Required or
Optional

Business/Organization
Name

For business entities, enter the name of the business
as follows:

Jones Building Supply

For business names preceded by the word "The",
enter the name as follows:

Hartly Candy Company, The

For schools, colleges and universities, enter the name
as follows:

Maryland, University of, The.
OR

California, University of, The Board of Trustees

For government agencies, enter the name as follows:

Energy, U.S. Department of

For government organizations, enter the name as
follows:

Army, United States of America as represented by the
Secretary of the Army

This field is limited to 240 characters per
business/organization name.

Required when
receiving party is
a business or
organization.

mail stop, etc. for the receiving party. This field is limited to
40 characters.

Street Address Enter the street address for the receiving party. This field is | Optional
limited to 40 characters.
Internal Address Enter the internal address, such as suite, building name, Optional

a U.S. territory, you must select a state name from the
drop-down list provided. You may also type this value, but
it must match an entry contained within the drop-down
state list. As you type characters into the State field, the

City Enter the city name for the receiving party. This field is Required if Name
limited to 20 characters. field completed.
State If the receiving party address is within the United States or | Required for U.S.

addresses if
Name field
completed.
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Field or Button

Action or Function

software attempts to match each keystroke with values
contained in the drop down list. When your entry does not
match those in the list, the unmatched state name is
removed from the field when you move the cursor to
another field. This field is limited to the State values shown
within the drop down list.

NOTE: Assignment recordation practices only
allow entry of a State Name or a Country Name
but not both. Selection of one will eliminate the
capability of selecting the other element. If an
entry has been made into one of these fields and
it is in error, you must delete the entry in the
erred field in order to access the desired field.

Required or
Optional

Country

If the receiving party address is outside of the United
States or U.S. territories, you must select a country name
from the drop-down list provided. You may also type this
value, but it must match an entry contained within the drop-
down country list. As you type characters into the Country
field, the software attempts to match each keystroke with
values contained in the drop-down list. When your entry
does not match those in the list, the unmatched country
name is removed from the field when you move the cursor
to another field. The Country field is limited to the values
within the drop-down list.

NOTE: Assignment recordation practices only
allow entry of a State Name or a Country Name
but not both. Selection of one will eliminate the
capability of selecting the other element. If an
entry has been made into one of these fields and
it is in error, you must delete the entry in the
erred field in order to access the desired field.

Required for non-
U.S. addresses if
Name field
completed.

Postal Code

Enter the 5 - 9 digit postal code for a U.S. mailing address.
Entry of a postal code for foreign countries is optional. This
field is limited to 15 characters.

Required for U.S.
addresses if
Name field
completed.
Optional for non-
U.S. addresses.

Execution Date

Select the date the assignment document was executed by
the conveying party(s) by using the up and down arrows.
Dates must be in MM/DD/YYYY format.

This date must match the date that appears in the
conveyance (TIFF) document that will be attached to this
submission. When additional conveying parties are added,
the prior date entered is shown in the Execution Date
field. Each part of the date may be selected and changed
as appropriate. The execution date may not be greater
than the current date.

Required for each
conveying party
name .
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Properties Tab

ASSIGNMENT - PTAS ; |
File Edit Yiew Help Verify

D&% Bl & X

Cormespondence Data I Conveying Party Data I Receiving Party Data  Properties | Signature | Delivery Method

Please enter the application number, the patent number ar the PCT number.
Fiemember to uge the patent number if the patent haz been granted.
Fleaze enter one of the following for each property.

Application Mumber: ||
Patent Mumnber: I
FCT Murnber: I

Mew | [elete | Add | pdate |

Application Mum I Fatent Mum | FLCT Mum |

Mumber of Properties: ID Fecording Fees: |$D.DD

<<| Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$D.DD Agsignment Feelnfol
Ready A

The Properties tab contains three property number fields:

= Application number
An assignment relating to a national patent application must identify the national patent application by
the application number (consisting of the series code and the serial number e.g., 07123456. Please do
not separate the series code and the serial number with a slash (/).

= Patent number
An assignment relating to a patent must identify the patent by the patent number.

= Patent Cooperation Treaty (PCT) number
An assignment relating to an international patent application, which designates the United States of
America, must identify the international application by the international application number (e.g.,
US9001234). Please do not separate the country code and the year of filing (US90) with the 5-digit
number (01234) with a slash (/).

Do not enter the application number once the patent number has been entered. The user may
only enter one of the three property numbers at a time. When an entry is made into one of the
fields, the other two fields will be temporarily disabled.

Do not provide an entry for an application number and then enter the associated patent
number.

Do not provide an entry for an application number and then enter the associated Patent
Cooperation Treaty number.
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Do not provide an entry for a Patent Cooperation Treaty number and then enter the associated
application number.

Do not provide an entry for a patent number and then enter the associated application
number.

Adding a Property
Use the following procedure to add a property:

1. Tab to the desired field, or click the mouse in the field to place the cursor there.
2. Enter the appropriate property number.

3. Click the Add button.
The number is listed in the properties list.

Changing a Property
Use the following procedure to change a property:

1. Select the property from the property list.

2. Click the Update button.

Deleting a Property
Use the following procedure to delete a property:

1. Select the property from the property list.

2. Click the Delete button.

If a property number is entered and the user attempts to enter the same property number a
message will be displayed indicating that duplicate numbers are not permitted.

Table 27: Field and Buttons on the Properties Tab

Field or Button Action or Function
Application Enter the 2-digit series code followed by a 6-digit serial number.
Number

This field requires you to enter 8 digits. You will receive an error message if the number
that you enter is not 8 digits.

Patent Number Enter the 7 alphanumeric or numeric characters that make up the patent number. For
design, plant or reissue patent number please use the appropriate alphabetic characters.
Please use leading zeros when necessary, for example: 0000001, D0O00001, PP00001 or
RE00001.

This field requires you to enter 7 alphanumeric or numeric characters. You will receive an
error message if you enter less that 7 characters or enter all alphabetic characters.
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 Field or Button _ Action or Function
PCT Number Enter the 9 alphanumeric characters that make us the PCT number. Use the following
format:

2-character country value
2-digit year

5-digit numeric number (please use leading zeros)

This field requires you to enter 9 alphanumeric characters in the specified format. You will
receive an error message if you do not enter 9 alphanumeric characters or if you enter an
incorrect format.

Currently there is no method to determine if a relationship exists between the entered
property numbers. Do not enter the application number and the patent number for the same
patent property.

As each property number is added to the property list, the order of entry is maintained. As property numbers
are added or removed from the property list, the value in the Number of Properties window and the
Recording Fee window is automatically adjusted to reflect the action performed.

MNumber of Properties: ID Recording Fees: |$EI.DEI

Figure 111:  Property Information for Current Coversheet
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Signature Tab

ASSIGNMENT - PTAS
File Edit Yiew Help Verify

D&% Bl & X

Delivery Method

Cormespondence Data I Conveying Party Data I Fieceiving Party Data

— Signature

Mame of Person Signing: I

[rate Signed: ID?.-"‘I 442001 E :l

— Attachment

Tatal Mumber of Attachments: ID Altachments |

Ready

<<| Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$4D.DD Agsignment Feelnfol

| 7

Figure 112:  Signature Tab

The signature tab contains three fields—Name of Person Signing, Date Signed, and Attachments.

Table 28: Field and Buttons on the Correspondence Data Tab

Field or Button Action or Function

Name of Person Signing | Enter the name of the person who is electronically
signing the submission. This field is limited to 40
characters.

Required?

Required

Date Signed Select the date on which this form is completed or the
date the user plans to submit this electronic package to
the U.S. Patent and Trademark Office via ePAVE.

Dates must use MM/DD/YYYY format. The date must be
selected from the calendar resource provided. Each part
of the date may be selected and changed as
appropriate. The date entered for Date Signed may not
be greater than the current date.

Required

Attachments You can not enter any data into this field.

Click the Attachments button to attach the conveyance
document that supports the data entered in the current
coversheet form. The tiff files attached must be black
and white single-page TIFF images. Image compression
format must be 300 dpi Group IV or 300 dpi non-

N/A
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 Field or Button __Action or Function __Required?

compressed. For additional TIFF information please
consult the Technical Requirements section in this

user guide.

Microfilm media is the standard archival method used by the Assignment Services Division.
Microfilm format requires single-page black and white TIFF images.

" PTAS Attachments

MOTE: Remember to put pages in their comect arderll
Files currently attached to project

Cancel |

2
¥

Add Remove Remove Al

Figure 113:  Attachment Dialog Box

Adding an Attachment

Use the following procedure to add an attachment:

3. Click the Add button.
The following dialog box opens.
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Look in: Ia testd j - £ B9~

File name: || Open I
Files of type: | TIFF Images [+ tf Il Cancel |
S

Figure 114:  Adding attachment(s) to the current coversheet

4. Navigate the computer's hard drive to locate and select the file(s) that you want to attach as part of this submission.

Look in: Iﬁ Image files j - I.:._.«.F Ea-

B test10. b B test16. b
B test1 1 if
B test12. ki
B test13.kf
B test14.kif
B test15. ki

Fil= narme: | Open I
Files of type: | TIFF Images [*tif . Cancel |
.

Figure 115:  Attaching .tif Files

5. Click the Open button.
The files are attached.

The entry for the total number of attachments is automatically calculated based on your selection of files, and is
displayed in the attachment field.

Attachments

Total Mumber of Attachments: |4 i
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Figure 116:  Attachment calculation

Please ensure that the list of attachments is in the proper page order for this electronic submission. This will
ensure proper page order within the microfilm media. The recorded document will be placed on microfilm in
the order the document is received. For example, based on the listing shown in the Selection of TIFF Images
figure below, the file C:\Image files\test11.tif would become page 1 of the attachment, C:\Image
Files\test12.tif would become page 2 of the attachment, C:\Image Files\test14.tif would become page 3 of the
attachment and C:\Image Files\test13.tif would become page 4 of the attached assignment document.

".uPTAS Attachments

MOTE: Remember to put pages in their correct orderl!

Filez currently attached to project

C:h\mage files\test11 L
C:hmange files\testl 2 b

Cancel

C:\mage fileshtest] . Lif
C:hmage files\test1 3.0

«» L
’

Add Femove Femove Al

Figure 117:  Selection of TIFF Images

Upon receipt in the Patent and Trademark Office, the electronic XML assignment document and assignment
attachments will enter the Patent and Trademark (automated) Assignment System. During PTO pre-processing
the assignment XML document is rendered using an XSL Stylesheet. This rendered document is then converted
into a TIFF image and merged with the assignment attachments into an electronic folder that contains one
assignment cover sheet document (may consist of multiple pages) and one assignment document (pages
determined based on attachments). This process allows the electronic assignment submission to be entered
directly into the automated Patent and Trademark Assignment System.

A legal supporting (conveyance/assignment) document is required to be attached to each
authored coversheet.

Removing an Attachment

Use the following procedure to remove an attachment:

6. Select the attachment(s) that you want to remove from the current coversheet.

7. Click the Remove button to remove the TIFF attachment from the current coversheet, or click the Remove All button to
remove all TIFF attachments from the current coversheet.
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Rearranging the Attachments

Use the up and down arrow buttons on the Attachments dialog box to rearrange the order of the TIFF

attachments (pages of the conveyance document) that are attached to the current coversheet.

"+ PTAS Attachments

MOTE: Remember to put pages in their comect order!!

Y mage fileshtest] 2.4f
C:hmage files'test] 4. kf
C:hImage fileshtest] 3f

Add Bemove R ermowve Al

ak

Ilﬁ

Filez currently attached to project
T \image flesstest! 1 fi _ Cancal |

A
L

Figure 118:  Attachments Box with NOTE to Put Copies in Order

Delivery Method Tab

The Delivery Method tab contains the delivery method options and the Verify button.
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ASSIGNMENT - PTAS
Ele Edit View Help

Werify

O @ | B e X

— Please select delivery method:

¥ Fax Mumber I

Comespondence will be sent via US kail to your Corespondence address

= Ermail ddiiess

Corespondence Data | Conveping Party Data | Receiving Party Data | Properties | Signature  Deliveny Methad

when the fax attempt iz unsuccessiul,

— Check Current Assignment Data:

Yerify |

Ready

<<| Cower Sheet 1 of 1 >>| Inzert I Delete | Tatal Fee: |$D.DD Agsignment Feelnfol

| NoM[

Figure 119:  Delivery Method Tab

The default delivery method is Fax Number, and is automatically marked when the Delivery tab is selected.
The Email Address option is intended for future use and is not available at this time.

Table 29: Field and Buttons on the Correspondence Data Tab

Field or Button Action or Function Required?
Fax Number Enter the fax number where correspondence may be Required if you
transmitted. Please enter a dedicated fax number. want to receive
Numbers that are associated with PBX equipment, a correspondence
switchboard or answering machine telephone lines will by Fax.
cause the fax transmission to fail.
Faxing to an international telephone number is not
permitted at this time. This field is limited to 20
characters.
Verify Click this button to determine if all required fields have N/A
been completed for the current coversheet. A display
message will indicate the findings based on the review of
the entered data during the verification process.
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Verifying Coversheets

Use the following procedure to verify all or one coversheet:

1. Go to the Verify menu.

2. Select Check Current Coversheet to verify the current coversheet, or select Check All Coversheets to verify the
contents of all coversheets. You can access either of these menu items at any time during data entry.

ASSIGNMENT - PTAS

File Edit Wiew Help | verify

J O = E | c'ﬁ‘J Check Current Coversheet
I Check All Coversheets

Figure 120:  Verify Menu List

3. If data is missing from the Check Current Coversheet task, a message is displayed indicating the elements lacking
data. If data is missing from the Check All Coversheet task, a message is displayed indicating the data element and
the number of the coversheet that is lacking the element, as shown below. A display message is only shown when
data is missing.

The following data is missing in ¥o x|

Cover 1) ** Name of Person Signing is missing.

Cover 1; ** Delivery Method Fax number is missing,

Cover 2 ** At least one Receiving Party musk be entered,
Cover 21 ** Delivery Method Fax number is missing,

Figure 121:  Check All Coversheets — Data missing

Viewing the Assignment Recordation Form

To view the electronic assignment submission XML document, a style sheet document (XSL document) has
been provided and will render (in a single page display format) the data that you have entered in the electronic
assignment form. When you author multiple coversheets, the display shows the contents of all coversheets on
one screen.

To render the assignment XML document (all coversheets), go to the View menu and select Recordation
Cover Sheet or click on the print preview icon located on the toolbar under the menu bar [&.

If multiple coversheets are authored, the Assignment Services Division automated programs
will parse through the XML file and create individual XML files for each coversheet authored,
then using XSL render the document and then create a tiff image or images from the
rendered document.
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Attachments Tab

EEFA\.I’E - ranNOZ2DETECTING . xml [ Utility Patent Filing ]
File Edt Go Tool ‘Window Help

[ A BEPE R & &[B=e |0

Zenersl | Filer | Formz  Attachments | Validatiu:unl Comments | SLibrmit |

—Package

Transmizsion Documernts

ent Filing Attach..
------------ ¥l fee-tranzmittal (cwrogram filesusptolefiing WNO2DETECTING MOZDETECTING fee 2aml)
E| ------------ ¥l specification (cprogram fileswsptolefiing NOZDETECTING \embedded Sampled <ml) FEmayE...
e Otd = arogram filesWwsptaefilingMOZDETECTING \embedde diu-specif dtd
-------------- Stde o program filesweptoefilingMOZDETECTING embeddedispecif el =

@ cprogram fileswsptolefiing WOZDETECTING embeddead iy tif
@ ciprogram fileswsptolefiling MOZDETECTING \embeddedfig2 tif
@ cprogram fileswsptolefiing WO2DETECTING embeddedfigs tif
------------ ¥l Bibcl-transmittal (cprogram filesusptolefiing WO2DETECTING MO2ZDETECTIMN Gapds xmi)

Selected Documernt's Details

Transmittsl XML |z vrogram fileswsptolefiingNOZDETECTING FanNOZDETECTING ml

| Attachments |10/ 0 [4:24 P

Figure 122:  Attachment Tab for New Utility Submission
The Attachments tab allows you to attach your authored XML specification document with or without figures,
and your tiff image file(s) containing the declaration for the new utility patent application to your submission.

When you attach the XML specification document a message will display prompting you to attach a
declaration tiff image file(s).

After viewing an XML document you may close the viewing screen by clicking “X” in the upper right corner
of the displayed screen or click the File on the menu bar and select exit.

To view the Submission Transmittal Form click on File from the menu bar and select Print Preview. The
Submission Transmittal Form is the cover letter for your electronic submission.
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The attached declaration document and small entity statement must be single-page tif images. For example, if
the declaration document is comprised of 3 pages, then there would be 3 tiff image files attached to the EFS
submission each containing one page of the declaration document.

Figures or graphics associated with the specification XML document also are scanned as single tiff image files.
Please refer to EFS Authoring User Manuals for a discussion of figures associated with the specification XML
document.

You may also attach a text file produced using a sequence listing editor or you may attach a sequence listing
file you authored using USPTO’s sequence listing editor Patentln, if you are submitting a new utility
biotechnology Patent application.

NOTE: If you are submitting a text file as part of a New Utility Patent application filing the sequence
listing contained in the CRF text file must be referenced in the Patent application specification
document to be electronically filed.

The Transmission Documents box on the Attachment tab screen contains information identifying all the
documents included in this submission. You will view a list of the electronic files you have attached to the
submission “package”. At the bottom of the Attachment tab screen there is a box that displays details about the
selected attached electronic document.

The Selected Document’s Details shows the File Name, file size, File Date/Time and Document Type.

Attaching a File

1. Click one time on the Attach button with your computer mouse. A dialogue box will open to allow you to view the
computer directories where you have stored the file to be attached.

2. Locate and highlight the drive and folder where you have stored the authored Patent application specification
document. Attach the XML file containing the New Utility Patent application specification document and any associated
tiff image files containing figures by double clicking on the file name, or by selecting the file and clicking Open.

If you are filing a new utility application a dialogue box will next appear asking for the file name of a scanned image of
the declaration statement. (This file is not required for filing, but is recommended.) This image file needs to be in TIFF
image format. This box can be closed without selecting an image file.

NOTE: When removing the specification XML file, the declaration statement TIFF file will be
automatically removed as well. If the declaration statement TIFF file needs to be updated, the
specification XML file must be deleted and reattached.

The Embedded Folder

To facilitate the easy organization and transmission of patent applications, ePAVE now keeps items attached in
the Attachments tab in an automatically created folder labeled "embedded" in the specified project folder that is
created at the time of the first attachment.

During the creation of a project in ePAVE, the user will need to attach the specification document that was
created in the authoring tool and depending on the situation, may need to attach other .tif images (such as a
small entity claim).

When any attachment is made in the Attachments tab of ePAVE, a folder labeled "embedded" is created in the
open project folder and the attachment is copied into that folder. For a specification this means that any .tif
images, the specification's .dtd and .xsl files along with the selected .xml document itself are automatically
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copied into the embedded folder. For other "stand alone" attachments, such as a small entity claim, only the
image itself is copied into the embedded folder.

The embedded folder does not separate the specification files from other attached files (such as a small entity
claim).

NOTE: Attachments that are made as part of a form (such as an attachment in the Statement and
Signature tab of the Patent Assignment Recordation form) are NOT stored in the embedded folder.
ePAVE maintains the link to the attachment and sends it along with the rest of the files at the time of
transmission.

The following illustrates what ePAVE does when files are attached in the Attachments tab.

e The image below is what the project folder looks like when it is initially created:

& C:\ACordovano [_ (O]

File Edit “iew Help

M ame |
[ JTa——

tranR Cordovano. xml

u-trangmn.dd

4| | 2+l
o

4 object(s) \39.4KE

Figure 123:  Project folder when first created

e Then a specification is added in the Attachments tab:

EEPAHE - tranMOZ2DETECTING. xml [ Utility Patent Filing ]
File Edit Go Tool 'Window Help

O A BEREE 2 &= @)

Genersl | Filer I Formsz  Attachments | "-falidatiu:unl Comiments | Subimit |

—Package

Transmizsion Documents

& Aftach...
------------ ¥l fee-transmital (corogram flesusptolefiing WO2DETECTING MO ZDETECTING fee 2aml)
EI ------------ ¥l specification (cprogram filesWsptoefiing MO 2DETECTING \embeddediSampled <ml) Remaove...
-------------- [+d cprogram fileswsptotefiling WO 2DETECTIMG embeddedw-specif .otd
-------------- Snde Cprogram fileswsptolefiling NO2DETECTING embeddedispecif x sl Ly

@ carogram filesWsptoefiing WO 2DETECTING \embeddedfig Lif
-------------- @ cgprogram filesWwsptoefiling'WO2DETECTING \embeddedfig2 tif
-------------- @ cgprogram filezwsptoefiing WO 2DETECTING \embeddedfig 3 Lif
[ Wl Bibci-transmittal (oprogram fileswsptolefiing MOZDETECTING NO2DETEC TING spds <mi)

Figure 124:  Attachments tab with specification and linked figure images
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After the specification is added, a folder labeled "embedded" is created in the project folder:

& C:\RCordovano M=l
File Edit Wiew Help

I ame |
9% o tranem. wel |

tranR Cordovano. xml
u-trangrn.dd
[ embedded

«| | i

|5 object(s] |39-4KB o

Figure 125:  Project folder with embedded folder

e Within the embedded folder, the necessary files of the specification, including linked images are
copied:

& C:\RCordovano‘embedded M= E3
File Edt “iew Help

I ame |

figure. i

figured. i

first sarnple 021407 sl
specil.xzl

u-zpecif. ded

4] | i

|? objects] |1 72KE o

Figure 126:  Specification and linked images in the embedded folder

e Then a declaration is added in the Attachments tab:
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ﬂ ePAYE - ranMO2DETECTIMNG. xml [ Utility Patent Filing ]
File Edt Go Tool *Window Help

LRk EEERR R

General | Filer | Formz  Attachments | Validatiu:unl Comments | Sukmit |

—Package

Transmizsion Documents

| @ I tility Patent Filing
¥l feetranzmittal (cprogram fileswsptotefiing O2DETECTINGNOZDETECTIMNGfee xml)

I__i_l ------------ ¥l specification (o program fileswsptoefiing MO2DETECTING embeddedSampled xml)

D+d cprogram fileswsptolefiling tNOZDETECTIMG embeddedu-specif .ofd

Snde C2iprogram filesiwsptolefiling MOZDETECTING embeddedispecif xsl

@ cprogram fileswsptoefiling WO2DETECTING \embeddedfig! tif

@ ciprogram filesweptoefiling WOZDETECTING embeddedfig2 tif

-------------- @ o program filesweptowefiling'WO2DETECTING embeddedfig3 tif

2 R ¥l Bibc-transmittal (o program fileswsptolefiing NO2DETECTING WO2DETECTINGapE xml)

@ declaration (coprogram fileswaptoefiling WNO2DETECTING embedded\declarationpage 1if)

Remave...

ey

Figure 127:  Attachments tab with attached specification and declaration

e The attached declaration is added to the embedded folder:

& C-\RCordovano\embedded =]

File  Edit “iew Help

REE

figure b
figure2 kf
figure3.
figured. i

first sample 051407 xml

specil.xsl

attachs. 000
a | -]

|222KE v

'9 object(s]

Figure 128: Embedded folder with specification and declaration

Removing a File
In addition to allowing you to attach files for bundling into the submission package, ePAVE also will allow

you to remove files prior to submission.

1. Highlight the file you wish to remove. The entire file should appear in highlighted blue text box.

2. Click the Remove button to remove the attachment.
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3. To re-attach a removed document you must either go back to the Forms tab and re-select the form you removed or
click on the Attach button to locate the file you wish to re-attach.

Viewing and Printing Your Submission

The View button located under the Remove button on the Attachments Tab is used to view the Patent
application XML documents using EFS USPTO standard style sheets and XML View web browser based
capability. Within the View capability you will be able to print the active document displayed.

Validation Tab

The Validation tab provides an automatic validation of your submission to identify any errors before you send
your submission to the USPTO. You can manually validate the submission at any time by clicking on the
Validate button or by clicking the check mark icon on the ePAVE tool bar.

You can print a list of current errors at any time during the authoring stage of the submission process.

XML-tagged data that you are submitting. The error messages that ePAVE provides identify

E ePAVE’s validation messages are produced by a computer validation program that reads the
specific errors in your submission.
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. EEPA\I’E - ranNOZ2DETECTIMG. xml [ Utility Patent Filing ]
Fil= Edit Go Tool *Window Help

i EErEzR & %= @
. General | Filer | Forms I Attachmerts  Walidation |Cu:ummer|ts | Subimit |

— Errorshvarnings

The fallovving Errarsiarnings were found prior to the submisszion to USPTO:

Type Soreen Field Meszage Suggestions/Comments

Filer

NOZDETECTINGE fee-transmit Z0 Enpty content not walid The error occurs on Fee tahl!

Prirt Errors | Detail |

in Submit Pa Signat Missing electronic signa Please enter an electronic signs

Ple

|F‘ru:u:essing file cigprogram fileswsptolefiling WOZDETECTINGNOZDETECTINGapds xml [ document type: bibd-transmittal ) nosn

Errar File Il::'l.prcugram fileswsptoefiing MO2DETECTIMG M O2DETECTIMNG £t

| Walicdation |10 0 |42 Pi

Figure 129: Validation Tab

Fields and Buttons on the Validation Tab

The following table explains the fields and buttons on the Validation tab:

Field or Button Action or Function Required or

Optional

Type

This column shows the type of error.

Screen

This column shows the screen where there error occurs.

Field

This column identifies the specific field where the error occurs.

Message

This column shows the error message related to this error.
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Field or Button Action or Function Required or

Optional

Suggestions/Comments | This column provides instructions for correcting the error.

Print Errors Click this button to print the list of errors to your default printer.

Validate Click this button to validate your submission. EPAVE returns a
list of errors in the field above.

Detail Click this button to view the details of the selected error. You
can also double-click the error to view its details. The Error
Message Detail window provides additional instructions on how
to correct the error..

Errors File This field shows the location where the errors file is stored.

Validating your Submission

Use the following procedure to validate your submission:

1. Verify that your computer is connected to the Internet. You must be connected to the Internet before you can validate
your submission.

2. Click the Validate button.
ePAVE validates your submission and lists any errors that it identifies during this process in the Errors/Warnings field.

3. Double-click on an error that is listed in the field, or select an error and click the Detail button.
The Error Message Detail window appears, providing additional information about the error and instructions for
correcting the error.

4. Correct the error as suggested in the Error Message Detail window.
5. Repeat Step 3 for each error.

6. Click the Close button or the X at the top of the page when you are finished.
The Error Message Detail window closes, and you return to the Validate tab.

7. Click the Validate button to revalidate your corrected submission.
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i, Error Message Detail Hi=] E3

Twpe af Errar
Filer

ePAYE Screen Mame
it Submit Page

Field Marne
Signature kark

teszage

kizzing electronic signature. ;I

Suggestiohs/Comments

Please enter an electonic signature an the Submit T ab. ;I

Cloze

Figure 130:  Error Message Detail

Common Validation Errors

If you attempt to use a version of ePAVE that is not the most current version available, you will receive an
error message during validation that is similar to the following messages:

epave x|

The local ePAVE wersion is nok current, Please upgrade your ePAYE software,

Or

This XML files DTD does not match any server’s.
Please check if you need to update your DTD

If you receive one of these error messages during validation, go to the EFS website that is accessible from
www.uspto.gov and download the latest ePAVE software. You can check your version by going to the Help
menu in the ePAVE interface and selecting About ePAVE.
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Printing Identified Errors

Use the following procedure to print a list of the errors that ePAVE identified during validation:

1. Click the Print Errors button.
The list of errors that ePAVE identified during validation are printed on your default printer.

Comments Tab

The Comments tab contains a text box where you can author any additional comments that you want to
include on your XML transmittal. For example, if you are filing a pre-grant publication to correct errors in a
previous publication, you should indicate what changes you are submitting for republication. For a subsequent
filing, such as the CRF biotechnology sequence listing submission or the new utility patent application
submission, you should include any detailed information about the Patent application that you are filing that is
not already contained in the documents and forms attached to your submission.

The following examples show are notations for citing corrections made to a publication submission. You must
identify the INID code, drawing page, paragraph number, or claim number. You can also include the title of the
application, although it is also captured on the transmittal form.

Example 1:  Correction Information: Correction of US 2001-0029557 A2 Mar. 1, 2001

Example 2:  Correction Information: Correction of US 2001-0019557 A2 Mar. 1, 2001 See Drawing
Figures 3 and 4; See (3) Foreign Application Priority Data, See Paragraphs 27,42,98, and 103.

Another instance where you would use the Comments tab is when you are filing a pre-grant publication
redacted application via EFS to indicate that you have met the concurrent paper requirements of the new rule
1.217(c).

The following figure shows the Comments tab:
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ﬂEPﬁVE - tranHOZDETECTIMNG. xml [ Utility Patent Filing ]
File Edt Go Tool “Window Help

T A EBErEz e 2 & =e |l

Feneral | Filer | Farms | .-'J-.ttachmentsl Waliclation

| Suit |

Flease enter any comments you wish to include as part of the application transmittal.

Figure 131:  Comments Tab

Fields and Buttons on the Comments Tab

The following table explains the fields and buttons on the Comments tab:
Table 30: Fields and Buttons on the Comments Tab

Field or Button Action or Function Required or

Optional

Comments Enter any additional comments or information about your Optional
submission. For a provisional application, indicate any U.S.
government agency that has a property interest in the
application.

EFS Submission Manual: ePAVE v4.1 Creating a New Utility Patent Application Submission 186



p g10 Electronic Fﬁﬂﬁ[ml Qv!@ﬁ@mm

Submit Tab

The Submit tab is where you will sign and date your submission with your electronic mark. It provides two
mandatory check boxes to indicate that the filers who have signed this submission have reviewed it and can
attest to the accuracy of the legal statements to the right of each box.

EEFA\FE - ranNOZ2DETECTING. xml [ Utility Patent Filing ] !IEIE
File Edit Go Tool “Window Help

O A BEPEE 2 &= |0

zeneral | Filer | Formz | .&ttau:hmentsl Validatil:unl Comments  Submit |

— Submit
| certify that the use of thiz system is for OFFICIAL carrespondence hetvween patent applicants or their representatives and
the U=PTO. Fraudulert or ather uze bezides the filing of official correspondence by authotized patties is strictly prohibited,
and zubject to a fine andfor imprizonment under applicable .

[ 1Accept (Required);
|, the undersigned, cedify that | have viewed a dizplay of document(s) being electronically submitted to the United States
Patert and Trademark Office, using ether the USPTO provided style sheet ar softvware, and that this is the documernti=) |
intend for intistion or further prosecution of & patent application noted in the submission. This document(=) will become part of
the official electronic record &t the USPTO.
[~ 1 Accept (Required)
— Signature
Matme Signature Date

RICHARD CONSTANT

Sign & Date Send to USPTO

Package Zipfile  |c\program fileswsptotefiingMO2DETECTINGINO2DETECTING zip
Encrypted File I

| Sukmit |10 0 | 4:30 Ph

Figure 132:  Submit Tab

Fields and Buttons on the Submit Tab
The following table explains the fields and buttons on the Submit tab:

Field or Button Action or Function Required or

Optional

| Accept You must read each of these two statements and click each of Required
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Field or Button Action or Function Required or

Optional

the two corresponding boxes to indicate your acceptance,
placing a check mark in each box. To remove a check mark
from a box, click the box again.

Name This column lists the filers associated with the submission.

Signature This column shows the electronic signature of each filer once
the filer has signed the submission.

Date This column lists the date that each filer signed the submission.

Sign and Date Click this button after you select your name from the filers list to
sign and date the submission.

Send to USPTO Click this button to submit your filing to the USPTO.

Package Zipfile This field shows the location of your zipped submission
package.

Encrypted File This field shows the location of the encrypted submission
package.

Signing Your Submission

If you have reviewed the legal statements and have completed your electronic submission, you are ready to
sign your document.

Each listed filer must personally make his/her electronic mark and sign the submission prior
to uploading to the USPTO.

Use the following procedure to sign the document:

1.

Click the Submit tab to go to the Submit page.

Read the first legal statement and click the corresponding box to indicate your acceptance, placing a check mark in the
box.

Read the second legal statement and click the corresponding box to indicate your acceptance, placing a check mark in
the box.

Select your filer name in the Signature field.

Click the Sign & Date button.
The Signature dialog box for the filer that you selected opens.
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JL=TEY

Richard E. Constant

Signature Y

Date 20011010

NG
1

k. Cancel

Figure 133:  Signature Box with Electronic Signature

6. Enter the electronic mark you intend as your signature under 37 CFR 1.33(b) in the Signature field.

7. Enter the signing date in the Date field. You can change the date using the up and down arrows.

8. Click OK to accept this signature or click Cancel to return to the previous screen.

9. Repeat Step 4 through Step 8 for each filer
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@EPH\'E - tranbioseq3.xml { BIO Sequence Filing } )

File Edit Go Tool ‘Window Help

Bl s EEHEzE 2 & =@l « )

General I Filer | Farms | Aﬂachmentsl Certificate of Transm'rt'tall \"'alidationl Comments  Subimit |

— Submit
| certify that the uze of this system is for OFFICIAL correspondence between patent applicants o their representstives and
the USPTO. Fraudulent or ather use besides the fiing of official correspondence by authorized parties is strictly prohibted,
and subject to a fine andior imprizonment under applicable law.

[¥ 1 Accept (Required)

|, the undersigned, cerify that | have vievwed a display of document(s) being electronically submitted to the United States
Patert andd Tradematk Office, using ether the USPTO provided style sheet or software, and that this is the document(s) |
intend far initistion or further prosecution of & patent application noted in the submission. This document(s) will become part of
the official electronic record &t the USPTO.

[¥ 1Accept (Required)

— Signature
Marme: Signsture Date
Fichard E. Constant Fraf ln/s10/2001

Send to USPTO

Sign & Date

Package Zipfile Ic: program filesusptoetiing bioseg3idtthiosey3 zip
Encrypted File I

| Submit [10M0r200 [12:02 PMm

Figure 134:  Submit Tab Reflecting an E-signature

Sending Your Filing to the USPTO

Once you have completed all of the screens in ePAVE and have successfully validated them, you are ready to
file your submission directly with the USPTO over the Internet.

Use the following procedure to start the submission process:

1. If you are using a dial-up modem, make sure that your Internet connection is still active.

2. Click on the Send to USPTO button on the Submit tab.

3. If you do not receive any error messages, go to Digital Certificate Login on page 123.
If you receive an Invalid Submission Warning message, go to Validation Override on page 122.
If you receive an error message stating that the submission exceeds 10MB, go to Filing Large Submissions on
CD on page 32.

Validation Override

The ePAVE software will allow you to override certain validation errors. USPTO strongly discourages
overriding validation errors, since this may affect the completeness of your submission and may affect the
USPTO’s ability to properly match the submission with the appropriate application or Patent.
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| acknowlege that any errors that are in my package reported here in the
Yalidation tab may cause my requestto be rejected and may or may not
satisty any statutory deadlines. Overriding ermors is not recommended and
should be done very rarely under dite condiions.

Fix the emors | [ereide amd S it

Figure 135:  Invalid Submission Warning Override

You can only override certain types of errors. Errors such as a missing serial number, a missing signature, or
inappropriate file type extension on an attachment must be corrected prior to uploading.

NOTE: The validation override is not applicable to pre-grant publication submissions.

To return to the ePAVE data entry screens and correct the outstanding errors, use the mouse to click on the Fix
the Errors button.

Use the following procedure to override the ePAVE validation errors and submit the package to the USPTO:

1. Use the mouse to check the | Accept box after reading the warning message text to acknowledge that the warning
message has been read. Checking this box will enable the Override and Submit button. If you have erroneously
checked this box, you can deselect it by clicking on the box again with the mouse.

2. Click on the Override and Submit button to continue the submission despite the errors.

3. ePAVE bundles your submission. If successful, you will receive a confirmation message.

ePAVE |

The bundiing of vour zubmizzion haz been completed. |n the event of emor duning the submizsion process,
wou should reopen the ePAVE project file [.epp] lozated in your submiszion folder.

Click OF. ta zend thiz zubmizsion to the USPTO.

Figure 136:  Confirmation Message

4. Click OK.

NOTE: If you receive an error message stating that your submission exceeds 10MB, see Filing Large

Submissions Using Compact Discs on page 32.

Digital Certificate Profile Log-in

The last step that ePAVE requires is that you log in with the Entrust profile and password that you designated
when you created your digital certificate using the USPTO Direct security software.
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The ePAVE application will automatically save the location of the last profile used for a submission. If you
have more than one profile on a specific computer or have never filed, you may browse to the location of the
specific profile.

. Entrust Profile Login M=l E3
Pleaze provide the location of your Entrust Profile [.epf) file

and paszword. *
Cancel |
Entruist Profile |C\Pragram Files\USPTO%epavelefi » | Browse... |

Paszward Ixxxxxxxx

* Mote: Thiz pazsword will be uzed for digital zignature of the submizzion.

Figure 137:  Entrust Profile Login
Use the following procedure to authenticate the digital certificate and send your package:

1. Click the Browse button to locate your profile in your directories.

2. Select the profile.
You return to the Entrust Profile Login dialog box.

3. Enter the password for that profile in the Password field.

4. Click OK.

Acknowledgement Receipt

After the package has been transmitted to the USPTO, the USPTO server dates and timestamps the package,
and uses digital signature technology to verify that the contents of the package have not been altered in transit.
The USPTO server also returns information to ePAVE that ePAVE then uses to create your Acknowledgement
Receipt—including a unique EFS Transaction ID and the date and time received at USPTO.

This receipt is returned to you in real time. The receipt is automatically saved in the folder you created for this
submission, and should be printed and if applicable, included in your formal amendment filed in paper when
submitting a CRF sequence listing copy.

Please refer to the EFS Legal Framework at the Patents Electronic Business Center web site,
www.USPTO.gov/ebc, for force and effect of the Acknowledgement Receipt. The
Acknowledgement Receipt establishes the date of filing for new utility patent application or
the date of receipt for subsequent filing. The Acknowledgement Receipt does not grant an
official filing date for the new utility patent application.

If a biosequence listing filed using EFS is unusable, the applicant will be promptly notified by phone, fax, or e-
mail depending on the correspondence and application information provided by the applicant to USPTO. If

EFS Submission Manual: ePAVE v4.1 Creating a New Utility Patent Application Submission 192


www.USPTO.gov/ebc

070 Elecironic Filing System

subsequent filings are unreadable or unusable, the applicant or practitioner is sent a notification as is current
practice.

NOTE: For subsequent filings, the application serial number that appears on the receipt is the same
application number that you entered on the General tab.

The following figure shows an example of an Acknowledgement Receipt:

hoknowledgment Receipt:

Belilicy Pacane Flilimg
HR L =0 1]
g I i JONH OCH
F INVEST i HITRDGEN DIODEIDE DETECTICH APPRARTTS
I =T |EEF : ABC=123

BT4E4
155%TdBE Byras
1 Wad Dek 186 316:33:53 EOT 3001
VT S I EST: EaRldSdtcgriEITEMEEkFu==
DIGTTH IFICATE HOLDER W cn=EFE Tost Unard, ou=Reglstersd AttoTnays
ok have suctdsalully upleadad yeur dubsiislen s DHPTO

Figure 138: Acknowledgement Filing Receipt

Fields on the Acknowledgement Filing Receipt Tab
The following table explains the fields on the Acknowledgement Filing Receipt tab:
Table 31: Fields on the Acknowledgement Filing Receipt Tab
Field Action or Function \

Serial Number: This field shows the application (serial) number that you either entered on the
General tab for biotechnology sequence listings and pre-grant publication
submissions, or that was returned to ePAVE from the EFS server after successful
submission of a new utility Patent application filing.

First Named Inventor: This field shows the name of the first named inventor that you entered on the General
tab.

Title of Invention: This field shows the title of the invention that you entered on the General tab. You
cannot enter a mathematical formula or chemical formula as part of the title of
invention.

File Listing: This field shows an itemized listing of all files that were included in the submission

package sent to the USPTO, including the file size.
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 Field __Action or Function
EFS ID: This field shows the unique ID number that the USPTO server assigned to your
submission.
File Size: This field shows the size of the encrypted and zipped submission package file that the
USPTO received.
Timestamp: This field shows the date and time the USPTO officially received the package, as

indicated on the EFS server timestamp.

Upload Status:

This field shows the status of your upload. A successful message indicates that the
digital signature was verified and the integrity of the package was intact. If the
package integrity is not verified as intact, an error message is shown in this field.

Response File (.rsp)

This box identifies the path and file name of the Acknowledgement Receipt file. A
copy of this file is retained in the folder created for this submission.

EFS Submission Manual: ePAVE v4.1 Creating a New Utility Patent Application Submission

194



070 Elecironic Filing System

CASE STUDY FOR A NEW UTILITY APPLICATION

Overview

The following is an in depth look at the process behind filing a New Utility Application. It is not intended as a
how-to for the authoring (PASAT or TSA) or transmitting (ePAVE) tools. For additional information on
PASAT, TSA, or ePAVE, see their respective manuals. It is intended to detail the steps prior to and during
authoring the Patent Application Specification document, creating the necessary transmittal forms and
coversheet, and transmitting electronically all developed documents.

Background

A group of workers at the University of California at Los Alamos National Laboratory developed a device for
detecting nitrogen dioxide. The group consists of Dipen N. Sinha, Stephen F. Agnew, and William H.
Christensen. They seek to patent their device.

Richard J. Cordovano is a patent attorney and is handling the matter for them. He worked with the inventors as
they developed the necessary documents and drawings he needs to file the application.

Preparation for Authoring the Patent Application Specification Document

Before authoring the Patent Application Specification document, the filer (the attorney in this case) has already
installed the necessary software, and obtained a Digital Certificate from the USPTO. The Digital Certificate is
required and insures secure and confidential transmission of the application and associated forms to the
USPTO mainframe.

The filer also reformatted the necessary documents to Arial (alternately, CG Times or Times New Roman)
since he will cut-and-paste information into the specification document he will create in PASAT (or TSA), and
prepared the necessary scans in the proper format (black and white TIFF images at 300 dpi with CCITT Group
4 compression). For this document, the filer has scanned in four figures and one complex chemical equation.

Authoring the Patent Application Specification Document

With the source document open, the filer launches PASAT and opens a new utility application template. Prior
to the empty template appearing, a window displays the various sections that he will have to fill out for this
specification. The sections in bold, like Abstract of Disclosure, are required for this specification, whereas the
Figures section isn’t required. Looking at the list, the filer selects the required sections and the optional Figures
section he needs and clicks OK.
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Create New Spec El

Specification

--------- Title of vention

--------- [ Cross Reference to Felated Applications
--------- O Copyright of Invention

--------- Federal Research Statement

--------- O &ppendix Data

--------- Background of Invention

......... Summary of Invention

--------- Brief Description of Drawings
--------- [ Btief Description of Sequences
......... Detailed Description

--------- [ Frogram Listing Deposit

......... Claims

--------- Abstract of Disclosure

--------- Figures

(0] 4 Zancel

A blank template appears along with the Office Assistant that will help him in preparing the specification. The
filer copies the title from his source document, then displays his specification document. After placing the
cursor at the appropriate spot, he pastes the title into the specification.

The filer does this for the various sections he is required to include as well as those optional sections he
chooses to include.

At various points in the process of creating the Patent Application Specification, the filer saves his document-
in-progress, saving it in the .s4w format in the same folder as his source documents and scans. The file location
is for convenience, should he have to come back to the document at a later time (if he realized after started that
he was missing a piece of information or a scan, he could save his work and not have to start all over again
later). The .s4w format facilitates the easy translation of the document into the final .xml format that will be
sent to the USPTO.

While entering data for the Detailed Description section, he sees a special scientific character. By placing the
cursor in the specification document where he wants the symbol to appear, the filer doesn’t copy-and-paste, but
uses the Office Assistant. After looking for the symbol in a table listing, he selects the symbol, clicks Insert and
it appears in the specification document.
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[0012] e=y4iFro

[0013] where 0 is in Siemansfcm, t=thickness of the sensing element, and c=conductance in Siemans. As can be seen
from the equation, as psd increases, the conductance increases. The ratio of p/d can be viewed as an inherent

arnplification factor.

[001 4] In the experimentation, the sensor was mounted in a teflon block having gold pressure contacts and the leads
were attached to a Keithley 616 digital electrometer. One of the electrodes was biased using a 1.45 wolt mercury cell.
Conductance data as a function of time were recorded with an IEM PC{ AT computer equipped with a 12-bit analog to
digital convertor, The sensor mounted in the teflon block was placed inside a glass housing with provisions for
electrical leads to pass through the housing for connection to the electrometer. The housing was evacuated using a
wacuum purmp and nitrogen was added to bring the pressure inside the housing to 540 Torr. Nitrogen dioxide gas

withdrawn from the cylinder containing liquid N 2O 4 was added to the housing to bring the pressure up to 600 Torr,

thus producing a 10 vol % nitrogen dioxide in nitrogen atmosphere inside the housing.

Later, while copying another paragraph into the specification document, he accidentally tries to copy and paste
a special character that could not be converted. After pasting the paragraph into the specification, he sees in

large red type: Unknown Symbol After seeing this he highlights the Unknown
Symbol text and again uses the Office Assistant to help him place the proper character into the
specification document.

These large red call-outs make it easy for him to be assured that he’s not missing any valuable data in the
specification document and saves him the time of having to look at every character looking for special
symbols.

Towards the end of the Detailed Description section, the filer comes across a complex chemistry equation.
Prior to beginning to create the specification document, this equation was identified as being too complex to
copy-and-paste, so a scan was created for this equation.

Placing his cursor where the equation is to appear, the filer uses the Office Assistant to help. The Office
Assistant opens a dialogue box for him to locate the scan and after highlighting the correct file and clicking the
OK button, places the image in the specification document.

The Claims section works like the others with the filer copying and pasting information from his source
document into the specification. One addition to the usual procedure is that he uses the Office Assistant to
distinguish between claims. After pasting the first paragraph of the first claim, the filer uses the Office
Assistant to create a new paragraph for the second paragraph of the first claim. After pasting the second
paragraph, he uses the Office Assistant to create a second claim (first paragraph).

[c4]

4. The apparatus of claim 3 further including means for converting said conductance gr
resistance walue to an amount of nitrogen dioxide present in said gas.

(c5]
5. The apparatus of claim 3 where said electrodes are jnterdigitated electrodes and arg
encapsul ated in palystyrene.

(c&]
6. The apparatus of claim 3 where said electrodes are jnterdigitated electrodes

disposed on an inert substrate and palystyrene is deposited on said substrate between
fingers of said electrodes.
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The last section to be completed is adding the figures.

With the Office Assistant, the filer opens the Figures window to link his scans to this document.

Foures x|

— Figure Source :

— Manage :

Mave g |
IMeve Do |

&dd Below |
Remoye |

Ok | Cancel |

The Figures window allows him to add (and remove) images, arrange the order, and even view a small version
of the image (this aids in verifying the image file name to the image itself).

Once all the sections are complete, the filer saves the document one last time and then exports it as an .xml file.
The authoring tool (PASAT or TSA) does all the converting work for him, resulting in the .xml file that will be
sent to the USPTO. After saving the converted file, the filer views the .xml file in PASAT. This opens his copy
of Internet Explorer 5.0 and displays the file as it will be seen at the USPTO and allows him to view his work
and verify the attached scans at actual size.

The last step the filer does is use the Save As option to save the application specification as a .doc file. This
version of the file can be archived, or used to send to other parties without those recipients having to install the
PASAT software.

Creating Necessary Transmittals and the Coversheet

With the specification document complete, the filer works on the other necessary forms, such as the fee
transmittal, application data sheet, and assignment coversheet. All of these forms are developed using the
ePAVE application.

The filer launches the application and selects a New Utility Patent Application from the File menu.
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i ePAVE
[§=) Edt Go Tool Window Help

CRF Bio Sequence Listing

Open Ctrl+00 Mew Utility Patent Application
[Elmze Pre-Grant Publication

Patent Azsignment
Provizsional Application

Save (Bl
Save g lemplate..

Frint Prexview
it [tk

v Werzion Check Beminder at Startup

E xit

Then he picks a location and creates a folder where the files developed in ePAVE will be stored. The ePAVE
window then displays the General tab and other tabs where the filer will enter information.
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@EF‘A\JE - ranNOZDETECTION xml [ Utility Patent Filing ]
File Edt Go Tool ‘window Help

B[N oo ] fwll=21= 1 M= BE R =1 AT

General |Filer | Farms I Aﬁachmentsl "-.-"alidatiu:unl Commernts | Submit |

Prerequisites Email address
| j |ATTORNEY@LAW.CDM

Application Data |

Serial Humber %Filing Date Attorney Docket Mumber Group &rt Lnit
|WW-MM-DD =R IAEIC-1 23

Title of Invention
MITROGERN DICXIDE DETECTION|

—EiEt Harmed Inventor
Title First Hame Micidlle Mame Last Hame Suffix

! [ ! ! | E

—AssEed EXatmiier
Title Firzt Mame Micidlle Mame Last Mame Suffix

! H ! ! ! E

| Zeneral |10/ 0u01 | 4:55 P

As he goes through the various tabs, grayed out fields (such as Prerequisites shown above) do not apply to a
new utility filing or are not filed in by the user (such as Filing Date shown above).

In the General tab, the only fields he can enter information into are the Email address, Attorney Docket
Number, and Title of Invention. After entering that information he clicks on the Filer tab.
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@EF‘A\JE - ranNOZDETECTION xml [ Utility Patent Filing ]

Fil=  Edit

Go Tool ‘Window Help

5] A | @|E)|ml e &) & |mle] ||

zeneral  Filer |Fu:urms I Attau:hmentsl "-.-"alidatiu:unl Comments | Submit |

Type

Matme

— Filer Information

Pley

Delete

Type of Filer
 Applicant " Assignes

' Attormey or &gent { Assignee Undivided Part

Title | ,I

First Hame IRICHARD

Miclclle Mame IJ

Last Hame ICORDOV.&.NO

Suffix I = I

Registration Mumber |1 2121

% Perzan | Groanization

Qroanization Mame I

Title st Croanization I

Aol | Updste

| File

|10/ 01 | 4:55 Pr

In the Filer tab, he selects the Attorney or Agent radio button, “Mr.” From the drop-down list in the Title field,
and enters “Richard” and “Cordovano” in the appropriate First Name and Last Name fields. After clicking the
Add button at the bottom of the right hand side of the window, he sees the formation in the left hand side of the

window.

After filling this out, he clicks on the Forms tab which displays the forms he must include and optional forms
he may choose to include if the particular filing calls for it.
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@EF‘A\JE - ranNOZDETECTION xml [ Utility Patent Filing ]
File Edt Go Tool ‘window Help

B A |Gl = e S| & [wa] )

General | Filer ~Formsz | Aﬁachmentsl "-.-"alidatiu:unl Comments | Submit |

Form Description and Usage

Fatent Assignment Recordation Cover Sheet data entry forms.

—=imple Farm List

Available Forms Selected Forms

StatuziFile Mame

Farm Mame Form Mame

Application data

Biozequence Transmittal
Fee Transmittal Aoz Patent A=signment Reco...

Patent Azsignment Recordatio...

S=REMEVE

<]

|Forms |10/ 0/01 | 4:57 P

Since the filer is filing a new utility patent, the Fee Transmittal and Application data forms are required and
already appear in the Selected Forms list. He also elects to fill out a Patent Assignment Recordation Form by
clicking on it in the Available Forms field and clicking the Add>> button. He sees the form now appearing in

the Selected Forms field.

The filer opens the Application data form and the window displays a series of tabs for the various parts of that
form.
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Sppheation Type I j Attoaney Docket Murmbe I

Aipgiic ston Nurrker | Bpphcalion Firg Date I ==
Cusiomer Mumbes Bar Consspondencs |gr_,'_|§,5.1 WMMHWI

Mol The conespondence: addess associaled with your Customes Numbs lor Comaspondence wll become the addess

LSPTO ushs 1o g cosspandercs salabed 1o piur slechorscsly Mad ublp patenl appbeshon

The filer enters information into fields of the Application Details (such as the type of application), Inventors
(listing the names of all three inventors), Publication Data - 1 (if and when the patent will be published),
Representative (his name), Continuity data (no continuity data for this application) and Foreign Priority Benefit
(no priority claimed for this application) tabs and returns back to the Forms tab.

He then opens the Fee Transmittal form to determine filing status, cost, and method of payment. The window
changes to display three tabs for the parts of the Fee Transmittal form.

griofas - Fee Trarcmelis

Fis Edi Viss Help
(DM | & a8 [§ X
Filer Stahis | Fee Caloulaion | Method of Pagment | fouFosstue | o
|-|n:|.1n=. wnal arliy ﬂ
— Sl Enbiby FIF= PP
[ ndeperdent lrverice F# [Honproft Degarizatory
™ Small Business I Nordrvenlo

Just like the Application data tabs, the filer fills out the Filer Status, Fee Calculation, and Method of Payment
tabs to calculate the cost of filing and how it will be paid. The Total Fees Due field (on the top right hand side

of the window) displays the current cost of filing and changes as the filer adds or alters information in relevant
fields.

Finally, he opens the Patent Assignment Recordation Form and the window changes to display tabs for the
parts of that form.
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ASSIGNMENT - PTAS |
File Edit Wiew Help Verify

D@ d| % BBk x|

Correspondence Data | Conveying Party Data | Receiving Party Data | Signature | Delivery Method

— Submigzion type Hature of Convepance

Mew Aszignment j I.&SSIGNMENT OF 455IGMOR'S INTEREST j

— Correspondence Address for the Assignment Motice

Customer Mo.: I— Flzaze uze only the Customer Mo, for Carrespondence [not Attorney Registration Ma.]
Telephone: m

Marne: IHichard J. Cordavana

Company Hame: IHegents of the Univerzity of California

StestAddress [P 0. Box 1663

Internal Address: I

City: ILDS Alarnog
State: [NEW MEXICO |
Caumtryn I j

Foztal Code: |8?84E|

<<| Cower Sheet 1 of 1 >>| Inzert | Delete | Tatal Fee: |$4D.DD Azzighment Feelnfol
Ready s

Working through the tabs, the filer fills out the necessary information for the Correspondence Data, Conveying
Party Data, Receiving Party Data, Statement and Signature, and Delivery Method tabs. Afterwards, the filer
returns to the Forms tab. Since he has filled out the two required forms and the one optional form, he continues
by clicking on the Attachments tab.
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EEF‘A\JE - ranNOZ2DETECTIMG. xml [ Utility Patent Filing ]
File Edit Go Tool ‘Window Help

B A |BIE|FEEE| S & |E(|) )

Genetal | Filer | Formz  Attachments | "-.-"alidatiu:unl Comments | Subimit |

—Package

Tranzmizzion Documents

5] Utiity Patent Fiing
............ ¥l fee-transmittal (cprogram fileswsptoefiing NO2DETECTING NOZDETECTING fee xml)

[ ¥l specification (c)program fileswsptolefiing MO2DETECTING \embeddediSampled xml) FEmaye...
-------------- Otd coprogram fileswsptolefiing WNOZDETECTING embeddedw-specif ot
-------------- Snde COprogram fileswsptolefiling WOZDETECTING \embeddedispecif sl ey

-------------- @ cprogram fileswsptolefiling MOZDETECTING embeddedifig1 tif

-------------- @ cprogram fileswsptolefiling MOZDETECTING embeddedifig2 tif

-------------- @ cprogram fileswsptolefiling MOZDETECTING embedded i3 if

[ ¥l bibd-transmittal (e program filesiusptolefiing MO2DETECTINGINO2DETECTING spds: xmi)
-------------- @ declaration (o program fileswsptolefilingMOZDETECTING embeddeddeclarationpage 1if)

The Attachments tab is where the filer attaches the .xml specification document which was exported from the
.s4w file that he created in PASAT. He clicks on the Attach... button on the right hand side of the window, and
then from the dialogue box that appears, navigates to the location of the .xml specification file.

This tab also allows him to view and remove any of the attachments listed, useful if he accidentally attached
the wrong specification file.

The Validation tab allows the filer to check his forms for completeness prior to transmitting to the USPTO
mainframe.
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EEF‘A\JE - ranNOZ2DETECTIMG. xml [ Utility Patent Filing ]
File Edit Go Tool ‘Window Help

B A |BIE|FE | S & |E(|) )

Genetal | Filer | Forms | Attachments  Walidation | Comments | Subimit |

—Errorsivarnings

The fallovving Errorsiarnings were found prior to the submizsion to USPTC:

Type SCreen Field Meszage Suggestions/Comments
Filer in Submit Pa Signat Missing electronic signa Please enter an electronic signs
NOZDETECTINGE fee-transmit z0 Empty content not walid The error occurs on Fee tab! Ple

Print Errars | Detail |

|F‘ru:u:essing file c:'yrogram fileswsptolefiling NOZDETECTINGNOZDETECTINGapds xml [ document type: bibd-transmittal )1 nosw

Errar File Il::'l.prngram fileswzptoefiling NO2DETECTINGMOZDETECTING St

| "alidation |10/ 0001 | 4:25 P

Any possible errors or warnings are listed and can be printed or selected and viewed in greater detail. After
looking over the results of the Validation tab, the filer amends key fields and revalidates his work. The second
time the field is blank, indicating an error-free submission.

Since the filer has no additional comments to add to this submission, he skips the Comments tab and proceeds
to the Submit tab to transmit to the USPTO his package of .xml forms he created in ePAVE and the
specification he exported from the document he created in PASAT.
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EEPA\I’E - ranNOZ2DETECTING. xml [ Utility Patent Filing ]
File Edit Go Tool 'Window Help

B3] A |EE| Bl @] & % (e

General | Filer | Forims | Attau:hmentsl "-.-"alidaticunl Commerts  Submit |

— Submit
| certify that the uze of this system is for OFFICIAL correspondence between patent applicants or their representatives and
the USPTO. Fraudulent or other use besides the filing of official correspondence by authorized parties is strictly prohibited,
and subject to g fine andior imprizonment under applicable law.

[ 1 Accept (Required};

I, the undersigned, certify that | have viewed a dizplay of document(=) being electronically submitted to the United States
Patert and Trademark Office, using either the USPTO provided style sheet or zoftware, and that this iz the document(=) |
intend for intistion or further prozecution of a patert application noted in the submizsion. This document(=) will become patt of
the afficial electronic record at the USPTO.

[~ 1 Accept (Required)

—=ignature

hlame Signature Date

RICHARD CONSTANT

Sign & Date Send to USPTO

Package Zipfile o iprogram fieswsptolefiingNO2DETECTINGI INOZDETECTING zip
Encrypted File I

| Submit |10/ 0001 | 4:30 P

In the Submit tab, the filer clicks the two required check boxes as a sign of agreement to the two statements. He
then electronically signs and dates the submission with the dialogue box that appears after clicking on the Sign
& Date button. Once that’s done, he clicks the Send to USPTO to begin transmitting his files.

Before transmission begins, the Entrust Profile Login window appears:
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im. Entrust Profile Login [ _ O x|
Pleaze provide the location of your Entrust Profile [epf] file

and paszword.”
Cancel |
AN (- cartificatenEFS T est User? en Browsze... |

Pazzword I

* Mote: This pazzword will be uzed for digital signature of the submizzion.

This window facilitates the encryption of the forms as they are transmitted to the USPTO mainframe. It is
based on the profile and password designated when the filer created his digital certificate using the USPTO
Direct security software. After clicking OK, the files are transmitted.

When transmission is complete, the server returns a acknowledgement receipt to the filer. The receipt is saved
in the same folder that was created for this particular submission.

Aeknowledgment Recelipt:

Deillicy Pacenms Fllimg

: BOG0TRGE
1 SOMN D0N
F INVESTION: WITROSEN DIOKIDE DETECTICN APFARATUS
I =1 {EER: ABC-113
- e
i . i -
i
gk F e
=
oL F
.
! 3
§TREA
[ZE 155748 Byras
PAME: Wad Dee 18 14:32:93 EOT 3861
MEOEAGE DIGEST! EafldSdEcgralIrRMNTk e
DIOITAL CERTIFICATE BOLDER MAME: on=EFE Test Unerl, ou=Registersd ALtoTneys

You have sucdasiifully uploadad your subsisslen es HEPTE

Figure 139:  Acknowledgement Filing Receipt
The receipt includes, among other things, a unique EFS ID number, a Timestamp of the date and time of the up

load, and lastly, the Upload Status, which confirms that the submission was successfully uploaded to USPTO.
The filer prints out the receipt for his records.
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CREATING A PRE-GRANT PUBLICATION SUBMISSION

Pre-Grant Publication submission filed using EFS will contain publication ready text of Patent application
information including the specification document and the appropriate fee information.

You will author the front cover of the patent application publication information using the Application Data
form provided in EFS ePAVE desktop application. You will author the publication ready specification text
with or without figures using one of the EFS authoring tools. Please refer to one or both EFS Authoring User
Manuals for guidance.

Before you can enter the requested information for a new EFS submission, you must first create a new folder
in which you will store all ePAVE created files and submission attachments.

To create a new submission:
1. From the main menu, select File.

2. Select the New submenu. A dialogue box titled New Submission will appear (detailed in paragraph
below).

3. Select and/or create a submission folder.

The ePAVE software will automatically save files for this submission in this folder. This folder may include
the XML (eXtensible Markup Language) transmittal document, a fee XML document, an application data
XML document, an error log containing any validation errors, the Acknowledgement Receipt received from
the USPTO, and both an encrypted and unencrypted zip file containing the package of the entire submission
you will send to the USPTO.
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General Tab

EEPA.‘UE - ranNOZ2DETECT _xml [ Pre-Grant Publication ]

File Edit Go Tool ‘wWindow Help

A BEFER & &= vl

General |Filer | Forms | Attau:hmentsl Validatinnl Commerits | Submit |

Prerequisites Email address
IF‘GF'LIEI =] JerTornEvRLAW COM

Application Data |

Serial Humber Filing Date Attorney Docket Mumber Group &rt Unit
07/617 255 2001-10-10 Bl Jescazs

Title of Invention

MITROGER DICHIDE DETECTION

—Eirst Harmed Inventor;
Title First Hame Micidlle Matmne Last Hame Suffix

| H ! ! ! H

— A ssianed Examiier
Title First Mame Micidlle Matme Lazt Mame Suffix

! E| ! ! ! El

| General [10M 01 |5:01 Pt

Figure 140:  General Tab
The first cursor on the General tab for a pre-grant application will appear in the Email Address text field
since this is the starting point for entering in application information on this tab screen.
The Prerequisites selection for a Pre-Grant Publication is automatically entered on the General tab screen.
Type in the requested information and then proceed to the Filer Tab.
Email address:

Enter a primary Internet e-mail (electronic mail) address that the USPTO can use to send e-mail related to
this particular filing only. This address does not supercede the official e-mail address on file as the electronic
correspondence address. (Optional)

Serial Number:
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Enter the Application Number of the pre-grant publication submission that you are creating.

Filing Date:
Enter the filing date associated with the pre-grant publication submission.
Attorney Docket Number:

Enter the reference number of your choice as a means of identifying your application. This number is not
assigned by the USPTO. (Optional)

Title of the Invention:

Enter the full title of the Patent application for which this filing is being submitted. Include all spaces and
punctuation. (Required)

Filer Tab

EEP.EWE - ranNOZDETECT .xml [ Pre-Grant Publication ]

File Edit Go Tool 'Window Help
B A |BEF =R S| % [E(e] |l

General  Filer |Fu:urms | Attau:hmentsl Validatinnl Comments | Submit |

—Filer Information
Type Mame Type of Filer

O Applicant O Assignes

@ attorney of Agert O Assignee Undivided Part

Title I—_I,

First Hame IRICH.&RD

Miciclle: Mame IE_

LastHame |consTANT

Suffix I = |

Regiztration Mumber |1 1111

% | Fersan | Broenizatian

Croanization Mame I

Title at Organization I

ey Delete Add U ate |

Filer 1001 0001 5002 P
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Figure 141:  Filer Tab

The Filer tab information is requested for each type of EFS submission.

A Filer is a person or entity signing the transmittal. In accordance with 37 CFR 1.33(b), the filer or filers can
be attorneys or agents, applicants, or assignees. Assignees are people or organizations having people sign on
their behalf. If an organization is filing, the Organization name and the Title at Organization of the person
signing on its behalf must also be given. Various fields will be available for data entry in accordance with
USPTO business rules depending on the type of filer selected.

To complete the Filer tab, follow the steps listed below:
1. Select the New button to activate the Add button and enable data entry
2. Choose the type of filer by clicking on the appropriate radio button in the Type of Filer box.

3. Enter the information requested in the data entry fields. If the filer being added is an Assignee or
Assignee Undivided Part, you must also select either Person or Organization from the appropriate
radio buttons, to indicate whether this assignee is an actual person, or a business or non-profit entity.

4. Click the Add button. The new filer entry is reflected with the Type/Name section of the Filer Tab.
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EBPA\JE - ranMNO2DETECT xml [ Pre-Grant Publication ]
File Edt Go Tool *wWindow Help

A IZEFREE 2 & v @l

General  Filer |Fu:urms | .ﬂ.ttachmentsl "-.-"alidatiu:unl Comments | Submit |

—Filer Information
Type Mame Type of Filer

Attorney or Agent REICHARD CONSTANT  Applicant ) Assignes

& attormey or Agent O Sssignes Undivided Part

Tile | ,I

First Hame I

Micldle Mame I

Last Hame I

% St I—Ll

Registration Mumber I

* | Eersan | B EnZatian

Qrganization Mame I

Title at Organization I

Delete | Al e [ = |

| Filer |10/ 2001 | 5:03 PM

Figure 142:  Updated Filer Tab

To add additional filers, repeat steps 1-4 above. The filer information you type will be part of the transmittal
form that ePAVE automatically produces as an XML form document.
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Applicant:

Identifies the filer as an inventor or an applicant acting for an inventor under 37 CFR 1.42, 1.43, or 1.47.
Assignee:

Identifies the filer as the owner to whom the rights and interest of the invention have been assigned by the
applicants. The owner may be a person or an organization. If the assignee is an organization, a person
authorized to sign on behalf of that organization must be identified by name and title.

Attorney or Agent:

Identifies the filer as a practitioner or party under 37 CFR 1.34 who is authorized to prosecute the invention
on the behalf of the applicant(s) and/or assignee(s).

Assignee Undivided Part:

Identifies the filer as the owner to whom an undivided part interest of the invention has been assigned by the
applicant(s). The owner may be a person or an organization. If the assignee is an organization, a person
authorized to sign on behalf of that organization must be identified by name and title.

The following combinations of filers are acceptable:
* ] or more attorney(s) or agent(s)
= ] assignee only
» 1 or more applicant(s) and assignee(s) of undivided part.

If information has been incorrectly entered, ePAVE allows you to edit the information for filers that have
already been added.

To change filer data:

1. Select the filer you want to edit from the list, shown in the box on the left, by highlighting the entry
with your mouse. The entered information for the selected filer will appear in the appropriate fields
in the Filer Information section on the right.

2. Type the changes in the appropriate fields.
3. Click Update to insert the changes.

If filers have been incorrectly added, ePAVE allows you to remove them from the list of filers that have
already been added.

To delete a filer entry:

1. Select the filer you want to remove from the list, shown in the box on the left, by highlighting the
entry with your mouse.

2. Click the Delete button.
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Type of Filer Radio Buttons/Text Fields

Applicant:
Identifies the filer as an inventor or an applicant acting for an inventor under 37 CFR 1.42, 1.43, or 1.47
Assignee:

Identifies the filer as the owner to whom the rights and interest of the invention has been assigned by the
applicants. The owner may be a person or an organization. If the assignee is an organization, a person
authorized to sign on behalf of that organization must be identified by name and title.

Attorney or Agent:

Identifies the filer as a practitioner or party under 37 CFR 1.34 who is authorized to prosecute the invention
on behalf of the applicant(s) and/or assignee(s).

Assignee Undivided Part:

Identifies the filer as the owner to whom an undivided part interest of the invention has been assigned by
applicant(s). The owner may be a person or an organization. It the assignee is an organization, a person must
be identified by name and title who is authorized to sign on behalf of that organization.

Registration Number:

Enter the individual registration number of the practitioner(s) filing this submission on behalf of the
applicant(s) and/or assignee(s) (Optional).

Assignee Radio Buttons/Text Fields

Person:

Select this choice if the assignee filing this transmittal is a person.

Organization:

Select this choice if the assignee filing this transmittal is a business entity or non-profit institution
Organization Name:

Enter the name of the organization if the assignee or assignee of undivided part interest filing this
submission is an organization. The organization may be a business entity or a non-project institution
(Required for organizations).

Title at Organization:
Enter the official title of the person who is signing on behalf of the identified organization if the assignee or
assignee of undivided part interest filing this submission is an organization (Required for organizations).
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Forms Tab

EEPA\JE - ranMO2DETECT .xml [ Pre-Grant Publication ]

File Edit Go Tool Window Help
B A |mIElF =] S| % [E=lm] )

General | Filer ~Forms | Attac:hmentsl "-.-"alidatiu:unl Comments | Submit |

Farm Description and Usage

The form called application data is used for three purpose: 1) to author bibliographic data
associated with the new utility patent applicationarranged in a format specified by the Office
(see CFR 37 1.76 Application Data Sheet); 2) to capture information to be published on the
front cover of a patent application publication. and 3) to author bibliographic data associated
with a provisional application.

—Simple Farm List

Ayvailable Forms Selected Forms

Form Mame I F StatuzsFile Mame
Application data Application data

Bioseguence Transmittal

Fee Tranzmital e [efes

Patent &z=signmert Recordation For...

==Remave

Cpen

|Forms [1010/01 | 5:04 PM

Figure 143: Forms Tab

The Forms tab screen has two sections: Form Description and Usage and Simple Form List. The Form
Description and Usage section displays text describing the selected form and its intended use. The Simple
Form List section of the screen lists the available forms for electronic filing by name and provides a Selected
Forms box which lists what forms will be contained in EFS submission folder to be sent to the USPTO
during this electronic filing transaction.

Since you are electronically filing a pre-grant publication submission, when you click on the Forms tab
within the Available Forms list, the form titled Application data and Fee Transmittal will appear in bold
letters. When a form title appears in bold letters that means that the form is a required form for the type of
electronic filing patent application submission you are going to send to USPTO. The required form names
will also appear in the Selected Forms screen box.
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When you click on the form name either in the Available Form list or Selected Form list, a description of the
form and its usage will appear in the Form Description and Usage text display box.

To add a form that is not required from the Available Forms box, simply select the name of the form and
click the ADD button. You may also double click on the name of the form and it will then appear in the
Available Forms window. The form will then appear in the Selected Forms list.

Any forms listed in the Special Forms box may be removed from the submission, however removal of
recommended/required forms may cause validation errors. To remove a form that has been placed in the
Special Forms list, select the form from the Selected Forms list and click the REMOVE button.

Note: In addition to removing the form from the Selected Forms list, if the form has been saved (saving any
form will automatically cause the form to be attached to the electronic package), you must also remove the
form from the electronic package. To completely remove the form from this submission, select the
Attachments tab, select the form again, and then click the REMOVE button.

The forms listed in the Available Forms text box are Application data which will assist you in authoring
XML documents such as the application data form as defined in 37 CFR 1.76 (Application Data Sheet); a
fee transmittal, a Patent Assignment Recordation document for a New Ultility Patent application only and the
Biosequence Transmittal for a CRF Biosequence Listing filing.

When a form is highlighted in the Selected Forms field, you may click the Open button. ePAVE will then
assist you in preparing an XML form for inclusion in your submission by opening another set of tab screens
where you can enter the information appropriate to the submission you are electronically filing.

For example, if you wish to open an Application Data Form, highlight the name of the form in the Selected
Forms field. You will see a display of tab screens titled as follows: Application Details, Inventors,
Publication Data-1, Publication Data-2, Representative, Continuity data and Foreign Priority Benefit.

After you enter the information requested on each Application Data tab screens you may close the form 2
ways. You can close the form by clicking on X in the upper right hand corner of the screen. Or, you can
select Close from the File menu options. When closing the screen you will be prompted by a dialogue box to
save the form. After the program successfully saves the document you will be automatically returned to the
Forms tab screen.

The completed Application Data and Fee Transmittal XML forms will automatically be attached to the
submission. If the Assignment Recordation form is authored it too will be automatically attached to the
submission. Proceeding to the Attachments tab you will see the XML forms with the associated directory
path for that XML form listed.

Detailed explanation for the Application Data Form tab screens and Fee Transmittal Form tab screens
follows.

Note: Fee transmittal — Original Pre-Grant publication submissions in amended or redacted forms that are
submitted via EFS do not require the payment of any fees. Thus, creation of a fee transmittal in submissions
of these types is not necessary, and may cause validation errors.
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Application Data Form Tab Screens

Application Details Tab

pgpubliztingapds - Apphcation Data Sheet B
File Edit Wiew Help
s = IEREEEENES
( Representative T Continuity data T Fareign Priority Benefit ] =
Application Details T Inventors T Public:ation [rata - 1 T Publication Data - 2

Title of [nvention

Mitrogen Dioxide Detection

Application Type Iutility j Attorney Docket Humber |

Application Number ID?E;-] T2E5 Application Filing Date |2001-05-239 ==
Cusztomer Humnber for Comespondence I Application Confirmation Number|-| 2121214

Maote: The corespondence address aszociated with your Customer Mumber for Conrezpondence will become the address
JSPTO uzes to send corespondence related to pour electranically filed wutility patent application.

b
1 ’

Ready l_ ML A

Figure 144: Application Data Form Tab - Application Details Tab for Pre-Grant Publication

The Title of the Invention as you entered it in the General Tab will appear in the Title of the Invention.
1. The title of the invention should already be filled in.

2. Select the type of submission you want to make from the drop down list in the Application Type
field. Select either new utility or plant.

3. The Application Number should already be filled in, as should the filing date and the Customer
Number. You must have a Correspondence Customer Number to make an electronic submission.
You identify a customer number when you request a Digital Certificate. For information on
obtaining a Customer Number, visit the Patents Electronic Business Center at www.uspto.gov.

4. Enter the confirmation number of the application associated with this submission for pre-grant
publication in the Application Confirmation Number field. This number is found in the upper left-
hand corner of your official filing receipt for the Patent application to be published.
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A detailed description of each text field can be found in Appendix A of this user manual.

Inventors Tab

pgpublistingapds - Application Data Sheet B
Fil= Edit “iew Help
DM % ER&] X
f Reprezentative T Continuity data T Fareign Prionty Benefit ]
Application Details T Inventors T Publization Data - 1 T Publication Data - 2
Title | Given | Middle [ Last | suiie | Address | address2 | city
Dipen M. Sinha 123 1st Street Loz Alamos Up
Stephen F. Aagnew 432 Maple Lane Loz Alamos
Diown
| | o
—Mame
Title Given Middle Farnily Sufix
I j IWiIIiam H. Chriztenzen I j
—Address
Addrezs1 IE!EIEI? Wioodcrest Drive City IEuena Park.
Address2 | State Im
ehdail Addrezs I Foztocode ISDE2D
Teleph
slephone | Fax Caurty UMITED STATE =
— Inventor's Residence
s  Non-US
City State County Citizenzhip
|Buena Park = [UMITED STATES =
 Active Military Service I add |
Autharity for Applicant Under 37 CFR 1.42.1. 43, or 1.47 | Celete |
Irveertor Information ... MLIM L

Figure 145:  Application Data Form Tab —Inventors Tab

To input First Inventor information:

1. Enter the name of the inventor that is listed first in the declaration of the Patent application for
which this filing is being submitted (Required)

Enter the inventor’s address.
Enter the inventor’s residence (city, state, country) and citizenship. (Required)

Press the Add button and that inventor’s name and address information will appear in the top field.

wok wn

After entering the information for the first named inventor please repeat for each named inventor as
appearing on the declaration of the Patent application.
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In some circumstances an authorized individual may file an application for an inventor. These circumstances
are covered by 37 CFR 1.42, 1.43, and 1.47. If this is such an instance, enter the name of the authorized
individual in the Authority for Applicant field.

To Delete an Inventor from the application data sheet, highlight the inventor’s name and address in the top
field, and press the Delete button.

To reorder the list of inventors, use the Up and Down buttons. Select one of the inventor’s names in the list,

then select Up to place that inventor’s name to the top of the list or select the Down button to place the name
currently listed first in the list in a lower position.

Publication Data - 1 Tab

pgpublistingapds - Application Data Sheet B
Fil= Edit “iew Help

DM % ER&] X

f Reprezentative T Continuity data T Fareign Prionty Benefit ]
Application Details T Inventors T Publication Data - 1 T Publication Data - 2

7| Bequestfan Early Fublization

Public.ation Filing Type

[

Suggested Figure for Publication

original-publication-amended
onginal-publication-redacted

I= [Request ot o Futlish = herehy request {epublication-amendsd
republication-redacted

under 35 [N
voluntary

The undersigned hereby states that this resiIDWIEEION OF THE ApPICaE0oN COMONs 1o Hew
wcter. Ifthis subraission is a vedacted copy of an application submitted undar 37 OFR §
1217, the applicant flvther certifies that the docurents amd cevtification have heen filed or
will have been filed by the deqdiine in 37 CFE § 1217 {a)

published

| NUM

Figure 146: Application Data Form Tab - Publication Data - 1 Tab

When electronically filing a resubmission of the pending patent application under the provisions of 35
U.S.C. 122 (35 U.S.C. 122 (b)) the EFS filer must state that the EFS electronic resubmission of the
application contains no new matter. If the resubmission electronically filed is a redacted copy of an
application submitted under 37 CFR Section 1.217, the applicant further certifies that the documents and
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certification have been filed or will have been filed by the deadline in 37 CFR Section 1.217 (a).

To indicate your acknowledgement of these two certification statements click the check box which appears
on this screen when electronically filing a pre-grant publication. Your electronic signature on the EFS
submission transmittal will indicate that you, the undersigned hereby certify that you are in compliance with
the stated rules.

For pre-grant publication submissions select the type of publication filing being filed in this submission from
the Publication Filing Type drop down list. You may choose from 1) publication as amended under 37 CFR
1.215(c), 2) publication of a redacted application under 37 CFR 1.217(b), 3) voluntary publication of an
application pending on November 29, 3000, under 37 CFR 1.221 and 4) republication of a previously
published application under 37 CFR 1.221.

Select a suggested figure for publication on the front page of the Patent application Publication and enter it
in the Suggested Figure for Publication field.

Publication Data — 2 Tab

pgpublistingapds - Application Data Sheet B
Fil= Edit “iew Help

DM % ER&] X

f Reprezentative T Continuity data T Fareign Prionty Benefit ]
Application Details T Inventors T Public:ation [rata - 1 T Publication Data - 2

— Published Comespondence Mame and Address
Mamel Mame2

Iichard J. Cardowvano I

—Address
Addressl ILDS &lamos National Laboratary, LCABPL, MS D) City ILDS Alamns
Address2 IP_D_ Box 1663 State INM
efail ddress Ircurduvanu@cm.n.cnm Postal Code |8?545
Telephone I Fax Country IUNITED STATES j

— Published Azzignee Information

Mame
Title Given Middle Farnily Suffix
j IHichard E. Conztant j
Organization Mame IThe United States of America as Represented by t
—Addrezs
Addressi |Ge-42 [FORSTL] M5 BF-057 City [ ashington
Address2 {1000 Independence Averue, 5.w.. DOE State [
etail Address I Postal Code |2|:|5g5
Telephone I Fax Country ||_|N|TED STATES j

| NUM

Figure 147: Application Data Form Tab - Publication Data — 2 Tab
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This tab screen allows you to enter the Correspondence Name and Address you would like to have USPTO
publish as part of the Patent application Publication front page, if you want to use a name and address other
than that associated with the customer number published on the pre-grant publication.

In addition to submitting a correspondence name and address for the application publication you may also
identify assignee information to be published on the Patent application Publication front cover. This
information is optional.

Representative Tab

pgpubliztingapds - Apphcation Data Sheet B
File Edit Wiew Help

s = IEREEEENES

( Application Details T |mventars T Public.ation D ata - 1 Public:ation D1ata - 2
Reprezentative T Continuity data T Foreign Priarity Benefit

" Representative Customer Mumber

% Aftarney or Agent

Hame. .. | Given Mame | Middle Mame | F arnily M ame | Hame. .. | Representative Beqgistrati
Paul D. Gaetens
4 | | H
Title Given tiddle Farmily Sulfis
Registration Mumber I Add | Delete |

| NUM

Figure 148: Application Data Form Tab — Representative Tab

1. Click the Representative Customer Number radio button (see Appendix A for definition) and
enter the customer number associated with the submission being filed in the field.
OR
If the representative is an attorney or agent, click the Attorney or Agent radio button and enter the
attorney or agent name information in the name fields. Insert the attorney or agents registration in
the Registration Number field.
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2. Click the Add button to add that name and registration to the list of representatives.

To delete an attorney or agent from the list of representatives, highlight the name and click the Delete
button.

Continuity Data Tab
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" ind which is a Document D ate I—EH
= PSR 2001-08-23 Kind Cod [ssPs
" Said Application e -ods A3 P
J Country IUNITED STATES j" Docurment Date IW ] E:I
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Figure 149:  Application Data Form Tab - Continuity Data Tab

1. Select the phrase that you want to include in your continuity data from the choices in the Step 1
Preface Phrase portion of the tab.

2. Select the relationship that you wish to establish between the earlier field application and this
submission from the Relationship portion of the tab.

3. Insert the application serial number for the related application in the Doc Number field. If the
application has been published, insert the Kind Code of the publication in the Kind Code field. See
MPEP Section 1851 for a description of Kind codes.
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A Kind Code is a recommended standard code for the identification of different kinds of published
Patent documents. The World Intellectual Property Organization (WIPO) published Standard 16 that
provides for groups of letter codes in order to distinguish Patent documents published by industrial
property offices. The letter codes also facilitate the storage and retrieval of such documents.
Published Patent documents have Kind Code notation.

Examples of Kind Code entries that will be updates to WIPO Standard 16 for U.S. Patent
Documents after Pre-grant application begins are below:

Publication filing type/Kind Code for Utility or Plant Kind of Patent document publication:

New -utility Al (published document); Note: USPTO is not accepting new utility plant
applications via EFS at this time.

Voluntary (filed before Nov 29, 2000) A1 P1 (for plant application to be published)
Original-publication-amended A1 P1

Original-publication-redacted A1 P1

Republication-amended A2 P4

Republication-redacted A2 P4

Corrected A9 P9

4. Enter the filing date of the related application in the Document Date field.

5. Enter the country of filing in the country field.

If the related application has issued into a Patent, click the Patent radio button and enter the Patent number,
its kind code, the Patent date and the country where it was Patented in the Step 4 portion of the tab.

If the related application did not issue as a Patent, click the Status Phrase radio button and insert the status
of the application, usually pending or abandoned.

6. Click the Add button to include the data in the list in the parent field.

7. Repeat for any additional related applications.
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Figure 150: Updated Application Data Form Tab - Continuity Data Tab

To delete an application from the continuity data, highlight the entry to be deleted in the parent window and
click the Delete button.
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Foreign Priority Benefit Tab
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Figure 151:  Application Data Form Tab - Foreign Priority Benefit Tab

1. Enter the application number of an associated foreign-filed application in the Application Number
field.

Enter the country where the application was filed in the Filing Date field.
Enter the foreign filing date in the Filing date field.

Indicate whether or not foreign priority is claimed by selecting the appropriate radio button.

ok we

To add the application to the list of foreign priority application, click the Add button.

To delete a reference to a foreign-filed application, highlight the application in the list and click the
Delete key.

6. Return back to the Forms Tab Screen.
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Plant Information Tab
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Figure 152:  Plant Information Tab

If you selected plant as the type of pre-grant Patent application submission, you will see the Plant
Information Tab displayed. The information captured on this screen tab is Latin Name of the plant described
in the Patent application and the Variety Denomination. The plant information provided will be provided by
USPTO after publication to the International Union for the Protection of New Varieties of Plants (UPOV).
The UPOV produces a CD-ROM database which examiners use to search for these denominations to ensure
that variety denomination was not previously used.

You may enter a description of the Variety denomination of 150 characters and the Latin Name description
limited to 300 characters. An example of a Latin name for a plant would be Rosa hybrida.

Return back to the Forms Tab.

To create a fee transmittal XML form, highlight the Fee Transmittal from the Selected Forms field and click
on the Open button. This will take you to the Fee Tabs.
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Fee Transmittal Form Tab Screens
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Figure 153: Forms Tab Reflecting the Choice of Including the Fee Transmittal Forms

Note: Original Pre-Grant publication submissions in amended or redacted form that are submitted via EFS
do not require the payment of any fees. Thus, creation of a fee transmittal in submissions of these types is

not necessary, and may cause validation errors.
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Filer Status Tab
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Figure 154:  Fee Transmittal - Filer Status Tab
1. Select the Filer Status from the drop down list. The Filer Status is defined by the classification of the

person or entity filing the Patent. This is important, as it determines which schedule to use for fee
calculation for New Ultility Patent application filings. A small entity is an independent inventor, a
small business, a non-profit organization, and/or a non-inventor.

Select either filing-as-small-entity or filing-as-large-entity.

If filing-as-small-entity is selected, two more pieces of information are required. At the bottom Filer
Status drop-down box are 4 checkboxes. Select any or all of the ones that apply to the filer.
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Fee Calculation Tab
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Figure 155: Fee Transmittal - Fee Calculation Tab

The Fee Calculation tab is where the fees associated with the submission are calculated.

If a new application is being filed, select new utility from the Basic Filing Fee drop down list. The top most
Fee Amount field is the Basic Filing Fee, a non-editable field that’s value is determined by the Fee Type
selected on the previous tab.

Next are the Extra Claim Fees. Up to 20 Total Claims and 3 Independent Claims can be requested for no
additional fee. However, each additional claim or Independent Claim is charged to the total fee due, based
once again on the entity size of the filer. Finally, a Multiple Dependent Claims checkbox is provided. An
additional fee is charged if this is selected. Do not insert any information in these fields for pre-grant
publication submissions.

Below the Extra Filing Fee section is the Additional Fees section. Select any additional fees required such as
the processing fee for voluntary publication or the publication fee for any pre-grant publication submission
from the drop down list. Click on the Add button to indicate that selected fee is due. The Fee code, amount
of the fee and a description will appear in those fields. Repeat for each additional fee that is required.

To delete a Fee type, highlight that Fee in the Fee Type field and click on Delete.
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Method of Payment Tab
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Figure 156:  Fee transmittal - Method of Payment Tab

1. Select the payment method by clicking either the Deposit Account or Credit Card radio button.
This provides the information the USPTO needs to collect the applicable fees for the Patent
submission.

2. Ifyou select Deposit Account as your payment type you may authorize USPTO to charge additional
fees (as allowed by CFR sections cited next to each button) not calculated on this sheet at the time of
submission by checking the checkboxes provided.

3. Enter Deposit Account Number & Name of the account that is to be charged by the USPTO. These
fields are required for deposit account transactions.

4. Enter the name of the authorized use and the electronic signature of the authorized user in the fields
provided for that data.

5. If you select Credit Card payment, indicate the card type by clicking on the radio button associated
with it.

6. Enter the Credit card number, expiration date, the Name on the Credit Card and the Billing Address

in the fields provided.
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The Deposit Account or Credit Card will be charged the amount that appears in the Total Fees Due field in
the upper right-hand corner of the screen.

The Fee XML file will be created when the Fee Tab screens are closed.

Once all the desired pre-grant publication forms have been prepared, please move on to the ePAVE
Attachments Tab.

Attachments Tab

8 ePAVE - tanNO2DETECT.xml [ Pre-Grant Publication ) [ _ ) =] |
File Edt Go Tool ‘wWindow Help

FAIBEFREEE 2 8= )
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[ R ¥l fee-transmittal (cprogram fileswsptoNOZDETECTNO2ZDETECT fee xml) Remave... |

-------------- computer-listing (o program fileswsptoWO2DETEC T embeddedappendix txd)
e

Selected Document's Detailz

Transmittal Xkl Il::'l.prl:ugram files\spto NO2DETECT BranMO2DETECT xmi

Attachments A0 0 5:09 PM

Figure 157:  Attachment Tab

The Attachments tab allows you to attach your authored XML specification document with or without
figures, and your tiff image file(s) containing the declaration for the new utility patent application to your
submission.
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When you attach the XML specification document a message will display prompting you to attach a
declaration tiff image file(s).

After viewing an XML document you may close the viewing screen by clicking X in the upper right corner
of the displayed screen or click the File on the menu bar and select exit.

To view the Submission Transmittal Form, click on File from the menu bar and select Print Preview. The
Submission Transmittal Form is the cover letter for your electronic submission.

Figures or graphics associated with the specification XML document also are scanned as single tiff image
files. Please refer to EFS Authoring User Manuals for a discussion of figures associated with the
specification XML document.

You may also attach a text file produced using a sequence listing editor or you may attach a sequence listing
file you authored using USPTQO’s sequence listing editor Patentln, if you are submitting a new utility
biotechnology Patent application.

The Transmission Documents box on the Attachment tab screen contains information identifying all the
documents included in this submission. You will view a list of the electronic files you have attached to the
submission package. At the bottom of the Attachment tab screen there is a box that displays details about the
selected attached electronic document.

The Selected Document’s Details shows the File Name, file size, File Date/Time and Document Type.

Attaching a File

1. Click one time on the Attach button with your computer mouse. A dialogue box will open to allow
you to view the computer directories where you have stored the file to be attached.

2. Locate and highlight the drive and folder where you have stored the authored sequence listing.
Attach the text file containing the sequence listing by double clicking on the file name, or by
selecting the file and clicking Open.

The Embedded Folder

To facilitate the easy organization and transmission of patent applications, ePAVE now keeps items attached
in the Attachments tab in an automatically created folder labeled embedded in the specified project folder
that is created at the time of the first attachment.

During the creation of a project in ePAVE, the user will need to attach the specification document that was
created in the authoring tool and depending on the situation, may need to attach other .tif images (such as a
small entity claim).

When any attachment is made in the Attachments tab of ePAVE, a folder labeled embedded is created in the
open project folder and the attachment is copied into that folder. For a specification this means that any .tif
images, the specification's .dtd and .xsl files along with the selected .xml document itself are automatically
copied into the embedded folder. For other stand alone attachments, such as a small entity claim, only the
image itself is copied into the embedded folder.

The embedded folder does not separate the specification files from other attached files (such as a small
entity claim).

Note: Attachments that are made as part of a form (such as an attachment in the Statement and Signature tab
of the Patent Assignment Recordation form) are NOT stored in the embedded folder. ePAVE maintains the
link to the attachment and sends it along with the rest of the files at the time of transmission.

The following illustrates what ePAVE does when files are attached in the Attachments tab.
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e The image below is what the project folder looks like when it is initially created:
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Figure 158:  Project folder when first created

e Then a specification is added in the Attachments tab:
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Figure 159:  Attachments tab with specification and linked figure images

e After the specification is added, a folder labeled embedded is created in the project folder:
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Figure 160:  Project folder with embedded folder

e Within the embedded folder, the necessary files of the specification, including linked images are

copied:
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Figure 161:  Specification and linked images in the embedded folder

Remove a File

In addition to allowing you to attach files for bundling into the submission package, ePAVE also will allow
you to remove files prior to submission.

1. Highlight the file you wish to remove. The entire file should appear in highlighted blue text box.

2. Click the Remove button to remove the attachment.
3. To re-attach a removed document you must either go back to the Forms tab and re-select the form
you removed or click on the Attach button to locate the file you wish to re-attach.

EFS Submission Manual: ePAVE v4.1 Creating a Pre-Grant Publication Submission 235



p g10 Electronic Fﬁﬂﬁ[ml @xgsﬁ@mm

Viewing and Printing Your Submission

Figure 162:  The View button located under the Remove button on the Attachments tab screen is used to view
the XML documents using EFS USPTO standard style sheets and XML View web browser based
capability. Within the View capability you will be able to print the active document displayed.

Validation Tab

The Validation tab provides an automatic validation of your submission to identify any errors before you
send your submission to the USPTO. You can manually validate the submission at any time by clicking on
the Validate button or by clicking the check mark icon on the ePAVE tool bar.

You can print a list of current errors at any time during the authoring stage of the submission process.

ePAVE’s validation messages are produced by a computer validation program that reads
the XML-tagged data that you are submitting. The error messages that ePAVE provides
identify specific errors in your submission.
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Figure 163: Validation Tab

Fields and Buttons on the Validation Tab
The following table explains the fields and buttons on the Validation tab:

Field or Button Action or Function Required or
Optional

Type This column shows the type of error.

Screen This column shows the screen where there error occurs.

Field This column identifies the specific field where the error occurs.

Message This column shows the error message related to this error.

Suggestions/Comments | This column provides instructions for correcting the error.
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Field or Button Action or Function Required or
Optional

Print Errors Click this button to print the list of errors to your default printer.

Validate Click this button to validate your submission. EPAVE returns a

list of errors in the field above.

Detail Click this button to view the details of the selected error. You
can also double-click the error to view its details. The Error
Message Detail window provides additional instructions on how
to correct the error..

Errors File This field shows the location where the errors file is stored.

Validating your Submission

Use the following procedure to validate your submission:

1. Verify that your computer is connected to the Internet. You must be connected to the Internet before you can
validate your submission.

2. Click the Validate button.
ePAVE validates your submission and lists any errors that it identifies during this process in the Errors/Warnings
field.

3. Double-click on an error that is listed in the field, or select an error and click the Detail button.
The Error Message Detail window appears, providing additional information about the error and instructions for
correcting the error.

4. Correct the error as suggested in the Error Message Detail window.
5. Repeat Step 3 for each error.

6. Click the Close button or the X at the top of the page when you are finished.
The Error Message Detail window closes, and you return to the Validate tab.

7. Click the Validate button to revalidate your corrected submission.
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Figure 164:  Error Message Detail

Common Validation Errors

If you attempt to use a version of ePAVE that is not the most current version available, you will receive an
error message during validation that is similar to the following messages:

epave x|

The local ePAYE wersion is nok current, Please upgrade your ePAYE software,

Or

This XML files DTD does not match any server’s.
Please check if you need to update your DTD

If you receive one of these error messages during validation, go to the EFS website that is accessible from
www.uspto.gov and download the latest ePAVE software. You can check your version by going to the Help
menu in the ePAVE interface and selecting About ePAVE.
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Printing Identified Errors

Use the following procedure to print a list of the errors that ePAVE identified during validation:

1. Click the Print Errors button.
The list of errors that ePAVE identified during validation are printed on your default printer.

Comments Tab

The Comments tab contains a text box where you can author any additional comments that you want to
include on your XML transmittal. For example, if you are filing a pre-grant publication to correct errors in a
previous publication, you should indicate what changes you are submitting for republication. For a
subsequent filing, such as the CRF biotechnology sequence listing submission or the new utility patent
application submission, you should include any detailed information about the Patent application that you
are filing that is not already contained in the documents and forms attached to your submission.

The following examples show are notations for citing corrections made to a publication submission. You
must identify the INID code, drawing page, paragraph number, or claim number. You can also include the
title of the application, although it is also captured on the transmittal form.

Example 1:  Correction Information: Correction of US 2001-0029557 A2 Mar. 1, 2001

Example 2:  Correction Information: Correction of US 2001-0019557 A2 Mar. 1, 2001 See Drawing
Figures 3 and 4; See (3) Foreign Application Priority Data, See Paragraphs 27,42,98, and
103.

Another instance where you would use the Comments tab is when you are filing a pre-grant publication
redacted application via EFS to indicate that you have met the concurrent paper requirements of the new rule
1.217(c).

The following figure shows the Comments tab:
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FPlease enter any comments you wish to include as part of the application transmittal.

| Comments [ 10/ 001 |5:14 PM

Figure 165: Comments Tab

Fields and Buttons on the Comments Tab
The following table explains the fields and buttons on the Comments tab:

Table 32: Fields and Buttons on the Comments Tab

Field or Button Action or Function Required or

Optional

Comments Enter any additional comments or information about your Optional
submission. For a provisional application, indicate any U.S.
government agency that has a property interest in the
application.
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Submit Tab

The Submit tab is where you will sign and date your submission with your electronic mark. It provides two
mandatory check boxes to indicate that the filers who have signed this submission have reviewed it and can
attest to the accuracy of the legal statements to the right of each box.

EEPA\JE - tranMO2DETECT .xml [ Pre-Grant Publication ]

File Edt Go Tool ‘window Help

Bl A EEFER 2 ¢ s=el

General | Filer | Farms | Aﬁachmentsl "-.-"alidaticunl Commerts  Submit |

— Subimit
| cedify that the use of this system is for OFFICIAL correspondence between patert applicants or their representatives and
the USPTO. Fraudulent or other uze besides the filing of official cnrrespur%ance by authorized parties iz strictly prohibited,
and subject to g fine andior imprizonment under applicakle law.
[ 1 Accept (Required);
|, the undersigned, cedify that | have viewed a display of document(s) being electronically submitted to the United States
Patent and Trademark Office, using either the USPTO provided style sheet or software, and that thiz iz the document(=) |
intend for inttistion ar further prosecution of & patent application noted in the submission. This document(s) will become part of
the official electronic recard at the USPTO.
[~ 1Accept (Required)

— Signature

Mame Signature Date

RICHARD E. CONSTANT

Sign & Date | | Send to USPTO I

Package Zipfile Iu::'l.prcugram filesspto NO2DETEC Tt MO 2DETECT Zip
Encrypted File I

| Submit [1010/m |5:14 P

Figure 166:  Submit Tab

Fields and Buttons on the Submit Tab
The following table explains the fields and buttons on the Submit tab:

Field or Button Action or Function Required or

Optional

| Accept You must read each of these two statements and click each of Required
the two corresponding boxes to indicate your acceptance,
placing a check mark in each box. To remove a check mark

EFS Submission Manual: ePAVE v4.1 Creating a Pre-Grant Publication Submission 242



p g10 Electronic Fﬁﬂﬁ[ml @xgsﬁ@mm

Field or Button

Action or Function Required or
Optional
from a box, click the box again.

Name This column lists the filers associated with the submission.

Signature This column shows the electronic signature of each filer once
the filer has signed the submission.

Date This column lists the date that each filer signed the submission.

Sign and Date

Click this button after you select your name from the filers list to
sign and date the submission.

Send to USPTO

Click this button to submit your filing to the USPTO.

Package Zipfile

This field shows the location of your zipped submission
package.

Encrypted File

This field shows the location of the encrypted submission
package.

Signing Your Submission

If you have reviewed the legal statements and have completed your electronic submission, you are ready to

sign your document.

Each listed filer must personally make his/her electronic mark and sign the submission
prior to uploading to the USPTO.

Use the following procedure to sign the document:

1. Click the Submit tab to go to the Submit page.

2. Read the first legal statement and click the corresponding box to indicate your acceptance, placing a check mark in

the box.

3. Read the second legal statement and click the corresponding box to indicate your acceptance, placing a check

mark in the box.

4. Select your filer name in the Signature field.

5. Click the Sign & Date button.
The Signature dialog box for the filer that you selected opens.
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Richard E. Constant
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. V4
.
Date 2001-1010 =
ak. Cancel
Figure 167:  Signature Box with Electronic Signature

6. Enter the electronic mark you intend as your signature under 37 CFR 1.33(b) in the Signature field.
7. Enter the signing date in the Date field. You can change the date using the up and down arrows.
8. Click OK to accept this signature or click Cancel to return to the previous screen.
9. Repeat Step 4 through Step 8 for each filer

Creating a Pre-Grant Publication Submission 244



10 Elecironic Filing System

@EPH\'E - tranbioseq3.xml { BIO Sequence Filing } ]

File Edit Go Tool ‘Window Help

Bl s EEHEzE 2 & =@l « )

General I Filer | Farms | Aﬂachmentsl Certificate of Transm'rt'tall \"'alidationl Comments  Subimit |

— Submit
| certify that the uze of this system is for OFFICIAL correspondence between patent applicants o their representstives and
the USPTO. Fraudulent or ather use besides the fiing of official correspondence by authorized parties is strictly prohibted,
and subject to a fine andior imprizonment under applicable law.

[¥ 1 Accept (Required)

|, the undersigned, cerify that | have vievwed a display of document(s) being electronically submitted to the United States
Patert andd Tradematk Office, using ether the USPTO provided style sheet or software, and that this is the document(s) |
intend far initistion or further prosecution of & patent application noted in the submission. This document(s) will become part of
the official electronic record &t the USPTO.

[¥ 1Accept (Required)

— Signature
Marme: Signsture Date
Fichard E. Constant Fraf ln/s10/2001

Sign & Date Sendto USPTO

Package Zipfile Ic: program filesusptoetiing bioseg3idtthiosey3 zip
Encrypted File I

| Submit [10M0r200 [12:02 PMm

Figure 168:  Submit Tab Reflecting an E-signature

Sending Your Filing to the USPTO

Once you have completed all of the screens in ePAVE and have successfully validated them, you are ready
to file your submission directly with the USPTO over the Internet.

Use the following procedure to start the submission process:

1. If you are using a dial-up modem, make sure that your Internet connection is still active.

2. Click on the Send to USPTO button on the Submit tab.

3. If you do not receive any error messages, go to Digital Certificate Login on page 123.
If you receive an Invalid Submission Warning message, go to Validation Override on page 122.
If you receive an error message stating that the submission exceeds 10MB, go to Filing Large Submissions on
CD on page 32.

Digital Certificate Profile Log-in

The last step that ePAVE requires is that you log in with the Entrust profile and password that you
designated when you created your digital certificate using the USPTO Direct security software.
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The ePAVE application will automatically save the location of the last profile used for a submission. If you
have more than one profile on a specific computer or have never filed, you may browse to the location of the
specific profile.

im. Entrust Profile Login M=l E3

Pleasze provide the location of your Entrust Profile [epf] file

and paszword.*
Cancel |
Entruist Frofile |C:\Program Files\USPT O'epavehefi ¥|  Browse... |

Pazzword Ixxxxxxxx

* Mote: Thiz pazzword will be uzed for digital signature of the submizzion.

Figure 169:  Entrust Profile Login

Use the following procedure to authenticate the digital certificate and send your package:

1. Click the Browse button to locate your profile in your directories.

2. Select the profile.
You return to the Entrust Profile Login dialog box.

3. Enter the password for that profile in the Password field.

4. Click OK.

Acknowledgement Receipt

After the package has been transmitted to the USPTO, the USPTO server dates and timestamps the package,
and uses digital signature technology to verify that the contents of the package have not been altered in
transit. The USPTO server also returns information to ePAVE that ePAVE then uses to create your
Acknowledgement Receipt—including a unique EFS Transaction ID and the date and time received at
USPTO.

This receipt is returned to you in real time. The receipt is automatically saved in the folder you created for
this submission, and should be printed and if applicable, included in your formal amendment filed in paper
when submitting a CRF sequence listing copy.

Please refer to the EFS Legal Framework at the Patents Electronic Business Center web
site, www.USPTO.gov/ebc, for force and effect of the Acknowledgement Receipt. The
Acknowledgement Receipt establishes the date of filing for new utility patent application or
the date of receipt for subsequent filing. The Acknowledgement Receipt does not grant an
official filing date for the new utility patent application.

If a biosequence listing filed using EFS is unusable, the applicant will be promptly notified by phone, fax, or
e-mail depending on the correspondence and application information provided by the applicant to USPTO. If
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subsequent filings are unreadable or unusable, the applicant or practitioner is sent a notification as is current
practice.

NOTE: For subsequent filings, the application serial number that appears on the receipt is the same
application number that you entered on the General tab.

The following figure shows an example of an Acknowledgement Receipt:

hoknowledgment Receipt:

Belilicy Pacane Flilimg
HR L =0 1]
I H JONH OCH
F INVEST i HITRDGEN DIODEIDE DETECTICH APPRARTTS
I =T |EEF : ABC=123

BT4E4
155%TdBE Byras
1 Wad Dek 186 316:33:53 EOT 3001
VT S I EST: EaRldSdtcgriEITEMEEkFu==
DIGTTH IFICATE HOLDER W cn=EFE Tost Unard, ou=Reglstersd AttoTnays
ok have suctdsalully upleadad yeur dubsiislen s DHPTO

Figure 170:  Acknowledgement Filing Receipt

Fields on the Acknowledgement Filing Receipt Tab

The following table explains the fields on the Acknowledgement Filing Receipt tab:
Table 33: Fields on the Acknowledgement Filing Receipt Tab
Field Action or Function \

Serial Number: This field shows the application (serial) number that you either entered on the
General tab for biotechnology sequence listings and pre-grant publication
submissions, or that was returned to ePAVE from the EFS server after successful
submission of a new utility Patent application filing.

First Named Inventor: This field shows the name of the first named inventor that you entered on the General
tab.

Title of Invention: This field shows the title of the invention that you entered on the General tab. You
cannot enter a mathematical formula or chemical formula as part of the title of
invention.

File Listing: This field shows an itemized listing of all files that were included in the submission

package sent to the USPTO, including the file size.
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 Field __Action or Function
EFS ID: This field shows the unique ID number that the USPTO server assigned to your
submission.
File Size: This field shows the size of the encrypted and zipped submission package file that the
USPTO received.
Timestamp: This field shows the date and time the USPTO officially received the package, as

indicated on the EFS server timestamp.

Upload Status: This field shows the status of your upload. A successful message indicates that the
digital signature was verified and the integrity of the package was intact. If the
package integrity is not verified as intact, an error message is shown in this field.

Response File (.rsp) This box identifies the path and file name of the Acknowledgement Receipt file. A
copy of this file is retained in the folder created for this submission.
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CREATING A SUBSEQUENT PATENT ASSIGNMENT SUBMISSION

Use the following procedure to begin creating a Patent Assignment submission:

1. Launch ePAVE by clicking on the ePAVE icon on your desktop, or by double-clicking ePAVE.exe.
ePAVE launches and the ePAVE window appears on your computer.

2. Go to the File menu and select New.
A submenu listing the types of submissions that you can create appears.

3. Choose Patent Assignment from the submenu.
The New Submission window appears.

4. Enter the name that you want to use to identify the submission folder for your new submission in the Submission
Folder field. You can also specify the location of this folder by browsing in the directory on the left side of the
window.

The ePAVE software will automatically save files for this submission in this folder. This folder may include the XML
(eXtensible Markup Language) transmittal document, a fee XML document, a XML assignment document, an
application data XML document, an error log containing any validation errors, the Acknowledgment Receipt
received from the USPTO, and both an encrypted and zip file containing the package of the entire submission you
will send to the USPTO.

NOTE: You can not begin creating a new submission unless you have created a new folder for that
submission and related documents.

5. Click OK.
ePAVE creates a new submission folder where all forms and attachments related to this submission are stored, and
opens the tab screens that you will use to complete your Patent Assignment submission.

6. Complete the required fields on each of the tab screens that are shown in the ePAVE window—General, Filer,
Forms, Attachments, Validation, Comments, and Submit.
For details about each of these screens, see the following sections.

General Screen

The General screen is the first screen that you complete when you are preparing a Patent Assignment
submission.
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File Edit Go Tool Window Help

A BlEREEE 2 %= |

General |Fi|er | Forms | At'tachmentsl '\-"alidatianl Comments | Submit I

Prerequisites

Email address

I.ﬂ.ssignmerrt

Application Data |

Serial Humber

=

Filing Date Attorney Docket Mumber Group &rt Unit

Title of Invention

2001-09-17 [ﬁj |

Azsignmernt Filing

The cursor on the General tab appears first in the Email Address field, since the Prerequisites field does
not apply to the subsequent Patent Assignment submission. The Email Address field is the starting point for
entering application information on this tab. Use the following procedure to complete the General tab.

Figure 171:  General Tab

Fields and Buttons on the General Tab
The following table describes the fields on the General tab:
Table 34: Fields and Buttons on the General Tab

Field Action Required or
Optional
Email address Enter a primary Internet e-mail (electronic mail )address Optional
that the USPTO can use to send e-mail related to this
particular filing only. This address does not supercede the
official e-mail address on file as the electronic
correspondence address.
Serial Number This field does not apply to the Patent Assignment N/A
submission.
Filing Date This field does not apply to the Patent Assignment N/A
submission.
Attorney Docket Enter the reference number that you want to use to identify | Optional
Number your application. This number is not assigned by the
USPTO, and can be any number of your choice.
Group Art Unit This field does not apply to the Patent Assignment N/A
submission.
Title of Invention This field does not apply to the Patent Assignment N/A
submission.
First Named Inventor This field does not apply to the Patent Assignment N/A
submission.
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Field Action Required or
Optional

Title This field does not apply to the Patent Assignment N/A
submission.

First Name This field does not apply to the Patent Assignment N/A
submission.

Middle Name This field does not apply to the Patent Assignment N/A
submission.

Last Name This field does not apply to the Patent Assignment N/A
submission.

Suffix This field does not apply to the Patent Assignment N/A
submission.

Assigned Examiner This field does not apply to the Patent Assignment N/A
submission.

Title This field does not apply to the Patent Assignment N/A
submission.

First Name This field does not apply to the Patent Assignment N/A
submission.

Last Name: This field does not apply to the Patent Assignment N/A
submission.

Filer Tab

The following figure shows the Filer tab, which is the tab where ePAVE requests information about the
person or entity that signs the transmittal.
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Bile Edt Go Tool Windaw Help
B EEECEESCNE]

General  Filer |Fnrm3 | Aﬁachmemal Validationl Comments | Submit I

—Filer Infarmation
Type Matmne Type of Filer

* Applicant  Assignee

 Attarney of Agent ) Assignes Undivided Part

Title | .l

First Hame ||
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Last Hame I

Suffix I ,l

Registration Mumkber I

{* Perzon | Oroanization
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ey Delete Acld | Upiclste

Figure 172:  Filer Tab

The fields on this tab vary depending on the type of filer that you specify. The filer information that you
enter on this tab becomes part of the transmittal form that ePAVE automatically produces as an XML form
document.

In accordance with 37 CFR 1.33(b), the filer or filers can be attorneys or agents, applicants,
or assignees. Assignees are people or organizations who sign the transmittal on behalf of
another party. If you are filing as an organization, you must also provide the Organization
name and the Title at Organization of the person signing the application.

The following combinations of filers are acceptable: 1 or more attorney(s) or agent(s), 1
assignee only, 1 or more applicant(s) and assignee(s) of undivided part.

Fields and Buttons on the Filer Tab

The following table lists the fields and buttons on the Filer tab, and also describes the information that you
must enter into each field and the function of each button.

Table 35: Fields and Buttons on the Filer Tab
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 Field or Button
New

_ Action

Click this button to clear all of the fields on the Filer
tab and begin creating a new filer.

__Required or Optional

N/A

Delete

Click this button to delete a filer after you highlight
that filer in the list of filers.

N/A

Applicant

Click this button to identify the filer as an inventor or
an applicant acting for an inventor under 37 CFR
1.42,1.43, or 1.47.

Assignee

Click this button to identify the filer as the owner to
whom the rights and interest of the invention has
been assigned by the applicants. The owner may be
a person or an organization. If the assignee is an
organization, a person authorized to sign on behalf of
that organization must be identified by name and title.

Attorney or Agent

Click this button to identify the filer as a practitioner or
party under 37 CFR 1.34 who is authorized to
prosecute the invention on behalf of the applicant(s)
and/or assignee(s).

Assignee Undivided Part

Click this button to identify the filer as the owner to
whom an undivided part interest of the invention has
been assigned by applicant(s). The owner may be a
person or an organization. If the assignee is an
organization, a person authorized to sign on behalf of
that organization must be identified by name and title.

Required - you must
select one of these
radio buttons.

Title Enter a courtesy title such as Mr., Mrs., Ms., Dr., etc., | Optional
for the filer.

First Name ) . ' .
Enter the first or given name of the filer. Required

Middle N

iddle Name Enter the middle name of the filer. Optional

Last Name Enter the family or surname of the filer. Required

Suffix Enter a generational title such as Jr., Sr., lll, etc., for | Optional
the filer.

Registration Number Enter the individual registration number of the Optional

practitioner(s) filing this submission on behalf of the
applicant(s) and/or assignee(s).

Person

Select this option if the assignee filing this transmittal
is a person.

Organization

Select this option if the assignee filing this transmittal
is a business entity or non-profit institution.

Organization Name

Enter the name of the organization if the assignee or
assignee of undivided part interest filing this
submission is an organization. The organization may
be a business entity or a non-profit institution.

Title at Organization

Enter the official title of the person who is signing on
behalf of the identified organization if the assignee or
assignee of undivided part interest filing this
submission is an organization.

Required only when the
Filer is identified as an
Assignee. You must
select either Person or
Organization.

Organization Name
and Title at
Organization are
required fields when
the Assignee is an
organization.
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 Field or Button _ Action __Required or Optional
Add

Click this button to add the new filer after you have
completed the fields on the Filer tab.

Update Click this button to update the Filer information.

Creating a New Filer

Use the following procedure to create a new Filer:

1. Click the Filer tab to go to the Filer tab.
ePave opens the Filer tab.

2. Select the type of filer by clicking the appropriate radio button in the Type of Filer section.
ePAVE deactivates any fields that are not required for the type of filer that you have selected.

3. Complete the remaining fields in the Filer Information section. For more information about these fields, see Fields

The filer information you enter will be a part of the transmittal form that ePAVE automatically produces as an XML
form document.

NOTE: If the new filer is an Assignee or Assignee Undivided Part, you must also select either Person
or Organization from the appropriate radio buttons to indicate whether this assignee is an actual
person or a business or non-profit entity.

4. Click the Add button.
The filer is added to the list of filers shown on the left side of the tab.

5. Repeat Step 2 through Step 4 for any additional filers.

Changing Filer Data

ePAVE allows you to change the filer information for filers that you have already added. Use the following
procedure to change filer information:

1. Go to the Type/Name field, and click the name of the filer that you want to edit. The current information for the
selected filer appears in the Filer Information fields.

2. Enter any changes in the appropriate fields.

3. Click the Update button to update the filer information with your changes.

Deleting a Filer

ePAVE allows you to remove filers from the list of filers. Use the following procedure to remove a filer:

1. Click the name of the filer that you want to delete in the filers list, shown in the Type/Name field on the left side of
the tab.
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2. Click the Delete button.
The filer is removed from the list of filers, and all of the information about this filer is deleted.

Forms Tab

The Forms tab has two sections—Form Description and Usage and Simple Form List. The Form
Description and Usage section displays text that describes the selected form and its intended use. The
Simple Form List section of the tab shows all forms that are available for electronic filing in the Available
Forms list, and shows forms in the EFS submission folder that you have selected to send to USPTO during
your electronic filing transaction in the Selected Forms list.

Since you are filing a Patent Assignment submission, the Fee Transmittal and Assignment Recordation
forms are required and are therefore shown in bold letters in both the Available Forms and Selected Forms
lists. When a form title appears in bold letters, it indicates that the form is required for the type of patent
application submission electronic filing you are creating. When you click on the name of a form in either the
Available Forms list or Selected Forms list, a description of the form and its usage appear in the Form
Description and Usage text display box.

Fields and Buttons on the Forms Tab

The following table lists the fields and buttons on the Forms tab, and also describes function of each field
and button.

Table 36: Field and Buttons on the Forms Tab

Field or Button Action or Function Required or

Optional

Form Description and This field displays a description of a form when you highlight the | N/A
Usage form in the Selected Forms field or the Available Forms field.

Available Forms This field lists all of the forms that are available for the type of N/A
application you are creating. Click on the name of a form to view
a description of the form in the Form Description and Usage
field.

Selected Forms This field lists all of the forms that you have selected from the N/A
Available Forms list, and also lists any forms that are required
for the type of application you are submitting.

Add Click this button to add a form listed in the Available Forms list | N/A
to the Selected Forms list.

Remove Click this button to remove a form from the Selected Forms list. | N/A

Open Click this button to open the form that you have highlighted in N/A

the Selected Forms list.

Adding a Form

Use one of the following procedures to add a form to the Selected Forms list:

1. Click on the name of the form that you want to add in the Available Forms list.

2. Click the Add button.
The form is added to the Selected Forms list.
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OR

1. Double-click the name of the form that you want to add in the Available Forms list.
The form is added to the Selected Forms list.

Completing a Fee Transmittal Form

Use the following procedure to complete a Fee Transmittal form:

1. Click on the Fee Transmittal in the Selected Forms list.

2. Click the Open button.
The Fee Transmittal screen appears, which shows three new tabs—Filer Status, Fee Calculation, and Method of
Payment.

3. Complete the required fields on each of these tabs. For more information about these fields, see Fee Transmittal
Eorm on page 257.

4. Close the form by clicking the X in the upper right hand corner of the screen, or by selecting Close from the File
menu.
A dialog box appears, asking if you want to save the form.

5. Click Yes to save the form.
After the program successfully saves the document, you are automatically returned to the Forms tab.
ePAVE automatically creates a fee transmittal XML form document based on your saved data, which is
automatically attached to the submission. The file is also shown on the Attachments tab, along with the directory
path for the form.

Completing an Assignment Recordation Form

1. Click on the Assignment Recordation in the Selected Forms list.

2. Click the Open button.
The Assignment screen appears, showing three new tabs—Correspondence Data, Conveying party Data,
Receiving Party Data, Properties, Signature, and Delivery Method.

3. Complete the required fields on each of these tabs. For more information about these fields, see Tabs on the

4. Close the form by clicking the X in the upper right hand corner of the screen, or by selecting Close from the File
menu.
A dialog box appears, asking if you want to save the form.

5. Click Yes to save the form.
After the program successfully saves the document, you are automatically returned to the Forms tab.
ePAVE automatically creates an assignment recordation form document based on your saved data, which is
automatically attached to the submission. The file is also shown on the Attachments tab, along with the directory
path for the form.
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Removing a Form

Use the following procedure to remove a form from the Selected Forms list:

1. Click on the name of the form in the Selected Forms list that you want to remove.

2. Click the Remove button.
The form is removed from the Selected Forms list.

You can remove any form listed in the Selected Forms box from the submission, but if you
remove a recommended/required form you may cause validation errors.

If you have already saved the form, which automatically attaches it to the electronic
submission package, you must also remove the form from the electronic package after you
remove it from the Selected Forms list. To completely remove the form from the
submission, select the Attachments tab, select the form again, and then click the REMOVE

button. For more information about this procedure, see the description provided in the
Aftachment Tab section.

Fee Transmittal Form

The following sections describe the tabs that are part of the Fee Transmittal form.

Filer Status Tab

test7fee - Fee Transmittal |
File Edit Wiew Help

=W % Ee|R]X]

| Fee Calculation I Method of Fayrment I Total Fees Due I $0

Ifiling-as-large-entity j
Small Enfity
™ Independent [rvertor ™ Mon-prafit Drganization
[ Small Business ™| Wandrentar

Figure 173:  Fee Transmittal - Filer Status Tab

The Filer Status tab is not applicable for a Patent Assignment filing. Do not complete any fields on this tab.
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Fee Calculation Tab

test7fee - Fee Transmittal fit |
File Edit Wiew Help

D HE| % B e&] x|

Filer Status ~ Fee Calculation | Method of Payment Total Fees Due I $320

r— Basic Filing Fee

Fee Code Fee Armount I

— Extra Claim Fees

(LA
n
jnnl
=
n

-]
Total Claims I 2= : 18
I—

Independent Claims

Multiple Dependent Claims I~ 280 0 Fee Amount I £0

— Additional Fees

I j | Fee Tupe

Fee Code

| |
—lﬂ_l i

Patent Azzignment Fee

Property Mumber | [Juantity | Code | Fee. | Sub |
0g111111 3 5E 40 $120
08111111 3 581 40 120
1234567 2 5E1 40 $80
Fee Amount I $320

Ready

[ [

Figure 174:  Fee Transmittal - Fee Calculation Tab

The Fee Calculation tab is where ePAVE calculates the fees associated with your submission. You are not
required to enter any information on this tab when you are submitting a subsequent patent assignment.

Please note limited information will be available in the Revenue and Accounting System
when multiple coversheets are authored and the payment method selected is credit card.
Using information from the example above, the first property number(08111111) for the first
coversheet will be entered into the RAM system, and the RAM system would contain 3
separate 581 fee code entries (with the indicated SUB fee shown for each entry). Please
note that the property number used in the RAM system may not accurately reflect the first
property from each coversheet if unrelated coversheets are authored and submitted as one
package.

Entries made into the RAM system for multiple (related or unrelated) coversheets using the
Deposit Account payment method will have an individual entry made for each coversheet
and the first property number will be used from each coversheet. Using the above example,
RAM would show 2 581 fee code entries for application number 08111111 and 1 entry for
581 for patent number 1234567.
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Method of Payment Tab

test9fee - Fee Transmittal k|
File Edit Wiew Help

DwHE| % Bk X]

Total Fees Due I 30

FiIerSlatusI Fee Calculation
{* Deposit Account

The Commizzioner iz hereby authorized to charge indicated fees and credit ang over payment to

r Charge Any &dditional Fees required under 37 Dieposit Account Mumber I
CFR Sections 1.16 & 1.17

r Charge Any Additional Fees required under 37 Deposit Account Mame I
CFR Section 1.21[h]

r Charge The |ssue Fee Set in 37 CFR Section Date Signed IWEMM”DDE :I

1.18 at the Mailing of the notice of Allowance
Autharized User Name I

Electranic Signature kd ark. I

" Credit Card

 isa Credit card number: I

 (asterand Expiration Date : IW!MMJDDE =]

€ American Express

Mame as it Appears on Credit Card : |

€ Discover Biling Posts! Code |

Ready l_ l_ A
Figure 175:  Fee Transmittal - Method of Payment Tab

Select the payment method by clicking either the Deposit Account or Credit Card radio button, and then
use one of the procedures below to complete the Method of Payment tab.
This provides the information the USPTO needs to collect the applicable fees for the Patent submission.

Deposit Account

1. If you select Deposit Account as your payment type you may authorize USPTO to charge additional fees (as
allowed by CFR sections cited next to each button) that are not calculated on this sheet at the time of submission by
checking the checkboxes provided.

2. Enter the Deposit Account Number and Deposit Account Name for the account that is to be charged by the
USPTO. These fields are required for deposit account transactions.

3. Enter the name of the individual who is authorized to sign for use of deposit account in the Authorized User Name
field.

4. Enter the electronic signature of the authorized user in the Electronic Signature Mark field.
The Deposit Account will be charged the amount that appears in the Total Fees Due field in the upper right-hand
corner of the tab.

The Fee XML file will be created when the Fee Transmittal tab is closed.
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Credit Card

1. If you select Credit Card payment, indicate the card type by clicking on the radio button associated with it.

2. Enter the Credit card number, expiration date, the Name on the Credit Card and the Billing Address in the fields
provided. The Deposit Account or Credit Card will be charged the amount that appears in the Total Fees Due field in
the upper right-hand corner of the tab.

The Fee XML file will be created when the Fee Transmittal screen is closed.

Assignment Recordation Form

The EFS 4.1 release that includes new ePAVE software allows you to submit single or multiple assignment
documents for electronic submission. You can file these assignments along with a new utility patent
application, a patent provisional application, or as a subsequent filing. Subsequent assignment filings must
identify the patent property(s) being assigned. A property tab has been added to the assignment form for
subsequent assignment filings. Subsequent assignment filings provide the capability to submit related or
unrelated assignment coversheets. All multiple coversheets will be treated as individual assignment
documents after receipt at the Assignment Services Division.

To submit an electronic assignment for recordation, you must complete the Assignment Coversheet Form
required for an electronic assignment recordation.

ASSIGNMENT - PTAS |
File Edit Yiew Help Verify

D&% Bl & X

| Conveying Party Data I Feceiving Party Data | Properties | Signature | Delivery bethod I

— Submigsion type Mature of Convepance

Mew Azzsignment j I j

r— Comespondence Address for the Assignment Motice
Customer Ma.: I Fleaze uze only the Customer Mo, for Corespondence [not Attormey Registration Mo.]

Telephone: I

M ame:

Company Mame:

|
|
Street Address: I
Internal Address: I
City: I
State: I j
Country: I j

Fostal Code: I

<<| Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$D.DD Agsignment Feelnfol
Ready v

Figure 176: Assignment Coversheet Recordation Form Opening Screen

The Assignment Coversheet form has been divided into 6 main tabs—Correspondence Data, Conveying
Party Data, Receiving Party Data, Properties, Signature and Delivery Method.
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ASSIGMMENT - PTAS
File Edit Wiew Help Werify

D@ M| 4= R|R] x|

i Correzpondence Data | Corveying Party Data I Receiving Party Data | Fropertiez | Signature I Delivery Method I

Figure 177:  Tabs Available on the Assignment Coversheet Form

Authoring Multiple Coversheets

You may complete up to 15 assignment coversheet forms for recordation and submit them in one
submission. Each coversheet will be processed individually after receipt at the Assignment Services
Division.

Form Validating Required Data Elements

It is essential for the recordation of your assignment(s) that all required data elements are provided. To
ensure the presence of data for the required data elements of each authored assignment coversheet form,
form validation routines for the assignment coversheet have been provided. This capability provides the
user with form validating routines that will automatically occur when the user navigates between authored
coversheets. When exiting the Patent Assignment Recordation module the routines will be applied to all
coversheets once the user chooses to save the assignment XML file. A message will only be displayed if a
coversheet is lacking any of the required data. Additionally, you may execute the validation routine on
demand by selecting or clicking the Verify button on the Delivery Method tab or by selecting the menu
item Check Current Coversheet or Check All Coversheets from the Verify menu on the menu bar. When
the Verify button is used or when selecting Check Current Coversheet from the Verify menu, only the
contents of the current coversheet is validated. To validate all authored coversheets select Check All
Coversheets from the Verify menu.

Navigational Controls
The Assignment Recordation form provides the following navigation buttons:

=  Previous il

Move to the previous coversheet.
-
=  Next 27|
Move to the next coversheet.

= Insert
Insert additional assignment coversheet forms (there is a limitation of 15 assignment recordation
forms per patent assignment electronic filing).

= Delete
Delete any authored assignment coversheet form prior to transmission.

il Cover Sheet 1 of 1 il Inzert | Delete |

Ready

Figure 178:  Navigational buttons and controls
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The current coversheet is identified between the Previous and Next buttons.

If required data is missing from the current coversheet, a message is displayed identifying the elements
lacking data.

The following data is missing in your As x|

** At leask one Receiving Parky must be entered.

Do you wank bo continue?

1 » |

Figure 179:  Missing Data

Select yes to continue or select no to return to the current coversheet.

Insert Button

Click on the Insert button to create an additional assignment coversheet or to insert a new form between two
already authored forms. A message is displayed requesting that you specify where the insert should occur in
relationship to the current form.

Insert Cover El

Would vou like to insert the new cover sheet before the current one?
(Selecting ™Mo’ will insert after the current cover sheek, )

Mo Cancel |

Figure 180: Insert Cover

= Select Yes to place the new form before the current form.
= Select No to place the new form after the current form.

= Select Cancel to return to the current form.

Delete Button

Click the Delete button if you want to remove the current coversheet from the batch of coversheets in this
filing. When the Delete button is selected, a confirmation message is displayed asking you to confirm the
delete request.

Delete Cover?

Figure 181:  Delete Cover

= Select Yes to delete the coversheet and continue.
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= Select No to cancel the delete and return to the current coversheet.

Previous Button
Click the Previous button il to move to the previous assignment recordation form.
Next Button

_ 2 , . :

Click the Next button ZZ1 to move to the next assignment recordation form. When you click the Next
button from the last coversheet, a confirmation message is displayed to determine if you are attempting to
create an additional assignment coversheet.

‘fou are krying ko move past the last cover sheet,
Would vou like ko create a new one?

Figure 182: New Cover?

= (Click Yes to create the next coversheet form.
= (Click No to return to the current coversheet.

If you select Yes to create a new coversheet form and the current coversheet has attachments, the Copy
Attachments Dialog Box opens to confirm whether you want to copy the attachments from the current
coversheet to the new coversheet.

Copy Attachments? |

@ wi'ould wou like to copy the attachments from this cover sheek to the next cover sheet?

; bo |

Figure 183: Copy Attachments

= (Click Yes to copy the attachments from the current coversheet to the new coversheet. The attached
tiffs in the current coversheet will automatically be referenced/attached to the new coversheet. If the
same filename is attached in multiple coversheets (consecutive or non-consecutive) the file will only
be attached to the final package once. The identification of the attachments inside the Assignment
coversheet is only a reference; the ePAVE software will not allow duplicate filenames to be attached
to the electronic package. When the assignment package is received in the USPTO and the XML file
(specifically the attachments data element(s)) contains one or more references to the same filename,
Assignment internal processing procedures will generate a copy or copies as needed. The internal
procedures will attach the required conveyance document (tiffs) to each coversheet based on the
references contained within each coversheet.

= (Click No to continue without copying the attachments. Select this option if different conveyance
documents will be used for the two coversheets.

EFS Submission Manual: ePAVE v4.1 Creating a Subsequent Patent Assignment 263
Submission



070 Elecironic Filing System

Assignment Fee Info

The total fee information is shown at the lower right hand corner of each screen.

Total Fee: |$D.DD Azzignment Fee Infa |
A

Figure 184: Fee Information

The Total Fee window provides a cumulative summary of the total fee due for this assignment filing. As
coversheets are authored and/or properties are added on the properties tab, the Total Fee is adjusted.

The Assignment Fee Info button provides a detailed listing for all coversheets in this filing. Click on the
Assignment Fee Info button to display the assignment fee information calculated for the assignment
coversheets in this package. Once you have viewed this information, click OK to return to the coversheet
form. The fee information includes the following items:

= coversheet number

= number of properties per coversheet

= fee amount per assignment coversheet form due for each form.
= first property number entered on each coversheet

= total property numbers for all coversheets

= total fee required for all authored assignment coversheets

Current Fee Information by Cover She : ﬂ

The following iz the current fee infarmation for all cover sheets:

Cover # | [Juantity | Fee Amt | Property |
1 3 $120.00 0e111111

2 3 $120.00 0E111111

K] 2 $30.00 1234567
TOTAL: g $320.00

Figure 185: Coversheet Breakdown

If the fee transmittal XML is authored PRIOR to the authoring of the assignment
coversheet(s), the Patent Assignment Fee window on the Fee Calculation Screen will NOT
reflect any assignment coversheet fee data or assignment fee payment authorization. To
have the assignment fee payment and authorization included in the fee transmittal XML you
must re-visit the fee form to update. Any Assignment Recordation Coversheet received
with NO payment authorization will be non-recorded and returned to the submitter.
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Tabs on the Assignment Recordation Form

To record an assignment in the U.S. Patent and Trademark Office, specific information is required. The data
elements required on the Assignment Recordation Coversheet Form 1595 used in paper and fax filings are
required in electronic filings.

In order to comply with the Government Paper Elimination Act, the Delivery Method tab provides the user
with the option of delivery via fax. Delivery via fax is the currently preferred method desired by the Office
of Public Records to communicate with the correspondent(s). The default delivery method is fax and
requires a fax number to be entered in the appropriate field. This will eliminate possible delays in returning
official communications to the correspondent and will provide faster turn-a-round processing.

The Assignment Services Division in the Office of Public Records may not modify your
electronic data (with the exception of modifying the customer number for correspondence
address).

Each of the tabs, the associated data elements, and the requirement status of each data element are described
below.

Correspondence Data Tab

ASSIGNMENT - PTAS |
File Edit Wiew Help Verify

D@ d| % BBk x|

Correspondence Data | Conveying Party Data | Receiving Party Data | Signature | Delivery Method

— Submigzion type Hature of Convepance

Mew Aszignment j I.&SSIGNMENT OF 455IGMOR'S INTEREST j

— Correspondence Address for the Assignment Motice

Customer Mo.: I— Flzaze uze only the Customer Mo, for Carrespondence [not Attorney Registration Ma.]
Telephone: m

Marne: IHichard J. Cordavana

Company Hame: IHegents of the Univerzity of California

StestAddress [P 0. Box 1663

Internal Address: I

City: ILDS Alarnog
State: [NEW MEXICO |
Caumtryn I j

Foztal Code: |8?84E|

<<| Cower Sheet 1 of 1 >>| Inzert | Delete | Tatal Fee: |$4D.DD Azzighment Feelnfol
Ready v
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Figure 186: Correspondence Data Tab

The Correspondence Data tab contains three sections—Submission Type, Nature of Conveyance, and
Correspondence Address Data. The Submission Type defaults to New Assignment for all submissions.
The Nature of Conveyance data contains a drop down list of frequently used types of assignment
transactions and a free form type for assignment transactions that don't fall into one of the standard types.
When you select the free form option, a field labeled Conveyance Text is provided for free form data entry.
The Correspondence Address section provides the user with the option to enter either a customer number
(which will be padded with leading zeroes if the number is less than 6 digits) or the standard name and
address fields. There are nine fields in the Correspondence Address section of the tab, which allow you to
enter either the USPTO provided customer number or the name and address information for person or
persons to whom the USPTO should direct official communication. This address will be used in addressing
the correspondent(s) with the resulting communication from this assignment filing. You must enter either a
customer number for correspondence address or a correspondence name and address.

Table 37: Field and Buttons on the Correspondence Data Tab

Field or Button Action or Function Required or
Optional

Submission Type The default value is New Assignment. You can not Required
change this field at this time.

Nature of Conveyance | This field contains a drop-down list of basic conveyance Required
types commonly used in the USPTO. If the list does not
contain the appropriate pre-formatted text that describes
the interest conveyed or the assignment transaction, select
Free Form Text at the bottom of the list. Upon selecting
Free Form Text, a Conveying Text window appears.

Conveying Text Enter text that accurately describes the nature of Required if Free
conveyance. This field is limited to 250 characters. Form Text is
selected in the
Nature of

Conveyance field.

Customer Number Enter the customer correspondence address number Optional
provided by the USPTO. When you enter data in this field,
the remaining Name and Address fields are disabled. You must
During the examination processing of the assignment, the | complete either
Office of Public Records will electronically retrieve the the Customer
official address associated with the customer number. Number field or

Characters are not allowed in this field. This field is limited | the Name and
to 6 digits. If the customer number is less than 6 digits, the | Address fields.
number will be padded with leading zeroes.

If you want to enter the Name and Address data, simply
delete the entry in customer number.

NOTE: Please ensure that the customer number
for correspondence address is provided; do not
use the customer number for an attorney

registration or the attorney registration number.

Telephone Number Enter the correspondent(s) telephone number; including Optional
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Field or Button Action or Function Required or
Optional
international codes and/or area codes. This field is limited
to 20 characters.
Name Enter the name of the person or persons to whom Optional
correspondence should be addressed. Business or
company names should be entered in the Company Name | You must

field. Data entered in this field will disable the Customer
Number field. When you provide data for this field, the
City, State or Country, and Postal Code (required for state
names) fields are also required. This field is limited to 40

complete either
the Customer
Number field or
the Name and

mail stop, etc. for correspondent(s). This field is limited to
40 characters.

characters. Address fields.
If you want to enter data in the Customer Number field,
delete all text entered in the name and address fields.

Company Name Enter the company name where correspondence should Optional
be addressed. This field is limited to 40 characters.

Street Address Enter the street address for correspondent(s). This field is | Optional
limited to 40 characters.

Internal Address Enter the internal address, such as suite, building name, Optional

City

Enter the city name for correspondent(s). This field is
limited to 20 characters.

Required if Name
field completed.

State

If the correspondent/company address is within the United
States or a U.S. territory, you must select a state name
from the drop-down list provided. You may also type this
value, but it must match an entry contained within the drop-
down state list. As you type characters into the State field,
the software attempts to match each keystroke with values
contained in the drop down list. When your entry does not
match those in the list, the unmatched state name is
removed from the field when you move the cursor to
another field. This field is limited to the State values shown
within the drop down list.

NOTE: Assignment recordation practices only
allow entry of a State Name or a Country Name
but not both. Selection of one will eliminate the
capability of selecting the other element. If an
entry has been made into one of these fields and
it is in error, you must delete the entry in the
erred field in order to access the desired field.

Required for U.S.
addresses if
Name field
completed.

Country

If the correspondent/company address is outside of the
United States or U.S. territories, you must select a country
name from the drop-down list provided. You may also type
this value, but it must match an entry contained within the
drop-down country list. As you type characters into the
Country field, the software attempts to match each
keystroke with values contained in the drop-down list.
When your entry does not match those in the list, the
unmatched country name is removed from the field when

Required for non-
U.S. addresses if
Name field
completed.
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Field or Button

Action or Function

you move the cursor to another field. The Country field is
limited to the values within the drop-down list.

NOTE: Assignment recordation practices only
allow entry of a State Name or a Country Name
but not both. Selection of one will eliminate the
capability of selecting the other element. If an
entry has been made into one of these fields and
it is in error, you must delete the entry in the
erred field in order to access the desired field.

Required or
Optional

Postal Code

Enter the 5 - 9 digit postal code for a U.S. mailing address.
Entry of a postal code for foreign countries is optional. This
field is limited to 15 characters.

Required for U.S.
addresses if
Name field
completed.
Optional for non-
U.S. addresses.

Conveying Party Data Tab

ASSIGNMENT - PTAS

File Edit Yiew Help Verify

D&% Bl & X

Comespondence Data  Conveying Party Data | Feceiving Party Data | Signature | Delivery Method

Last Mame First Mame Middle Mame/|nitial

Individual Marme: I I

Businezs/Org Mame: I

Execution Date: Im}‘l 442000 E :l

Mew | [elete Add | pdate |
Mame | Execution Date |
Doe, John C. 07/14/2000

«

Ready

Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$4D.DD Agsignment Feelnfol

| 7

Figure 187: Conveying Party Data Tab

The Conveying Party tab consists of two primary sections, the conveying party name fields and the
execution date field. The conveying party may be either an individual or a business or organization. You
must provide at least one conveying party name and execution date. Please note the detailed formatting
information provided below. Following the specified format allows the data to be placed into the USPTO
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Assignment database records correctly and maintained accordingly. This is also required to accommodate
current search and retrieval functions performed by USPTO employees and support search capabilities used
by the public within the Assignment Search Room.

It is important to enter data in the prescribed formats to facilitate search and retrieval

functions.

Table 38: Field and Buttons on the Conveying Party Data Tab

Field or Button

Individual Name

Action or Function Required or ‘
Optional

The Last Name and First Name elements are mandatory | Required when

when the conveying party is an individual. The Middle conveying party is

Name/lnitial element is optional; you may leave the field an individual,

blank or enter either a name or initial. except for Middle
Name/Initial.

The first name field is limited to 100 characters.
The last name field is limited to 100 characters.

The middle name field is limited to 40 characters.

Business/Organization
Name

For business entities, enter the name of the business | Required when

as follows: conveying party is
o a business or
Jones Building Supply organization.

For business names preceded by the word The, enter
the name as follows:

Hartly Candy Company, The

For schools, colleges and universities, enter the name
as follows:

Maryland, University of, The.
OR

California, University of, The Board of Trustees

For government agencies, enter the name as follows:

Energy, U.S. Department of

For government organizations, enter the name as
follows:

Army, United States of America as represented by the
Secretary of the Army
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Field or Button Action or Function Required or
Optional

This field is limited to 240 characters per
business/organization name.

Execution Date Select the date the assignment document was executed by | Required for each
the conveying party(s) by using the up and down arrows. conveying party
Dates must be in MM/DD/YYYY format. name .

This date must match the date that appears in the
conveyance (TIFF) document that will be attached to this
submission. When additional conveying parties are added,
the prior date entered is shown in the Execution Date
field. Each part of the date may be selected and changed
as appropriate. The execution date may not be greater
than the current date.
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Receiving Party Data Tab

ASSIGNMENT - PTAS B A
File Edit Yiew Help Verify

D&% Bl & X

Cormespondence Data I Conveying Party Data  Receiving Party Data | Signature | Delivery Method

Last Mame First Mame Middle Mame/|nitial

Individual Name: I

Businezs/Org Mame: IABE Company

Street Address: |1 23 Street

Intemal Address: ISuite 123

City: IArIington
State: [VIRGINIA |
Country: I j
Fostal Code: |222D2
Mew | Delete | Aidd | Update |
| Street Addr | Internal Addr
T e R
1| | i

<<| Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$4D.DD Agsignment Feelnfol
Ready v

Figure 188: Receiving Party Data Tab

The Receiving Party tab consists of the receiving party name and address. You must enter at least one
receiving party, and for each receiving party you must complete the name and address fields. The receiving
party may be either an individual or a business or organization. Please note the detailed formatting
information provided below. Following the specified format allows the data to be placed into the USPTO
Assignment database records correctly and maintained accordingly. This is also required to accommodate
current search and retrieval functions performed by USPTO employees and support search capabilities used
by the public within the Assignment Search Room.

It is important to enter data in the prescribed formats to facilitate search and retrieval
functions.

Table 39: Field and Buttons on the Receiving Party Data Tab

Field or Button Action or Function Required or
Optional
Individual Name The Last Name and First Name elements are mandatory | Required when
when the receiving party is an individual. The Middle receiving party is
Name/lnitial element is optional; you may leave the field an individual,
blank or enter either a name or initial. except for Middle
Name/Initial.
The first name field is limited to 100 characters.
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Field or Button

Action or Function

The last name field is limited to 100 characters.

The middle name field is limited to 40 characters.

Required or
Optional

Business/Organization
Name

For business entities, enter the name of the business
as follows:

Jones Building Supply

For business names preceded by the word "The",
enter the name as follows:

Hartly Candy Company, The

For schools, colleges and universities, enter the name
as follows:

Maryland, University of, The.
OR

California, University of, The Board of Trustees

For government agencies, enter the name as follows:

Energy, U.S. Department of

For government organizations, enter the name as
follows:

Army, United States of America as represented by the
Secretary of the Army

This field is limited to 240 characters per
business/organization name.

Required when
receiving party is
a business or
organization.

mail stop, etc. for the receiving party. This field is limited to
40 characters.

Street Address Enter the street address for the receiving party. This field is | Optional
limited to 40 characters.
Internal Address Enter the internal address, such as suite, building name, Optional

a U.S. territory, you must select a state name from the
drop-down list provided. You may also type this value, but
it must match an entry contained within the drop-down
state list. As you type characters into the State field, the

City Enter the city name for the receiving party. This field is Required if Name
limited to 20 characters. field completed.
State If the receiving party address is within the United States or | Required for U.S.

addresses if
Name field
completed.
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Field or Button

Action or Function

software attempts to match each keystroke with values
contained in the drop down list. When your entry does not
match those in the list, the unmatched state name is
removed from the field when you move the cursor to
another field. This field is limited to the State values shown
within the drop down list.

NOTE: Assignment recordation practices only
allow entry of a State Name or a Country Name
but not both. Selection of one will eliminate the
capability of selecting the other element. If an
entry has been made into one of these fields and
it is in error, you must delete the entry in the
erred field in order to access the desired field.

Required or
Optional

Country

If the receiving party address is outside of the United
States or U.S. territories, you must select a country name
from the drop-down list provided. You may also type this
value, but it must match an entry contained within the drop-
down country list. As you type characters into the Country
field, the software attempts to match each keystroke with
values contained in the drop-down list. When your entry
does not match those in the list, the unmatched country
name is removed from the field when you move the cursor
to another field. The Country field is limited to the values
within the drop-down list.

NOTE: Assignment recordation practices only
allow entry of a State Name or a Country Name
but not both. Selection of one will eliminate the
capability of selecting the other element. If an
entry has been made into one of these fields and
it is in error, you must delete the entry in the
erred field in order to access the desired field.

Required for non-
U.S. addresses if
Name field
completed.

Postal Code

Enter the 5 - 9 digit postal code for a U.S. mailing address.
Entry of a postal code for foreign countries is optional. This
field is limited to 15 characters.

Required for U.S.
addresses if
Name field
completed.
Optional for non-
U.S. addresses.

Execution Date

Select the date the assignment document was executed by
the conveying party(s) by using the up and down arrows.
Dates must be in MM/DD/YYYY format.

This date must match the date that appears in the
conveyance (TIFF) document that will be attached to this
submission. When additional conveying parties are added,
the prior date entered is shown in the Execution Date
field. Each part of the date may be selected and changed
as appropriate. The execution date may not be greater
than the current date.

Required for each
conveying party
name .
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Properties Tab

ASSIGNMENT - PTAS |
File Edit Yiew Help Verify

D&% Bl & X

Cormespondence Data I Conveying Party Data I Receiving Party Data  Properties | Signature | Delivery Method

Please enter the application number, the patent number ar the PCT number.
Fiemember to uge the patent number if the patent haz been granted.
Fleaze enter one of the following for each property.

Application Mumber: ||
Patent Mumnber: I
FCT Murnber: I

Mew | [elete | Add | pdate |

Application Mum I Fatent Mum | FLCT Mum |

Mumber of Properties: ID Fecording Fees: |$D.DD

<<| Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$D.DD Agsignment Feelnfol
Ready A

The Properties tab contains three property number fields:

= Application number
An assignment relating to a national patent application must identify the national patent application
by the application number (consisting of the series code and the serial number e.g., 07123456.
Please do not separate the series code and the serial number with a slash (/).

= Patent number
An assignment relating to a patent must identify the patent by the patent number.

= Patent Cooperation Treaty (PCT) number
An assignment relating to an international patent application, which designates the United States of
America, must identify the international application by the international application number (e.g.,
US9001234). Please do not separate the country code and the year of filing (US90) with the 5-digit
number (01234) with a slash (/).

Do not enter the application number once the patent number has been entered. The user
may only enter one of the three property numbers at a time. When an entry is made into
one of the fields, the other two fields will be temporarily disabled.

Do not provide an entry for an application number and then enter the associated patent
number.

Do not provide an entry for an application number and then enter the associated Patent
Cooperation Treaty number.
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Do not provide an entry for a Patent Cooperation Treaty number and then enter the
associated application number.

Do not provide an entry for a patent number and then enter the associated application
number.

Adding a Property
Use the following procedure to add a property:

1. Tab to the desired field, or click the mouse in the field to place the cursor there.
2. Enter the appropriate property number.

3. Click the Add button.
The number is listed in the properties list.

Changing a Property
Use the following procedure to change a property:

1. Select the property from the property list.
2. Click the Update button.

Deleting a Property
Use the following procedure to delete a property:

1. Select the property from the property list.

2. Click the Delete button.

If a property number is entered and the user attempts to enter the same property number
a message will be displayed indicating that duplicate numbers are not permitted.

Table 40: Field and Buttons on the Properties Tab

Field or Button Action or Function
Application Enter the 2-digit series code followed by a 6-digit serial number.
Number

This field requires you to enter 8 digits. You will receive an error message if the number
that you enter is not 8 digits.

Patent Number Enter the 7 alphanumeric or numeric characters that make up the patent number. For
design, plant or reissue patent number please use the appropriate alphabetic characters.
Please use leading zeros when necessary, for example: 0000001, D0O00001, PP00001 or
RE00001.

This field requires you to enter 7 alphanumeric or numeric characters. You will receive an
error message if you enter less that 7 characters or enter all alphabetic characters.
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 Field or Button _ Action or Function
PCT Number Enter the 9 alphanumeric characters that make us the PCT number. Use the following
format:

2-character country value
2-digit year

5-digit numeric number (please use leading zeros)

This field requires you to enter 9 alphanumeric characters in the specified format. You will
receive an error message if you do not enter 9 alphanumeric characters or if you enter an
incorrect format.

Currently there is no method to determine if a relationship exists between the entered
property numbers. Do not enter the application number and the patent number for the
same patent property.

As each property number is added to the property list, the order of entry is maintained. As property numbers
are added or removed from the property list, the value in the Number of Properties window and the
Recording Fee window is automatically adjusted to reflect the action performed.

MNumber of Properties: ID Recording Fees: |$EI.DEI

Figure 189:  Property Information for Current Coversheet
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Signature Tab

ASSIGNMENT - PTAS : |
File Edit Yiew Help Verify

D&% Bl & X

Cormespondence Data I Conveying Party Data I Feceiving Party D at.

— Signature

Mame of Person Signing: I

[rate Signed: ID?.-"‘I 442001 E :l

— Attachment

Tatal Mumber of Attachments: ID Altachments |

<<| Cover Sheet 1 of 1 >>| Insert | Delete | Total Fee: |$4D.DD Agsignment Feelnfol
Ready v

Figure 190:  Signature Tab

The signature tab contains three fields—Name of Person Signing, Date Signed, and Attachments.

Table 41: Field and Buttons on the Correspondence Data Tab

Field or Button Action or Function Required?
Name of Person Signing | Enter the name of the person who is electronically Required
signing the submission. This field is limited to 40
characters.
Date Signed Select the date on which this form is completed or the Required

date the user plans to submit this electronic package to
the U.S. Patent and Trademark Office via ePAVE.

Dates must use MM/DD/YYYY format. The date must be
selected from the calendar resource provided. Each part
of the date may be selected and changed as
appropriate. The date entered for Date Signed may not
be greater than the current date.

Attachments You can not enter any data into this field. N/A

Click the Attachments button to attach the conveyance
document that supports the data entered in the current
coversheet form. The tiff files attached must be black
and white single-page TIFF images. Image compression
format must be 300 dpi Group IV or 300 dpi non-
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 Field or Button __Action or Function _ Required?

compressed. For additional TIFF information please
consult the Technical Requirements section in this

user guide.

Microfilm media is the standard archival method used by the Assignment Services
Division. Microfilm format requires single-page black and white TIFF images.

%u PTAS Attachments

MOTE: Remember to put pages in their comect arderll
Files currently attached to project

LCancel |

4
£

Add Bemove Remove All

Figure 191:  Attachment Dialog Box

Adding an Attachment

Use the following procedure to add an attachment:

1. Click the Add button.
The following dialog box opens.
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|

Loak jn: Ia testd j - £ -

File name: || Dpen I
Files of type: | TIFF Images [* tf =l Cancel |
S

Figure 192:  Adding attachment(s) to the current coversheet

2. Navigate the computer's hard drive to locate and select the file(s) that you want to attach as part of this submission.

Look in: Iﬁ Image files j - I'fF ER-

| test 10,k | test16. b
B test11 bif
B test1z. b
B test13.kf
B test14.kif
B test15. b

Fil= name: | Open I
Files of type: | TIFF Images [*if =l Cancel |
y

Figure 193:  Attaching .tif Files

3. Click the Open button.
The files are attached.

The entry for the total number of attachments is automatically calculated based on your selection of files,
and is displayed in the attachment field.

Attachments

Total Mumber of Attachments: |4 i
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Figure 194: Attachment calculation

Please ensure that the list of attachments is in the proper page order for this electronic submission. This will
ensure proper page order within the microfilm media. The recorded document will be placed on microfilm in
the order the document is received. For example, based on the listing shown in the Selection of TIFF
Images figure below, the file C:\Image files\test11.tif would become page 1 of the attachment, C:\Image
Files\test12.tif would become page 2 of the attachment, C:\Image Files\test14.tif would become page 3 of
the attachment and C:\Image Files\test13.tif would become page 4 of the attached assignment document.

" PTAS Attachments x|

MOTE: Remember to put pages in their correct orderl!
Filez currently attached to project
T 4mage fileshtest11 tif ﬂl

C:hmange filez\testl 2 b

C:\mage fileghbest] 4. if
C:hmage filestest 3.0f

2
L2

Add Femove Remowve All

Figure 195:  Selection of TIFF Images

Upon receipt in the Patent and Trademark Office, the electronic XML assignment document and assignment
attachments will enter the Patent and Trademark (automated) Assignment System. During PTO pre-
processing the assignment XML document is rendered using an XSL Stylesheet. This rendered document is
then converted into a TIFF image and merged with the assignment attachments into an electronic folder that
contains one assignment cover sheet document (may consist of multiple pages) and one assignment
document (pages determined based on attachments). This process allows the electronic assignment
submission to be entered directly into the automated Patent and Trademark Assignment System.

A legal supporting (conveyance/assignment) document is required to be attached to each
authored coversheet.

Removing an Attachment

Use the following procedure to remove an attachment:

1. Select the attachment(s) that you want to remove from the current coversheet.

2. Click the Remove button to remove the TIFF attachment from the current coversheet, or click the Remove All button
to remove all TIFF attachments from the current coversheet.
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Rearranging the Attachments

Use the up and down arrow buttons on the Attachments dialog box to rearrange the order of the TIFF
attachments (pages of the conveyance document) that are attached to the current coversheet.

" PTAS Attachments

MOTE: Remember to put pages in their comect orderl! oK

Files currently attached to project
C-\Image fleshtest 1.t _ Cancal |

M\ mage files\test] 2.4f

Ilﬁ

C:hmaage filezhtest] 4. ki
C:hmage filezhkest] 3.k

2
¥

Add Bemove Remove All

Figure 196:  Attachments Box with NOTE to Put Copies in Order

Delivery Method Tab
The Delivery Method tab contains the delivery method options and the Verify button.
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ASSIGNMENT - PTAS

Eile  Edit View Help “enfy

s IERE T

Comezpondence Data I Conveying Party Data | Receiving Party Data I Properties | Signature  Delivery Methad

— Please select delivery method:

¥ Fax Mumber I

Comrespondence will be gent via US Mail to your Corespondence address

when the fax attempt iz unsuccessful,

= Email &ddiess

— Chieck Current Assighment Data:

Yerify |

<<| Caver Sheet 1 af 1 >>| Inzert I Delete I Total Fee: |$D.DD Azzignment Feelnfol
Ready MU A

Figure 197: Delivery Method Tab

The default delivery method is Fax Number, and is automatically marked when the Delivery tab is selected.
The Email Address option is intended for future use and is not available at this time.

Table 42: Field and Buttons on the Correspondence Data Tab

Field or Button Action or Function Required?

Fax Number Enter the fax number where correspondence may be Required if you
transmitted. Please enter a dedicated fax number. want to receive
Numbers that are associated with PBX equipment, a correspondence
switchboard or answering machine telephone lines will by Fax.

cause the fax transmission to fail.

Faxing to an international telephone number is not
permitted at this time. This field is limited to 20
characters.

Verify Click this button to determine if all required fields have N/A
been completed for the current coversheet. A display
message will indicate the findings based on the review of
the entered data during the verification process.
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Verifying Coversheets

Use the following procedure to verify all or one coversheet:

1.

Go to the Verify menu.

Select Check Current Coversheet to verify the current coversheet, or select Check All Coversheets to verify the
contents of all coversheets. You can access either of these menu items at any time during data entry.

ASSIGNMENT - PTAS

File Edit Wiew Help | verify

J O = E | c'ﬁ‘J Check Current Coversheet
I Check All Coversheets

Figure 198:  Verify Menu List

If data is missing from the Check Current Coversheet task, a message is displayed indicating the elements lacking
data. If data is missing from the Check All Coversheet task, a message is displayed indicating the data element
and the number of the coversheet that is lacking the element, as shown below. A display message is only shown
when data is missing.

The following data is missing in ¥o x|

Cover 1) ** Name of Person Signing is missing.

Cover 1; ** Delivery Method Fax number is missing,

Cover 2 ** At least one Receiving Party musk be entered,
Cover 21 ** Delivery Method Fax number is missing,

Figure 199: Check All Coversheets — Data missing

Viewing the Assignment Recordation Form

To view the electronic assignment submission XML document, a style sheet document (XSL document) has

been provided and will render (in a single page display format) the data that you have entered in the
electronic assignment form. When you author multiple coversheets, the display shows the contents of all
coversheets on one screen.

To render the assignment XML document (all coversheets), go to the View menu and select Recordation
Cover Sheet or click on the print preview icon located on the toolbar under the menu bar [&.

If multiple coversheets are authored, the Assignment Services Division automated
programs will parse through the XML file and create individual XML files for each
coversheet authored, then using XSL render the document and then create a tiff image or
images from the rendered document.
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Attachments Tab

@EPﬁVE - ranASSIGHNMEMNT .xml [ Patent Assignment ] M= B
File Edt Go Tool ‘window Help

FAIBEFESE 2 & |=el vl

General | Filer | Formz  Attachments | Validatinnl Comments | Submit |

—Package

Tran=smizzion Documents

Aftach...

FEmEVE...

[

ey

Selected Document's Detailz

Tranzmittal XML | mrogram filesusptotefiing e SSIGNMENT tran A SSIGNMENMT sl

| Attachments |10/ 0001 |5:23 P

Figure 200: Attachment Tab

The Attachments tab allows you to attach your authored XML specification document with or without
figures, and your tiff image file(s) containing the declaration for the new utility patent application to your
submission.

When you attach the XML specification document a message will display prompting you to attach a
declaration tiff image file(s).

After viewing an XML document you may close the viewing screen by clicking X in the upper right corner
of the displayed screen or click the File on the menu bar and select exit.
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To view the Submission Transmittal Form, click on File from the menu bar and select Print Preview. The
Submission Transmittal Form is the cover letter for your electronic submission.

The attached declaration document and small entity statement must be single-page tif images. For example,
if the declaration document is comprised of 3 pages, then there would be 3 tiff image files attached to the
EFS submission each containing one page of the declaration document.

Figures or graphics associated with the specification XML document also are scanned as single tiff image
files. Please refer to EFS Authoring User Manuals for a discussion of figures associated with the
specification XML document.

You may also attach a text file produced using a sequence listing editor or you may attach a sequence listing
file you authored using USPTO’s sequence listing editor Patentln, if you are submitting a new utility
biotechnology Patent application.

Note: If you are submitting a text file as part of a New Utility Patent application filing the sequence listing
contained in the CRF text file must be referenced in the Patent application specification document to be
electronically filed.

The Transmission Documents box on the Attachment tab screen contains information identifying all the
documents included in this submission. You will view a list of the electronic files you have attached to the
submission package. At the bottom of the Attachment tab screen there is a box that displays details about the
selected attached electronic document.

The Selected Document’s Details shows the File Name, file size, File Date/Time and Document Type.

Attaching a File

1. Click one time on the Attach button with your computer mouse. A dialogue box will open to allow
you to view the computer directories where you have stored the file to be attached.

2. Locate and highlight the drive and folder where you have stored the authored Patent application
specification document. Attach the XML file containing the New Utility Patent application
specification document and any associated tiff image files containing figures by double clicking on
the file name, or by selecting the file and clicking Open.

If you are filing a new utility application a dialogue box will next appear asking for the file name of
a scanned image of the declaration statement. (This file is not required for filing, but is
recommended.) This image file needs to be in TIFF image format. This box can be closed without
selecting an image file.

Note: When removing the specification XML file, the declaration statement TIFF file will be automatically
removed as well. If the declaration statement TIFF file needs to be updated, the specification XML file must
be deleted and reattached.

The Embedded Folder

To facilitate the easy organization and transmission of patent applications, ePAVE now keeps items attached
in the Attachments tab in an automatically created folder labeled embedded in the specified project folder
that is created at the time of the first attachment.

During the creation of a project in ePAVE, the user will need to attach the specification document that was
created in the authoring tool and depending on the situation, may need to attach other .tif images (such as a
small entity claim).
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When any attachment is made in the Attachments tab of ePAVE, a folder labeled embedded is created in the
open project folder and the attachment is copied into that folder. For a specification this means that any .tif
images, the specification's .dtd and .xsl files along with the selected .xml document itself are automatically
copied into the embedded folder. For other stand alone attachments, such as a small entity claim, only the
image itself is copied into the embedded folder.

The embedded folder does not separate the specification files from other attached files (such as a small
entity claim).

Note: Attachments that are made as part of a form (such as an attachment in the Statement and Signature tab
of the Patent Assignment Recordation form) are NOT stored in the embedded folder. ePAVE maintains the
link to the attachment and sends it along with the rest of the files at the time of transmission.

The following illustrates what ePAVE does when files are attached in the Attachments tab.

e The image below is what the project folder looks like when it is initially created:
& C:\RCordovano E=]
File Edit %iew Help

M arme |

tranF Cordoe b, =mil
L-tranznn.did

4| | ]
&

4 object(s] |39.4KE

Figure 201:  Project folder when first created

e Then a specification is added in the Attachments tab:

EEFAUE - ranMO2DETECTING. xml [ Utility Patent Filing ]
File Edit Go Tool ‘Window Help

B A |EEFEE S| &) & (@] )

General | Filer I Formz  Attachments | "-.-"alidatiu:unl Comments | Submit |

—Package
Transmission Documents
............ : o Aftach.
------------ ¥l fee-transmittal (o program fileswsptolefiing WOZDETECTING INOZDETECTING fee xmi)
e ¥l specification (chprogram fileswsptolefiingNO2DETECTING \embedded\Sampled ml) FEMmEE...
-------------- [+d cprogram fileswsptotefiingbO2DETECTIMNG embeddedw-specif .ot d
-------------- Stde Cprogram filesweptote filing tOZDETECTIMNG embeddedispecif xl T
@ cgrogram filesWwsptoe fiingWO2DETECTING \embeddedfig! Lif
@ cgprogram fileswsptoefiing WO 2DETECTING \embeddedfig2 tif
@ cgprogram fileswsptoiefiing' WO 2DETECTING \embeddedfig 3 tif
[ Wl bibo-transmittal (cprogram fileswsptolefiingNO2DETECTINGMOZDETEC TING apds xml)
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Figure 202: Attachments tab with specification and linked figure images

After the specification is added, a folder labeled embedded is created in the project folder:

& C:\RCordovano [_ O]
Eile Edit ‘“iew Help

HEE |
E e-transm, =zl |

tranF Cordoyato. sl
w-transm.dtd

[ embedded

1| | i

|5 object(s] |39-4KB 4

Figure 203:  Project folder with embedded folder

e Within the embedded folder, the necessary files of the specification, including linked images are

copied:

& C:\RCordovanoiembedded M=l B3
File Edit Yiew Help

M ame |

figure3. tif

figured. i

first sample 081407 .xml
specif. =sl

u-specif. did

1| | 0

|? object|z] |1 72KB A

Figure 204: Specification and linked images in the embedded folder

e Then a declaration is added in the Attachments tab:
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File Edt Go Tool *Window Help

LRk EEERR R

General | Filer | Formz  Attachments | Validatiu:unl Comments | Sukmit |

—Package

Transmizzion Documents

| @ I tility Patent Filing

¥l feetranzmittal (cprogram fileswsptotefiing O2DETECTINGNOZDETECTIMNGfee xml)
I__i_l ------------ ¥l specification (o program fileswsptoefiing MO2DETECTING embeddedSampled xml) Remove...
D+d cprogram fileswsptolefiling tNOZDETECTIMG embeddedu-specif .ofd

- Snde C2iprogram filesiwsptolefiling MOZDETECTING embeddedispecif xsl ey
-------------- @ cprogram fileswsptoefiling WO2DETECTING \embeddedfig! tif

-------------- @ ciprogram filesweptoefiling WOZDETECTING embeddedfig2 tif

-------------- @ o program filesweptowefiling'WO2DETECTING embeddedfig3 tif

[ ¥l Bibc-transmittal (o program fileswsptolefiing NO2DETECTING WO2DETECTINGapE xml)

@ declaration (coprogram fileswaptoefiling WNO2DETECTING embedded\declarationpage 1if)

Figure 205: Attachments tab with attached specification and declaration

e The attached declaration is added to the embedded folder:

& C:\RCordovano\embedded [_ O]

File Edit “iew Help

M arme |
Fiqure b
figure2.tif
Figure 3.t
Figured. tf

first sample 021407 xml

#sp

attachsz 000
1] | 0
|E! object(z] |222KB o

Figure 206: Embedded folder with specification and declaration

Removing a File
In addition to allowing you to attach files for bundling into the submission package, ePAVE also will allow
you to remove files prior to submission.

1. Highlight the file you wish to remove. The entire file should appear in highlighted blue text box.

2. Click the Remove button to remove the attachment.
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3. To re-attach a removed document you must either go back to the Forms tab and re-select the form
you removed or click on the Attach button to locate the file you wish to re-attach.

Viewing and Printing Your Submission

The View button located under the Remove button on the Attachments Tab is used to view the Patent
application XML documents using EFS USPTO standard style sheets and XML View web browser based
capability. Within the View capability you will be able to print the active document displayed.

Validation Tab

| ePAVE - tanNO2DETECTING. xml ( Utility Patent Filing ) I B3 |

File Edit Go Tool *Window Help

§@|a|m|@|@|ﬁ:|n|§| % [Bl@ [l

Zeneral | Filer | Forms I Attachmerts  Walidation |Cu:umments | Submit |

—Erroraivarnings

The follovving Errorsiarnings were found prior to the submizsion to USPTO:

Type SCreen Field Mezzage SuggestionsComments
Filer in Subwit Pa Signat Missing electronic signa Please enter an electronic signs
NOZDETECTINGE fee-transmit Z0 Empty content not walid The error occocurs on Fee tah! Ple

Prirt Errors | Walidate i Detail |

|F'rn:n::essing file: ¢ gprogram fileswsptolefiling NO2DETECTINGNOZDETECTINGapd: xml [ document type: bibd-transmittal ) nos

Errar File Il::'l.prcugram fileswsptoefiing MOZDETEC TIMG M O2DETEC TIMNG et

| Walidation 1040401 428 PM

Figure 207: Validation Tab

EFS Submission Manual: ePAVE v4.1 Creating a Subsequent Patent Assignment 289
Submission



p g10 Electronic Fﬁﬂﬁ[ml @xgsﬁ@mm

The Validation Tab provides an automatic error check system that catches any errors you may have made
before you submit your submission to the USPTO. You may manually validate the submission at any time
by clicking on the Validate button in the Tab or by clicking the check mark icon on the ePAVE tool bar.

A list of all current errors appears on this screen. Once you have corrected the error, click the Validate
button and they will disappear from the list as the submission is revalidated. Repeat this process until your
entire submission is free of errors.

If the Errors/Warnings box contains information about any validation errors that occurred while ePAVE was
validating your submission, an Error Message Detail box containing a more detailed explanation, can be
displayed. As list of current errors can be printed at any time during the authoring stage of the submission
process.

reading the tagged data. Message text will identify specific errors

E Validation Messages are produced by computer validation program
related to computer reading of the tagged data.

Attempting to use an older version of ePAVE generates a common error. If the following error message is
received, your version of ePAVE is not the most current.

This XML files DTD does not match any server’s.
Please check if you need to update your DTD

To check which version of ePAVE you have, launch the ePAVE program, click on
Help, About ePAVE. Any version other than 3.0.15 is not current. If you need to install
the latest version of ePAVE, please visit the EFS website at www.uspto.gov to
download the latest ePAVE software. You may also obtain updated versions of the four
EFS User Manuals.

Validating your Submission

You must be connected to the Internet before the validation can occur. If you have a dial-up modem, ensure
that you are connected before validating.

To display an Error and Warnings dialogue box containing a more detailed explanation, highlight the error
and double-click.

To validate or revalidate your submission click on the Validate button located on the Validation tab or
ePAVE tool bar.

To print a list of the errors, click the Print Errors button.
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Figure 208: Validation Error Message Detail Use

The Error Message Detail provides you with suggestions or comments about how to correct the error
identified during the validation process.
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Comments Tab
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Flease enter any comments you wish to include as part of the application transmittal.

Comments 100 040 526 P

Figure 209: Comments Tab

The Comments tab is a text box used to author any additional comments regarding the EFS Patent
application submission that you wish to include on your XML submission transmittal. Below are two
examples of when you might provide additional information for pre-grant publication submission.

Example 1: If your pre-grant publication is being filed to correct errors in a previous
publication, you may indicate what changes are being submitted for
republication.

Examples of notations for citing corrections made to a publication submission follow. You need to identify

the INID code, drawing page, paragraph number or claim number. The correct/to be published title of the

application is captured on the transmittal form or you can repeat the title in the comments text field.
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Example a: Correction Information: Correction of US 2001-0029557 A2 Mar.
1,2001
Example b: Correction Information: Correction of US 2001-0019557 A2 Mar.
1, 2001 See Drawing Figures 3 and 4; See (3) Foreign Application
Priority Data, See Paragraphs 27,42,98, and 103.
Example 2: If you are submitting a specification and Patent application information
for pre-grant publication you must provide a statement that the
submission does not include any new matter.

Another example of text to be entered in the Comments Tab may be for the applicant who is filing a pre-

grant publication redacted application via EFS to indicate that he or she has met the concurrent paper
requirements of the new rule 1.217(c).

For a subsequent filing such as the CRF biotechnology sequence listing submission or the New Utility
Patent application submission you may wish to include miscellaneous detailed information about the Patent
application being electronically filed that is not conveyed in the attached documents and forms.
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Submit Tab
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the USPTO. Fraudulent or ather use besides the filing of official correspondence by autharized parties is strictly prohibited,
and subject to & fine andior imprizonment under applicakle law.

[ 1 Accept (Required)
|, the undersigned, cerify that | have viewed a display of document(=) being electronically submitted to the United States
Patent and Trademark Office, using either the USPTO provided style sheet or software, and that this is the document(=) |
intend for initiation or further prozecution of a patent application noted in the submizsion. This document(=) will become part of
the afficial electronic recard at the USPTO.
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Sign & Date | | Send to USPTO I
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Encrypted File I
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Figure 210:  Submit Tab

The Submit tab is where you will sign and date your submission with your electronic mark. It provides two
mandatory check boxes to indicate that the filers who have signed this submission have reviewed it and can
attest to the accuracy of the legal statements to the right of each box.

To check the first two boxes, click the computer mouse inside the box. To remove the check in the box, click
the computer mouse again.
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Signing Your Submission

=101 x|
Richard E. Constant

Signature e

Date 2001-10-10 % =

0k, Cancel

Figure 211:  E-signature
If you have reviewed the legal statements and have completed your electronic submission, you are ready to
sign your document.

Prior to submitting the package to the USPTO, you must electronically sign your submission.

Each listed filer must personally make his/her electronic mark and sign the submission
prior to uploading to the USPTO.
1. Select the filer by highlighting the listed filer(s) in the Signature box.
2. Click the Sign & Date button. This will bring up the following Signature box for the selected filer:

3. Enter the electronic mark you intend as your signature under 37 CFR 1.33(b) in the appropriate
field, and enter the signing date.

4. Click OK to accept this signature or click Cancel to return to the previous screen.

5. Provide a signature for each filer on the list by repeating the same process.

You may edit your signature at any time, prior to upload to the USPTO, by following
steps 1-4 above.

Error in Submission

During the final phase of submission in ePAVE (after clicking the final submit to PTO button) you may
receive the following error message:

Files exceed the limit of 10 megs, save some files on a disk and mail to the PTO

An electronic submission cannot exceed 10 Megs. If you have images in your submission, it is possible that
you did not compress the images, therefore creating a larger file and exceeding the limit.

If the problem is in the images, you will need to do the following to compress the images and submit your
application:

1. Detach the specification XML from the attachments in ePAVE
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2. Load the specification (s4w document) in PASAT and remove the figures section from the
specification

= Go to Tools/Edit Sections and deselect the Figures section (this will remove all figures)

= Once the section and figures have been removed, go back to Tools/Edit Sections and reselect the
figure section

3. Open each image in Windows Imaging (located under Start/Program Files/Accessories/Imaging)

4. For each image, click Page/Convert (or Properties depending on the version of Imaging the user
has); proceed by selecting the appropriate image specifications:

» File type: TIFF; Color: Black & White; Compression: Group 4; Resolution: 300x300 dpi
5. Once all image specifications are selected, save the image
6. Load their specification and add the newly created TIFF images.

You will need to view the specification in the browser again, validate the specification and export to XML.
Once all of this has been done, you will be able to re-attach the specification XML in ePAVE.

Electronically Filing with the USPTO

There is a possibility that you will have to re-do your information in ePAVE. Occasionally, if you have
gotten to the point during submission where ePAVE bundles and encrypts the package, you will be unable to
edit the information. Electronically Filing with the USPTO

Once you have completed all of the screens in ePAVE and have successfully validated them, you are ready
to file your submission directly with the USPTO over the Internet. Follow these steps to begin the
submission process:

1. Ifyou are using a dial-up modem, double check that your Internet connection is still valid.

2. Click on the Send to USPTO button.

Figure 212:

Digital Certificate Profile Log-in

The last step that ePAVE requires is that you log in with the profile and password that you designated when
you created your digital certificate using the USPTO Direct security Software.

The ePAVE application will automatically save the location of the last profile used for a submission. If you
have more than one profile on a specific computer or have never filed, you may browse to the location of the
specific profile.
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Figure 213:  Entrust Profile Login

To authenticate the Digital Certificate and send your package:

1. Locate your profile by clicking on the Browse button.
2. Type in the password for that profile.

3. Click OK to authenticate the Digital Certificate and send your package.

Acknowledgement Receipt

Acknowledogment Receilpt:
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[MESTAND : Wed Ost 18 1£:32:53 EODT 2001
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7 on=EFE Tast Unerl, cu=Ragistered ATtornays
¥ou have suctasifully uplsadad your saubsisslen es HEPTO

Figure 214: Acknowledgement Filing Receipt
After the package has been transmitted to the USPTO, the server will date and timestamp the package, and
verify that the contents of the package have not been altered using digital signature technology. It will also
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return a unique EFS Transaction ID, the date and time received at USPTO, and other pertinent information
to ePAVE to make-up the Acknowledgement Receipt.

Please refer to the EFS Legal Framework at the Patents Electronic Business Center web site for force and
effect of the Acknowledgement Receipt. The Acknowledgement Receipt establishes the date of filing for
New Utility Patent application or the date of receipt for subsequent filing. The Acknowledgement Receipt
does not grant an official filing date for the new utility Patent application.

If the print version of the New Utility Patent application filed using EFS is unreadable the applicant will be
promptly notified by phone, fax or e-mail depending on the correspondence and application information
provided by the applicant to USPTO. If subsequent filings are unreadable or usable, the applicant or
practitioner will be sent a notification as is current practice.

This receipt is returned to you in real time. The receipt is automatically saved in the folder you created for
this submission, and should be printed and if applicable, included in your formal amendment filed in paper
when submitting a CRF sequence listing copy.

Note: The application serial number for Biotechnology sequence listing filers is the same as provided on the
General Tab.

Serial Number:

Displays the application (serial) number that was entered on the General Tab (biotechnology sequence
listings and pre-grant publication submissions), or returned to ePAVE from EFS server (utility Patent
application) after successful submission of New Ultility Patent application filing.

First Named Inventor:
Displays the name of the first named inventor that was entered on the General Tab.

Title of Invention:
Displays the name of the title of the invention that was entered on the General Tab. You can not enter a
mathematical formula or chemical formula as part of the title of invention.

File Listing:
Displays an itemized listing of all of the files that were included inside the submission package to the
USPTO, including the file size.

EFS 1D:
A unique ID number assigned by the USPTO server.

File Size:
The size of the encrypted and zipped package file received by the USPTO.

Timestamp:
The date and time the USPTO (from EFS server Timestamp) officially received the package.

Upload Status:
A successful message indicates that the digital signature was verified and the integrity of the package was
intact. If the package integrity was not verified as intact, an error message will appear.

Response File .rsp:
This box identifies the path and file name of the Acknowledgement Receipt file. A copy
of this file is retained in the folder created for this submission.
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CREATING AN INFORMATION DISCLOSURE STATEMENT
SUBMISSION FOR A PREVIOUSLY FILED PATENT APPLICATION

Use the following procedure to begin creating an information disclosure statement submission:

1. Launch ePAVE by clicking on the ePAVE icon on your desktop, or by double-clicking ePAVE.exe.
ePAVE launches and the ePAVE window appears on your computer.

2. Go to the File menu and select New.
A submenu listing the types of submissions that you can create

B ePAVE M= E3

BB Edit Go Tool Window Help

CRF Bio Sequence Listing
Ctrl+0 MNew LUtility Patent Application
Close Pre-Grant Publication

Patent Assignment

Information Disclosure Statement
Provisional Application

Selfe Chi+S
Sawe A5 emplate:..

Print Preview
2Rt . iR

¥ Version Check Reminder at Startup

appears. 22t

3. Choose IDS from the submenu.
The New Submission window appears.

4. Enter the name that you want to use to identify the submission folder for your new submission in the Submission
Folder field. You can also specify the location of this folder by browsing in the directory on the left side of the
window.

NOTE: You can not begin creating a new submission unless you have created a new folder for that
submission and related documents.

5. Click OK.
ePAVE creates a new submission folder where all forms and attachments related to this submission are stored, and
opens the tab screens that you will use to complete your Information Disclosure Statement (IDS) submission.

6. Complete the required fields on each of the tab screens that are shown in the ePAVE window—General, Filer,
Forms, Attachments, Certificate of Transmittal, Validation, Comments, and Submit.
For details about each of these screens, see the following sections.
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General Tab
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Figure 215:  General Tab

The first cursor on the General tab for an information disclosure statement for a previously filed application
will appear in the Email Address text field since this is the starting point for entering application information

on this tab screen.

The Prerequisites selection for an information disclosure statement is automatically entered on the General
tab screen.

Type in the requested information and then proceed to the Filer Tab.

Table 43: Fields and Buttons on the General Tab.

Action Required or

Optional

Email address Enter a primary Internet e-mail (electronic mail )address that the | Optional
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Field Action

Required or
Optional

USPTO can use to send e-mail related to this particular filing
only. This address does not supercede the official e-mail
address on file as the electronic correspondence address.

Serial Number For information disclosure statement submissions filed as Required
subsequent filings, enter the application (serial) number that was
assigned to the corresponding patent application by the USPTO.

Filing Date For information disclosure statement submissions, enter the Required
official (actual) filing date that was granted to the corresponding
application by the USPTO.

Attorney Docket Number | Enter the reference number that you want to use to identify your | Optional
application. This number is not assigned by the USPTO, and
can be any number of your choice.

Group Art Unit Enter the group art unit where the application is being Optional
examined.
Title of Invention Enter the full title of the patent application for which you are Required

submitting this filing. Include all spaces and punctuation.

First Named Inventor Enter the name of the inventor that is listed first in the Required
declaration of the Patent application for which you are filing this
submission.

Title Enter a courtesy title for the First Inventor, such as Mr., Mrs., Optional
Ms., Dr., etc.

First Name Enter the first or given name of the First Inventor. Required

Middle Name Enter the middle name of the First Inventor. Optional

Last Name Enter the family or surname of the First Inventor. Required

Suffix Enter a generational title such as Jr., Sr., lll, etc., for the First Optional
Inventor.

Filer Tab

The following figure shows the Filer tab, which is the screen where ePAVE requests information about the
person or entity that signs the transmittal.
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Figure 216:  Filer Tab

The fields on this screen vary depending on the type of filer that you specify. The filer information that you
enter on this screen becomes part of the transmittal form that ePAVE automatically produces as an XML
form document.

In accordance with 37 CFR 1.33(b), the filer or filers can be attorneys or agents, applicants,
or assignees. Assignees are people or organizations who sign the transmittal on behalf of
another party. If you are filing as an organization, you must also provide the Organization
name and the Title at Organization of the person signing the application.

The following combinations of filers are acceptable: 1 or more attorney(s) or agent(s), 1
assignee only, 1 or more applicant(s) and assignee(s) of undivided part.
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Fields and Buttons on the Filer Tab

The following table lists the fields and buttons on the Filer tab, and also describes the information that you
must enter into each field and the function of each button.

Table 44: Fields and Buttons on the Filer Tab

Field or Button Action

Required or Optional

New Click this button to clear all of the fields on the Filer N/A

screen and begin creating a new filer.

Delete Click this button to delete a filer after you highlight | N/A

that filer in the list of filers.

Applicant Click this button to identify the filer as an inventor or

an applicant acting for an inventor under 37 CFR
1.42,1.43, or 1.47.

Required - you must
select one of these
radio buttons.

Assignee Click this button to identify the filer as the owner to

whom the rights and interest of the invention has
been assigned by the applicants. The owner may be
a person or an organization. If the assignee is an
organization, a person authorized to sign on behalf of
that organization must be identified by name and title.

Attorney or Agent Click this button to identify the filer as a practitioner or

party under 37 CFR 1.34 who is authorized to
prosecute the invention on behalf of the applicant(s)
and/or assignee(s).

Assignee Undivided Part Click this button to identify the filer as the owner to

whom an undivided part interest of the invention has
been assigned by applicant(s). The owner may be a
person or an organization. If the assignee is an
organization, a person authorized to sign on behalf of
that organization must be identified by name and title.

Title Enter a courtesy title such as Mr., Mrs., Ms., Dr., etc., | Optional
for the filer.

First Name Enter the first or given name of the filer. Required

Middle Name Enter the middle name of the filer. Optional

Last Name Enter the family or surname of the filer. Required

Suffix Enter a generational title such as Jr., Sr., lll, etc., for | Optional
the filer.

Regi ion N

egistration Number Enter the individual registration number of the Optional

practitioner(s) filing this submission on behalf of the
applicant(s) and/or assignee(s).

Person

Select this option if the assignee filing this transmittal
is a person.

Organization

Select this option if the assignee filing this transmittal
is a business entity or non-profit institution.

Required only when the
Filer is identified as an
Assignee. You must
select either Person or
Organization.
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 Field or Button _ Action __Required or Optional
Organization Name Organization.

Enter the name of the organization if the assignee or

assignee of undivided part interest filing this

submission is an organization. The organization may

be a business entity or a non-profit institution. Organization Name
i izati and Title at

Title at Organization Enter the official title of the person who is signing on Organization are

behalf of the identified organization if the assignee or required fields when

assignee of undivided part interest filing this the Assignee is an
submission is an organization. organization.
Add . . )
Click this button to add the new filer after you have
completed the fields on the Filer screen.
Update

Click this button to update the Filer information.

Creating a New Filer

Use the following procedure to create a new Filer:

1. Click the Filer tab to go to the Filer screen.
ePave opens the Filer screen.

2. Select the type of filer by clicking the appropriate radio button in the Type of Filer section.
ePAVE deactivates any fields that are not required for the type of filer that you have selected.

3. Complete the remaining fields in the Filer Information section. For more information about these fields, see Ejelds

and Buttons on the Filer Tab.

NOTE: If the new filer is an Assignee or Assignee Undivided Part, you must also select either Person
or Organization from the appropriate radio buttons to indicate whether this assignee is an actual
person or a business or non-profit entity.

4. Click the Add button.
The filer is added to the list of filers shown on the left side of the screen.

5. Repeat Step 2 through Step 4 for any additional filers.

The following figure shows the Filer tab after a new filer has been added.
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Figure 217:  Updated Filer Tab

Changing Filer Data

ePAVE allows you to change the filer information for filers that you have already added. Use the following
procedure to change filer information:

1. Go to the Type/Name field, and click the name of the filer that you want to edit. The current information for the
selected filer appears in the Filer Information fields.

2. Enter any changes in the appropriate fields.

3. Click the Update button to update the filer information with your changes.

Deleting a Filer

ePAVE allows you to remove filers from the list of filers. Use the following procedure to remove a filer:

1. Click the name of the filer that you want to delete in the filers list, shown in the Type/Name field on the left side of
the screen.

2. Click the Delete button. The filer is removed from the list of filers, and all of the information about this filer is deleted.
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Forms Tab

The following figure shows the Forms tab, which has two sections—Form Description and Usage and
Simple Form List. The Form Description and Usage section displays text that describes the selected form
and its intended use. The Simple Form List section of the screen shows all forms that are available for
electronic filing in the Available Forms list, and shows forms in the EFS submission folder that you have
selected to send to USPTO during your electronic filing transaction in the Selected Forms list.

S ePAVE - tranlDS1.xml ( Information Disclosure Statement) MEE |
File Edit Go Tool Window Help

Gl A BarEzR 2 &= vl

| Attau:hmentsl "-.-"alidatiu:unl Comments | Sulbrmit |

General | Filer

Faorm Description and Usage

—simple Form List

Available Farms Selected Forms

Form hame Form hame I Statuz/File Mame I
Application data D= Farm

Biozequence Transmittal

Fee Transmittal ielef=

D5 Form

Patert Assignment Recordation For...

=EEEMEVE

IHET

|Farms |3m 402 |4:45 PM

Figure 218: Forms Tab

Since you are filing a Information Disclosure Statement, the Information Disclosure Statement form is
required and is therefore shown in bold letters in both the Available Forms and Selected Forms lists. When
a form title appears in bold letters, it indicates that the form is required for the type of patent application
submission electronic filing you are creating. When you click on the name of a form in either the Available
Forms list or Selected Forms list, a description of the form and its usage appear in the Form Description
and Usage text display box.
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Fields and Buttons on the Forms Tab

The following table lists the fields and buttons on the Forms tab, and also describes function of each field
and button.

Table 45: Field and Buttons on the Forms Tab

Field or Button Action or Function Required or

Optional

Form Description and This field displays a description of a form when you highlight the | N/A
Usage form in the Selected Forms field or the Available Forms field.

Available Forms This field lists all of the forms that are available for the type of N/A
application you are creating. Click on the name of a form to view
a description of the form in the Form Description and Usage
field.

Selected Forms This field lists all of the forms that you have selected from the N/A
Available Forms list, and also lists any forms that are required
for the type of application you are submitting.

Add Click this button to add a form listed in the Available Forms list | N/A
to the Selected Forms list.

Remove Click this button to remove a form from the Selected Forms list. | N/A

Open Click this button to open the form that you have highlighted in N/A

the Selected Forms list.

Adding a Form

Use one of the following procedures to add a form to the Selected Forms list:

1. Click on the name of the form that you want to add in the Available Forms list.

2. Click the Add button.
The form is added to the Selected Forms list.

OR

1. Double-click the name of the form that you want to add in the Available Forms list.
The form is added to the Selected Forms list.

Completing the Information Disclosure Statement Form

Up to 50 U.S. patent and 50 U.S. published patent application citations may be included on each Information
Disclosure Statement filed via EFS. Paper copies of U.S. patents and published applications are not required
for electronically submitted Information Disclosure Statements as outlined in the EFS Legal Framework.
The Examiner will be provided with a mechanism for accessing these documents electronically. Timely
filed paper copies of foreign patent documents and non-patent literature must still be provided for
consideration by the Examiner.
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Completing the IDS Certification

1D51ids - Information Disclosure Statement
File Edit Miew Help
O = |9 B ] X

IDS Certification T LIS Patent Citation T LS Pub-pplication Citation T Remarkz =

Information Disclosure Statement (IDS) electronic submission (Rules 37 CFR 1.97 and 1.98) for:

LS Application Mumber: IW Canfirmation Number: I—

US Filing Date: m

Attorney Docket Humber: W

Group &t Unit |15[|4— Examiner Mame: l—

— Centific:ation

If this Infarmation Disclosure Statement is being submitted after the mailing date of a final action under 37 CFR 1.113. a notice of
allowance under 37 CFR 1.311, or an action atherwize clozes prazecution, then applicant must submit the fee set forth in 37
CFR 1.17 [p] and state either:

| certify that each item of information contained in the information Disclosure statement wag firgt cited in any communication
= from a foreign patent office in a counterpart foreign application not mare than three manths prior to the filing of the
infarmation disclosure statement.

| certify that no item of infarmation contained in the infarmation disclosure statement was cited in & communication fram a
fareign patent office in a counterpart foreign application, and, to the knowledge of the person sighing the certification after
making reazonable inguiny, no item of infarmation contained in the information disclosure statement was known to aty
individual designated in & 1.56(c) more than three months prior to the filing of the information dizclosure statement.
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Figure 219:  IDS Certification Screen
1. Enter the Confirmation number of the application in the Confirmation Number field. (Required)

2. Enter the name of the assigned Examiner in the Examiner Name field. (Optional)

Certification Statements:
37 CFR 1.97 and 1.98 outline the requirements for information disclosure statements.
Those Rules are listed below:

INFORMATION DISCLOSURE STATEMENT

§1.97 Filing of information disclosure statement.

(a) In order for an applicant for a patent or for a reissue of a patent to have an information disclosure
statement in compliance with § 1.98 considered by the Office during the pendency of the
application, the information disclosure statement must satisfy one of paragraphs (b), (c), or (d) of
this section

(b) An information disclosure statement shall be considered by the Office if filed by the applicant
within any one of the following time periods:

(1) Within three months of the filing date of a national application other than a continued
prosecution application under § 1.53(d);
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(2) Within three months of the date of entry of the national stage as set forth in §1.491 in an
international application;

(3) Before the mailing of a first Office action on the merits; or

(4) Before the mailing of a first Office action after the filing of a request for continued
examination under § 1.114.

(c) An information disclosure statement shall be considered by the Office if filed after the period
specified in paragraph (b) of this section, provided that the information disclosure statement is filed
before the mailing date of any of a final action under §1.113, a notice of allowance under § 1.311,or
an action that otherwise closes prosecution in the application, and it is accompanied by one of:

(1) The statement specified in paragraph (e) of this section; or
(2)The fee set forth in § 1.17(p).

(d) An information disclosure statement shall be considered by the Office if filed by the applicant
after the period specified in paragraph (c) of this section, provided that the information disclosure
statement is filed on or before payment of the issue fee and is accompanied by:

(1) The statement specified in paragraph (e) of this section; and
(2) The fee set forth in § 1.17(p).
(e) A statement under this section must state either:

(1) That each item of information contained in the information disclosure statement was first
cited in any communication from a foreign patent office in a counterpart foreign application
not more than three months prior to the filing of the information disclosure statement; or

(2) That no item of information contained in the information disclosure statement was cited
in a communication from a foreign patent office in a counterpart foreign application, and, to
the knowledge of the person signing the certification after making reasonable inquiry, no
item of information contained in the information disclosure statement was known to any
individual designated in § 1.56(c) more than three months prior to the filing of the
information disclosure statement.

(f) No extensions of time for filing an information disclosure statement are permitted under § 1.136.

If a bona fide attempt is made to comply with § 1.98, but part of the required content is inadvertently
omitted, additional time may be given to enable full compliance.

(g) An information disclosure statement filed in accordance with section shall not be construed as a
representation that a search has been made.

(h) The filing of an information disclosure statement shall not be construed to be an admission that
the information cited in the statement is, or is considered to be, material to patentability as defined in
§ 1.56(b).

(1) If an information disclosure statement does not comply with either this section or § 1.98, it will
be placed in the file but will not be considered by the Office.

3. No certification is required if the IDS is being submitted in the time period specified in 37 EFS 1.97(b). Move on to
the next tab.

4. If the IDS is being submitted in the time period specified in 37 CFR 1.97(c) and one of the two certifications can be
made, that certification should be checked. If the certification cannot be made, the fee outlined in 37 CFR 1.17(p) is
due. Include a fee transmittal in this case.
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5. Ifthe IDS is being submitted in the time period specified in 37 CFR 1.97(d) one of the two certifications must be
made and the fee outlined in 37 CFR 1.17(p) must be paid. Include a fee transmittal in this case.

Citing a US Patent on the IDS

IDS1ids - Information Disclosure Statement [ x]
Eile Edit View Help
O =% =R &]X
FY
105 Certification T U5 Patent Citation T US Pub-Application Citation T Remarks [l
cite no | US Patent Citation | Patentes | Kin... | lzsye Date | class | subclass |
PO 0453320 Cheyriet E1 2002-02-26
Patentee: IBouIbon
U5 Patent Citation: |534393?
Kind Code: I
Issue Date: |2DD2-D2-2E ﬁ;l
Clags : 295
Subclass : 3.3 A.f% | Edit Delete
Ad
q | >
Yfou need to provide sufficient information for the list. LR 4

Figure 220: US Patent Citation Screen
To input a US patent citation:

1. Enter the patentee name in the Patentee field. (required)
2. Enter the US Patent number in the US Patent Citation field. (required)

3. Enter the Kind Code of the US patent in the Kind Code field. (optional)

A Kind Code is a recommended standard code for the identification of different kinds of published Patent
documents. The World Intellectual Property Organization (WIPO) published Standard 16. This provides for
groups of letter codes in order to distinguish Patent documents published by industrial property offices. The
letter codes also facilitate the storage and retrieval of such documents. Published Patent documents have

Kind Code notation.

Examples of Kind Code entries that will be updates to WIPO Standard 16 for U.S. Patent Documents after

Pre-grant application begins:
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* Publication filing type/Kind Code for Utility or Plant Kind of Patent document publication

= New -utility Al (published document)

= Note:(not accepting new utility plant applications via EFS at this time)

*  Voluntary (filed before Nov 29, 2000) A1 P1 (for plant application to be published)
= Original-publication-amended A1 P1

= OQOriginal-publication-redacted A1 P1

» Republication-amended A2 P4

= Republication-redacted A2 P4

= Corrected A9 P9

4. Enter the issue date of the US patent in the Issue Date field. (required)

5. Enter the class and subclass where the patent is classified in the US patent classification in the class and subclass
fields. (optional)

6. Click the Add button to add the US patent to the list of citations.

7. Repeat for each additional US. Patent. Up to 50 U.S. patents may be cited on each IDS.

To edit a citation highlight the Patent in the list. The previously entered data will appear in the fields. Edit
the data and click the Edit button to return the citation to the list.

To delete a citation, highlight the patent in the list and click the Delete button.
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Citing a Published US Patent Application on the IDS
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Figure 221:  US Published Application Citation Screen
To input a US published patent application citation:

1. Enter the name of the published applicant in the Applicant field. (required)
2. Enter the US published patent application number in the US Pub-Application Number field. (required)

3. Enter the Kind Code of the US published patent application in the Kind Code field. (optional)

A Kind Code is a recommended standard code for the identification of different kinds of published Patent
documents. The World Intellectual Property Organization (WIPO) published Standard 16. This provides for
groups of letter codes in order to distinguish Patent documents published by industrial property offices. The
letter codes also facilitate the storage and retrieval of such documents. Published Patent documents have
Kind Code notation.

Examples of Kind Code entries that will be updates to WIPO Standard 16 for U.S. Patent Documents after
Pre-grant application begins:

= Publication filing type/Kind Code for Utility or Plant Kind of Patent document publication
= New -utility Al (published document)
* Note:(not accepting new utility plant applications via EFS at this time)
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*  Voluntary (filed before Nov 29, 2000) A1 P1 (for plant application to be published)

»  Original-publication-amended A1 P1
= OQOriginal-publication-redacted A1 P1
=  Republication-amended A2 P4

= Republication-redacted A2 P4

* Corrected A9 P9

4. Enter the publication date of the US published patent application in the Publication Date field. (required)

5. Enter the class and subclass where the published patent application is classified in the US patent classification
system in the class and subclass fields. (optional)

6. Click the Add button to add the US published patent application to the list of citations.

7. Repeat for each additional US published patent application. Up to 50 U.S. published patent applications may be
cited on each IDS.

To edit a citation highlight the published application in the list. The previously entered data will appear in
the fields. Edit the data and click the Edit button to return the citation to the list.

To delete a citation, highlight the published application in the list and click the Delete button.
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Including Remarks in the IDS

IDS1ids - Information Disclosure Statement E
i Eile  Edit View Help
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105 Certification T US Patent Citation T US Pub-pplic:ation Citation T Hemarks =

Paragraph :

Enter your remarks here. | A |

|

o

[ | »|
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Figure 222: Remarks Screen

Enter any remarks you wish to have considered, such as statements of relevance in the Paragraph field.

This field is NOT for entering a response to an Office action.

Completing a Fee Transmittal Form
Use the following procedure to complete a Fee Transmittal form if required by 37 CFR 1.97:

1. Click on Application Data in the Selected Forms list.

2. Click the Open button.
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Filer Status Tab

MOZDetectingfee - Fee Transmittal l |
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Ready EATT

Figure 223: Fee Transmittal Screens - Filer Status Tab

Select the filer status from the drop down list. The Filer Status is defined by the classification of the person
or entity filing the Patent. This is important, as it determines which schedule to use for fee calculation for
provisional applications. A small entity is either an independent inventor, a small business, a non-profit
organization, and/or a non-inventor.

Select either Filing-as-small-entity or Filing-as-large-entity.

If filing-as-small-entity is selected, two more pieces of information are required. At the bottom Filer Status
drop-down box are 4 checkboxes. Select any or all of the ones that apply to the filer.
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Fee Calculation Tab
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Figure 224: Fee Transmittal Screens - Fee Calculation Tab

The Fee Calculation tab is where the fees associated with the submission are calculated.
If the submission requires the fee required by 37 CFR 1.97(c) or (d) select that fee from the Additional Fees
list.

Click on the Add button to indicate that selected fee is due. The Fee code, amount of the fee and a
description will appear in those fields.

To delete a Fee type, highlight that Fee in the Fee Type field and click Delete.
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Method of Payment Tab
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Figure 225: Fee Transmittal Screens - Method of Payment Tab

1. Select the payment method by clicking either the Deposit Account or Credit Card radio button. This provides the
information the USPTO needs to collect the applicable fees for the Patent submission.

2. If you select Deposit Account as your payment type you may authorize USPTO to charge additional fees (as
allowed by CFR sections cited next to each button) not calculated on this sheet at the time of submission by
checking the checkboxes provided.

3. Enter Deposit Account Number & Name of the account that is to be charged by the USPTO. These fields are
required for Deposit Account transactions.

4. Enter the name of the individual who is authorized to sign for use of deposit account, as well as the electronic
signature of the authorized user in the fields provided for that data.

5. If you select Credit Card payment, indicate the card type by clicking on the radio button associated with it.

6. Enter the Credit card number, expiration date, the Name on the Credit Card and the Billing Address in the fields
provided. The Deposit Account or Credit Card will be charged the amount that appears in the Total Fees Due field in
the upper right-hand corner of the screen.
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The Fee XML file will be created when the Fee Tab is closed.

Saving a Form

Save the form by clicking on the x icon or by clicking the x in the upper right hand corner. You will be
prompted to indicate if you wish to save the form. Click OK to save the form.

Removing a Form

Use the following procedure to remove a form from the Selected Forms list:

1  Click on the name of the form in the Selected Forms list that you want to remove.

2  Click the Remove button.
The form is removed from the Selected Forms list.

You can remove any form listed in the Selected Forms box from the submission, but if you
remove a recommended/required form you may cause validation errors.

If you have already saved the form, which automatically attaches it to the electronic
submission package, you must also remove the form from the electronic package after you
remove it from the Selected Forms list. To completely remove the form from the
submission, select the Attachments tab, select the form again, and then click the REMOVE

button. For more information about this procedure, see Removing a File on page 50,

Attachments Tab

Fields and Buttons on the Attachments Tab

The following table explains the fields and buttons on the Attachments tab, and also explains the function
of each field or button:

Table 46: Fields and Buttons on the Attachments Tab

Field or Button Action or Function Required or

Optional
Transmission This field identifies all of the documents that are attached to your | N/A
Documents submission package. You can browse through the directories to

locate a specific file.

Attach Click this button to attach a file to the submission package. For | N/A

more information about this procedure, see Attaching a File
on page 50.

Remove Click this button to remove a file from the submission package. | N/A
For more information about this procedure, see Removing a

Eile on page 50,

View Click this button to view The View button located under the
Remove button on the Attachments tab screen is used to view
the XML documents using EFS USPTO standard style sheets
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Field or Button Action or Function Required or
Optional

and XML View web browser based capability. Within the View
capability you will be able to print the active document

displayed.
Selected Document’s This field shows detailed information about any form that is
Details selected in the Transmission Documents field, including file

name, file size, date/time, and document type.

Transmittal XML This field shows the location of the Transmittal XML document.

EPAVE will automatically attach your information disclosure statement and any fee transmittal.

Removing a File

Use the following procedure to remove a file from the submission package:

1 Select the file you want to remove. The entire file should be highlighted blue on the screen.

2 Click the Remove button to remove the attachment.

NOTE: To re-attach a document that you have removed from the submission package, you must go
back to the Forms tab and re-select the form you removed, and then go to the Attachments tab and
re-attach the form.

Viewing and Printing Your Submission

Use the following procedure to view and/or print the Submission Transmittal Form:

1  Select Print Preview from the ePAVE File menu. This allows you to view the form on the screen.

2 Click the Print button to print the form to your default printer.

Validation Tab

The Validation tab provides an automatic validation of your submission to identify any errors before you
send your submission to the USPTO. You can manually validate the submission at any time by clicking on
the Validate button or by clicking the check mark icon on the ePAVE tool bar.

You can print a list of current errors at any time during the authoring stage of the submission process.

ePAVE’s validation messages are produced by a computer validation program that reads
the XML-tagged data that you are submitting. The error messages that ePAVE provides
identify specific errors in your submission.
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Figure 226: Validation Tab

Fields and Buttons on the Validation Tab
The following table explains the fields and buttons on the Validation tab:

Field or Button Action or Function Required or
Optional

Type This column shows the type of error.

Screen This column shows the screen where there error occurs.

Field This column identifies the specific field where the error occurs.

Message This column shows the error message related to this error.

Suggestions/Comments | This column provides instructions for correcting the error.

Print Errors Click this button to print the list of errors to your default printer.

Validate Click this button to validate your submission. EPAVE returns a
list of errors in the field above.

Detail Click this button to view the details of the selected error. You
can also double-click the error to view its details. The Error
Message Detail window provides additional instructions on how
to correct the error..
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Field or Button Action or Function Required or

Optional

Errors File This field shows the location where the errors file is stored.

Validating your Submission

Use the following procedure to validate your submission:

1 Verify that your computer is connected to the Internet. You must be connected to the Internet before you can
validate your submission.

2 Click the Validate button.
ePAVE validates your submission and lists any errors that it identifies during this process in the Errors/Warnings
field.

3 Double-click on an error that is listed in the field, or select an error and click the Detail button.
The Error Message Detail window appears, providing additional information about the error and instructions for
correcting the error.

4 Correct the error as suggested in the Error Message Detail window.
5 Repeat Step 3 for each error.

6 Click the Close button or the X at the top of the page when you are finished.
The Error Message Detail window closes, and you return to the Validate tab.

7  Click the Validate button to revalidate your corrected submission.
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Figure 227:  Error Message Detail

Common Validation Errors

If you attempt to use a version of ePAVE that is not the most current version available, you will receive an
error message during validation that is similar to the following messages:

epave x|

The local ePAYE wersion is nok current, Please upgrade your ePAYE software,

Or

This XML files DTD does not match any server’s.
Please check if you need to update your DTD

If you receive one of these error messages during validation, go to the EFS website that is accessible from
www.uspto.gov and download the latest ePAVE software. You can check your version by going to the Help
menu in the ePAVE interface and selecting About ePAVE.
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Printing Identified Errors

Use the following procedure to print a list of the errors that ePAVE identified during validation:

1  Click the Print Errors button.
The list of errors that ePAVE identified during validation are printed on your default printer.

Comments Tab

The Comments tab contains a text box where you can author any additional comments that you want to
include on your XML transmittal. For example, if you are filing a pre-grant publication to correct errors in a
previous publication, you should indicate what changes you are submitting for republication. For a
subsequent filing, such as the CRF biotechnology sequence listing submission or the new utility Patent
application submission, you should include any detailed information about the Patent application that you
are filing that is not already contained in the documents and forms attached to your submission.

The following examples show are notations for citing corrections made to a publication submission. You
must identify the INID code, drawing page, paragraph number, or claim number. You can also include the
title of the application, although it is also captured on the transmittal form.

Example 1:  Correction Information: Correction of US 2001-0029557 A2 Mar. 1, 2001

Example 2:  Correction Information: Correction of US 2001-0019557 A2 Mar. 1, 2001 See Drawing
Figures 3 and 4; See (3) Foreign Application Priority Data, See Paragraphs 27,42,98, and
103.

Another instance where you would use the Comments tab is when you are filing a pre-grant publication
redacted application via EFS to indicate that you have met the concurrent paper requirements of the new rule
1.217(c).

The following figure shows the Comments tab:
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Figure 228: Comments Tab

Fields and Buttons on the Comments Tab

The following table explains the fields and buttons on the Comments tab:
Table 47: Fields and Buttons on the Comments Tab

Field or Button Action or Function Required or
Optional
Comments Enter any additional comments or information about your Optional
submission.
Submit Tab

The Submit tab is where you sign and date your submission with your electronic mark. It provides two
mandatory check boxes to indicate that the filers who have signed this submission have reviewed it and can
attest to the accuracy of the legal statements to the right of each box.
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Richard C. Constant

Sign & Date | Send to USPTO I

Package Tipfile Ic:lprogram filezwzptolefiingiDS 1 dtfIDS1 Zip
Encrypted File I

1

i Submit |3m4amnz 5:14 P

Figure 229:  Submit Tab

Fields and Buttons on the Submit Tab
The following table explains the fields and buttons on the Submit tab:

Field or Button Action or Function Required or

Optional

| Accept You must read each of these two statements and click each of Required
the two corresponding boxes to indicate your acceptance,
placing a check mark in each box. To remove a check mark
from a box, click the box again.

Name This column lists the filers associated with the submission.

Signature This column shows the electonic signature of each filer once the
filer has signed the submission.

Date This column lists the date that each filer signed the submission.

Sign and Date Click this button after you select your name from the filers list to
sign and date the submission.

Send to USPTO Click this button to submit your filing to the USPTO.
Package Zipfile This field shows the location of your zipped submission
package.
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Field or Button Action or Function Required or
Optional
Encrypted File This field shows the location of the encrypted submission
package.

Signing Your Submission

If you have reviewed the legal statements and have completed your electronic submission, you are ready to
sign your document.

Each listed filer must personally make his/her electronic mark and sign the submission
prior to uploading to the USPTO.

Use the following procedure to sign the document:

1  Click the Submit tab to go to the Submit page.

2 Read the first legal statement and click the corresponding box to indicate your acceptance, placing a check mark in
the box.

3 Read the second legal statement and click the corresponding box to indicate your acceptance, placing a check
mark in the box.

4  Select your filer name in the Signature field.

5 Click the Sign & Date button.
The Signature dialog box for the filer that you selected opens.

M=

Richard E. Constant

Signature A

Date 2001-10-10

[ »
4

k. Cancel

Figure 230:  Signature Box with Electronic Signature

6 Enter the electronic mark you intend as your signature under 37 CFR 1.33(b) in the Signature field.
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7 Enter the signing date in the Date field. You can change the date using the up and down arrows.

8 Click OK to accept this signature or click Cancel to return to the previous screen.

9 Repeat Step 4 through Step 8 for each filer

@EPA\I - tranIDS1.xml ( Information Disclosure Statement) _ [ %]
Eile Edit Go Tool Window Help

BlA | BEFRzE & &=e v )

General | Filer | Farms | Aﬂachmentsl Validationl Comments  Submit |

— Submit
| cedify that the use of this system is for OFFICIAL correspondence between patent spplicants or their representstives and
the USPTO. Fraudulent or other use besides the filing of official correspondence by authorized parties iz strictly prohibited,
and subject to = fine andior imprizonment under applicakle law.
¥ 1 Accept (Required)
|, the: undersigned, certify that | have vieswed a display of document(s) being electranically submited to the United States
Patent and Trademark Office, using ether the USPTO provided style sheet or software, and that this is the documenti(s) |
intend for inttistion or further prosecution of a patent spplicstion noted in the submission. This document(s) will become part of
the official electronic recard at the USPTO.
¥ 1 Accept (Required)

— Signature
Mame Signature: Date:
Dichard C. Constant Srof Q271472002

Sign & Date: Send to USPTO

Package Zipfile Ic:‘tprogram filezwizptoefiingIDS1 wIDS1 zip
Encrypted File I

Submit | 3402 2017 P

Figure 231:  Submit Tab Reflecting an E-signature

Sending Your Filing to the USPTO

Once you have completed all of the screens in ePAVE and have successfully validated them, you are ready
to file your submission directly with the USPTO over the Internet.

Use the following procedure to start the submission process:

1 If you are using a dial-up modem, make sure that your Internet connection is still active.

2  Click on the Send to USPTO button on the Submit tab.

7. If you do not receive any error messages, go to Digital Certificate Login on page 63.
If you receive an Invalid Submission Warning message, go to Validation Override on page 62.
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If you receive an error message stating that the submission exceeds 10MB, go to Eiling Large

Digital Certificate Profile Log-in

The last step that ePAVE requires is that you log in with the Entrust profile and password that you
designated when you created your digital certificate using the USPTO Direct security software.

The ePAVE application will automatically save the location of the last profile used for a submission. If you
have more than one profile on a specific computer or have never filed, you may browse to the location of the
specific profile.

i, Entrust Profile Login _ O] x|

Fleaze provide the location of waur Entrust Profile [Lepf] file
and pazzword.®

Cancel |
Entrust Profile [ \Progiam Files\USPTO\epavetefi | Browse. |

Fazzword I

* Maote: This pazzword will be used for digital zignature of the submizzion.

Figure 232:  Entrust Profile Login

Use the following procedure to authenticate the digital certificate and send your package:

1  Click the Browse button to locate your profile in your directories.

2 Select the profile.
You return to the Entrust Profile Login dialog box.

3  Enter the password for that profile in the Password field.

4 Click OK.

Acknowledgement Receipt

After the package has been transmitted to the USPTO, the USPTO server dates and timestamps the package,
and uses digital signature technology to verify that the contents of the package have not been altered in
transit. The USPTO server also returns information to ePAVE that ePAVE then uses to create your
Acknowledgement Receipt—including a unique EFS Transaction ID and the date and time received at
USPTO.

This receipt is returned to you in real time. The receipt is automatically saved in the folder you created for
this submission, and should be printed and if applicable, included in your formal amendment filed in paper
when submitting a CRF sequence listing copy.
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Please refer to the EFS Legal Framework at the Patents Electronic Business Center web
site, www.USPTO.gov/ebc, for force and effect of the Acknowledgement Receipt. The
Acknowledgement Receipt establishes the date of filing for new utility patent application or
the date of receipt for subsequent filing. The Acknowledgement Receipt does not grant an
official filing date for the new utility patent application.

NOTE: For subsequent filings, the application serial number that appears on the receipt is the same
application number that you entered on the General tab.

The following figure shows an example of an Acknowledgement Receipt:

Aoknowledgment Receipt:

Delilicy Pacant Fllimg
: BUCREIGE
I H JOHN OOE
F ITHVEST i HITROGEN DIOEIDE DETECTICH APFPRAATTIS
I =T {EEE: ABC-123

AT4E4
155TdB Byras
1 AN Wad D=k 168 31£:33:53 EOT 2801
VT S I EST: EaRldSdtcqriEITEMEEkFu==
DIOTTH IFICATE BOLDER M on=EFE Tost Usard, ocusAegistersd ATtornays
Foik have sucdasilfully uploadad your subsisslen s DRHPTO

Figure 233: Acknowledgement Filing Receipt

Fields on the Acknowledgement Filing Receipt Tab
The following table explains the fields on the Acknowledgement Filing Receipt tab:
Table 48: Fields on the Acknowledgement Filing Receipt Tab
Field Action or Function \

Serial Number: This field shows the application (serial) number that you either entered on the
General tab for biotechnology sequence listings and pre-grant publication
submissions, or that was returned to ePAVE from the EFS server after successful
submission of a new utility Patent application filing.

First Named Inventor: This field shows the name of the first named inventor that you entered on the General
tab.
Title of Invention: This field shows the title of the invention that you entered on the General tab. You

cannot enter a mathematical formula or chemical formula as part of the title of
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 Field __Action or Function
invention.
File Listing: This field shows an itemized listing of all files that were included in the submission

package sent to the USPTO, including the file size.

EFS ID: This field shows the unique ID number that the USPTO server assigned to your
submission.
File Size: This field shows the size of the encrypted and zipped submission package file that the

USPTO received.

Timestamp: This field shows the date and time the USPTO officially received the package, as
indicated on the EFS server timestamp.

Upload Status: This field shows the status of your upload. A successful message indicates that the
digital signature was verified and the integrity of the package was intact. If the
package integrity is not verified as intact, an error message is shown in this field.

Response File (.rsp) This box identifies the path and file name of the Acknowledgement Receipt file. A
copy of this file is retained in the folder created for this submission.
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OPENING A PREVIOUSLY CREATED SUBMISSION

To open a previously created submission that has not yet been sent to USPTO follow these steps:

1. Go to the File menu and select Open.

2. Browse your directories to locate the submission folder that you created earlier.

Look ire | = efiing - =i

11 [ gary1 [ patassign [ Testwidtht
1890890 ca ghijk. ca provis [ wiratestd
" 1ASSIGNMENT (1 Greg Ctest
Jece CIMOZDETECT Ctestdazs
1 feghdfg CIMOZDETECTING [ testOuwith
1 gary N0 ZDETECTION IR

1] | ¥

File name: | Open I
Files of ope: IeF'.-‘-‘-.‘-.fE Project File [*.epp) j Cancel |

[~ Open az read-only

v

Figure 234: Locating the Submission Folder

3. Highlight the folder and click the Open button.
The folder will contain a file with the extension .epp.

4. Highlight the .epp file and click the Open button.
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Lack i |a NOZDETECTION

= & @ & (= E

| embedded
[NO2DETECTION. epp

File name:

|NOZDETECTION.2pp

Open I

Files of type: IeP‘.-“-‘-.\:"E Froject File [*.epp)

[T Open az read-only

j Cancel |

v

Figure 235:

5.

EEPAVE - ranNO2DETECTION xml [ Utility Patent Filing

Opening the .epp File

The previously created submission opens and display the information that you entered.

]

Fle Edit Go Tool Window Help
B A BEFE B & &=e |l
General |Filer | Forms I Aﬂachmerﬂsl Validaﬁonl Comments I Subimit I
Prerequisites Email address
| j IATTORNEY@LAW.COM
Application Data |
Serial Humber Filing Date Attorney Docket Mumber Group Art Unit
VY'Y -i-DD Bl |eecazs
Title of Invention
MITROGEN DICHIDE DETECTION
=First Hamed Inventor,;
Title: First Hame Iicclle Mame Last Hame Suffix
| | | | | | B
— cesigned EXammiier
Title Firat Mame Iicicile Mame Lazt Mame Suffix
| = | | | |
General | 1010401 5158 PM
Figure 236: Previously Created Submission
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6. The information in the submission can now be added to or modified.
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APPENDIX A: DETAILED DESCRIPTION OF SCREENS AND FIELDS

The following list describes the data entry fields in each tab. If you are uncertain as to what type of
information is to be entered, please use this section as a reference. Many of the tabs ask for the same
information. This guide provides only one detailed description of the duplicated fields.

General Tab

Prerequisites: For a Biosequence listing subsequent to filing of an application, select the type of submission
being made from the drop down list. Choose either Subsequent Filing Before Issue Date or Subsequent
Filing After Issue Date. (Required for Biosequence submissions. Unavailable and grayed out for new filings
and Pre-Grant Publication submissions.)

Email address: Enter a primary Internet e-mail (electronic mail) address that the USPTO can use to send e-
mail related to this particular filing only. This address does not supercede the official e-mail address on file
as the electronic correspondence address. (Optional)

Serial Number: For Biosequence listings and pre-grant publication submissions, enter the application serial
number that was assigned to this patent application by the USPTO (Required for Biosequence listings and
Pre-Grant Publication submissions. For new application filings this field is disabled and grayed out)

Filing Date: For Biosequence listings and pre-grant publication submissions, enter the official actual) filing
date that was granted to this application by the USPTO. (Required for Biosequence and Pre-Grant
Publication submissions. For utility patent filings, this field is disabled and grayed out.)

Attorney Docket Number: Enter the reference number of your choice as a means of identifying your
application. This number is not assigned by the USPTO. (Optional)

Group Art Unit: For Biosequence listing filings, enter the art unit number where the application is assigned
for examination, if known. (Optional)

Title of the Invention: Enter the full title of the patent application for which this filing is being submitted.
Include all spaces and punctuation. (Required)

First Named Inventor: For Biosequence submissions enter the first named inventor information in this
field. This is required for Biosequence submissions. For new filings and Pre-Grant Publication submissions
these fields are grayed out and will be populated when the application data sheet is filled out.

Title: Enter a courtesy title such as Mr., Mrs., Ms., Dr., etc. (Optional)
First Name: Enter the first or given name. (Required)

Middle Name: Enter the middle name. (Optional)

Last Name: Enter the family or surname. (Required)

Suffix: Enter a generational title such as Jr., Sr., IIl, etc. (Optional)

Assigned Examiner: For Biosequence Listings enter information identifying the Examiner to which this
application is assigned, if known. This entire section is optional; however if an examiner is being identified,
certain elements in this section are required.

Title: Enter a courtesy title such as Mr., Mrs., Ms., Dr., etc. (Optional)
First Name: Enter the first or given name. (Required if any information is entered in this section)

Middle Name: Enter the middle name. (Optional)
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Last Name: Enter the family or surname. (Required if any information is entered in this section)

Suffix: Enter a generational title such as Jr., Sr., III, etc. (Optional)

Filer Tab
Type of Filer Radio Buttons/Text Fields

Applicant: Identifies the filer as an inventor or an applicant acting for an inventor under 37 CFR 1.42, 1.43,
or 1.47

Assignee: Identifies the filer as the owner to whom the rights and interest of the invention has been assigned
by the applicants. The owner may be a person or an organization. If the assignee is an organization, a person
authorized to sign on behalf of that organization must be identified by name and title.

Attorney or Agent: Identifies the filer as a practitioner or party under 37 CFR 1.34 who is authorized to
prosecute the invention on behalf of the applicant(s) and/or assignee(s).

Assignee Undivided Part: Identifies the filer as the ownerto ~ whom an undivided part interest of the
invention has been assigned by applicant(s). The owner may be a person or an organization. It the assignee
is an organization, a person must be identified by name and title who is authorized to sign on behalf of that
organization.

Registration Number: Enter the individual registration number of the practitioner(s) filing this submission
on behalf of the applicant(s) and/or assignee(s). (Optional)

Assignee Radio Buttons/Text Fields
Person: Select this choice if the assignee filing this transmittal is a person.

Organization: Select this choice if the assignee filing this transmittal is a business entity or non-profit
institution

Organization Name: Enter the name of the organization if the assignee or assignee of undivided part
interest filing this submission is an organization. The organization may be a business entity or a non-profit
institution. (Required for organizations)

Title at Organization: Enter the official title of the person who is signing on behalf of the identified
organization if the assignee or assignee of undivided part interest filing this submission is an organization.
(Optional for organizations)

Forms Tab

Available Forms and Selected Forms

Application Data: A form to enter bibliographic data and create an application data sheet per 37 CFR 1.76.
The date entered will be published on the front page of patent application publications. (Required for new
utility filings and Pre-Grant Publication submissions. Not a permissible form for submission with
Biosequence Listing submissions)

Biosequence Transmittal: A form to create a transmittal form to accompany Biosequence submissions for
previously filed patent applications or issued patents

Fee Transmittal: A form to enter and calculate fee and payment data and create a fee transmittal for new
utility applications and certain Pre-Grant Publication submissions.
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No fee is required for subsequently filed Biosequence submissions so this form is not proper for submissions
of this type. In addition, no fee is required for original publications in amended or redacted form so this form
should not be included with those submission types.

Information Disclosure Statement: placeholder text

Patent Assignment Recordation Form: A form to enter data to submit assignment recordation data and
create of an assignment recordation cover sheet along with a new patent application filing. This form is not
appropriate for Pre-Grant Publication or subsequent Biosequence submissions.

Form Description and Usage: This box contains information about a highlighted form and when it should
be included.

Application Data Form Tab Screens

Application Details Tab

Title of Invention: This field is populated by the information entered in the General Tab.
Attorney Docket Number: This field is populated by information entered in the General Tab.
Application Type: Select the application type associated with this submission. (Required)
Utility: Utility application filing

Plant: Plant application filing

Application Filing Date: This field is populated by information entered in the General Tab for Biosequence
submissions and Pre-Grant Publication submissions.

Customer Number for Correspondence: Enter your USPTO assigned customer number in this field. This
information is required. The correspondence address associated with your customer number will become the
address that USPTO uses to communicate with you.

Application Confirmation Number: For pre-grant publication submissions enter your USPTO assigned
confirmation number in this field. This is required for Pre-Grant Publication submissions. This field is
disabled for new utility filings. You can obtain the confirmation number for a pending application from
PAIR.

Inventors Tab

Address1: Enter the first line of the inventor’s address. (Optional)

Address2: Enter the second line of the inventor’s address, if any. (Optional)

City: Enter the city. (Optional)

State: Enter the state or province. (Optional)

Postal code: Enter the zip or postal code. (Optional)

Country: Enter the country. (Optional)

eMail Address: Enter the inventor’s e-mail address. (Optional)

Telephone: Enter the inventor’s telephone number. (Optional)

Fax: Enter the inventor’s facsimile number. (Optional)

Inventor’s Residence: Select either the US or Non-US radio button
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City: Enter the inventor’s city of residence. (Required for new filings and Pre-Grant Publication
submissions unless Military Service)

State: Enter the inventor’s state of residence. (Required for new filings and Pre-Grant Publication
submissions unless Military Service or Non-US resident)

Country: Enter the country where the inventor resides. (Required for new filings and Pre-Grant Publication
submissions unless Military Service)

Citizenship: Enter the country of citizenship of the inventor. (Required for new filings and Pre-Grant
Publication submissions unless Military Service)

Military Service Check Box: If the inventor is on active duty in the U.S. Military this box may be checked
in lieu of providing residence information.

Authority for Applicant under 37 CFR 1.42, 1.43, or 1.47: In certain circumstances an inventor is unable to
file his/her own patent application and an authorized individual must do so. In these cases, the regulation
number that this filing is being made under should be entered here.

Publication Data-1 Tab

Request for Early Publication Box: Indicate a desire to have a new application published earlier than 18-
months from first priority claim under 35 USC by checking this box. Not available for Pre-Grant
Publications.

Publication Filing Type: Indicate the type of pre-grant publication being submitted. The various types are
available from the drop-down menu.

Corrected: Pre-Grant Publication to correct errors in a previously published patent application.

Original Publication Amended: Pre-Grant Publication submission which will constitute the original patent
application publication that has been amended during patent prosecution and will be published instead of the
application as filed per 37 CFR 1.215(c).

Original Publication Redacted: A Pre-Grant Publication submission which will constitute the original
patent application publication in redacted form which will be published instead of the application as filed per
37 CFR 1.217(d).

Republication - Amended: Request for Pre-Grant Republication of the application as amended during
prosecution as per 37 CFR 1.215(c) and 37 CFR 1.221.

Republication - Redacted: Request for Pre-Grant Republication of the application as redacted as per 37
CFR 1.217(d) and 37 CFR 1.221.

Voluntary: A request for Pre-Grant Publication of an application pending on November 29, 2000, as per 37
CFR 1.221.

Suggested Figure for Publication: Suggested figure for publication on the front page of the pre-grant
publication. (Optional)

Request not to Publish box: For new applications, indicate that USPTO is not to publish this application
because applicant does not want the application published and applicant certifies that the invention disclosed
in the attached application has not and will not be the subject of an application filed in another country, or
under a multilateral agreement, that requires publication at eighteen months after filing per 37 CFR 1.213.
This is not an option for anything other than new utility filings.
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Publication Data-2 Tab

Use this tab to indicate the address and assignment information that you want published in your patent
application publication.

Published Correspondence Name and Address Section:
Namel: Name of individual or organization which will be published on the published patent application
under correspondence address (for example, Joe Jones) (Optional)

Name2: Name of individual or organization which will be published on the published patent application
under correspondence address (for example, Smith and Jones, LLP) (Optional)

Address1: First line of the correspondence address which will be published on the published patent
application (Optional)

Address2: Second line of the correspondence address which will be published on the published patent
application (Optional)

City: City of the correspondence address which will be published on the published patent application
(Optional)

State: State or province of the correspondence address which will be published on the published patent
application (Optional)

Postal Code: Zip or postal code of the correspondence address which will be published on the published
patent application (Optional)

Country: Country of the correspondence address which will be published on the published patent
application (Optional)

eMail Address: The e-mail address of the correspondence address which will be published on the published
patent application (Optional)

Telephone: The telephone number of the correspondence address which will be published on the published
patent application (Optional)

Fax: The facsimile number of the correspondence address which will be published on the published patent
application (Optional)

Published Assignee Information Section:
Title: Enter a courtesy title such as Mr., Mrs., Ms., Dr., etc. for the assignee for publication (Optional)

Given: Enter the first or given name of an assignee for publication (Optional)

Middle: Enter the middle name of an assignee for publication (Optional)

Family: Enter the family or surname of an assignee for publication (Optional)

Suffix: Enter a generational title such as Jr., Sr., III, etc. for publication (Optional)
Address1: Enter the first line of the assignee’s address for publication (Optional)
Address2: Enter the second line of the assignee’s address, if any for publication (Optional)
City: Enter the assignee’s city for publication (Optional)

State: Enter the assignee’s state or province for publication (Optional)

Postcode: Enter the assignee’s zip or postal code for publication (Optional)

Country: Enter the assignee’s country for publication (Optional)

eMail Address: Enter the e-mail address of the inventor for publication (Optional)
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Telephone: Enter the assignee’s telephone number for publication (Optional)

Fax: Enter the assignee’s facsimile number for publication (Optional)

Representative Tab

If the representative has a customer number and associated address information that is different than the
application correspondence address, and wishes to have the representative’s address published on the patent
application publication, then select this radio button and enter that customer number.

If multiple attorneys or agents are to be published as being associated with this application then check the
Attorney or Agent radio button and enter data as described above.

Continuity Data Tab (Optional)

Step 1- Preface Phrase Section:
Select the radio button associated with the desired phrase

Step 2 — Relationship Section:
Select the radio button associated with the desired relationship type

Step 3 -Application Section:
Doc Number: Enter the application serial number of the related application

Kind Code: If the related application was published enter the kind code as described in World Intellectual
Property Organization standard ST.16, for example A1 for the first publication of an application.

Document Date: Enter the application filing date of the related application
Country: Enter the country where the related application was filed

Step 4 Patent/Status Phrase Section:
Patent Radio Button: Click if the related application has matured into a patent

Doc Number: Enter the patent number

Kind Code: Enter the patent kind code, for example B1 for a patent that was not previously published as a
patent application publication or B2 if the patent was previously published as a patent application
publication. See MPEP 1851.

Document Date: Enter the patent issue date
Country: Enter the country where the patent issued.
Status Phrase Radio Button: Click if the related application has not issued as a patent

Status Phrase: Enter the status of the related application, for example, now abandoned, or pending.

Foreign Priority Benefit Tab

Foreign Application Number: Enter the foreign filing application number
Country: Enter the foreign country where the application was filed
Foreign Filing Date: Enter the foreign filing date

Priority Claimed: Click the appropriate radio button indicating whether priority is claimed or not claimed.

Plant Information Tab

Latin Name: Enter the Latin Name of the plant described in the attached submission
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Variety Denomination: Enter the Variety Denomination of the plant described in the attached submission

Fee Transmittal Form Tab Screens

Filer Status Tab
Filer Status Box: Using drop down list select large or small entity as appropriate.

Small Entity Box: If the filer is a small entity, check the appropriate box to indicate whether the filer is an
independent inventor, a small business, a non-profit organization, or a non-inventor. (Optional)

Total Fees Due: Indicates fees due for associated submission.

Fee Calculation Tab
Basic Filing Fee: Select submission type from the drop down list.

Extra Claim Fees Section:
Total Claims Box: Enter the total number of claims filed in a new application

Independent Claims Box: Enter the number of independent claims for a new application

Multiple Dependent Claims: Check this box if multiple dependent claims are being submitted in a new
application.

Fee Amount: Displays the fee due for this category

Additional Fees Section:
Additional Fees: Select any additional fees that may be required for your submission.

Fee Code: Displays the fee code associated with the additional fee
Amount: Displays the amount of the additional fee

Description: Displays the description of the additional fee

Fee Type: Indicates the additional fees that have been added.

Method of Payment Tab
Deposit Account Radio Button: Select to pay fees via deposit account.

37 CFR 1.16 & 1.17 checkbox and 37 CFR section 1.18 checkbox: These are checked if USPTO is allowed
to charge additional fees not calculated using ePAVE

Deposit Account Number: The number of the deposit account from which the USPTO is to deduct funds.
Should be a six digit number submitted in either ##-#### or ###### format.

Deposit Account Name: The name associated with the deposit account.
Authorized User Name: Enter the name of the individual who is authorizing the payment of the fees.
Electronic Signature Mark: Identifies the signature mark of the authorized user.

Credit Card Radio Button: Click if Credit Card payment is desired. Select the desired credit card type and
click that radio button.

Credit Card Number: Enter the credit card number by which fees are being paid.
Expiration Date: Enter the credit card expiration date

Name as it Appears on Credit Card: Enter the name on the credit card
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Billing Postal Code: Enter the credit card billing postal or zip code

Fee Transmittal Form Tab Screens

Attachments Tab

Transmission Documents: This box contains information identifying all of the documents that are currently
included in the submission.

Selected Document’s Details: This box contains information about the file selected above including its File
Name, File Size, File Date/Time, and the Document Type.

Transmittal XML Box: Identifies the path and name of the eXtensible Markup Language (XML)
transmittal file being created in the background by ePAVE.

Attach Button: Allows the user to attach other documents such as a specification, a declaration, supporting
documentation for assignment recordation requests, Biosequence listing files.

Remove Button: Allows the user to remove attached files from the current submission folder

View Button: Allows the user to View and Print any of the attached files

Validation Tab

Errors/Warnings: This window shows the errors or warnings that are present in the current submission. By
highlighting a listed validation error and double-clicking on that error, you can display a detailed
explanation of the error, including where it occurred in the ePAVE application, what the problem was, and a
suggested fix.

Type: Text describing what portion of the electronic transmittal information is missing or defective
Screen: Text describing the ePAVE screen tab where the error occurred.

Field: Text describing the specific location within the ePAVE tab where the error occurred.
Message: Error message text describing the error.

Suggestion/Comments: Text describing a possible solution to the error.

Error File box: Identifies the path and name of the file containing the error log displayed above.

Print Errors Button: Use this button to print a list of the Errors received with an error number, the file
name where the error was detected, the type of document where the error was detected, the location of the
error in the particular document, the error message, and a comment that should assist you in correcting the
error.

Validate Button: Use this button to check your submission for errors

Details Button: Select a particular error from the list of errors described in the Errors/Warnings and click on
this button to view details of the error received with the file name where the error was detected, the type of
document where the error was detected, the location of the error in the particular document, the error
message, and a comment that should assist you in correcting the error.

Comments Tab

This field can include any additional data that you would like to submit with your submission. The
information will appear on the transmittal forwarded to USPTO.
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Submit Tab

At the top of this tab are two certifications that are required before a submission can be made. The first
indicates that the system is being used for Official correspondence. The second indicates that the signer has
viewed a display of the documents being electronically submitted.

Signature: Displays information related to the identity of the individual signing the submission. The Name
field is populated by information provided at the Filer Tab.

Name: Identifies the name of the filer signing the submission. Highlight the name to activate the sign and
date dialogue box.

Sign and Date Dialogue Box

Signature: The electronic mark that the identified filer intends, as their signature under 37 CFR 1.33(b).
(Required)

Date: Identifies the date that the submission was signed.

Package Zipfile Box: This box identifies the path and file name of the zipped (compressed) package being
submitted to the USPTO. A copy of this file is retained in the folder previously created for this submission.

Encrypted File Box: This box identifies the path and file name of the encrypted package being submitted to
the USPTO. A copy of this file is retained in the folder previously created for this submission.
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APPENDIX B: EPAVE SYSTEM AND ERROR MESSAGES

This tables in this section list the system messages and error messages you may encounter while using
ePAVE, and also provides information about what action you should take when you see a specific system or
error message. The messages are organized by the screen where they appear.

Screen Where
Message Appears
Launching ePAVE

Error Message

Would you like to verify that you are running the most current version of ePAVE software?
Please note: This will start an Internet connection to the USPTO server. If you choose NO,
verification will occur later, right before you start uploading.

ePAVE will terminate due to missing DLLs. Please contact the USPTO EBC Customer Support
Center at (703) 305-3028.

The animation file is missing (*.avi). Please reinstall ePAVE to restore it.

Could not find help file !

Could not find Internet Explorer !

g:‘g:‘?stsl:gn You are about to exit. Would you like to save the changes to the submission?
This file could not be created at the requested destination: '%1".
Would like to replace the destination file?
Printing th . . .
S:lr)]rrl:i]gsio?\ The default printer is not available!
The print command is currently disabled.
Print command Error: %1.
Creating A The folder already exists. Pl h i
Submission e folder already exists. Please choose a unique name.
Error occurred opening the file. Either the file does not exist or format is incorrect.
Invalid Project. Please create a new Submission Folder.
The Project Template could not be opened.
Filer Tab . o . '
The following combination of authorized filers are acceptable based on 37 C.F.R. 1.33(b),
1.34(b), 37 C.F.R. 1.42, 1.43, or 1.47: 1 or more attorney or agent; 1 assignee only; 1 or more
applicants and assignees of undivided part.
Forms Tab

Only the following documents are allowed to be attached:

Fee Transmittal
Form Tab

ePAVE cannot find correct Fee Document Type Definition (*.dtd) file: ‘%1’. Please run Version
Examiner from the USPTO website (http://www.uspto.gov).

Attachments Tab

The declaration image file(s) should be attached to this package.

Use Attach button on this ePAVE tab, select ‘declaration (*.tiff, *.tif)’ from the ‘Files of type:’
drop-down list, then select the proper file.

Error accessing the user directory:

EPAVE detects one or more attached files have been moved or deleted. Please check the files
and references on the Attachment Tab.
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Screen Where
Message Appears

Error Message

The requested file is in this package already, has the same name as another attachment, or
cannot be found. If this occurred opening the file, check all attached files for duplicate file
names.

The required file does not exist: '%1".

The attached document type is %1, but %2 is expected.

Validation Tab

Some of the fields on ePAVE screens contain incorrect information. Please double click the row
and make corrections.

The local ePAVE version is not current. Please upgrade your ePAVE software. '%1' is missing.

Submission Folder name should not contain special characters (e.g. &, #, %). Please provide
alphanumeric characters only.

This filename is in use by ePAVE : %1.

Please rename your attached file.

Missing electronic signature.

Required field cannot be blank.

Format of the e-mail address is incorrect. (FINE)

Format of the application number is incorrect.

Validation error(s) exists! This submission will be sent to the USPTO due to user override.

Could not connect to USPTO EFS Server.

The local ePAVE version is not current.

At least one filer is needed.

At least one additional attachment is needed.

Both the first AND last name of the examiner is required.

Small Entity Statement can be attached on the Attachments Tab.

New utility applications require an attached Declaration tiff image file.

A Specification is required for a New Utility submission.

The confirmation number is invalid.

Could not query the server regarding confirmation number.

Required field cannot be blank.

Correspondence Customer Number is required for electronic filing.

The Assignment Fee Amount is incorrect based on number of Assignments included.

'%1" is not expected as an attachment in this kind of submission.

Please enter an electronic signature on the Submit Tab.

Please fill in this data on the General tab page.
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Screen Where
Message Appears

Error Message

Please e-mail format (name@place.domain) to fill out the e-mail address.

Use the correct application number format: ##/###,#H# where ## is 01-11, 29, 60 or 90, and
#H# #H# is a six digit number. For PCT applications, use the correct international number
format: PCT/CC##/###H##HHH# where PCT is not case sensitive, CC is the country code, ## is a 2
digit number and ##H#HH#H#HE is a 5 to 7 digit number. Slashes and commas are optional in both
formats.

Overriding is not recommended. Please correct all errors before sending to USPTO.

Please check your internet connection and try again.

Please upgrade your ePAVE software.

Please enter a Filer name on the Filer Tab.

Please attach the appropriate file on the Attachments Tab.

Please fill out the first name and last name for assigned examiner.

Please attach a Small Entity Statement on the Attachments Tab.

Please attach the Declaration tiff image(s) on the Attachments Tab.

Please attach the Specification (*.xml) file, generated using an authoring tool, on the
Attachments Tab.

Please return to the Application Datasheet to correct the Application Confirmation Number.

Server is not accessible. Please contact the USPTO EBC Customer Support Center at (703)
305-3028.

This data is supplied from the Application Datasheet.
1. Go to the Forms Tab.

2. Open the Application Datasheet.

3. Go to the Inventors Tab.

4. Fill in the First AND Last names, as well as any other information about the inventor, and
press the Add Button.

5. Save the Application Datasheet.

The minimum requirement for %1 is %2, but only %3 quantity is attached.

This data is supplied from the Application Datasheet.
1. Go to the Forms Tab.

2. Open the Application Datasheet.

3. Go to the Application Details Tab.

4. Fill in the Customer Number for Correspondence field with your Customer Number.
(Customer Numbers will be 6 digits or less.)

5. Save the Application Datasheet.

Please reopen the fee form to verify the correct amount and save the fee form again.
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Screen Where
Message Appears

Error Message

Please attach '%1' document from Attachments Tab.

Please remove '%1' document from Attachments Tab.

The customer number cannot be greater than 6 digits.
The customer number cannot be greater than 6 digits.
The error occurred while loading the browser.

The browser is already loaded.

The Form will be closed.

Could not delete this record. Other records reference it!

The required field (Said Application) is missing. The record cannot be inserted.
The required field (Application -> Doc Number) is missing. The record cannot be inserted.

The required field (Patent Reference or Status) is missing. The record cannot be inserted.

All of the fields are required.

The registration number cannot be greater than 5 digits.

The given and family names are required.

Both the given and family names are required fields.
City, State and Country are required fields.
City and Country are required fields.

The information is required for military service.

At least one inventor is required.

The title of invention cannot be blank. Enter the title of invention in the General Tab.

The application type cannot be blank. Enter the Application Type in the Application Details Tab.
The publication type cannot be blank. Enter the publication type in the Publication Data-1 Tab.

Name1, Name2, and Address1 are mandatory in Published Correspondence Name and
Address. Enter the data on the Publication Data-2 Tab.

Name1, Name2, and Address1 are mandatory in Published Correspondence Name and
Address. Enter the data on the Publication Data-2 Tab.

Name1, Name2, and Address1 are mandatory in Published Correspondence Name and
Address. Enter the data on the Publication Data-2 Tab.

Family name is mandatory in Published Assignee Information. Enter the family name on the
Publication Data-2 Tab.

Would you like to continue?
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Screen Where
Message Appears

Error Message

A small entity statement should be provided for a small entity claim.
Credit card number is invalid.

Could not find any submission type.

The error occurred while loading the browser.

The browser is already loaded.

The Form will be closed.

The fee is already selected.

The Credit Card number is missing.

The Credit Card expiration date is missing.

The Credit Card address is missing.

The Credit Card holder is missing.

The deposit account number is missing.

The deposit account name is missing.

The deposit account user is missing.

The deposit account date is missing.

The electronic signature mark is missing.

The following error(s) have been detected by the USPTO business rule:

Would you like to continue?

Submit Tab

Please select a Filer's name first. If Filer name is missing, return to Filer Tab and enter one.

You must read and accept all the terms of the preceding certification statements prior to
submitting the transmittal file to the USPTO.

Electronically
Filing the
Submission

An error occurred during file compression. Please contact the USPTO EBC Customer Support
Center at (703) 305-3028.

ePAVE detects missing system generated file(s). Please contact the USPTO EBC Customer
Support Center at (703) 305-3028.

ePAVE cannot verify version.
Check your Internet connection.

Would you like to continue? Click No to quit ePAVE.

Could not complete version verification. Please try again.

The local ePAVE version is not current. Please upgrade your ePAVE software.

The project file (*.epp) does not have a valid ePAVE transmittal file associated with it. Please
contact the USPTO EBC Customer Support Center at (703) 305-3028.

The information on the Transmittal Form is inconsistent with the Application Datasheet. Please
correct the Application Datasheet.
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Screen Where
Message Appears

Error Message

The synchronization file cannot be found. Please contact the USPTO EBC Customer Support
Center at (703) 305-3028.

The Submission has been canceled.

This submission exceeds the upload limit of 10 megabytes.
1.) Please print the transmittal form displayed (to be used as a cover sheet).
2.) Burn the submission package: '%1' onto a CD.

3.) Mail both to the USPTO.

Another authoring form is still open. Return to the Forms Tab and close all forms before
continuing.

The header file has been altered. ePAVE will now exit. Reopen the Project File (*.epp) to
continue with this submission.

Fatal Error: Encryption Filename is not set. Reinstall ePAVE software.

Receipt file name is missing. Please contact the USPTO EBC Customer Support Center at (703)
305-3028.

Bundling of the submission has been completed. In the event of error during the submission
process, please reopen the ePAVE project file (*.epp) located in your Submission Folder.

Click OK to send this submission to the USPTO.

A transmission error has occurred. The submission is still bundled and ready to send to the
USPTO.

Please reopen the ePAVE project file (*.epp) located in the Submission Folder.

The submission is still bundled and ready to send to the USPTO.

Please reopen the project file (*.epp) located in the Submission Folder.

Document '%1' exceeds the EFS system attachment limit for a single submission.

The embedded directory cannot be created. Create a new Submission Folder.

Please close all form windows in order to close current submission.

The zip file has been altered since last transmission attempt. ePAVE will now exit. Reopen the
project file (*.epp) to continue with this submission.

Unidentified ePAVE error occurred. Please contact the USPTO EBC Customer Support Center
at (703) 305-3028.

An error occurred during file extraction. Remove all attachments (in the Attachments Tab) and
re-attach these files.

Cannot save the error information into error log file: '%1".

The size of the submission package is over the 10 megabytes. ePAVE cannot submit this
package via the Internet. Would you like to continue to create encrypted files for CD burning?

Digital Certificate
Profile Log-in

You have attempted to login too many times. Exit ePAVE and reopen the Project File (*.epp)
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APPENDIX C: PATENT BUSINESS CONTEXT FOR EFS USE

This section of the user manual briefly describes the patent business context for use of the Electronic Filing
System. The Electronic Filing System is used to transmit specific types of patent application submissions to
the USPTO using the Internet.

EFS Legal Frame Work for the Use of the Electronic Filing System

EFS Legal Framework for the use of the Electronic Filing System is a document that explains the legal
framework for the treatment of patent applications filed under the Electronic Filing System (EFS) and
provides insight on how an electronic application will be processed by the USPTO. This document clarifies
some issues concerning these applications and the related USPTO regulations. You can view or download
the EFS Legal Framework document from the Patent Electronic Business Center EFS web site at

WWWw.uspto.gov.

Acceptable Types of Electronic Filings

Regular domestic utility patent applications (except CPAs), and provisional applications are acceptable
electronic filing submissions. EFS does not support electronic filing of, design, or plant new utility patent
applications at this time. Future releases will accommodate these types of patent application filings.

The Electronic Filing System does not support electronic filing of international applications. A future release
of EFS will accommodate this type of patent application filing.

Very large files (e.g. biotechnology utility patent applications) are also inappropriate for EFS use. For these
types of applications, please use conventional compact disc and paper media for submission as described in
37 CFR Section 1.52. EFS technical submission size limitation is 10 MB or less.

When electronically filing a new utility patent application you have the option of authoring an Assignment
Recordation form(s) for submission with the new utility patent application filing.

The software is used for the re-submission of patent application for purposes of Pre-Grant Publication (i.e.
Domestic Publication of Patent applications Published Abroad under P.L. 106-113). Please refer to
regulations 37 CFR Sections 1.211-1.221 for a complete description.

The applicant may file Publication-Ready Specification text and application information for the front page
of the patent application Publication using EFS if the applicant desires the publication of: a) a redacted copy
of an application (37 CFR Section 1.217; b) the application as amended (37 CFR Section 1.215; c¢) the
voluntary publication of an application filed before, but pending on November 29, 2000 under 37 CFR
Section 1.221 or d) a republication under 37 CFR Section 1.221 of an application previously published
under 37 CFR Section 1.211.

If the applicant requests early publication of the application under 37 CFR Section 1.219, the applicant will
indicate that the electronic utility patent application filed is to be published early during the submission
process.

Secrecy Order applications can not not be filed using EFS due to national security
concerns.
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Electronic Signature/Intent to File Documents Submitted

The use of an electronic signature is a useful way for an attorney, agent or applicant to sign the electronic
transmittal letter, which is important part of the submission process and required by 37 CFR 1.33(b). The
electronic signature can be as simple as /s/. The presentation of the mark on the USPTO printed transmittal
letter invokes assurances and certifications of 37 CFR 1.4 (d) (1) and (2).

The electronic signature is also captured on the fee transmittal when a deposit account method of payment is
used. The use of the electronic signature on the fee transmittal is to identify the individual who is authorized
to charge fees to the identified deposit account.

Patent Application Forms

Select patent application forms are authored as tagged structured documents using EFS ePAVE submission
software.

Application Data

EFS form, Application Data, is used for two purposes: 1) to author bibliographic data associated with the
new utility patent application arranged in a format specified by the Office (see CFR 37 1.76 Application
Data Sheet); and 2) to capture information to be published on the front cover of a patent application
publication.

Fee Transmittal

This EFS form specifically identifies fees due, method of payment to be used and amount of payment.

Assignment Recordation

The Patent Assignment Recordation Cover Sheet data entry forms can be authored using ePAVE. This form
assigns patent ownership to a specified individual or entity.

When electronically filing a new utility patent application you have the option of authoring an Assignment
Recordation form for submission with the new utility patent application filing.

Biosequence Transmittal

This EFS form creates a transmittal for CRF of a Biosequence Listing for a pending patent application. Rule
37 CFR 1.821-1.825.

Submission Transmittal

EFS ePAVE submission software automatically produces a submission transmittal based on general
application information and filer information entered on ePAVE General and Filer Tab screens. The
submission transmittal also contains certification statements.

Attachments

The following patent application parts are attached to the submission folder:

XML (eXtensible Markup Language) Specification Document

The XML specification document (with associated image files containing figures and/or complex work units
(e.g. chemical formulae, if applicable). (Refer to one of the two EFS Authoring User Manuals for details
about authoring XML specification document)
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XML is technically a language that describes other languages. Use of XML to tag and structure business
data describes what text is between the tags. Use of the XML standard to describe patent business data will
support having content (e.g. text) submitted in patent application to be read by any computer and entered
into databases.

The use of XML facilitates publication of patent application information, and increases search capabilities
whereby a distinction between the same texts can be determined, for example, correspondence address and
inventor’s residence. XML also provides an automatic error checking capability to ensure completeness of
the application submission prior to electronic filing of submission.

ePAVE automatically produces and attaches XML form documents as applicant completes data entry on the
screens. Available form documents are: submission transmittal, fee transmittal, and patent application data
sheet. The fee transmittal XML document contains fee information that corresponds to the selected method
of payment either deposit account or bank (credit) card use.

ePAVE form authoring does not support use of special characters. However, EFS authoring tools for the
patent application specification support a set of special characters. To enable electronic filing of patent
applications that contain special characters or symbols EFS supports the Lucida Sans Unicode font, which
covers most commonly used characters.

Image Files (in standard TIFF file format)

Saving drawn graphics or formulas as single-page TIFF image file(s) using a graphic or image program can
create tiff images. Or, by scanning the paper document pages that contain the required text with signature(s),
or figure drawing(s) or formula(s) as single-page tiff image files.

The following documents will be scanned because they are authored as customized legal documents with the
original handwritten signature(s). The declaration for example contains the handwritten signature of the
inventor(s). The (Optional) small entity statement is scanned from paper to create single page tiff image
file(s) to be submitted using EFS. The small entity statement is not authored or submitted as an XML
document. The designation of the application as a small entity is captured on the XML fee transmittal
whether or not a statement is submitted.

Figures and in-line images (e.g. chemical or mathematical formula) can be saved as TIFF images depending
on the capability of the graphics program or editor being used to create the original figure or formula.
Updated versions of commercial graphics software provide a save as tiff image capability.

The technical requirement for tiff images to be electronically filed is black and white tiff images 300 dpi;
CCITT Group 4 compression

Text Files

The Electronic Filing System (EFS) software enables applicants and practitioners to electronically file
American Standard Code for Information Interchange (ASCII) text files that contain the following patent
application information.

ASCII Sequence Listings (refer to Patent Procedure 37 CFR 1.824)

EFS accepts ASCII Sequence Listing files created by a sequence listing authoring tool, PatentIn, as well as
accommodating ASCII Sequence Listing files created by other standard methods or editors. The text file
contents are referenced in the application specification document that is electronically filed. The Sequence
listing(s) appendix will be printed.
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ASCII Computer Program Listing (refer to Patent Procedure 37 CFR 1.96)

EFS accepts ASCII Computer Program Listings as ASCII file(s). The text file is created based on the
guidance provided in Patent Procedure 37 CFR 1.96 which includes the instruction that data must not be
dependent on control characters or codes which are not defined in the ASCII character set.

If the computer program listing is contained in 300 lines or fewer, with each line of 72 characters or fewer, it
may be submitted either as drawings (tiff image file) or as part of the specification. Any computer listing
having over 300 lines must be submitted as appendix data (which means attachment of an ASCII file (s)
containing the computer program listing(s)).

The computer program listing text file(s) are referenced in the application specification as a computer
program listing appendix. The computer program listing appendix is not printed.

Table(s) as Appendix Data (refer to Patent Procedure 37 CFR 1.52)

If a table to be included in the application specification has table text that is more than the equivalent
line/character count of 50 pages of table information (as noted in patent procedure), then you will need to
capture the table data in ASCII file(s) and reference the separately attached text files containing one or more
large table(s) as appendix data in the application specification. The large table appendix will be printed.

Note: please keep these approximate limits of the system for electronic submission via the Internet when
attaching text files.

3000 pages text 0 drawings (9000k text)

2000 pages text 60 drawings (6000k text, 3000k figures)

1000 pages text 120 drawings (3000k text, 6000k figures)
100 pages text 170 drawings (300k text, 8500k figures)

EFS allows a user to create a CD-ROM or CD-R for submission by mail or in person for submissions over
10 Megabytes. This process will require extra hardware, including a CD recorder.
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APPENDIX D: USPTO EFS/EPAVE LICENSE AGREEMENT

THIS SOFTWARE IS BEING PROVIDED TO REGISTERED SUBSCRIBERS OF THE UNITED
STATES PATENT AND TRADEMARK OFFICE (USPTO) CERTIFICATE AUTHORITY TO PROVIDE
CONFIDENTIALITY AND AUTHENTICATION SERVICES IN COMMUNICATIONS WITH USPTO
AUTOMATED INFORMATION SYSTEMS AND ASSISTING IN THE PREPARATION OF PATENT
APPLICATIONS AND CORRESPONDENCE. THIS SOFTWARE IS PROVIDED UNDER THE
FOLLOWING LICENSE WHICH DEFINES WHAT YOU MAY DO WITH THE SOFTWARE AND
CONTAINS LIMITATIONS ON WARRANTIES AND/OR REMEDIES.

IMPORTANT: BEFORE DOWNLOADING, INSTALLING OR USING THIS SOFTWARE, PLEASE
CAREFULLY READ THIS LICENSE WHICH CONTAINS THE TERMS AND CONDITIONS UNDER
WHICH YOU ARE ACQUIRING A LICENSE TO USE THE SOFTWARE. IF YOU DO NOT ACCEPT
THE TERMS AND CONDITIONS OF THIS LICENSE, PLEASE DO NOT DOWNLOAD, INSTALL OR
USE THE SOFTWARE AND PROMPTLY RETURN OR DESTROY THE SOFTWARE IF IT HAS
BEEN INSTALLED. IF YOU DOWNLOAD, INSTALL OR USE THE SOFTWARE, YOU WILL BE
ACCEPTING THIS LICENSE, AND YOU WILL BE CONSIDERED TO HAVE ACCEPTED AND
AGREED TO THESE TERMS AND CONDITIONS. COPYRIGHT LAWS AND INTERNATIONAL
COPYRIGHT TREATIES, AS WELL AS OTHER INTELLECTUAL PROPERTY LAWS AND
TREATIES ALSO PROTECT PARTS OF THIS SOFTWARE.

1. Definitions: “Software” means the USPTO version of the ePAVE client software program packaged with
this License or in which this License is embedded, and which software program includes the storage media
containing the software program, and any printed, online, or electronic documentation;

2. Grant of License: Subject to the terms and conditions of this License the USPTO grants to you a non-
exclusive, non-transferable license to (i) make copies of the Software to the extent licensed hereunder as
necessary to exploit the User License, and (ii) use each copy of the Software licensed hereunder. This
license includes the right to provide copies of the Software on a local area network. No other right to
reproduce the Software is granted. Any such copies must include all trademarks, copyright notices, restricted
rights legends, proprietary markings and the like exactly as they appear on the USPTO copy of the Software
downloaded or received by you.

3. Restrictions: You shall not reverse engineer, disassemble, reverse translate, decompile or in any other
manner decode the Software. You shall not distribute, lease, rent, grant a security interest in, assign, or
otherwise transfer the Software. You shall not modify or create any derivatives of the Software or merge all
or any part of the Software with another program. The Software provided to you by the USPTO may only be
used to create submissions for the USPTO Electronic Business Center and for access to and use with other
USPTO software applications.

4. Warranty: If the Software does not perform in substantial accordance with its accompanying
documentation, your exclusive remedy under this agreement shall be to either (i) discontinue your use of the
software or (ii) request that the USPTO replace the Software.

The USPTO and its contractors do not, however, warrant that the Software will be free of all defects, errors
or inaccuracies. The USPTO and it’s contractors shall not be responsible for any defects, errors or
inaccuracies in the Software that result from the provision to the Software of inaccurate, incompatible, or
incorrect data by other programs, the operating system, firmware, or hardware.

5. Disclaimer of warranty: except for the explicit warranty provided in section 6, the software is provided
“as is”, without any representations, conditions or warranties of any kind, including without limitation, any
express or implied representations, conditions or warranties of merchantability, non-infringement, title, or
fitness for a particular purpose.
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6. Limitation of liability: neither the USPTO nor any of it’s contractors shall have any liability to you or any
other person or entity for any damages arising from this license or related to the software, including without
limitation any direct, indirect, incidental, special, punitive or consequential damages, including, but not
limited to, loss of revenue or profit, loss of or damage to data or other commercial or economic loss, even if
USPTO has been advised of the possibility of such damages, or they are foreseeable. Specifically, the
USPTO is not responsible for any costs including, but not limited to those incurred as a result of lost profits
or revenue, loss of use of the software or other computer programs loss or damages, the cost of recovering
such software or computer programs or data, the cost of any substitute program, claims by third parties, or
for other similar costs.

The limitations in this section shall apply whether or not the alleged breach or default is a breach of a
fundamental condition or term or fundamental breach. Some jurisdictions do not allow the exclusion or
limitation of liability for consequential or incidental damages, so these limitations may not apply to you.

Note: any USPTO liability is further controlled by federal statute, e.g., Federal tort claims act, 28 u.s.c. §§
1346(b), 2671-2680 (disputes against the government for negligent or wrongful acts or omissions); big and
little tucker acts, 28 u.s.c. §§ 1346(a) and 1491 (disputes against the government concerning express or
implied contracts); and the contract disputes act, 41 u.s.c. § 601 et seq.

7. This disclaimer of warranty and limitation of liability constitute an essential part of this license. You
acknowledge that but for this disclaimer of warranty and limitation of liability, the USPTO would not grant
the right to use the software as permitted in this license.

8. Term: This License shall continue for as long as you use the Software, however, it will terminate if you
fail to comply with any of its terms or conditions. You must, upon termination, destroy all copies of the
Software. The provisions entitled Title, Disclaimer of Warranties, Limitation of Liability and Miscellaneous
shall continue in force even after any termination of this License.

9. Support and Updates: This License does not grant you the right to any updates or enhancements of the
Software or the right to receive any support in respect to the Software. Such updates and other support
services may be provided to you by the USPTO. Use of such updates or enhancements shall be governed by
the terms and conditions of this License.

10. Cryptographic Software Notice and Acknowledgment

The Software includes cryptographic software subject to export controls under the Export Administration
Regulations and anyone receiving the Software by may not export the Software without a license.

By installing or using this Software you acknowledge that you understand that the cryptographic software is
subject to export controls under the Export Administration Regulations (15 CFR Chapter VII, subchapter C)
and that you may not export the Software without a license.

By installing or using this PTO supplied Software, you are representing and warranting that you are not
located in, under the control of, or a national or resident of any country to which the export of the Software
or related information would be prohibited by the laws of the United States. At this time these countries
include Cuba, Iran, Iraq, Libya, North Korea, Serbia, and the Sudan.

11. Export Restrictions: The Software and related information is subject to export and import restrictions
relating to cryptographic software. By downloading, installing or using the Software, you are representing
and warranting to the USPTO that you are not located in, under the control of, or a national or resident of
any country to which the export of the Software or related information would be prohibited by the laws of
the United States. In addition, you shall be responsible for complying with any local laws in your
jurisdiction which may impact your right to export, import or use the Software or related information, and
you represent and warrant that you have complied with any such applicable laws or regulations. You shall be
responsible for procuring all required
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permissions for any subsequent export, import or use of the Software or related information.

12. Miscellaneous: This License is the entire agreement between you and the USPTO, superseding any other
agreement or discussions, oral or written, and may not be changed except by a signed agreement. USPTO
employees, contractors or their agents are not authorized to make any modification or addition to this
warranty.

If any provision of this License is held to be unenforceable or illegal, such decision shall not affect the
validity or enforceability of such provisions under other circumstances or the remaining provisions of this
License and such remaining provisions shall be reformed only to the extent necessary to make them
enforceable under such circumstances. This License shall be governed by the Federal laws of the United
States of America. The application of the United Nations Convention on Contracts for the International Sale
of Goods is expressly excluded.

13. Should you have any questions concerning this, please contact the USPTO Electronic Business Center at
ebc@USPTO.gov.
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